Doing Business with West Virginia:

VENDOR REGISTRATION

MADE SIMPLE
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WEST VIRGINIA
PURCHASING DIVISION

Create a VSS account > Manage registration > Set up commodity codes &> Respond to solicitations electronically
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WHAT IS VENDOR REGISTRATION?

Vendors must register with the West Virginia
Purchasing Division to receive purchase orders
or contracts with state agencies, as required by
WV Code §5A-3-12.

FINDING BID OPPORTUNITIES

« All solicitations over $20,000 are posted on
West Virginia Purchasing Bulletin within
Vendor Self-Service (VSS)

¢ Bid opportunites also available at
WVPurchasing.gov

e Registration is not required to view and bid
on solicitations

MARKETING TO AGENCIES

e Agencies are delegated authority to procure
under $50,000

¢ Find procurement officers: www.state.wv.us/
admin/purchase/BusinesswiththeState.html

BENEFITS OF REGISTRATION
v' Participate in and receive notification of
competitive bid opportunities
v Receive purchase orders and contracts
v Grow your customer base with state agencies

WHAT’S REQUIRED?

e Complete a Vendor Registration & Disclosure
through the VSS portal at wvOASIS.gov and
pay the annual fee

e Pay a $125 annual fee if your orders exceed
$5,000 annually

¢ Vendors may also register by completing a
WV-1 form, available for download through
www.state.wv.us/admin/purchase/forms.html,
and submitting by email

e |f there is an existing vendor record/user ID
for your business in VSS, claim it rather than
creating a new record

West Virginia Purchasing Division | 304-558-2306 | purchasingvendorregistration@wv.gov
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