
Ordering Instructions 
Statewide Contract 

CANLINER26 

 Trash Can Liners 

Ordering Requirements – Spending Unit (s) should issue a wvOASIS Agency Delivery Order 
(ADO) to the vendor. 

Special Instructions– WV State Agencies should provide an ADO Purchase Order Number to the 
Vendor for each order.  Each order should include the following: 

• Contract Item Number  
• Item description 
• Size  
• Color 
• Gauge 

Note: The contract is mandatory use for all order in excess of $300.00. Orders of less than $300.00 
may be purchased from any local source to eliminate delivery charges, if such local delivered 
purchases result in savings 

NOTE: All orders from this contract totaling $300.00 or more shall be delivered FOB Destination 
(Vendor shall pay all shipping charges). 

All orders less than $300.00 shall be delivered FOB Shipping Point (Vendor shall charge 
actually cost of shipping and provide proof with invoice). 

Vendor Contact Information:  

     CENTRAL POLY-BAG COPR 
     2400 Bedle Place 
     Linden, NJ 07036 
     Phone: 908-862-7570 Ext. 303 
     Fax: 908-862-9019 

Email: Nicole Lawson, Office Administrator  
nicole@centralpoly.com 

mailto:nicole@centralpoly.com


Type of Delivery Order – 
An ADO should be created in wvOasis with the appropriate documentation attached. 

How to submit the completed order to the Vendor – Assemble the ADO document in wvOasis 
and print, then submit the printed ADO document to the vendor in the following methods:  

EMAIL: The preferred order submission to the vendor is by email.  Email the final ADO document   
to  orders@centralpoly.com .  All agencies submitting orders by email will be sent an 
email receipt to confirm that the order has been received. 

Or 

FAX*: You may fax the ADO document to 908-862-9019. 

*Fax and Mail orders will not have an order confirmation provided by the vendor.  

Vendor Inquires: When inquiring about an order, please provide the ADO Purchase Order 
Number for quick reference. 

POLITICAL SUBDIVISIONS:  Contact vendor to confirm that contract pricing is available. 

mailto:orders@centralpoly.com

