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SPECIFICATIONS 

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on 
behalf of the Department of Environmental Protection to establish an open-end contract for 
pumping, hauling, and disposing of leachate from the Moundsville Landfill located in 
Marshall County, West Virginia to the Moundsville Wastewater Treatment Plant (WWTP), 
located in Moundsville, West Virginia. 
 
This solicitation was previously advertised as CRFQ DEP1900000028, solicitation opened 
on 06/27/2022. Bid results may be viewed at: 
http://www.state.wv.us/admin/purchase/Bids/FY2019/BO20190627.html 
 
Vendors are encouraged to review specifications and requirements closely as specifications 
most likely have changed since the last time solicited. 

2. DEFINITIONS: The terms listed below shall have the meanings assigned as given below. 
Additional definitions can be found in Section 2 of the General Terms and Conditions. 
 
2.1 “Contract Item” or “Contract Items” means the items identified in Section 5 

below and on the Pricing Pages. 
 

2.2 “Flow Meter” means the flow metering device which measures the volume of 
leachate entering the tanker truck. 

2.3 “Landfill” means the Moundsville Landfill: Latitude 39°51'30.3"N, Longitude 
80°43'44.1"W. 

2.4 “Leachate” means liquid that has been contaminated by dissolved or suspended 
materials due to contact with solid waste or the gases generated by solid waste and 
collected from the Landfill. 

 
2.5 “Leachate Storage Pond or Tank” means the containment used to collect and 

store the landfill leachate. 
 
2.6 “NPDES” means Nation Pollutant Discharge Elimination System.  

 
2.7 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 

contained in WVOASIS used to evaluate the Solicitation responses. 
 

2.8 “Project Manager” means the WVDEP Project Manager assigned to the Landfill. 
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2.9 “Services” means the provision of all labor, materials, tools, equipment, supplies, 
licenses, permits and services necessary to load and transport the leachate in a 
complete and workmanlike manner in accordance with all local, state, and federal 
regulations to a treatment facility licensed and permitted to accept the leachate. 

 
2.10 “Solicitation” means the official notice of an opportunity to supply the State with 
 goods or services that are published by the Purchasing Division. 

 
2.11 “Tanker Truck” means a licensed and insured motor-vehicle used to carry 

liquified loads on public roads. 
  
2.12  “WVDEP” means agents, employees, or representatives of the West Virginia 

Department of Environmental Protection. 
 
2.13 “PERSONNEL” means a valid Commercial Drivers Licensed individual. 
  
2.14 “PSD” means Public Service District. 
 
2.15 “WWTP” means Fairmont Sanitary Sewer Board’s Wastewater Treatment Plant. 

3. GENERAL REQUIREMENTS: 

3.1 Contract Items and Mandatory Requirements: Vendor shall provide Agency 
with the Contract Items listed below on an open-end and continuing basis. Contract 
Items must meet or exceed the mandatory requirements as shown below. 

3.1.1  Vendor Hauling and Disposal 

3.1.1.1  The Vendor shall be responsible for providing all trucks, 
personnel, and related equipment for the pumping (i.e., hoses, 
fittings, etc.), hauling and delivery of leachate from the 
Moundsville Landfill to the Moundsville Wastewater Treatment 
Plant, or to the nearest WVDEP approved WWTP as directed by 
the WVDEP. 

The round trip from the Landfill to the WWTP is approximately 
one and half (1 ½) hours. The round trip from the Landfill to the 
WWTP is approximately (20) miles. 
 
3.1.1.1.1 The Vendor shall collect and transport up to 30,000-

gallons of Landfill leachate to the Moundsville WWTP.      
 
3.1.1.1.2  The main operating days for hauling shall be Monday 

through Friday. However, hours of operation at the 
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Fairmont Sanitary Sewer Board’s WWTP may vary due 
to holidays, weather conditions, etc. The Vendor shall 
be responsible for the following: determining if the 
WWTP is open and operating; accepting landfill 
leachate; and daily coordination of hauling disposal.  

 
3.1.1.1.3 The Vendor shall haul as needed to ensure the leachate 

storage pond or tank does not overflow. In case of an 
emergency, the Vendor shall notify the Project 
Manager. 

 
3.1.1.2   The Vendor shall position the truck in the direction of the Project 

Manager, so the truck can be connected via a quick disconnect at 
the leachate discharge point. 

 
3.1.1.2.1  The Vendor shall maintain the liquid level in the 

leachate pond or tank as low as possible to comply with 
the 30-day storage capacity requirement, as well as the 
zero discharge limitations in effect for the storage pond 
or tank. 

 
3.1.1.2.2 The Vendor shall be responsible for opening valves, 

starting the pump, monitoring the level of liquid in the 
truck, manually stopping the pump, and closing valves. 

 
3.1.1.2.3  For landfill meters or totalizer instrumentation 

installed, the WVDEP shall record and maintain data 
on the LCAP Server. 

 
3.1.1.2.4  For leachate hauling and billing purposes, if the flow 

meter becomes inoperable, the volume per load shall be 
used for billing. Every truck the Vendor uses shall have 
the truck(s) tank volume verified within the first month 
of the contract award by the following procedure.  
 
The verification process shall begin with all three 
representatives present. The Vendor performing the 
flow meter calibration shall require leachate to be 
flowing through the meter during calibration. The 
leachate shall flow back into the holding pond or tank 
where applicable. Where this is not possible, the 
leachate shall flow into the leachate hauling tank. After 
the flow meter calibration, the leachate hauler shall 
dispose of the leachate at the WWTP and return to the 
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landfill. The tank volume verification shall be 
completed by pumping leachate into the truck. This 
volume shall be used for billing purposes when the 
flow meter is inoperable.  
 
During the contract if the Vendor uses a new truck 
tanker, the truck’s tank will be required to go through 
the verification of the tank volume process. 
 
When the Vendor is hauling from multiple sites with 
the same tanker truck, only one calibration for the truck 
tank volume shall be required. 
 
The WVDEP shall calibrate the flow meter used for 
billing purposes on an annual basis. The company 
performing calibration shall affix a tag on the meter 
showing date and time of calibration.  
 
The truck tank(s) volume verification shall be 
performed at the Landfill site, in the presence of a 
Hauling Vendor representative, WVDEP 
representative, and the Vendor performing the flow 
meter calibration.    

 
3.1.1.2.5 If the Vendor finds the flow meter inoperable, the 

Vendor shall immediately contact the Project Manager. 
Due to the Vendor already being onsite at the landfill, 
the Vendor may haul one full load of leachate, but no 
further loads shall be hauled until the Vendor receives 
approval by the Project Manager. 

  
3.1.1.3    The WVDEP shall provide the Vendor with the required Leachate 

Hauling Log Sheet after award of contract. See Attachment B for 
Leachate Hauling Log Sheet and directions for filling out the 
form.  

 
3.1.1.4   Vendor shall provide Project Manager current contact information 

including operational cell phone number and email address. 
 

3.1.1.4.1 The Vendor shall agree to respond to verbal or written 
requests within forty-eight (48) hours. 

 



REQUEST FOR QUOTATION 
Moundsville Landfill Leachate Hauling 

 
______________________________________________________________________________ 

 
 

Page 5 of 9 
 

3.1.1.4.2  In case of emergency, the Vendor shall respond and be 
on-site to haul within four (4) hours of being contacted 
by the Project Manager. 

 
3.1.1.4.3 In the event of a tanker truck minor spills, the Vendor 

shall be responsible for all supplies which are necessary 
to control or contain, but not limited to, pads, absorbents 
and defoamer agents to minimize the environmental 
impact of tanker truck spills. 

 
3.1.1.4.4  Both on and off-site leachate spills are the sole 

responsibility of the Vendor; all spills shall be reported 
immediately to the Project Manager. 

 
3.1.1.4.5  The Vendor shall maintain site security with WVDEP 

provided locks to gates, valve boxes, control panels etc. 
to prevent any unauthorized access.  

 
3.1.1.5  The Vendor shall lock the discharge valve while the discharge 

valve is not in use. The valve shall remain locked to prevent 
unauthorized use. 

 
3.1.1.6  Upon contract award, the Vendor shall provide a detailed roster of 

all personnel to the WVDEP. The roster shall consist of all listed 
personnel and include a legible copy of each valid Commercial 
Driver’s License (CDL), along with the make, model and plate 
number to each vehicle that shall be hauling the leachate. 

 
3.1.1.6.1 The Vendor shall have adequately sized tanker truck(s) 

to transport leachate based on Attachment A, 
maximum daily volume as highlighted.  

 
3.1.1.6.2 The Vendor shall be responsible for arranging 

replacement truck(s) and/or personnel in the event any 
of the primary truck(s) and/or staff are unavailable. For 
a replacement truck or trucks, or personnel, meet the 
requirement stated in section 3.1.1.6. 

 
3.1.1.6.3  Failure to submit required completed roster information 

within the allotted time given by the WVDEP shall 
result in the delay of the contract award. 
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3.1.1.7  The Vendor shall comply with all common carrier requirements of 
the West Virginia Public Service Commission to haul leachate in 
the State of West Virginia. http://www.psc.state.wv.us/  

 
3.1.1.8    Within thirty (30) days of the issuance of this contract, all trucks 

used to haul leachate under this contract may be required to submit 
to a safety inspection by the WV Public Service Commission. Any 
means of leachate transport utilized for this contract are required 
to meet and maintain the safety requirements of the WV Public 
Service Commission. 
 

3.1.1.9 Vendor employees are expected to cooperate with the Project 
Manager and/or WWTP’s staff to ensure efficient and productive 
operations. WVDEP reserves the right to request a Vendor 
employee to be removed from hauling. 

 
3.1.2 WVDEP Requirements 

 
3.1.2.1  The WVDEP shall be responsible for payment of the treatment 

charges to the WWTP. These costs shall not be included in the bid 
amount. 

 
3.1.2.2  The WVDEP shall be responsible for payment of the sampling, 

testing, and reporting of the leachate constituents as may be 
required by the WWTP NPDES.  

 
3.1.2.3  The WVDEP shall maintain the access road to the landfill site, 

which includes repair of potholes, soft areas, maintenance of 
drainage control devices and all other incidentals required. 

 
3.1.2.4  The WVDEP makes no guarantee of a minimum quantity of 

leachate. however, in no case shall the Vendor be required to haul 
less than a full load of leachate. 

 
4. CONTRACT: 

 
4.1. Contract Award: The Contract is intended to provide the Agency with a purchase 

price on all Contract Items. The Contract shall be awarded to the Vendor that 
provides lowest overall total cost as shown on the Pricing Pages. 
 

4.2. Pricing Pages: Vendor shall complete the Pricing Pages by providing a price per 
100 gallons hauled. Vendor shall complete the Pricing Pages entirely as failure to 
do so may result in Vendor’s bids being disqualified. 

 

http://www.psc.state.wv.us/
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Example:  50,000 gallons hauled 
$8.00 per 100 gallons (the dollar amount is an example bid price) 
 
Formula: (Gallons Hauled/100) X Bid Price = Invoice Amount 
     50,000/100 X $8.00 = $4,000 

 
The Pricing Page contains an estimated leachate volume for hauling. No future use 
of the Contract or any individual item is guaranteed or implied. 
 
Vendors wishing to respond to a Centralized Request for Quotation (CRFQ) online 
may submit information through the state's wvOASIS vendor self-service (VSS).  
 
The Vendor shall electronically enter the information into the Pricing Pages through 
wvOASIS, if available, or as an electronic document. Vendors can download an 
electronic copy of the Pricing Pages from the wvOASIS Vendor Self-Service (VSS) 
website.  
 

5. HAULING REQUEST AND PAYMENT: 
 
5.1.  Hauling Request: The Project Manager shall provide the Vendor with the start and 

stop levels of the leachate storage pond or tank for leachate hauling. The WVDEP 
reserves the right to request leachate hauling by the Vendor when the leachate 
storage pond or tank is outside the start and stop levels. 

 
5.2.  Payment: Agency shall pay the unit price, as shown on the Pricing Pages, based 

on the number of gallons hauled for all Contract Services performed and accepted 
under this Contract. The vendor shall accept payment in accordance with the 
payment procedures of the State of West Virginia. 

 
5.3 Invoicing: 
 

5.3.1  INVOICES SHALL ONLY BE SUBMITTED ONCE PER MONTH. 
 
5.3.2  The Vendor shall submit to WVDEP an invoice on or before the fifth (5th) 

day of each month following the month in which the services were provided. 
The invoice shall be for the previous calendar month. 

 
5.3.3  The WVDEP shall provide the Vendor the required Invoice, after contract 

award. See Attachment C for an example of the required Invoice. 
 
5.3.4  The Vendor shall submit the Leachate Hauling Log with the Invoice.  

Failure to submit this document with the invoice shall result in a delay in 
payment processing. 
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5.3.5  The Vendor shall submit Invoices to the WVDEP office listed below. 
West Virginia Department of Environmental Protection 
Division of Land Restoration, LCAP 
1159 Nick Rahall Greenway 
Fayetteville, WV 25840 
Attn: DLR Procurement 
Or 
 
By email at DEPLCAPinvoice@wv.gov 

 
5.3.6  If an invoice is submitted via e-mail, the Vendor shall save the invoice in 

PDF format before submitting it to WVDEP. The Leachate Hauling Log 
Sheet shall be scanned and saved in PDF format and e-mailed with the 
Invoice. 

 
5.3.7  If the invoice is mailed, the Vendor shall print the invoice and submit the 

original Leachate Hauling Log Sheet. HANDWRITTEN INVOICES 
SHALL NOT BE ACCEPTED. 

 
5.3.8  Failure to follow the requirements of Section 5.3 may result in rejection of 

payment. 
 
6. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel 

time, associated with performance of this Contract. Any anticipated mileage or travel costs 
shall be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs shall 
not be paid by the Agency separately. 

 
7. DELIVERY AND RETURN: 

 
7.1  Delivery Time: Vendor shall not allow the pond to overflow at any time. Vendor 

shall complete emergency hauling as requested by the Program Manager. 
 
7.2 Late Delivery: The Agency placing the order under this Contract must be notified 

in writing if orders are delayed for any reason. Any delay in delivery that could cause 
harm to an Agency shall be grounds for cancellation of the delayed order, and/or 
obtaining the items ordered from a third party. 
 
Any Agency seeking to obtain items from a third party under this provision must first 
obtain the approval of the Purchasing Division. 
 

8. FACILITIES ACCESS: Performance of Contract Services may require access cards 
and/or keys to gain entrance to the Agency’s facilities. When access cards and/or keys are 
required: 
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8.1  Vendors must identify principal service personnel which shall be issued access 
cards and/or keys to perform service. Once identified, the Project Manager will 
distribute access cards and/or keys.  

 
8.2  Vendor shall be responsible for controlling cards and keys and shall pay a 

replacement fee if the cards or keys become lost or stolen. 
 
8.3  Vendor shall notify the Agency immediately of any lost, stolen, or missing card or 

key. 
 

8.4  Anyone performing under this Contract shall be subject to Agency’s security 
protocol and procedures. 

 
8.5  Vendor shall inform all staff of the Agency’s security protocol and procedures. 

 
9. VENDOR DEFAULT: 

 
9.2.1  Immediate cancellation of the Contract. 
 
9.2.2  Immediate cancellation of one or more release orders issued under this Contract. 
 
9.2.3  Any other remedies available in law or equity. 
 

10. MISCELLANEOUS: 
 

10.1  No Substitutions: Vendor shall supply only Contract Services submitted in 
response to the Solicitation unless a contract modification is approved in 
accordance with the provisions contained in this Contract. 

 
10.2  Vendor Supply: Vendor shall carry sufficient inventory of Contract Items to fulfill 

the obligations under this Contract. By signing the bid, the Vendor certifies that the 
Contract Items can be supplied as contained in the bid response. 

 
10.3 Contract Manager: During execution performance of this Contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 
Vendor’s responsibilities under this Contract. The Contract Manager must be 
available during normal business hours to address any customer service or other 
issues related to this Contract. Vendors should list the Contract Manager with 
contact information below. 

 
Contract Manager: _______________________Telephone Number: ___________________   

 
Fax Number: ____________________________Email Address: _______________________ 
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 ______________________________________________________________________________ 
 ATTACHMENT A 

 Moundsville Landfill 

 PREVIOUS 12-MONTHS OF LEACHATE HAULING IN GALLONS 

 MONTH  YEAR  LEACHATE GALLONS 
 April  2022  110,100 
 May  2022  9,600 
 June  2022  261,018 
 July  2022  101,152 

 August  2022  170,152 
 September  2022  80,220 

 October  2022  78,999 
 November  2022  160,711 
 December  2022  109,122 
 January  2023  83,179 
 February  2023  138,719 
 March  2023  112,628 

 ------------------------------------  TOTAL  2,494,729 gallons 
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 ______________________________________________________________________________ 
 ATTACHMENT B 

 LEACHATE HAULING LOG SHEET 
 COMPANY NAME: 

 WWTP & 
 ADDRESS 

 LANDFILL 
 NAME 

 NPDES #  P.O. # 
 DEP PROJECT MANAGER 

 VERIFIED TRUCK GALLONS  TRUCK # 
 DATE  GALLONS 

 TRANSPORTED 
 START TIME 

 (AT LANDFILL) 
 Flow Meter 

 System Working 
 END TIME 

 (WWTP) 

 DRIVER’S NAME:  DATE: 
 DRIVER’S SIGNATURE:  PAGE    ______ OF _______ 
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 Leachate  Hauling Log Sheet 

 Directions 

 1. 
 Leachate Hauling Log Sheet shall be used as daily documentation for the Leachate 
 Hauling Contract. 

 2. 
 Leachate Hauling Log Sheets must be always in truck and all information must be 
 current. 

 3.  The following rules will now apply to this Hauling Log Sheet: 
 a.  One Leachate Hauling Log Sheet per truck. 

 b.  Driver must present the Leachate Hauling Log Sheet to the Project Manager for 
 review, upon request. 

 c.  Drivers must sign, date, and submit Leachate Hauling Log Sheets when payment 
 is requested. 

 Column Description 
 Date:  Enter the date for each load the Vendor hauls  to the WWTP. Format: (MM)/(DD)/(YY) 
 Gallons Transported:  Enter gallons transported. The  value shall be taken from the flow meter 
 readout. If the flow meter is not in service, record the verified tank volume. 
 Start Time:  Enter the time the Vendor starts loading  the truck at the landfill. 
 FLOW METER SYSTEM WORKING:  Enter “Yes” or “No”. 
 END TIME:  Enter the time the Vendor completes unloading  the truck at the WWTP. 
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 ______________________________________________________________________________ 

 ATTACHMENT C 

 Landfill Leachate Hauling Invoice 
 Vendor Information 

 WV Department of Environmental Protection 
 Landfill Closure Assistance Program 

 601 57th Street S.E. 
 Charleston, WV 25304 

 Company Name 

 Address 

 Vendor Number 
 Disposal Facility  Moundsville WWTP 

 Moundsville, WV 
 NPDES # WV0023264  MOUNDSVILLE LANDFILL 

 Invoice # 

 Date  Gallons/100  Unit Price  Total Price 
 10-1-2019  50,000/100  $8.00  $4,000.00 

 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
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 ______________________________________________________________________________ 
 $0.00 
 $0.00 
 $0.00 
 $0.00 
 $0.00 

 Signature: 
 Total  $4,000.00 

 Total  Price  of  each  line  is  calculated 
 (Gallons/100)  x  Unit  Price  =  Total  Price  ; 
 Rounded up to 2 decimal points.  Print Name: 
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