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REQUEST FOR QUOTATION
Lawn Care Services for Building 84
GSD CRFQ 2200000034

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf
of the General Services Division to establish an open-end contract for Lawncare Services at
Building 84 (Cornerstone Building) located 1409 Greenbrier Street, Charleston, WV.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means lawncare services as more fully described in these
specifications.

2.2 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit A,
upon which Vendor should Iist its proposed price for the Contract Services.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with goods
or services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:

3.1. The Vendor must have completed five (5) successful lawncare services contracts in the
past three (3) years. References to indicate completion of those projects should be
provided upon Agency request.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1 Lawn Care Services

4.1.1.1 Mowing, Trimming, and Edging of Grass: Vendor shall cut grass to 3-
3.5” height. Trimming shall be performed in all areas inaccessible to a
mower. Vendor must establish a definable, clean cut and even edge
between the sidewalks and lawn. Vendor shall ensure that grass clippings
are removed from all hardscape services (e.g., sidewalks, alleyways, lots,
etc.). Prior to mowing, trimming, and edging, as well as prior to leaving
work site, Vendor must remove all litter and debris around dumpsters,
fence lines, parking lots and parking lot right of way entrances.
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REQUEST FOR QUOTATION
Lawn Care Services for Building 84
GSD CRFQ 2200000034

4.1.1.2 Leaf Blowing and Disposal: Upon request (usually in the Fall,
approximately 15 times per year), Contractor shall remove all leaves (to
the satisfaction of the Owner) from the area designated in the Site Plan and

dispose of off-site.

4.1.1.3 Trimming of Shrubs and Trees: Upon request (usually twice per year),
Contractor shall trim all shrubs and trees with the Site Plan area. Trimming
shall not exceed more than 20% of the growth, leaving live and green leaf
area around the circumference of the plant. All dead branches shall be
properly pruned. All trimmed materials shall be removed off-site by the

Contractor and disposed of properly.

4.1.1.4 Overseeding: Upon request, Contractor shall overseed lawn (typically
once per year, in late Summer); Vendor shall use Wetsel Class Act 2, (or
equal): Must be a blend of 4-5 turf type, tall fescues, dark green in color
(year-round), dense, disease resistant, drought tolerant, moderate shade
tolerant. Vendor shall spread seed at a rate of 6 Ibs. per 1000 square foot.
Seeding shall be performed using a slit-seeder, not broadcast method.

4.1.1.5 Edging Shrub and Tree Beds: Upon request (typically twice per year, in
the Spring and Fall), Contractor shall edge shrub and tree beds. Contractor
shall edge the shrub beds 3-4” deep around their perimeters. The tree
swells shall be edged 3 -4” deep at the outer edge of the root base, 4-6 feet
in diameter depending on the size of the tree.

4.1.1.6 Weeding Shrub and Tree Beds: Upon request (typically during Spring
through Fall), Contractor shall remove all weeds and unwanted plant
material (as determined by Owner) and dispose of off-site (or in Owner-
provided dumpster on-site, with Owner approval).

4.1.1.7 Lawn Fertilizing: Upon request (typically four times a year), Contractor
shall apply fertilizer per manufacturer’s recommendation at a rate of 1 1b.
nitrogen per 1000 square feet per (or 4 Ibs. per season). Nitrogen shall be
“slow release”.

4.1.1.7.1 Early spring application (February-April): Apply crabgrass
preventer; Scott’s Turf Builder with Halts Crabgrass Preventer
(or equal). Product must be a slow-release fertilizer. Should
prevent crabgrass all season. Fertilizer analysis: 30-0-4.

4.1.1.7.2 Late spring application (April-May): Apply fertilizer with
weed preventer; Scott’s Turf Builder with PLUS 2 Weed
Control (or equal). Kills dandelions and major weeds; must
be slow-release lawn fertilizer. Fertilizer analysis: 28-1-4,
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REQUEST FOR QUOTATION
Lawn Care Services for Building 84
GSD CRFQ 2200000034

4.1.1.7.3 Summer application (June —August): Apply fertilizer with
insect control; Scott’s Turf Builder with Summerguard (or
equal). Fertilizer must be slow release, kill insects and
strengthen against drought. Fertilizer analysis: 20-0-8.

4.1.1.7.4  Fall application (September-November): Apply fertilizer with
winterizer; Scott’s Turf Builder Winterguard (or equal).
Fertilizer must be slow release. Fertilizer analysis: 32-0-10.

4.1.1.8 Mulching: Upon request (typically twice per year), Contractor shall mulch

all flower/shrub beds and tree swells in the Site Plan area, as follows:

4.1.1.8.1 Vendor shall use double shredded mulch in flower beds and
around trees and shrubs. Vendor shall cover the existing
surface with 2-3 inches of mulch. All existing mulch shall be
removed prior to installing new mulch.

4.1.1.8.2 Hardwood shredded mulch materials must be made of 100%
hardwood, uniform in size, harvested and debarked, free of
chemical treatments and additives, color must be approved by
owner.

4.1.1.9 Watering (Irrigating) of Flower Beds: Upon request (generally twice per
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week — on Mondays and Thursdays — during the months of June through
August), Vendor shall water the flowers in the bed surrounding the
entrance sign. Plants shall be watered as required so to sustain optimum
growth. If, during the execution of any requested work under this Contract,
the Contract finds that further watering is required, Vendor shall notify
Owner. Watering shall be done early in the morning prior to plants being
exposed to full sun. Agency reserves the right to verbally cancel any
requested watering due to satisfactory precipitation; Vendor should check
with Owner prior to performing any requested watering where there has
been satisfactory precipitation to sustain optimum growth immediately
preceding the schedule watering.

Vendor may use Owner-provided hose connection outside building
(Owner will provide or otherwise make available any necessary hose key).
Vendor shall provide its own hose, watering nozzle or any other equipment
required to complete this task.



REQUEST FOR QUOTATION
Lawn Care Services for Building 84
GSD CRFQ 2200000034

4.1.1.10 Prior to beginning Contract Services during any site visit, Vendor (or any

of the Vendor’s personnel) must check-in in person with Agency-
designated representative at the building. Upon completion of any site
visit, the contractor shall notify the GSD Grounds Supervisor to confirm
that work has been performed, to specify which of the services were
undertaken, and/or to provide notification of any problems or extraordinary
circumstances that prevented a Contract Service from being performed in
its entircty. Agency will provide contact information for all relevant
personnel to the successful Vendor prior to issuing any delivery orders.
Prior to beginning Contract Services during any site visit, Vendor (or any
of the Vendor’s personnel) must check-in in person with Agency-
designated representative at the building. Upon completion of any site
visit, the contractor shall notify the GSD Grounds Supervisor to confirm
that work has been performed, to specify which of the services were
undertaken, and/or to provide notification of any problems or extraordinary
circumstances that prevented a Contract Service from being performed in
its entirety. Agency will provide contact information for all relevant
personnel to the successful Vendor prior to issuing any delivery orders.

4.1.1.11 Vendor shall perform all services between 6 a.m. and 5 p.m., Monday

through Friday, unless approved in advance by the Agency. Weekend
work may be permitted, with prior approval of the Agency.

4.1.1.12 Vendor shall procure all necessary permits and licenses to comply with

all applicable laws, Federal, State, or municipal, along with all regulations,
and ordinances or any regulating body. Vendor applying any pesticide
product or any combination product containing a pesticide shall provide
agency with copies of current Commercial Pesticide Applicator license,
current Pesticide Applicator Business License, and current Registered
Spray Technician licenses, valid through the WV Department of
Agriculture for the current year(s) of this contract. The successful Vendor
shall provide the aforementioned licenses upon request.

4.2 Prior to beginning any work covered by the Contract, Vendor shall have read, reviewed,
and acknowledged in writing the attached Jobsite Safety Handbook (Exhibit C).

4.3 Brand specifications are given to establish a level of performance only, and not to limit
competition. Prior to applying products other than those specified, the Vendor must
provide to the Agency manufacturer’s information verifying products meet quality
standards set by the specifications herein. The Vendor shall provide an MDS (Material
Data Sheet) for each product prior to its application.
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REQUEST FOR QUOTATION
Lawn Care Services for Building 84
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4.4 All equipment and chemicals used for lawn and landscape services must be in
conformance with all applicable federal, state, and local regulations. Losses incidental to
the correct application of the product in its intended uses should not be expected to be
harmful to the environment. All empty fertilizer bags and chemical containers must be
disposed of properly off site. Dumpsters on the State property shall not be used.

4.5 Vendor shall supply all tools, tool accessories, personal safety equipment, supplies and
materials necessary to execute the responsibilities of this Contract.

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a purchase price
for the Contract Services. The Contract shall be awarded to the Vendor that provides
the Contract Services meeting the required specifications for the lowest overall total
cost as shown on the Pricing Pages.

5.2 Pricing Page: Vendor should complete the Pricing Page by indicating Unit Price (for
each service) multiplied by the Estimated Quantity to calculate the Total Price per Item.
The Total Bid will be the sum of the Total Price per Item, as indicated on the Pricing
Page. Vendor should complete the Pricing Page in full as failure to complete the Pricing
Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing Pages
through wvOASIS, if available, or as an electronic document.

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

7. ORDERING PROCEDURE: When needed, the Agency will issue an Agency Delivery
Order (ADO) which will include all services to be provided during the period indicated by the
ADO. Successful Vendor will provide a contact name, telephone number, fax number, and/or
email address to which Agency will send ADO’s.  Upon receipt of the ADO, Vendor shall
contact Grounds Supervisor to coordinate specific scheduling of site visits to perform Contract
Services. Agency reserves the right to cancel or reschedule any ADO, whole or in part, giving
notification to the Vendor prior to service being performed.
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8. PAYMENT: Agency shall pay Unit Price per service, as shown on the Pricing Pages, for all
Contract Services performed and accepted under this Contract. Vendor shall accept payment
in accordance with the payment procedures of the State of West Virginia. Vendor must invoice
monthly or per site visit, listing the services performed from the assigned ADO, and including
the assigned ADO number on each invoice.

Invoices shall be emailed to: GSDInvoices(@wv.gov

Or, mailed to: WV Department of Administration — GSD
112 California Avenue, Fifth Floor
Charleston, WV 25305

9. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be
included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not be paid by
the Agency separately.

10. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are
required:

10.1. Vendor must identify principal service personnel which will be issued access cards and/or
keys to perform service.

10.2. Vendor will be responsible for controlling cards and keys and will pay replacement fee,
if the cards or keys become lost or stolen.

10.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.

10.4. Anyone performing under this Contract will be subject to Agency’s security protocol and
procedures.

10.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
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11. VENDOR DEFAULT:
11.1. The following shall be considered a vendor default under this Contract.

11.1.1.Failure to perform Contract Services in accordance with the requirements
contained herein.

11.1.2.Failure to comply with other specifications and requirements contained herein.

11.1.3.Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract,

11.1.4.Failure to remedy deficient performance upon request.
11.2. The following remedies shall be available to Agency upon default.
11.2.1. Immediate cancellation of the Contract.
11.2.2. Immediate cancellation of one or more release orders issued under this Contract.
11.2.3. Any other remedies available in law or equity.

12. MISCELLANEOUS:

12.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information

below.
Contract Manager: Ha QR\J‘ LD \mesth
Telephone Number: \30H - 5.5 - LD\D
Fax Number: 200 - 200, - DR\
Email Address: RO imoth @ QoK - aont
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EXHIBIT A: LAWN CARE SERVICES PRICING PAGE

Cornerstone Building, BUILDING 84
1409 Greenbrier Street
CHARLESTON, WV

Specifications
Item Description Section Unit Price QTY* Total Price per Item
MOWING, TRIMMING AND EDGING GRASS 4.1.1 $A. A0 X32=A8 | [,MD 4D
LEAF BLOWING AND DISPOSAL 412 s$44Y /D xX15 =B § H2) 5O
TRIMMING OF SHRUBS AND TREES 413 $ /ADOO X2 =cs  Dip. OO
OVERSEEDING 4.14 $ /2,00 X1 =D § /2D, D"
EDGING SHRUB AND TREE BEDS 415 $ /D00 X2 =E § ).975.00
WEEDING SHRUB AND TREE BEDS 4.1.6 $ 3N OO XI15=F § . 0P
LAWN FERTILIZING 417 $ J4JD% x4 =65 ALD.OP
MULCHING 418 $. 23BN x2 =HS$ ___ TD.C°
WATERING OF FLOWER BEDS 419 S 430 xa-135 [/ JHL OO
TOTAL BID - 3.5 920,90
(A+B+C+D+E+F+G+H+I)

*Note: Quantities listed herein are for bid evaluation purposes; no guarantee of any actual order
quantites should be implied.



GSD 1003269 - Exhibit B Site Map
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Exhibit C

Jobsite Safety Handbook

For Contractors
Department of Administration (DOA)

General Services Division (GSD)

112 California Avenue
Building Four, 5% Floor
Charleston, WV

THIS HANDBOOK IS TO BE POSTED IN A VISIBLE AREA AT ALL CONSTRUCTION
PROJECTS AND/OR CONTRACTOR WORKSITES

Contractor Contact: {!gdg;zz, QS[QBJQ Phone #: 3[ 2§£~ TAL Z -QZ'QQ{D

EMERGENCY CONTACTS:

Project Manager:

Name: Quﬁ* IAQ)\MQ Phone #2204~ 553 ~ (601D

Emergency Services # 30N - MU, -1 ) Q)jUL 1010

GSD Safety Section:

112 California Ave, Bldg.4 5 Floor. Charleston, WV 25305

Jonathan Trout: Work# 304 352-5522 Cell# 304-205-2721
Marsha Bowling Work# 304-352-5523 Cell# 304-951-1410

Revision 8/17/21
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JOBSITE SAFETY HANDBOOK

The following is a summary of applicable jobsite safety requirements. This handbook is
intended to be used as a guide and in no way reflects all applicable safety
requirements. All employees are responsible for ensuring a safe working environment.
All hazards must be addressed regardless if they have been addressed in this
handbook. All contractors working on GSD projects are required to follow OSHA
regulations.

GSD safety and health procedures are available for review 24/7 in the Main Capitol
Building basement, MB-69.

1. BUILDING ALARMS

In the event of a fire, sound the alarm and/or notify other building occupants
immediately. Contractor personnel shall respond appropriately to all alarms by exiting
the building immediately and remaining at least 50 feet from the building to allow for
emergency response access.

2. PERSONAL PROTECTIVE EQUIPMENT (PPE)
Workers must use personal protective equipment, such as:

+ Hard hats when overhead, falling or flying hazards exist;

o Safety glasses or face shields for welding, cutting, nailing (including pneumatic), or
when working with concrete and/or harmful chemicals;

¢ Proper shoes or boots to lessen slipping hazards and prevent toe crushing and nail
punctures;

o Safety belts and/or harness systems for fall protection.

. HOUSEKEEPING AND ACCESS AROUND SITE
o Keep all walkways and stairways clear of trash/debris and other materials such as
tools and supplies to prevent tripping.
¢ Keep boxes, scrap lumber and other materials picked up and put in a dumpster or
trash/debris area to prevent fire and tripping hazards.
e Provide enough light to allow workers to see and to prevent accidents.

STAIRS AND LADDERS
All stairs are to be equipped with standard handrails.
Keep ladders in good condition and free of defects — Do not use job made ladders.
Inspect ladders before use for broken rungs or other defects so falls don’t happen.
Discard defective ladders.
e Secure ladders at the top and brace or tie off at the bottom to prevent them from
slipping and causing falls.

e o o pn
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5.

SCAFFOLDS AND OTHER WORK PLATFORMS

Scaffolding is to be assembled and used according to OSHA regulations.

General scaffolding guidance:

Provide ladders or stairs to access scaffold and work platforms safely.

[ ]

» Keep scaffolds and work platforms free of debris. Keep tools and materials as neat
as possible on scaffolds and platforms. This will help prevent materials from falling
and workers from tripping.

e Erect scaffolds on firm and level foundations.

o Scaffold legs must be placed on firm footing and secured from movement or tipping,
especially on dirt or similar surfaces (a good foundation is a must).

e Erecting and dismantling scaffolds must be under the supervision of a Competent
Person.

e The competent person must inspect scaffolds before each use.

e Don't use blocks, bricks, or pieces of lumber to level or stabilize the footings.
Manufactured base plates or “mud sills” made of hardwood or equivalent can be
used.

Planking:

e Fully plank or use manufactured decking to provide a full work platform on scaffolds.
The platform decking and/or scaffold planks must be scaffold grade and not have
any visible defects.

» Extend planks or decking material at least 6’ over the edge or cleat them to prevent
movement. The work platform or planks must not extend more than 12” beyond the
end supports to prevent tipping when stepping or working.

o Be sure that manufactured scaffolds are the proper size and that the end hooks are
attached to the scaffold frame.

Guardrails:

¢ Guard scaffold platforms that are more than 10 feet above the ground or floor
surface must have a standard guardrail. If guardrails are not practical, use other fall
protection devices such as safety belts/harnesses and lanyards.

¢ Place the top rail approximately 42" above the work platform or planking, with a mid-
rail about half that high at 21".

¢ Install toe boards when other workers are below the scaffold.

6. FALL PROTECTION

OSHA has specific and detailed requirements for fall protection — refer to 29 CFR 1926
Subpart M, 29 CFR 1910, 29 CFR Subpart |. A few of those requirements are listed
below:
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Guarding:

e |nstall guardrails around open floors and walls when the fall distance is 4’ or more.
The top rail must withstand a 200 Ib load.

e Construct guardrails with a top rail approximately 42" high with a midrail about half
that high at 21”.

Install toe boards when other workers are below the work area.
Cover floor openings larger than 2x2 (inches) with material to safely support the
working load.

* Use other fall protection systems like personal fall arrest systems (harness &
lanyard), slide guards, roof anchors or alternative safe work practices when a
guardrail system cannot be used. Only wear proper shoes or footwear to lessen
slipping hazards.

e Train workers on safe work practices before performing work on foundation walls,
roofs, trusses, or where performing exterior wall erections and floor installations.

+ Flagging systems can be used, where appropriate. Flagging systems must comply
with OSHA guidance.

7. EXCAVATION AND TRENCHING

Refer to OSHA regulations for excavation and trenching requirements, along with
regulations for walking and working surfaces: 29 CFR 1926 Subpart P, 29 CFR 1910
Subpart D

Some of the Excavation and Trenching requirements are listed below:

¢ Find the location of all underground utilities by contacting West Virginia 811 before
digging. Dial 811 or 800-245-4848.

o Keep workers away from digging equipment and never allow workers in an
excavation when equipment is in use.

o Keep workers from getting between equipment in use and other obstacles and
machinery that can cause crushing hazards.

Keep equipment and the excavated dirt back 2 feet from the edge of the excavation.
Have a competent person conduct daily inspections and correct any hazards before
workers enter a trench or excavation.

¢ Provide workers a way to get into and out of a trench or excavation. Ladders and
ramps can be used and must be within 25" of the worker.

o For excavations and utility trenches over 5 feet deep, use shoring (trench boxes),
benching, or slope back the sides. Unless soil analysis has been completed, the
earth’s slope must be at least 1-1/2 horizontal to 1 vertical

o Keep water out of trenches with a pump or drainage system, and inspect the area for
soil movement and potential cave-ins.

e Open ditches more than 24 hours or overnight must have fence protection.

e Keep drivers in the cab and workers away when dirt and other debris are being
loaded into dump trucks. Workers must never be allowed under any load and must
stay clear of the back of vehicles.
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TOOLS AND EQUIPMENT
Maintain all hand tools and equipment in safe condition and check regularly for
defects. Broken or damaged tools and equipment must be removed from the jobsite.
Use double insulated tools, or ensure the tools are grounded (check for ground
plug).
Equip all power saws (circular, skill, table, etc) with blade guards. Saws must be
turned off when unattended. Unplug all power tools when not in use.
Make sure cords are not damaged. The outer insulation must not be cut or
damaged.
Pneumatic and powder-actuated tools must only be used by trained and
experienced personnel. Require proper eye protection for workers.
Never leave cartridges for pneumatic or powder-actuated tools unattended. Keep
equipment in a safe place, according to manufacturer’s instructions.

VEHICLES AND MOBILE EQUIPMENT
Inform workers verbally and provide training to stay clear of backing and turning
vehicles and equipment with rotating cabs.
Maintain back-up alarms for equipment with limited rear view or use someone to
help guide them back.
Verify experience or provide training to crane and heavy equipment operators.
Maintain at least 10 foot clearance from overhead power lines when operating
equipment.
Block up the raised bed when inspecting or repairing dump trucks.
Use a tag line to control materials moved by a crane.

10. ELECTRICAL

Prohibit work on new and existing energized (hot) electrical circuits until all power is
shut off and a positive “Lockout/Tagout System” is in place.

Maintain all electrical tools and equipment in safe condition and check regularly for
defects.

Broken or damaged tools and equipment must be removed from the jobsite.

Protect all temporary power (including extension cords) with Ground Fault Circuit
Interrupters (GFCI's). Plug into a GFCI protected temporary power pole, a GFCI
protected generator, or use a GFCI extension cord to protect against shocks.
Locate and identify overhead electrical power lines. Make sure that ladders,
scaffolds, equipment or materials never come within 10 feet of electrical power lines.
Exterior electrical must be approved (UL, NEMA, etc) for exterior use (no internal
junction boxes).

. FIRE PREVENTION

Provide fire extinguishers near all welding, soldering or other ignition sources.
Avoid spraying of paint, solvents or other types of flammable materials in rooms with
poor ventilation. Build up of fumes and vapors can cause explosions or fires.
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o Store gasoline and other flammable materials in a safety can outdoors or in an
approved storage facility. (Metal cans with self-sealing lids).

12. CHEMICAL HAZARDS

All hazardous chemicals present in the workplace must have an up-to-date Material
Safety Data Sheet (MSDS). All contractors shall maintain MSDS for chemicals used or
stored at GSD facilities. All warnings and directions for use must be followed.

13. CONFINED SPACES

By definition, a confined space:
¢ Is large enough for an employee to enter fully and perform assigned work;
¢ |s not designed for continuous occupancy by the employee; and
e Has a limited or restricted means of entry or exit.
These spaces may include underground vaults, tanks, storage bins, pits and diked
areas, vessels, silos and other similar areas.

By definition, a permit-required confined space has one or more of these
characteristics:
e Contains or has the potential to contain a hazardous atmosphere;
e Contains a material with the potential to engulf someone who enters the
space;
¢ Has an internal configuration that might cause an entrant to be trapped or
asphyxiated by inwardly converging walls or by a floor that slopes
downward and tapers to a smaller cross section; and/or
¢ Contains any other recognized serious safety or health hazards.

Entry into confined spaces without an evaluation is forbidden. Entry into permit-
required confined spaces requires compliance with all OSHA requirements. Entry
into non-permit spaces will require an evaluation by GSD Safety to confirm that
conditions remain non-permit required.

Contractors that perform confined space entry activities are required to comply
with OSHA regulations. GSD will not provide confined space rescue equipment.

14. LOCK-OUT/TAG-OUT

Before working on, repairing, adjusting or replacing equipment and machinery, all
appropriate safety procedures, including lockout/tagout, must be utilized to place the
machinery or equipment in a neutral or zero mechanical state.

Outside contractors are expected to have knowledge of lock-out/tag-out requirements.
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Contractor Acknowledgement:

|, the undersigned, have read, reviewed and acknowledge my understanding of the General
Services Division safety requirements, as set forth in this handbook. | am also aware that all
applicable rules and regulations are to be followed, regardless of whether they are specifically

mentioned in this handbook.

Contractor Representative (Print Name):{ib'g_il(\E \Rl F/ e,\,[

Contractor Representative Signatur

Date: %} ) ' AR

This signed acknowledgement must be d and returned o the GSD Safety Section prior to

start of project work.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the
provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including
any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' fund or being
in policy default, as defined in W. Va. Code § 23-2c¢-2, failure to maintain mandatory workers' compensation coverage, or failure to
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the
repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an
amount that meets or exceed five percent of the total contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the
exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: O)OO(BLD(\\ 2 rnousteies oF {andﬂﬁ \alley , 1.
Authorized SlgnatureC}x‘ A 6\5\-Q0,Lm Date: 8 'BQ\
state of WO VI CHYI\]IEA

County of p\m , to-wit:

Taken, subscribed, and sworn to before me this ’—( day of MO‘Y Clq , 202_1

My Commission expires _)\JD)\L( Y“W 27 , 20&?

QFFICIAL SEAL

2 ‘ \ e \
2 NOTARY PUBLIC ) X dﬁ; = H Y
%\ STATE OF WEST vmenmNOtFARY PUB@;@L S St
%! KRISTIN STEPHENS | \
Ty oY 1. f; Purchasing Affidavit (Revised 01/19/2018)
My commission expires September 27, 2021 )

. .




Notary Division

Secretary of State
Tel: (304) 558-8000

1900 Kanawha Blvd., E
Bldg.1, Suite 157 - K Fax: (304) 558-8381
Charleston, WV 25305 Website: www.wvsos.gov

Monday - Friday, 8:30 - 5 EST ) Email: notary@wvsos.gov

09/23/2021

Kristin Steihens

Your application to become a notary public has been approved by the Secretary of State's Office. Enclosed is
your certificate commissioning you as a Notary Public. The certificate notes your commission date.

You will need to order a rubber stamp. The vendor you choose to make your notary stamp will need to have a
copy of this letter in order to make the stamp. Below is the exact information that should appear on your

stamp.
; OFFICIAL SEAL ;
NOTARY PUBLIC ;
STATE OF WEST VIRGINIA
Kristin Stephens
33 Morning Glory St
Winfield WV 25213
My Commission Expires September 27, 2026

Please review the above information for any errors. If you find any errors please contact our office BEFORE
having your stamp made. Please make sure that the stamp has a border and is no more than 1 x 2 %z inches

in size.
After your stamp is made, please check it to make sure that all the information is correct.

Remember, READ THE NOTARY LAWS. By being a notary, you are entrusted with a great responsibility for
ensuring that signatures are valid on the documents you will be notarizing, and that the notarial act you
perform is done according to the notary laws set forth in West Virginia Code §39-4.

Failure to provide a proper notary acknowledgement on documents is a violation of the notary code and may
result in having your notary commission conditioned, suspended, or revoked. For any questions, contact the
Business and Licensing Division at 304-558-8000 or notary@wvsos.gov.

Sincerely,
Notary Division



CERTIFICATE

I, Andrew ""Mac'" Warner, Secretary of State
of the State of West Virginia, hereby certify that

Kristin Stephens

oy [

is hereby commissioned as a Notary Public in the State of West Virginia for the
period of five years from 09/27/2021, unless removed by the Office of Secretary of
State, or the notary for reasons set forth in the West Virginia Code.

Given under my hand and the Great
Seal of the State of West Virginia
on 09/23/2021

e Hormen

Secretary of State






