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WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.


























































































































































DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
ipitial point of contact for matters relating to this Contract.

C.E.O.
Leo R. Blatz C.E.O.
(Printed Name and Tltle)
2829 Sheridan Drive
(Address)
866-633-3700 ext. 10] 877-375-2450

(Phone Number) / (Fax Number)
Iblatz@worldwidetravelstaffing.com
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, 1 certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that [ am submitting this
bid, offer or proposal for review and consideration; that [ am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that

I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

Worldwide Trave! Staffing, Limited

(Compan
{ ?ﬁ/ {_— cEo.

(Au e Signatﬁ%@\:presentatwe Name, Title)

Leo R. Blatz C.E.Q.
(Printed Name and Title of Authorized Representative)

March 23, 2021
(Date)

866-633-3700 ext. 101 877-375-2450
(Phone Number) (Fax Number)

Revised 01/09/2020
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SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf of
the WV Veterans Nursing Facility, located at 1 Freedom Way, Clarksburg, WV 26301, to
establish an open-end contract for direct care staffing, also known as, Registered Nurse{s),
Licensed Practical Nurse(s), and Certified Nursing Assistant(s)/Health Service Worker(s).

WVVNF has contracted with Staffing Agencies for these services for the past several years. This
contract will be different in that WVVNF will be working directly with the Staffing Agency’s
employees regarding their schedules. Shift differential will be handled differently. There will be
a reduction in pay for hours left unfilled (Section 4.3.13). Other differences from previous
contracts are listed in the specifications below.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in Section 2 of the General Terms and Conditions.

2.1 “Contract Services” means the services as outlined in these specifications to satisfy all
requirements of the Facility located at 1 Freedom Way, Clarksburg, WV 26301 as noted
herein.

2.2 “Pricing Page” means the pages, contained in WVOASIS, upon which Vendor should
list its proposed price for the Contract Services.

23 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

24  “RN” means Registered Nurse.
25 “LPN" means Licensed Practical Nurse.
26  “CNA” means Certified Nursing Assistant.

2.7 “HSW?* means Health Services Worker. In this case, HSW’s are the same as CNA’s
since the Facility requires all HSW’s be certified.

28  “ADON” means the Facility’s Assistant Director of Nursing
2.9  “DON” means the Facility’s Director of Nursing

2.10  “Facility or Agency or WYVNF™” means the WV Veterans Nursing Facility located at 1
Freedom Way, Clarksburg, WV 26301

2.11 “Staffing Agency or Vendor” means the prospective vendor.

2.12  “PointClickCare®” means the medical records sofiware utilized by the Facility.
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2.13

2.14

2.15

2.16

“Ten-panel drug screen” means a drug test for the presence of Amphetamines,
barbiturates, benzodiazepines, cocaine, marijuana metabolites (THC), methadone,
methaqualone, opiates, phencyclidine (PCP), and propoxyphene.

“WV CARES” means the West Virginia Clearance for Access: Registry & Employment
Screening administered by the WV Department of Health and Human Resources
(DHHR) to conduct background checks on all prospective direct patient access
employees.

“Holidays” means those days the Facility recognizes as holidays. Hours worked on a
holiday will be paid at 1.5 times the normal weekday rate. There shall be no additional
holiday pay other than 1.5 times the normal weekday rate for hours worked on a holiday.
Days recognized as holidays will be: Thanksgiving Day, Christmas Day, Memorial Day,
Labor Day, and July 4.

“Shift Differential” means the hours worked between 3:00 p.m. and 7:00 a.m. for which
there shall be paid an extra $1 per hour worked. There will be no additional shift
differential for weekends, holidays, or any other times.

. QUALIFICATIONS: Vendor or Vendor’s staff if requirements are inherently limited to

individuals rather than corporate entities, shall have the following minimum qualifications:

3.1

3.2

33

34

35

Vendor shall have at least twelve (12) months experience in operating a Direct Care
Staffing organization. Proof of this experience should be furnished with each bid but can
be provided prior to award.

Vendor shall conduct business during normal working hours and be accessible twenty-
four (24) hours a day, seven (7) days a week, including Holidays and Weekends to
respond to staffing issues, emergency requests and/or complaints.

Vendor must have knowledge of and comply with Federal and West Virginia laws,
regulations and rules for the provisions of Direct Care staff in Long-Term Care Facilities.

Vendor must ensure that its employees, agents and/or subcontractors are experienced and
fully qualified to engage in the activities and services required herein, and that ail
applicable licensing and operating requirements imposed or required under Federal or
West Virginia law, and all application accreditation and other standards of quality
generally accepted in the field of the activities of such employees and agents are
complied with and satisfied.

Vendor must possess all licenses, permits and certifications that are required in the
performance of this Request for Quotation prior to the start date of service.
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4. MANDATORY REQUIREMENTS:

41  Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below:

4.1.1 Registered Nurse(s) Services

4.1.1.1

4.1.1.2

4.1-1.3

4.1.14

4.1.1.5

4.1.1.6

4.1.1.7

4.1.1.8

4.1.1.9

RN(s) must be Licensed by the West Virginia Board of Examiners for
Registered Professional Nurses and have no record of prior or pending
disciplinary action against him or her by the licensure body or agency.
West Virginia is a member of the National Council of State Board of
Nursing and participates in the multistate Nurse Licensure Compact

(NLC).

RN(s) assigned to the facility must have a minimum of one (1) year
experience and working knowledge of the concepts of mental health,
health disorders and related physical conditions and related treatment
approach.

RN(s) must assist professional nursing and medical staff in providing
direct nursing care to patients, including medical treatments,
administering medications, giving injections, assisting in care planning
and recording and such other services within the scope of the RN(s)
license,

RN(s) must oversee the work of inexperienced (RN) Registered Nurse(s),
LPN Licensed Practical Nurse(s), and CNA Certified Nursing
Assistant(s), as assigned.

RN(s) must participate in Treatment Team Meetings to develop
Individualized Treatment Plans, direct consultations, and receive and
give recommendations to and from other disciplines to maximize care of
the residents as requested.

RN(s) must administer medications as prescribed by treating
Physician(s).

RN(s) must ensure timely documentation in patient’s Electronic Medical
Records in PointClickCare, per the policies and procedures and common
practice of the Facility utilizing the staff.

RN(s) must follow the chain of commands set forth at the Facility. They
shall take issues to their supervisor, then the Administrative Nurse, then
the ADON and then the DON.

RN(s) must be able to work twelve (12) hour shifts and adhere to the
mandatory OT policy and guidelines set by the facility.
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4.1.1.10
4.1.1.11

41.1.12

41.1.13

4.1.1.14

4.1.1.18

4.1.1.16

4.1.1.17

RN(s) must have current CPR Training on file.
RN(s) must oversee and handle all medical related emergencies.

RN(s) must communicate with physicians for patient care regiment in
order to meet patient care needs.

It may be deemed necessary for RN(s) to testify in court on occasion.
RN(s) must be present and available as needed. Normal weekday pay
will apply.

RN(s) must respond to inquiries of family members, advocates and
interested parties, ensuring adherence to the confidentiality laws, and the
HIPAA Regulations.

RN(s) must assist patients with daily activities of daily living (ADL’s)
such as feeding and hygiene.

RN(s) must provide all services in a manner consistent with the
applicable standard of care.

If Staffing Agency sends an RN to replace an LPN or a CNA, they must
be billed at LPN or CNA hourly rates for those hours worked.

4.1.2 Licensed Practical Nurse(s) Services

4.1.2.1

41.2.2

4.1.2.3

4124

LPN(s) must be licensed by the West Virginia State Board of Examiners
for Licensed Practical Nurses and have no record of prior or pending
disciplinary action against him or her by the licensure body or agency.
West Virginia is a member of the National Council of State Board of
Nursing and participates in the multistate Nurse Licensure Compact
(NLC).

LPN(s) assigned to the facility must have a minimum of one (1) year
experience and working knowledge of the concepts of mental health,
health disorders and related physical conditions and related treatment
approach.

LPN(s) must assist professional nursing and medical staff in providing
direct nursing care to patients, including medical treatments,
administering medications, giving injections, assisting in care planning
and recording and such other services within the scope of the LPN(s)
license.

LPN(s) must take and record temperatures, blood pressure, pulse and
respirations; collect specimens for testing; administer medications
according to the Physician Order; and perform such other services
requested within the scope of the LPN(s) license.
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4125

4.1.2.6

4.1.2.7

4.1.2.8

4.1.2.9

4.1.2.10

41.2.11

4.1.2.12

4.1.2.13

4.1.2.14

4.1.2.15

4.1.2.16

4.1.2.17

4.1.2.18

LPN(s) must ensure timely documentation into patients’ electronic
medical records in PointClickCare, per the policies, procedures, and
common practices of the assigned facility to be discussed in detail during
the hospital/facility orientation.

LPN(s) must screen patients and record medical information; assist
physician and registered nurse in examinations and treatments; set up and
clean examination area; give injections and immunizations; instruct
patients/clients in the use of medication and possible side effects.

LPN(s) must follow the chain of commands set forth at the Facility. They
shall take issues to their supervisor, then the Administrative Nurse, then
the ADON and then the DON.

LPN(s) will provide for the emotional and physical comfort and safety of
the patients/clients.

LPN(s) must assist in response to medical and psychiatric emergencies.

LPN(s) must communicate with physicians for patient care regiment in
order meet patient care needs.

LPN(s) must assist patients with activities of daily living (ADL’s) such
as feeding and personal hygiene.

It may be deemed necessary for LPN(s) to testify in court on occasion.
LPN(s) must be present and available as needed. Normal weekday pay

will apply.

LPN(s) must respond to inquiries from family members, advocate and
other interested parties, ensuring adherence to the Confidentiality laws
and the HIPAA regulations.

LPN(s) assigned to an acute setting must have successfully completed a
course in intravenous therapy and training in venipuncture which permits
the LPN(s) to start intravenous fluids.

LPN(s) must provide all services in a manner consistent with the
applicable standard of care.

LPN(s) must be able to work twelve (12) hour shifts and adhere to the
mandatory overtime policy and guidelines set by the facility.

LPN(s) must have current CPR training on file.

If Staffing Agency sends an LPN to replace a CNA, they must be billed
CNA hourly rates for those hours worked.
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4.2

4.3

Certified Nursing Assistant Services

4.2.1

422

4.23

424

423

4.2.6

4.2.7

428

429

4.2.10

CNA(s) submitted for assignment under this contract must be certified and in
good standing with the WV Nurse Aide Registry and have no record of prior or
pending disciplinary action against him or her.

CNAC(s) assigned to the facility must have a minimum of one (1) year experience
and working knowledge of the concepts of mental health, health disorders and
related physical conditions or related treatment approach to include CPR training
on file.

CNAC(s) will be responsible for direct care services to residents in a Long-Term
Nursing Facility setting. Those include activities of daily living (ADL"s).

CNA(s) must provide both physical and psychological support and assistance
with daily activities and maintain a therapeutic interaction with the residents as
directed by supervisor.

CNAC(s) must provide all services in a manner consistent with the applicable
standard of care.

CNA(s) must be able to work twelve (12) hour shifts and adhere to the
mandatory overtime policy and guidelines set by the facility.

CNAC(s) must adhere to the mandatory overtime policy and guidelines set by the
Facility.

CNA(s) must have a high school diploma or GED.

CNA(s) must ensure timely documentation into residents’ electronic medical
records in PointClickCare or the paper chart, per the policies, procedures and
common practice of the facility, to be discussed in greater detail during the
facility orientation.

CAN(s) must follow the chain of command set forth at the Facility. They shall
take issues to their supervisor, then the Administrative Nurse, then the ADON
and then the DON,

Vendor Responsibilities:

43.1

432

Successful vendor shall provide healthcare staffing as requested by the Facility to
be compatible with the needs of the facility. Assignments will be for the contract
year, or other specified period of time as agreed upon and documented in writing.

Successful vendor must provide a documented plan to cover all shifts, including
weekends, holidays, call-off’s and vacations.
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433

43.4

4.3.5

43.6

43.7

4.3.8

Successful vendor must provide qualified healthcare professionals to
accommodate the Facility’s needs and must comply with all Facility policies and
procedures, Federal and State statutory and regulatory requirements, and
standards for applicable accreditation and licensure bodies.

Successful vendor agrees to assure and document the competency of the staff
being engaged and to provide documentation of the services to the Facility when
requested. The competency assessment must include age-specific and cultural
competencies for services provided to patients.

Successful vendor will ensure that no staff submitted for assignment under this
agreement will have been investigated and substantiated by an applicable
licensure body or agency or is currently under investigation by an applicable
licensure body or agency.

Successful vendor must provide hourly rates that are inclusive of all federal,
state, and local withholding taxes, social security & Medicare taxes, as well as an
unemployment compensation, workers compensation, general and professional
liability premiums.

Successful vendor must incorporate all anticipated pre-employment expenditures,
administrative and overhead costs, travel expenses, incentives and any other cost
incurred by vendor into their all-inclusive hourly rate for each position and shift.

Successful vendor shall ensure and warrant the following at the time of
submission for each individual proposed for assignment:

4.3.8.1 Has completed all the training and education requirements to
effectively perform the duties expected of the position and to
sufficiently fulfill the needs of the Facility and its patients.

4.3.8.2 Possesses a current valid certification and professional license from
the applicable body or agency in the State of West Virginia.

4383 Has proof of minimum experience requirements as applicable to the
position type and placement facility. (Experience requirements are
provided above in the mandatory requirements for each
classification.)

4384 Has received and passed a recent West Virginia Clearance for
Access: Registry and Employment Screening (WV CARES) check,
to include any manual lookup procedures recommended by WV
CARES. This will be performed by and paid for by both the Vendor
and the Facility. The Vendor must ensure the individual passes this
before offering employment. The Facility will conduct this
background check again during orientation as required by state
regulations.
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4.3.9

4.3.10

43.11

43.12

43.13

4.3.14

4385 Has received and passed a recent pre-employment alcohol and ten-
panel drug screen. This will be performed by and paid for by both
the Vendor and the Facility. The Vendor must ensure the individuval
passes this before offering employment. The Facility will conduct
this test again during orientation as required by state regulations.

4.3.8.6 Meets current Facility immunization requirements for purified
protein derivative (PPD) and tuberculosis (TB). These will be
performed by and paid for by the Facility.

4.3.8.7 Possesses a current American Heart Association (AHA)
Cardiopulmonary Resuscitation {CPR) certification. This is the
Vendor’s responsibility and is not paid for by the Facility.

43.8.8 Has received a successful annual physical. This will be conducted at
the Facility at no cost to the Vendor.

All new Staffing Agency employees are required to have thirty (30) hour
Alzheimer Training provided by the WV Veterans Nursing Facility. Thereafter,
employees must also complete eight (8) hours of Alzheimer’s training as an
annual recertification requirement.

Successful Vendor(s) will have 48 hours (2 business days) after award to respond
to each request for staffing and to provide the Facility a list of potential
candidates along with the applicable documentation. Documentation should
include applications, certifications, references, confidentiality agreements and
other requested documents to include the requirements of Section 4.

If the Facility requests an LPN but the Staffing Agency provides an RN to cover
the request, the Facility shall only be responsible for payment of the established
LPN rate.

Successful Vendor shall ensure that all staff assigned to a Facility recognize the
need to be present, signed in and ready to begin work when their shift begins.
Assigned staff shall be expected to work all shifts as scheduled.

Staff must be directed to provide at least two hours advance notice when they
cannot work a scheduled shift. Individuals must report off personally to the
facility and must speak to the RN Supervisor at least two (2) hours prior to their
scheduled shift. Individuals must also call their Staffing Agency at least two (2)
hours prior to their scheduled shift. The Staffing Agency must provide another
individual to back-fill the position.

REDUCTION OF PAY: If the Staffing Agency is unable to back-fill a
position, they will be subject to a reduction of pay for those hours left
unfilled. The dollar amount will be determined by the rate of pay for the
specialty multiptied by the number of hours unfilled. This amount will be
deducted from the Staffing Agency’s weekly invoice.
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4.3.15

4.3.16

4.3.17

43.18

4.3.19

4.3.20

4.3.21

4.3.22

Successful vendor shall ensure that all personnel assigned to the Facility shall
comply with the Facility’s time keeping system and related requirements as may
be modified throughout the contract period.

Successful vendor acknowledges that all Staffing Agency employees will be
required to participate in food service work during mealtimes. All Staffing
Agency employees must have, and keep current, a WV Food Handlers Card. The
cost of such will not be paid by the Facility.

Successful vendor acknowledges that overtime may be mandated for contract
staff when desmed necessary to meet regulatory requirements. Overtime can only
be mandated and/or approved by the Facility Administrators or their designee.

All employees must follow the chain of command set forth at the Facility. They
shall take issues to their supervisor, then the Administrative Nurse, then the
ADON and then the DON.

Successful vendor acknowledges that for shifts that occur during the change to
and from Daylight Saving Time:

43.19.1 With the ending of standard time and the beginning of Daylight
Saving Time, staff on duty when Daylight Saving Time goes into
effect will have their shifts reduced by one hour.

4.3.19.2  With the ending of Daylight Saving Time and the return to standard
time, staff on duty when standard time goes into effect will work an
extra hour during their normal shift. Staff may be entitled to
overtime on the basis of total hours worked for the week.

Successful vendor shall ensure that all staff assigned to a Facility participate in
and comply with its ongoing training programs.

Successful Vendor shall ensure that in the event of a Pandemic, that contract staff
do not work in multiple healthcare facilities during the same time period. Any
individual not following this rule may be told not to return to the Facility.

Staffing Agency Employee conduct. In an effort to curb issues of non-
compliance, Staffing Agency must advise their employees upon hire, and
repeatedly as deemed necessary, of all policies and procedures of the Facility,
including but not limited to the following:

43.22.1 No Call No Shows: Any individval not showing up to work a
scheduled shift and not calling in at least 2 hours in advance may be
told not to retum to the Facility.
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4.4

43222 Doctor’s Excuse Required: Any individual calling off in excess of 3
times per aggregate 12-month period will require a written doctor’s
excuse for any absence after the third call-off. Any individual failing
to comply may be asked not to return to the Facility.

43.22.3 Socializing/Dating: Staffing Agency employees who are dating
another employee, whether from another Staffing Agency or
otherwise, must refrain from excessive socializing during working
hours. They must be reminded they are here to work. All employees
must complete their assigned duties and are not here to socialize.
Any employee failing to comply may be asked not to retumn to the
Facility.

43224  All Staffing Agency’s employees must attend mandatory meetings
and in-services. If staff miss two (2) or more meetings per aggregate
12-month period, they may be told not to return to the Facility.

4.3.22.5 Should Staffing Agency’s employee(s) call off on or be unable to
work a scheduled working weekend day or days, Staffing Agency’s
employee(s) will be scheduled to work an extra weekend day or days
on the next schedule.

4322.6 Should Staffing Agency’s employee(s) call off or be unable to work
a scheduled working holiday, Staffing Agency’s employee(s) will be
scheduled to work on the next available holiday.

Duties and Responsibilities of the Facilities

44.1

442

443

444

Facility will notify all successful vendors of the type, number and specialty of
staff needed for assignment. Notifications shall include anticipated number of
hours to be scheduled per week as well as the expected length of the assignment.

Facility will communicate directly with Staffing Agency’s employees regarding
their schedule during the contract period. Facility will copy Staffing Agency on
all schedules on a weekly basis.

Facility will communicate with the Staffing Agency’s employees and/or the
Vendor regarding additional staff, reduction in staff, or fill-in needed. Facility
will copy the Staffing Agency on schedule changes on a weekly basis.

After 48 hours (2 business days) the Facility will proceed with administering the
progressive award process whereby the lowest bidder able to meet any portion of
the Facility’s needs will be awarded the contract for the requested staffing until
such time as all needs have been met. The Facility in its discretion may suspend
or revoke any such award as it deems appropriate.
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4.4.5 Facility will conduct interviews, review certifications and provide formal
notifications on which applicants will be offered a staffing position; provided,
however, it is expressly understood and agreed that such position(s) shall neither
be, nor construed to be, an employee of the Facility or the State of West Virginia.

4.46 Facility shall be solely responsible for providing supervision and day-to-day
guidance in the execution of Staffing Agency employee’s daily responsibilities.

4.4.7 Facility reserves the right to terminate any personnel providing services to the
Facility for any reason in the Facility’s sole discretion. Additionally, the Facility
shall not allow any previous employee who was dismissed for disciplinary or
performance reasons by any State Facility to return to work through the Staffing
Agency.

5. CONTRACT AWARD:

5.1

52

Contract Award: The Contract is intended to provide the Facility with a purchase price
for the Contract Services. The Contract shall be awarded to the Vendor(s) that provides
the Contract Services meeting the required specifications for the lowest unit cost by this
line item as detailed on the Pricing Pages. This will be a progressive award contract with
multiple, but no more than three (3) Vendors. Vendors must submit bids for all the
referenced Staffing Classifications (Items). Awards will be made from low bid to high
bid for each item:

5.1.1 Item #1, Registered Nurse, lowest unit cost for this line item meeting specs will
be Vendor A, next lowest, Vendor B and so on. Limit 3 Vendors.

5.1.2 Item #2, Licensed Practical Nurse, lowest unit cost for this line item meeting
specs will be Vendor A, next lowest, Vendor B and so on. Limit 3 Vendors.

5.1.3 Item #3, Certified Nursing Assistant, lowest unit cost for this line item meeting
specs will be Vendor A, next lowest, Vendor B and so on. Limit 3 Vendors.

5.1.4  The facility usage will prioritize in the same manner. If Vendor A (lowest bid)
cannot meet the needs, the Facility shall move to the next lowest bid Vendor and
s0 on.

Pricing Page: Vendor should complete the Pricing Page by providing an all-inclusive
hourly rate for each of the positions for which they are interested in providing: RN(s),
LPN(s), CNA(s) and HSW(s). Vendors are not required to submit rates for all four
positions to be awarded. It is the Vendor’s responsibility to ensure that the rates are
included for each of the positions for which they wish to submit, as a zero-dollar amount
will be considered a non-bid.

5.2.1 All shifts greater than eight (8) hours will include a paid thirty (30) minute lunch
break and two (2) fifteen minute breaks. Thus, standard twelve (12) hour shifts
will consists of eleven (11) work/billable hours, a (30) minute paid lunch break,
and two (15) minute paid breaks.
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53

54

5.2.2 Vendor should note that in order to provide for consistency through the
progressive multiple award contract, the Agency will pay both overtime and
holiday time at a rate of 1.5 times the regular hourly rate for all Vendors.
Holiday time will be paid at 1.5 times the regular hourly rate only for each hours
worked with no additional holiday pay.

5.2.3 The pricing sheet will be evaluated solely based on lowest rate per hour for each
classification submitted by the potential Vendors.

5.2.4 Agency makes no assertions related to actual quantities of services to be ordered
or processed for the length of the contract.

PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against the Contract.

PAYMENT: Agency shall pay each invoice from the Vendor for all Contract Services
performed and accepted under this Contract. All invoices must meet the following
criteria for processing:

5.4.1 Invoice shall include assigned Contract number.

5.4.2 Invoice shall include Delivery Order number.

5.4.3 Invoices shall be submitted weekly and billed per employee per Agency Delivery
Order (ADO).

5.4.4 Invoices shall clearly identify the hours of regular, holiday and overtime pay for
the entire week ending period.

54.5 Invoice shall include Employee’s full name.

5.4.6 Invoice shall include Employee Classification and rate of pay as awarded through
the vendors awarded pricing page.

5.4.7 Invoice shall include Service Dates for the period being billed.

5.4.8 invoice shall include the time of day when work began and the time of day when
work ended for each person.

5.4.9 When rebilling or submitting a supplemental invoice, the original invoice number
must be used and any new amounts to be billed must be reflected on a new
invoice that specifically references the original invoice number.
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5.4.10 Invoice shall include such information deemed necessary by the WV State

5.4.11

5.4.12

Auditor’s office for their approval, acceptance and payment.

Vendor shall accept payment in accordance with the payment procedures of the
State of West Virginia. Vendor must be set up to receive Electronic Funds
Transfer (EFT) and must have all billing addresses registered.

Agency may conduct audits of the work performed and the hours charged for
such work by the Vendor and its personnel pursuant to this contract. The Agency
may periodically adjust and offset payments to Vendor for any and all
overpayments made by Agency to Vendor for any work performed under this
contract or for any hours billed to the Agency by the Vendor that were not
otherwise approved or that were billed in 2 manner inconsistent with this
contract. By its signature affixed to this contract, Vendor consents to any such
adjustments and offsets. The Agency is given the right and authority to withhold
any and all funds in its possession, belonging to, owed by, or which may be owed
by it to the Vendor under any agreement or from any other source for the
recovery of any overpayment made in connection with this contract. It is further
expressly agreed that the statute of limitations will not commence to run against
the Agency for such overpayments until the same is discovered and made known
to the agency.

6. REPORTS: In addition to what is covered by the General Terms and Conditions on this
solicitation, Vendor shall submit quarterly reconciliation reports that contain:

7‘

6.1
6.2
6.3

6.4

6.5

6.6

Identification of each contract staff member billed (complete name).

Classification information for each contract staff member billed.

Work location of each contract staff member billed.

Number of hours each contact staff member has worked (for each quarter, year to date
(YTD) and cumulatively since initially beginning work under this contract).

Hourly pay rate for each contract staff member.

Quarterly reports must be sent electronically (Excel document) to the agency delegated
contact for this contract. These reports are due within thirty (30) calendar days after the
end of each calendar year quarter.

TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be
included in the hourly rate/lump sum listed on Vendor’s bid, but such costs will not be paid by
the Agency separately.
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8. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are
required:

9.

8.1

The Facility will assign access cards, keys and parking passes as necessary. Vendor will
be responsible for controlling access cards or keys, and parking passes.

8.2 Vendor will pay replacement fee, if the cards, keys or parking pass become lost or stolen.
8.3 Vendor shall notify Agency immediately of any lost, stolen, or missing access card, key
or parking pass.
84  Anyone performing under this Contract will be subject to Agency’s security protocol and
procedures and other policies and procedures that may be amended from time to time.
8.5  Vendor shall inform all staff of Agency’s security protocol and procedures.
VENDOR DEFAULT:
9.1 The following shall be considered a vendor default under this Contract:
9.1.1 Failure to perform Contract Services in accordance with the requirements
contained herein.
9.1.2 Failure to comply with other specifications and requirements contained herein.
9.1.3 Failure to comply with any laws, rules and ordinances applicable to the Contract
Services provided under this Contract.
9.1.4 Failure to remedy deficient performance upon request.
9.2 The following remedies shall be available to Agency upon default:

9.2.1 Immediate cancellation of the Contract.
9.2.2 Immediate cancellation of one or more release orders issued under this Contract,

9.2.3 Any other remedies available in law or equity.
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10. MISCELLANEOUS:

10.1 Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract Manager and his or her contact information
below:

Contract Mapager: Sam Giordano

Phone Number; Office: 866-633-3700 ext. 110
Cell: 828-764-3057

Fax: 877-375-2450

Email Address;: sgiordano@worldwidetravelstaffing.com
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BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON STE
CHARLESTON WV 25305

us

VENDOR

Vendor Customer Code: 000000106877
Vendor Name : Worldwide Travel Staffing, Limited

Address : 2829
Street : Sheridan Drive

City : Tonawanda

Principal Contact : [Leo R. Blatz
Vendor Contact Phone: 866-633-3700

State: NY Country : United States

Extension: ext. 101

Zip: 14150

FOR INFORMATION CONTACT THE BUYER
David H Pauline

304-558-0067
david.h.pauline@wv.gov

Vendor r
Signature X ﬂ/%fé/ FEIN# 16-1432616

DATE March 22, 2021

77 S
All offers subject to all tergs an@ﬁns contained in this solicitation

Date Printed:  Mar 11, 2021 Page: 1
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ADDITIONAL INFORMATION

The State of West Virginia Purchasing Division, is soliciting bids for the West Virginia Veterans Nursing Facility in Clarksburg, WV
to establish an open-end contract for Direct Care Nursing Staffing Services for the West Virginia Veterans Nursing Facility located
at 1 Freedom Way, Clarksburg, WV 26301, per the attached documentation.

INVOICE TO

SHIP TO

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

VETERAN'S NURSING FACILITY
1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Registered Nurse weekday rate
g Y 7,800 per hour $70.00 $546,000.00
Comm Code Manufacturer Specification Model #
85101601
Extended Description:
See Attached
INVOICE TO SHIP TO
DIVISION OF VETERANS AFFAIRS VETERAN'S NURSING FACILITY
1 FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WV 26301 CLARKSBURG WV 26301
us us
Line Comm Ln Des¢ Qty Unit Issue Unit Price Total Price
2 Registered N kend rat
egistered Nurse weekend rate 3,000 per hour $70.00 $210,000.00
Comm Code Manufacturer Specification Model #
85101601

Extended Description:
See Attached

Date Printed:  Mar 11, 2021

Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05




INVOICE TO SHIP TO

DIVISION OF VETERANS AFFAIRS VETERAN'S NURSING FACILITY

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
. LPilamggkday. rele 22,000 per hour $55.00  $1,210,000.00
Comm Code Manufacturer Specification Model #

85101601

Extended Description:

See Attached

INVOICE TO SHIP TO

DIVISION OF VETERANS AFFAIRS VETERAN'S NURSING FACILITY

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG Wv 26301

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
! L3 veeskmu ool 9,000 per hour $55.00  $495,000.00
Comm Code Manufacturer Specification Model #

85101601
Extended Description:
See Attached

Date Printed:  Mar 11, 2021

Page: 3 FORM ID: WV-PRC-CRFQ-002 2020/05




INVOICE TO SHIP TO

DIVISION OF VETERANS AFFAIRS VETERAN'S NURSING FACILITY

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Unit Issue Unit Price Total Price
5 CNA weekday rate

25,000 per hour $40.00 $1,000,000.00

Comm Code Manufacturer Specification Model #

85101601

Extended Description:

See Attached

INVOICE TO SHIP TO

DIVISION OF VETERANS AFFAIRS VETERAN'S NURSING FACILITY

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Unit Issue Unit Price Total Price
6 CNA weekend rate

10,000 per hour $40.00 $400,000.00

Comm Code Manufacturer Specification Model #

85101601
Extended Description:
See Attached

|SCHEDULE OF EVENTS

Line Event Event Date
1 Technical Questions Due 2:00 pm EST 2021-03-16

Date Printed  Mar 11, 2021

FORM ID: WV-PRC-CRFQ-002 2020/05




Document Phase

Document Description

Page

VINF2100000020

Final

Direct Care Nursing Staffing
Services

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions
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