
Department of Administration 
Purchasing Division 
2019 Washington Street East 
Post Office Box 50130 
Charleston, WV 25305-0130 

State of West Virginia 

Master Agreement 
CORRECT ORDER NUMBER MUST 
APPEAR ON ALL PACKAGES, INVOICES, 
AND SHIPPING PAPERS. QUESTIONS 
CONCERNING THIS ORDER SHOULD BE 
DIRECTED TO THE DEPARTMENT 
CONTACT. Order Date: 03-18-2026 

Order Number: CMA 0803 0070 DOT2500000028 2 Procurement Folder: 1648808 

Document Name: Crane Operator Training & Certification 7025C009 Reason for Modification: 

Document Description: Crane Operator Training & Certification Change Order 01 

To Renew Contract 
Procurement Type: Central Master Agreement 

Buyer Name: 

Telephone: 

Email: 

Shipping Method: Best Way Effective Start Date: 2025-05-20 

Free on Board: FOB Dest, Freight Prepaid Effective End Date: 2027-05-21 

VENDOR DEPARTMENT CONTACT 

Vendor Customer Code: 000000201950 Requestor Name: Casey M Hamner 

IUOE 132 APPRENTICESHIP SKILL Requestor Phone: 304-471-0137 

3377 MEDINA RD Requestor Email: casey.m.hamner@wv.gov 

RAVENSWOOD WV 26164 

us 
Vendor Contact Phone: 999-999-9999 Extension: 2026 Discount Details: 

Discount Allowed Discount Percentage Discount Days FILE LOCATION 

#1 No 0.0000 0 

#2 No 

#3 No 

#4 No 

INVOICE TO SHIP TO 

DIVISION OF HIGHWAYS DIVISION OF HIGHWAYS 

EQUIPMENT DIVISION RT 33 EQUIPMENT DIVISION 

83 BRUSHY ROAD CROSSING, PO BOX 610 83 BRUSHY FORK RD CROSSING 

BUCKHANNON WV 26201 BUCKHANNON WV 26201 

us us 

~\ \~ Cd._ I Total Order Amount: ] Open End I 
Purchasing Division's file Copy 

E~ E~ 

DATE: i../ - 1 - L-)1' 
ELECTRONIC SIGNATURE ON FILE 

Date Printed: Mar 26. 2026 Order Number: CMA 0803 0070 DOT2500000028 2 Page: 1 FORM ID: WV-PRC-CMA-002 2020/01 
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Extended Description: 

Change Order 

Change Order No. 01 is issued to renew the original contract according to all terms, conditions, prices and specifications contained in the original contract including 
all authorized change orders. 

Effective date of renewal 05/20/2026 through 05/21/2027. 

Renewal Years Remaining : 2 

No other changes. 

Line Commodity Code Manufacturer 

86132101 

Service From Service To 

Commodity Line Description: Training facilitation service 

Extended Description: 
Crane Operator Training & Certification 
See Attached Exhibit A Pricing Page for Pricing 

Date Printed: Mar 26, 2026 Order Number: CMA 0803 0070 DOT2500000028 2 

Model No Unit Unit Price 

EA 900.000000 

Service Contract Amount 

0.00 

Page: 2 FORM ID: WV-PRC-CMA-002 2020/01 
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Docuslgn Envelope ID: 64432FA0-02D0-4847-88#-1EA2CE6BCEEO 

WEST VIRGINIA 
DEPARTMENT OF TRANSPORTATION 
1900 Kenawlaa Beulnanl £alt• Bldldlaa fM • Room 109 

Cllarfelttm. WestVfrllllla ~ • (304) 558-0444 

March 4, 2026 

Brian N. Board 
IUOB 132 Appren&eship Sldll 
3377 Medina Rd. 
RavenSWDOd WV 26164 

Subject: Contract Renewal: CMA DOn500080828 702SC009 
Procurement Folder: 1648808 

8tepllm T . Rambaqla. P. E. 
Secrebry of'J'ramportatlon. 
Conunfl8ioalrof BIJlwqa 

The West Virginia Deparhnent of Transportation Is offering te nnew die orlgfnal contract 
aecorcllnc to all term,, eoadltlom, prbs, and spedtleatloas CODtamed In tlae orJghul 
contract, Including •D authorized change orders. 

The renewal dates an 05/20/26 tbroup 05/21/27 . If your company 
agrees to this nnewwl, please lfgn below and retam II soon as pDSSlble. You may retum all 
renewal doeunaents wa emailto:pamela.J.ball@wv.eov 

Please "°ntact tile emall llsted above If you have any qaeatloDS. 

_,Xllank you, -~"~ 
Pamela J. Ball 

WVDOH/Equlpment DIYIIJon/Fleet Planning 

\\'.e agree ro renew tile contrad for die period as stated above ullder the aame terms, eo•dltlons, prices. 
and speelfleations ID the original purchue order and any change orden thereto. 

~ ?J~~~-
Name/Slgnature 

Training Director 

Title 
PROCUREMENT USS ONLY 

U.OJAFFlRW..TIVEACJlONEWI.OVER 
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� 
WEST VIRGINIA 

DEPARTMENT OF TRANSPORTATION 
1900 KanawhaBoulevard East • Bulidlag Five • Room 109 

Charleston, West Virginia 25305-0440 • (304) 558-0444 

March 4, 2026 

Brian N. Board 
IUOE 132 Apprenticeship Skill 
3377 Media Rd. 
Ravenswood WV 26164 

Subject: Contract Renewal: CMA DOT2500000028 7025C009 
Procurement Folder: 1648908 

Stephen '. Rumbaugh, P. E. 
Secretary of Transportation 
Commissionerof'Highways 

The West Virginia Department of Transportation is offering to renew the original contract 
according to all terms, conditions, prices, and specifications contained in the original 
contract, including all authorized change orders. 

The renewal detes are 05/20/26 tbrough 05/21/27 • If your company 
agrees to this renewal, please sign below and retarn as soon as possible. You may return all 
renewal documents via email to: pamela.j.hall@wv.gov 

Please contact the email listed above If you have any questions. 

Thank you, 
-8. Ve 
Pamela J. Hall 

WVDOH/Equipment Division/Fleet Planning 

We agree to renew the contract for the period as stated above under the same terms, conditions, prices, 
and specifications in the original purchase order and any change orders thereto. 

6 m z 
Name/Signature �� 

Training Director 

Title 

1 
1 

PROCURl!MBNT USE ONLY 

52Ke /Ast. elnlao 

E.E.O/AFFIRMATIVEACTIONEMPLOYER 

mailto:pamela.j.hall@wv.gov


Docusign Envelope ID: 29EDA392-CFAF-497A-90D8-9857F0BDD5BA 

WEST VIRGINIA 
DEPARTMENT OF TRANSPORTATION 
1900 Kanawha Boulevard East • Building Five • Room 109 

Michael J. DeMers Charleston, West Virginia 25305-0440 • (304) 558-0444 
Deputy Secretary of Transportation 

TO: 

FROM: 

THRU: 

THRU: 

January 13, 2026 

MEMORANDUM 

WV Purchasing Division 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation/ 5pc..-7~ 
Commissioner of Highways 

Michael DeMers 
Deputy Secretary/ flA.iclutl 0~ 
Interim Business Manager • 

Kristy James 
WVDOT Procurement Officer t?r\~ €. ~U 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation 
Commissioner of Highways 

SUBJECT: Authorization for Procurement Approvals Exceeding $100,000.00 

Effective January 12, 2026, I have coordinated with the Governor's Office and 
have been delegated the authority to approve procurements exceeding $100,000.00 on behalf 
of the Governor's Office. 

Additionally, I have granted Deputy Secretary and Acting Business Manager 
Michael DeMers the authority to approve procurements of the same value. 

If you have any questions or require clarification, please do not hesitate to reach 
out to Kristy James, Procurement Director, WVDOT. 

E.E.O./AFFIRMATIVE ACTION EMPLOYER 

Docusign Envelope ID: 29EDA392-CFAF-497A-90D8-9857F0BDD5BA 

WEST VIRGINIA 
DEPARTMENT OF TRANSPORTATION 
1900 Kanawha Boulevard East • Building Five • Room 109 

Michael J. DeMers Charleston, West Virginia 25305-0440 • (304) 558-0444 
Deputy Secretary of Transportation 

TO: 

FROM: 

THRU: 

THRU: 

January 13, 2026 

MEMORANDUM 

WV Purchasing Division 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation/ 5pc..-7~ 
Commissioner of Highways 

Michael DeMers 
Deputy Secretary/ flA.iclutl 0~ 
Interim Business Manager • 

Kristy James 
WVDOT Procurement Officer t?r\~ €. ~U 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation 
Commissioner of Highways 

SUBJECT: Authorization for Procurement Approvals Exceeding $100,000.00 

Effective January 12, 2026, I have coordinated with the Governor's Office and 
have been delegated the authority to approve procurements exceeding $100,000.00 on behalf 
of the Governor's Office. 

Additionally, I have granted Deputy Secretary and Acting Business Manager 
Michael DeMers the authority to approve procurements of the same value. 

If you have any questions or require clarification, please do not hesitate to reach 
out to Kristy James, Procurement Director, WVDOT. 

E.E.O./AFFIRMATIVE ACTION EMPLOYER 

Docusign Envelope ID: 29EDA392-CFAF-497A-90D8-9857F0BDD5BA 

WEST VIRGINIA 

DEPARTMENT OF TRANSPORTATION 
1900 Kanawha Boulevard East • Building Five • Room 109 

Michael J. DeMers Charleston, West Virginia 25305-0440 • (304) 558-0444 
Deputy Secretary of Transportation 

TO: 

FROM: 

THRU: 

THRU: 

January 13, 2026 

M E M O RANDU M  

WV Purchasing Division 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation/ 

a// 
Commissioner of H ighways 

Michael DeMers 
Deputy Secretary/ 

Midal Qus Interim Business Manager 

Kristy James 
WVDOT Procurement Officer rislu €. Jaws 

Stephen T. Rumbaugh, P.E. 
Secretary of Transportation 
Commissioner of Highways 

SUBJECT: Authorization for Procurement Approvals Exceeding $100,000.00 

Effective January 12, 2026, I have coordinated with the Governor's Office and 
have been delegated the authority to approve procurements exceeding $100,000.00 on behalf 
of the Governor's Office. 

Additionally, I have granted Deputy Secretary and Acting Business Manager 
Michael DeMers the authority to approve procurements of the same value. 

If you have any questions or require clarification, please do not hesitate to reach 
out to Kristy James, Procurement Director, WVDOT. 

E.E.O./AFFIRMATIVE ACTION EMPLOYER 



Docusign Envelope ID: 64432FAD-02D0-4847-8844-1EA2CE6BCEE0 

WEST VIRGINIA DEPARTMENT OF TRANSPORTATION 

Division of Highways 
Equipment Division 

83 Brushy Fork Crossing • Post Office Box 610 
Buckhannon, West Virginia 26201 • (304) 472-1750 Stephen T. Rumbaugh, P .E. 

Secretary of Transportation 
Commissioner of Highways 

DATE 
March 11, 2026 PREPARED 

BY: 
MEMORANDUM DATE: 

ROUTE 
ORDER 

1 OE 
2 HO 
3 CH 
4 BB 

TO: 

.RSlgned by: 

Jacob M. Bumgarner, P.~ ~ r 
State Highway Engineer ca945241oc2043a ••• 

5 BP 
6 CB 

FROM: Jeffrey M. Pifer, P.E~ d~ 
Division Director 24

7DS500FcF04EL 

THRU: 

Equipment Division 
rSlgMdby: 

Nathan S. Thomas, P.k~ ~/l.S 

Deputy State Highway""Elf~ii~3M'8AT-Operations 

SUBJECT: Request for Contract Renewal CMA DOT2500000028/702SC009 

The West Virginia Division of Highways/Equipment Division received a request from 
IUOE 132 Apprenticeship Skill to renew their contract for Crane Operator Training & 
Certification for an additional year. Please review, and if approved, sign this memo, and return 
to routing order. 

JMP:ph 

E.E.OJAFFIRMATIVE ACTION EMPLOYER 

11.tJV 

B 
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Division of Highways 
Equipment Division 
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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION 
Division of Highways 

Equipment Division 
83 Brushy Fork Crossing • Post Office Box 610 

Buckhannon, West Virginia 26201 • (304) 472-1750 Stephen T. Rumbaugh, P.E. 
Secretary of Transportation 
Commissioner of Highways 

TO: 

FROM: 

THRU: 

DATE 
March 11. 2026 

MEM O R A N D UM 

(6#*#** Jacob M. Bumgarner, P.� � r 
State Highway Engineer cs2410c24as.. 

Jeffrey M. Pifer, P.E�d� 
Division Director -0ssoorcro±3.. 
Equipment Division 

{Honed by: 
Nathan S. Thomas, P.[gila.. Tonas 
Deputy State HighwayEigia@e#*of Operations 

PREPARED 
BY: 

DATE: 
ROUTE 
ORDER 

1 

2 

3 

4 

5 

6 

SUBJECT: Request for Contract Renewal CMA DOT2500000028/7025C009 

OE 

HO 

CH 

BB 

BP 

CB 

The West Virginia Division of Highways/Equipment Division received a request from 
IUOE 132 Apprenticeship Skill to renew their contract for Crane Operator Training & 
Certification for an additional year. Please review, and if approved, sign this memo, and return 
to routing order. 

JMP:ph 

E.E.OJAFFIRMATIVE ACTION EMPLOYER 

y) 
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You are viewing this page over a secure connection. Click here for more information. 

West Virginia Secretary of State - Online Data Services 

Business and Licensing 
Online Data Services Help 

Business Organization Detail 

NOTICE: The West Virginia Secretary of State's Office makes every reasonable effort to ensure the accuracy of information. However, 
we make no representation or warranty as to the correctness or completeness of the information. If information is missing from this 
page, it is not in the The West Virginia Secretary of State's database. 

OEASIF CORPORATION 

Organization Information 

Org Type Effective Date Established Date Filing Date Charter Class 

C I Corporation 6/15/1973 6/15/1973 Domestic Non-Profit 

Organization Information 

Business 6115 - Educational Services - Educational 

Purpose 
Services - Technical & Trade Schools Capital Stock 
(cosmetology, barber, flight, apprenticeship) 

Charter County Jackson Control Number 

Charter State WV Excess Acres 

At Will Term 
Member 
Managed 

At Will Term 
Par Value Years 

Authorized 
0 

Young 
Shares Entrepreneur 

Addresses 

Type Address 

Designated Office Address 606 TENNESSEE AVE 
CHARLESTON, WV, 253022328 

JOHN F. DASCOLI 
Notice of Process Address 2442 KANAWHA BLVD E 

CHARLESTON, WV, 253112323 

606 TENNESSEE AVE 
Principal Office Address CHARLESTON, WV, 253022328 

USA 

6364THAVE 
Principal Office Mailing Address HUNTINGTON, WV, 257010067 

USA 

Type Address 

I Officers 
Type Name/Address 

Sec Type Termination Date Termination Reason 

0.0000 

0 

0 

0.000000 

Not Specified 

x Close 

Hi, I'm SOLO! I can help 
you file your Annual 

Report. 

-
-
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page, it is not in the The West Virginia Secretary of State's database. 
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Hi, I'm SOLO! I can help 

you file your Annual 

Report. 1 



BRIAN BOARD 
Director 3377 MEDINA RD 

RAVENSWOOD, WV, 261645264 

JOSEPH L. HANDLEY 

lncorporator 585 TALLWOOD RD. 
HUNTINGTON, WV, 25708 
USA 

AL J. SCHURMAN 

lncorporator 336 WOODLAND DR. 
HUNTINGTON, WV, 25708 
USA 

CHARLES A. PARKER 
President 606 TENNESSEE AVE 

CHARLESTON, WV, 253022328 

D.W. "BUD" DANIEL, JR 
Secretary PO BOX342 

BARBOURSVILLE, WV, 255040342 

Type Name/Address 

Annual Reports 

Filed For 

2025 
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2023 
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2016 
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1995 

1994 

1993 

1992 

1991 

1990 

1989 

Date filed 

I File Your Current Year Annual Report Online Here ! 
For more information, please contact the Secretary of State's Office at 304-558-8000. 

Thursday, March 26, 2026 -10:30 AM 

© 2026 State of West Virginia 
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COMPLIANCE VERIFICATION CHECKLIST 
FOR REQUISITION SUBMISSION 

Purchasing Division Use: 
Date: 3/ Ju /JI, 

Agency: 
Buyer7 6" WVDOT/DOH 

Solicitation No. CJJtJ- { (Z-c.,~,ic, (,ell__, { Procurement Officer Submitting Requisition: 
Amber Heath 

Requisition No. 
CMA DOT2500000028 

PF No.: 
1648808 

This checklist MUST be completed by a state agency's designated procurement officer and submitted with the 
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency 
procurement officer has obtained and included required documentation necessary for the Purchasing Division to 
process the requisition without future processing disruptions. At the agency's preference, the agency MUST either 
submit the checklist by attaching it to the requisition's Header OR by placing it in the requisition's Procurement 
Folder. 

FOR ALL SOLICITATION TYPES: 

Compliance Check Type 

1 Specifications and Pricing Page included 

2 Use of correct specification template 

3 Use of correct requisition type 
[CRQS ➔ CCT or CPO] or [CRQM ➔ CMA] 

4 Use of most current terms and 
conditions 
(www.state W'l. usladmi □ l p uccbaselTCe 
pill) 

5 Maximum budgeted amount in wvOASIS 

6 Suggested vendors in wvOASIS 

7 Capitol Building Commission 
pre-approval 

8 Financing (Governor's Office) 
pre-approval 

9 Fleet Management Division 
pre-approval 

Form No. WV-36 
Rev. 10/26/2022 

Required 

0 

0 

0 

0 

0 

0 

□ 

□ 

□ 

Provided, if Not Required Purch. Div. 
Required Conprrnation 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 

□ 0 □ 
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Buyer:J€ WVDOT/DOH 

solicitation No, "CD)- [ R��au 
Procurement Officer Submitting Requisition: 
Amber Heath 

Requisition No. 
CMA DOT2500000028 

PF No.: 
1648808 

This checklist MUST be completed by a state agency's designated procurement officer and submitted with the 
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency 
procurement officer has obtained and included required documentation necessary for the Purchasing Division to 
process the requisition without future processing disruptions. At the agency's preference, the agency MUST either 
submit the checklist by attaching it to the requisition's Header OR by placing it in the requisition's Procurement 
Folder. 

FOR ALL SOLICITATION TYPES: 

Compliance Check Type 

1 Specifications and Pricing Page included 

2 Use of correct specification template 

3 Use of correct requisition type 
[CRQS ➔ CCT or CPO] or [CRQM ➔ CMA] 

4 Use of most current terms and 
conditions 
(www.state.wv.us/admin/purchase/TCe 
pdf) 

5 Maximum budgeted amount in wvOASIS 

6 Suggested vendors in wvOASIS 

7 Capitol Building Commission 
pre-approval 

8 Financing (Governor's Office) 
pre-approval 

9 Fleet Management Division 
pre-approval 

Form No. WV-36 
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Required 

E 

E 

E 

Ea 

I 

a 

□ 

□ 

□ 

Provided, if 
Not Required 

Purch. Div. 
Required Confirmation 

□ E □ 

□ � □ 

□ � □ 

□ a □ 

□ E □ 

□ e □ 

□ E □ 

□ E □ 

□ E □ 



.. 

Compliance Check Type Required 
Provided, if 

Nat Required 
Purch. Div. 

Required Con~rmation 
10 Insurance requirements 

Commercial General Liability: □ □ 0 □ 
Automobile Liability 1 

□ □ 0 □ 
,.., ., 

Workers' Compensation/Emp_lobi~(s ; 
Lta 1l1ty · 

□ □ 0 □ 
-

Cyber Liability □ □ 0 □ 
Builder's Risk/Installation Floater □ □ 0 □ 

Professional Liability i □ □ 0 □ 
Other (specify) □ □ 0 □ 

11 Office ofTechnology CIO pre-approval □ □ 0 □ 
12 Treasurer's Office (banking) 

pre-approval 
□ □ 0 □ 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement 0 0 □ ~ 2 Standard change order language 0 0 □ 
3 Office ofTechnology CIO approval □ □ 0 ~ 
4 Justification fort.rice □ □ 0 [?ll\~ increases/back ating/other 

5 Bond Rider (Construction) □ □ ~ .~~ 
6 Secretary of State Verification 0 0 □ 

f 7 State debarment verification 0 0 □ 
8 Federal debarment verification 0 0 □ 

*The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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Signature: 

.. 

Compliance Check Type Required 
Provided, if 

Nat Required 
Purch. Div. 

Required Con~rmation 
10 Insurance requirements 

Commercial General Liability: □ □ 0 □ 
Automobile Liability 1 

□ □ 0 □ 
,.., ., 

Workers' Compensation/Emp_lobi~(s ; 
Lta 1l1ty · 

□ □ 0 □ 
-

Cyber Liability □ □ 0 □ 
Builder's Risk/Installation Floater □ □ 0 □ 

Professional Liability i □ □ 0 □ 
Other (specify) □ □ 0 □ 

11 Office ofTechnology CIO pre-approval □ □ 0 □ 
12 Treasurer's Office (banking) 

pre-approval 
□ □ 0 □ 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement 0 0 □ ~ 2 Standard change order language 0 0 □ 
3 Office ofTechnology CIO approval □ □ 0 ~ 
4 Justification fort.rice □ □ 0 [?ll\~ increases/back ating/other 

5 Bond Rider (Construction) □ □ ~ .~~ 
6 Secretary of State Verification 0 0 □ 

f 7 State debarment verification 0 0 □ 
8 Federal debarment verification 0 0 □ 

*The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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Signature: 

Compliance Check Type Required 
Provided, if 

Not Required 
Purch. Div. 

Required Confirmation 

10 Insurance requirements 
Commercial General Liability: □ □ Ea □ 

Automobile Liability' 
□ □ E □ 

e: � 

workers' compensation/E"{["/j, I 
Liab ility' □ □ E □ 

Cyber Liability □ □ E□ □ 
Builder's Risk/Installation Floater □ □ E □ 

Professional Liability □ □ E□ □ 

Other (specify) □ □ g □ 

11 Office of Technology CIO pre-approval □ □ I □ 

12 Treasurer's Office (banking) 
pre-approval □ □ � □ 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement □ z □ 3: 2 Standard change order language □ z □ 

3 Office ofTechnology CIO approval □ □ E a 
4 Iustincatie" '["PI[,* □ □ z□ µI increases/back ating/other 
5 Bond Rider (Construction) □ □ � @ 
6 Secretary of State Verification E□ E □ 

3 7 State debarment verification EI E□ □ 

8 Federal debarment verification I C □ 

*The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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Signature: 




