
Department of Administration State of West Virginia CORRECT ORDER NUMBER MUST APPEAR 
Purchasing Division 
2019 Washington Street East Delivery Order 

ON ALL PACKAGES, INVOICES, AND 
SHIPPING PAPERS. QUESTIONS 

Post Office Box 50130 CONCERNING THIS ORDER SHOULD BE 
Charleston, WV 25305-0130 DIRECTED TO THE DEPARTMENT 

Order Date: 04-14-2026 CONTACT. 

Order Number: coo 0506 2988 MCH2100000009 jChange Order No: Procurement Folder: 8007761 
10 

Document Name: WV Assoc. of Rehabilitation Facilities PR# MCH21-125 Reason for Modification: 

Document Description: Executive Secretary CO2 - To cancel remaining balance per the attached vendor 
02/11/2021 - 02/10/2022 cancellation letter indicating the vendor has no more invoices 

against this PO. 

Procurement Type: Central Delivery Order 

Buyer Name: Mark A Atkins 

Telephone: (304) 558-2307 

Email: mark.a.atkins@wv.gov 

Shipping Method: Best Way Master Agreement Number: CMA 0212 TEMP21A 10 

Free on Board: FOB Dest, Freight Prepaid 

VENDOR 

Vendor Customer Code: 000000204796 

WEST VIRGINIA ASSOCIATION OF REHABILITATION FACILITIES INC 

400 PATTERSON LN 

CHARLESTON WV 25311 

us 
Vendor Contact Phone: 681-661-0143 Extension: 205 

Discount Details: 

Discount Allowed Discount Percentage Discount Days 

#1 No 0.0000 0 

#2 No 

#3 No 

#4 No 

DEPARTMENT CONTACT 

Requestor Name: Erin C Basham 

Requestor Phone: 304-356-4097 

Requestor Email: erin.c.basham@wv.gov 

20 6 
FILE LOCATION 

INVOICE TO SHIP TO 
PURCHASING DIRECTOR 304-356-4116 

HEAL TH AND HUMAN RESOURCES 

BPH - MATERNAL & CHILD HEAL TH 

350 CAPITOL ST, RM 427 

CHARLESTON 

us 

WV 25301-3714 

PURCHASING DIRECTOR 304-356-4116 

HEAL TH AND HUMAN RESOURCES 

BPH/MCH - BIRTH TO THREE 

350 CAPITOL ST, RM 427 

CHARLESTON 

us 

WV 25301-3714 

Total Order Amount: I $47,325.09 1 Purch~sing Division's l-Ti8 vuµy 

ENCU~ RA?'jE~C;~ IC~ ION _ 

DATE~ l1 "'2,o-2Jo 
ELECTRONIC SIGNATURE ON FILE 

Date Printed: Apr 20, 2026 Order Number: CDO 0506 2988 MCH2100000009 10 Page: 1 FORM ID: WV-PRC-CDO-002 2020/05 

https://47,325.09
mailto:mark.a.atkins@wv.gov


Extended Description: 

Change order 2 is to cancel remaining balance per the attached vendor cancellation letter indicating the vendor has no more Invoices against this PO. 

Original Contract Total: $49,115.30 
Change Order# Decrease: ($ 1,790.21) 
New Contract Total: $47,325.09 

Line Commodity Code Quantity Unit Unit Price Total Price 

1 80111600 1912.00000 HOUR $17.9900 $34,396.88 

Service From Service To Manufacturer Model No Delivery Date 

2021-02-11 2022-02-10 

Commodity Line Description: TEMPORARY EMPLOYEE STAFFING SERVICES 

Extended Description: 
CO2 - To cancel remaining quantity balance to bring the dollar amount to zero per the attached vendor cancellation letter indicating the vendor has no more invoices 
against this PO. 

WV Assoc. of Rehabilitation Facilities 
Purchase Request# MCH21-125 

**"Temp Executive Secretary*** 
OMCFH 
02/11/2021 - 02/10/2022 
See attached Synopsis Award Spreadsheets for Contract Pricing. 

Line Commodity Code Quantity Unit Unit Price Total Price 

2 80111600 479.00000 HOUR $26.9900 $12,928.21 

Service From Service To Manufacturer Model No Delivery Date 

2021-02-11 2022-02-10 

Commodity Line Description: TEMPORARY EMPLOYEE STAFFING SERVICES 

Extended Description: 
CO2 - To cancel remaining quantity balance to bring the dollar amount to zero per the attached vendor cancellation letter indicating the vendor has no more invoices 
against this PO. 

WV Assoc. of Rehabilitation Facilities 
Purchase Request# MCH21-327 

***Temp Executive Secretary*** - Overtime for COVID Special Project** 
WVARF TEMP21A 
OMCFH 
02/11/2021 - 02/10/2022 
$17.99 / hour X 1.5 overtime rate= $26.99 / overtime hour 
2 hrs/day X 5 days/week X 52 weeks = 520 hours 
$26.99 X 520 hours= $14,034.80 
See attached Synopsis Award Spreadsheets for Contract Pricing . 

Date Printed: Apr 20, 2026 Order Number: CDO 0506 2988 MCH2100000009 10 Page: 2 FORM ID: WV-PRC-CDO-002 2020/05 

https://14,034.80
https://47,325.09
https://1,790.21
https://49,115.30


STATE OF WEST VIRGINIA 
West Virginia Department of DEPARTMENT OF HEAL TH 

CENTRAL FINANCE OFFICE HEALTH 
Arvin Singh, EdD, MBA, MPH, MS, FACHE 
Health Secretary 

March 24, 2026 

WEST VIRGINIA ASSOCIATION OF REHABILITATION FACILITIES INC 
400 PATTERSON LN 
Charleston, WV 25311 

Re: Cancellation of Balance 
PO#: CDO MCH2100000009 

Dear Vendor: 

The above referenced Purchase Order in the amount of $49,115.30 was issued on September 
18, 2020. We are requesting your approval to cancel the remaining balance of $1,790.21 that 
still exists on purchase order CDO MCH2100000009. 

Your signature on the line below will acknowledge that you concur with this action and there 
are no outstanding invoices against this purchase order. Please mail this letter back to my 
attention at 350 Capitol Street Room 206, Charleston, WV 25301, or email to me at 
erin.c.basham@wv.gov. Failure to receive written exception to this cancellation by April 7, 2026, 
will also constitute your concurrence with our cancellation plan. 

This cancellation does not impact current or future contracts which you may have with this 
office. It pertains to this specific contract only. 

If you have questions or need additional information, please email me at 
erin.c.basham@wv.gov. 

Sincerely, 

Erin Basham 
Bureau for Public Health 

Signature Date 

Agreed 

mailto:erin.c.basham@wv.gov
mailto:erin.c.basham@wv.gov
https://1,790.21
https://49,115.30


4/7/26, 8:39 AM State of West Virginia Mail - Requesting Cancellation of Balance CDO MCH2100000009 

Basham, Erin C <erin.c.basham@wv.gov> 

Requesting Cancellation of Balance CDO MCH2100000009 
2 messages 

Basham, Erin C <erin.c.basham@wv.gov> Tue, Mar 24, 2026 at 2:03 PM 
To: Sjones@wvarf.org, Trey R Morris <trey.r.morrisiii@wv.gov>, DH CFU Invoices <dhcfuinvoices@wv.gov> 

Good Morning, 

We are requesting to cancel the remaining balance on CDO MCH21*009 to free up encumbrances. From my records 
there are no outstanding invoices against this PO. Could you confirm and sign the attached cancellation letter? 

Thanks, 
Erin 

~ CDO MCH21_009_Close_out.docx 
'i:!al 2493K 

Sabrina Jones <Sjones@wvarf.org> Wed, Mar 25, 2026 at 11 :07 AM 
To: Jessica Osbin <josbin@wvarf.org> 
Cc: "Basham, Erin C" <erin.c.basham@wv.gov>, Trey R Morris <trey.r.morrisiii@wv.gov>, DH CFU Invoices 
<dhcfuinvoices@wv.gov> 

Jessica, 

CDO MCH21*009 does not have any outstanding invoices. The close out is ready for signature and to be returned to 
customer. 

Thanks, 

Sabrina Jones 

Accounts Receivable 
sjones@wvarf.org 
Office: 681-661-0142 

West Virginia Association ofRehabilitation Facilities (Wv'.4RF) 

D Follow us on Facebook 

e www.wvarf.org 

Mission: WVARF acts to support nonprofit organizalions that empower individuals wilh disabilities to.find 
meaningfz,l employment through planning, training, and advising 

https:l/mail.google.com/mail/u/0l?ik=da577b7874&view=pt&search=all&permthid=thread-a:r3414664547923325301&simpl=msg-a:r-90006322249319... 1/2 

https:l/mail.google.com/mail/u/0l?ik=da577b7874&view=pt&search=all&permthid=thread-a:r3414664547923325301&simpl=msg-a:r-90006322249319
www.wvarf.org
mailto:sjones@wvarf.org
mailto:dhcfuinvoices@wv.gov
mailto:trey.r.morrisiii@wv.gov
mailto:erin.c.basham@wv.gov
mailto:josbin@wvarf.org
mailto:Sjones@wvarf.org
mailto:dhcfuinvoices@wv.gov
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mailto:Sjones@wvarf.org
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4n/26, 8:39 AM State of West Virginia Mail - Requesting Cancellation of Balance CDO MCH2100000009 

(Quoted text hidden] 

1511 COO MCH21_009_Close_outdocx 
"2aJ 2493K 
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WV SOS - ~usiness. and Licensing - Corporations - Online Data Services https:/ /apps.sos. wv.gov/business/corporations/organization.aspx ?org=31279 

You are viewing this page over a secure conneclion. Click here for more information. 

West Virginia Secretary of State - Online Data Services 

Business and Licensing 
Online Dala Services Help 

Business Organization Detail 

NOTICE: The West Virginia Secretary of State's Office makes every reasonable effort to ensure the accuracy of info""ation. However, we make no representation or waffanty as to the correctness or completeness of the information. 
If information is missing from this page, it is not in the The West Virginia Secretary of Slate's database. 

THE WEST VIRGINIA ASSOCIATION OF REHABILITATION FACILITIES, INC. 

Organization Information 

o,g,-,pe Effective Date Eslabll ■ hecl D8111 Allng Dale a.a... ...,,.,pe Termination Date Temdnatlon Reuon 

C I Corporation 51811973 518/1973 Domestic Non-Profit 

Organization lnformaUon 

Business Purpose 
5613 -Admin/Support Waste Mgl/Remediation Services -Adminislrative and 
Support Services- Employment Services (placement, executive search, temporary 
help, professional employer orgs) 

Capital Stock 0.0000 

Charter County Kanawha Control Number 0 

Charter State WV -- Excess Acres 0 

At WIii Term Member Managed 
-- ---- ---

At WIii Term Years ---- ---- Par Value 0.000000 

Authorized Shares 0 Young Entrepreneur Nol Specified 

Addresses 

,.,.. Address 

Designated Office Address 400 PATTERSON LANE 
CHARLESTON, WV, 25311 

Notice of Process Address 
NJTAHOBBS 
400 PATTERSON LANE 
CHARLESTON, WV, 25311 

Principal Office Address 
400 PATTERSON LANE 
CHARLESTON, WV, 25311 
USA 

I 

Principal Office Malling Address 
PO BOX 6764 
CHARLESTON, WV, 25362 
USA I 

,-,pe Address 

... 
Officers 

,.,.. NamelAddreaa 7 
Director 

NITA HOBBS 
563 BURROUGHS STREET 
MORGANTOWN, WV, 26505 

-

lncorporator 

lncorporator 

GEORGE W. KESSINGER 
1016 WILKIE DR 
CHARLESTON, WI/, 25301 
USA 

TIMOTHY J. ATKINSON 
180B. ST 
KEYSER, WV, 26726 
USA 

----

President 
JOHN EMPSON 
22 CAPITOL STREET 
CHARLESTON, WV, 25301 

,.,pe Name/Address 

DBA 

DBAName 

CROSSROADS INDUSTRIES 

WVARF 

DBAName 

Description 

TRADENAME 

TRADENAME 

Descrtptlon 

Effectlwlla1e 

6/28/1995 

9/30/2004 

Effective Date 

Tom,ln1VonDa11~ 

Termination Date 

.... Amendmenl 

3/21/2014 

61412010 

AMENDMENT FILED: SEE IMAGE 

FILED AMENDING BY-LAWS 
------- -

.... 
5/2612009 

11/18/1985 

AMEND FILED ADDING 501C3 LANGUAGE AND AMENDING BYLAWS 

AMEND; BY LAWS --
Amendment 

Annual Reporls 

Ried For 

2026 

2025 

2024 

2023 

2022 

-

I 
♦ 

2021 

72020 

1 of2 4/20/2026, 8:13 AM 

https://wv.gov/business/corporations/organization.aspx
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-- -- - - --

---

- ---

WV SOS - J3usines~ and Licensing - Corporations - Online Data Services https://apps.sos. wv.gov/business/corporations/organization.aspx?org=3 l 279 

2019 I 
2018 I 

2017x 

2017-
2018 

2015 

2014 

2013 

2012 

2011 

2010 

2009 

2006 

2007 

2006 

2005 

2004 

2003 

2002 

2001 I~--
2000 

1999 

1998 

Dale flied 

For more lnfonnation, please contact the Secretary ol Slate's Office at 304-558-8000. 

Monday, April 20, 2026-8:13 AM 

C 2026 State of West Virginia 
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Al'loffici1l'MbiMGftholklilttlSCMSF'-'ffntntnt ~ 

JU.SAM.GOV" IE 

Home Search Data Bank D21ta Services Help 

Search All Words e.g. l606N020Q02 ■ 

Select.Domain 
Entity lllfomutlon 

All Entity Information 

Disaftl'Responsa-Registry 

.......... 
FRtwBy 

K-,word S.an:h 

QAnyWonl<© 

QA111Mm!,© 

Q aactPhcase© 

i".g w,567l'9, Smith Corp 
. . .. 

wtllewestvirlfnl'11ssodldol\Gfrehablltatlonfadtllies" 

EnrityStat:1& 

0 ""'"" 
Q1nocti.. 

D IDA!sig,,ed 

~ amkh't fiodamatd1fa-yoursearch crituia. 

Pleau: try11'1D1htr1eard\ 11rp backropre,,l11ll!ltts1Jlb. 

Our Website 

Abo.ut'ThisSia 

Ou, Comm1.1nlty 

lieiff)l! Nc:,t~ 

System A!Bis 

Polldes 

Prl'JatyPolicy 

Disclaimers 

rreedom of lnformation~t 

,,v.cess,r. ility 

■ General Services 
Adminlstratian 

+ 

@ 
No matches found 

I Goe.ck 

0 
Feedback 

Our Partners 

Afqui!ition.go11 

USASpendln&.iov 

Gr,iinti.gav 

More:Partners 

Customer Service 

Help 

Check kegillration 

f~eralSefvict,Desk 

External Resources 

Cont.ct 

This i.5 aU.S. General Services Admlni:slratioo Federal Government camputwsystem that is "FOR 
OFACIALUSE ONLY.H This system is subjedto monitoring. Individuals fcund performing 
IJl\authorilfd activitil!S a~ !!Ubject to disciplinary action including criminal prosecution. 


