
Department of Administration 
Purchasing Division 
2019 Washington Street East 
Post Office Box 50130 
Charleston, WV 25305-0130 

State of West Virginia 

Purchase Order 
CORRECT ORDER NUMBER MUST APPEAR 
ON ALL PACKAGES, INVOICES, AND 
SHIPPING PAPERS. QUESTIONS 
CONCERNING THIS ORDER SHOULD BE 
DIRECTED TO THE DEPARTMENT 
CONTACT. Order Date: 04-06-2026 

Order Number: 

Document Name: 

Document Description: 

Procurement Type: 

Buyer Name: 

Telephone: 

Email: 

Shipping Method: 

Free on Board: 

Vendor Customer Code: 

BPIINC 

POBOX7 

Winfield 

us 
Vendor Contact Phone: 

Discount Details: 

CPO 0211 4037 GSD2600000003 3 

Building 37 Signage 

Building 37 Signage 

Central Purchase Order 

Tara Lyle 

(304) 558-2544 

tara.l.lyle@wv.gov 

Best Way 

FOB Dest, Freight Prepaid 

VENDOR 

000000206691 

WV 25213 

999-999-9999 Extension: 

Discount Allowed Discount Percentage Discount Days 

#1 No 0.0000 0 

#2 Not Entered 

#3 Not Entered 

#4 Not Entered 

INVOICE TO 

GENERAL SERVICES DIVISION 
DEPARTMENT OF ADMINISTRATION 

112 CALIFORNIA AVENUE 

BLDG 4, 6TH FLOOR 

CHARLESTON WV 25305 

us 

Pun.::'.,&sing Division's Fl!e Copy 

A 

DA "lllilr•.-i1111w-... 
ELEC 

I Change Order No: 2 

Requestor Name: 

Requestor Phone: 

Requestor Email: 

Procurement Folder: 

Reason for Modification: 
Change Order 2 
To extend the contract. 

Effective Start Date: 

Effective End Date: 

DEPARTMENT CONTACT 

Kari J Westfall 

304-352-5492 

kari .j.dean@wv.gov 

6 
FILE LOCATION ------

SHIP TO 

DEPARTMENT OF ADMINISTRATION 

GENERAL SERVICES DIVISION BLDG 37 

604 57TH ST SE 

CHARLESTON WV 25304 

us 

Total Order Amount: I 

1694918 

2025-09-19 

2026-04-20 

$120.3ss.oo 1 

~:~~ '-f-lo-2.~ 
ELECTRONIC SIGNATURE ON F!t..E 

Date Printed: Apr 8, 2026 Order Number: CPO 0211 4037 GSD2600000003 3 Page: 1 FORM ID: WV-PRC-CP~02 2020/05 
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Purchasing Division's File Copy 

4//7sq6 
ATONE 

DA 
ELEC 
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ENCUMBRANCE CFRJSIG AT!O!" � - 1 0- ZC on1E(5l4(<z q-lo- � 
ELECTRONIC SIGNATURE ON FILE 

Date Printed: Apr 8, 2026 Order Number: CPO 0211 4037 GSD2600000003 3 Page: 1 FORM ID: WV-PRC-CPO-002 2020/05 

mailto:kari.j.dean@wv.gov
mailto:tara.l.lyle@wv.gov


Extended Description: 

Change Order 

Change Order No. 2 is issued to extend the original contract to 4/20/2026 according to all terms, conditions, and specifications contained in the original contract, 
including all authorized change orders. The extension of this contract is provided to allow for completion of all work. 

Effective Date of Change: 4/6/2026 

Extend Contract From: 12/19/2025 
To: 4/20/2026 

No other changes. 

Line Commodity Code 

1 72121100 

Service From Service To 

2025-09-19 2026-04-20 

Quantity 

0.00000 

Manufacturer 

Commodity Line Description: Building 37 Signage 

Extended Description: 
Building 37 Signage 

Date Printed: Apr 8, 2026 Order Number: CPO 0211 4037 GSD2600000003 3 

Unit Unit Price Total Price 

0.000000 120355.00 

Model No 

Page: 2 FORM ID: WV-PRC-CP0-002 2020/05 
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Document G701® -
Change Order 

PROJECT: (Name trlUI address) 
Building 37 Signage Project 

60 I 57th Street, SE 
Charleston, WV 25304 

OWNER: (Name a11d address) 
WV Deoartment of General Services 
113 California Avenue 
Charleston, WV 25311 

CONTRACT INFORMATION: 
Contract For: Demolition and General 
Constmction 
Date: September 19, 2025 

ARCHITECT: (Name mul address) 
Chapman Technical Group 
200 Shtth A venue 
St. Albans, WV 25177 

THE CONTRACT IS CHANGED AS FOLLOWS: 

2017 

CHANGE ORDER INFORMATION: 
Change Order Number: 02 

Date: March 30, 2026 

CONTRACTOR: (Nume mul fldclres$) 
BPI, Inc. 
PO Box 7 
Winfield, WV 25213 

(/11sert a delaile,I description of the c/ra11ge {111€/, if applicable, at1acl1 or rejere11ce specijic exhibits. Also i11clmle agreed 11po11 

adj11s1111e11/s atfl'ib11tab/e to e.rec11ted Co11stmctio11 Change Directives.) 
Additional days for material delays and inclement weather. 

The original Contract Sum was 
The net change by previously authorized Change Orders 
The Contract Sum prior to this Change Order was 
The Contract Sum will be unchanged by this Change Order in the amount of 
The new Contract Sum including this Change Order will be 

The Contract Time will be increased by One Hundred Twenty-Three (123) days. 
The new date of Final Completion will be April 20, 2026 

$ -----"1""20:;.;,;,3;..;;S-;,;5.~00:--
$ ______ ..;:.o;..;..oo:...... 

$ ---~I~2~0,~3s---,s~.o,..,.o_ 

$ - -------'-'o.-"-oo-'-­
$ -----"-1""'20""',3_5_5."--00"--

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract Time, 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the Owner and 
Contractor, in which case a Change Order is executed to supe1-sede the Constmction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

BY: Phillip A. Warnock, AIA, 
NCARB Project Architect 
(Pri11ted 11r1111e, litle, a11d lice11.re 
1111111ber if req11ired) 

Date 

BY: Christian Wells, President 
(Pri11red 1iame lllld /il/e) 

BY: James R. Jones, WVGSD 
Procurcmcnl Administrator 

7Prillfed 1mme mu/ title) 

4/6/2026 
Dale 

AIA Document G701- 2017. Copyright el 1979, 1987, 2000, 2001 and 2017. All rights reserved. ''The American Institute of Architects; "American Institute of 
Architects; "AJA; Ille AIA Logo, and "AIA Contract Documents" are lrademarlls of The American Institute of Architects. This document was produced at 20:18:51 1 
EDT on 03/30/2026 under Subscriplfon No.20250118058 which expires on 04111/2026, Is not for resale, Is licensed for on~•Ume use only, and may only be used 
in accordance with the AIA Contract Documents~ Terms of Service. To report copyright violations, e-mail docfnfQ@aiacontracls.com. 
Usvr Notes: (69ca8d847c2486d9e50t 0162) 
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St. Albans, WV 25177 

THE CONTRACT IS CHANGED AS FOLLOWS: 

2017 

CHANGE ORDER INFORMATION: 
Change Order Number: 02 

Date: March 30, 2026 

CONTRACTOR: (Nume mul fldclres$) 
BPI, Inc. 
PO Box 7 
Winfield, WV 25213 

(/11sert a delaile,I description of the c/ra11ge {111€/, if applicable, at1acl1 or rejere11ce specijic exhibits. Also i11clmle agreed 11po11 

adj11s1111e11/s atfl'ib11tab/e to e.rec11ted Co11stmctio11 Change Directives.) 
Additional days for material delays and inclement weather. 

The original Contract Sum was 
The net change by previously authorized Change Orders 
The Contract Sum prior to this Change Order was 
The Contract Sum will be unchanged by this Change Order in the amount of 
The new Contract Sum including this Change Order will be 

The Contract Time will be increased by One Hundred Twenty-Three (123) days. 
The new date of Final Completion will be April 20, 2026 

$ -----"1""20:;.;,;,3;..;;S-;,;5.~00:--
$ ______ ..;:.o;..;..oo:...... 

$ ---~I~2~0,~3s---,s~.o,..,.o_ 

$ - -------'-'o.-"-oo-'-­
$ -----"-1""'20""',3_5_5."--00"--

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract Time, 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the Owner and 
Contractor, in which case a Change Order is executed to supe1-sede the Constmction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

BY: Phillip A. Warnock, AIA, 
NCARB Project Architect 
(Pri11ted 11r1111e, litle, a11d lice11.re 
1111111ber if req11ired) 

Date 

BY: Christian Wells, President 
(Pri11red 1iame lllld /il/e) 

BY: James R. Jones, WVGSD 
Procurcmcnl Administrator 

7Prillfed 1mme mu/ title) 

4/6/2026 
Dale 
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The Contract Sum will be unchanged by this Change Order in the amount of 
The new Contract Sum including this Change Order will be 

The Contract Time will be increased by One Hundred Twenty-Three (123) days. 
The new date of Final Completion will be April 20, 2026 

$ -----"1""20:;.;,;,3;..;;S-;,;5.~00:--
$ ______ ..;:.o;..;..oo:...... 

$ ---~I~2~0,~3s---,s~.o,..,.o_ 

$ - -------'-'o.-"-oo-'-­
$ -----"-1""'20""',3_5_5."--00"--

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract Time, 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the Owner and 
Contractor, in which case a Change Order is executed to supe1-sede the Constmction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

BY: Phillip A. Warnock, AIA, 
NCARB Project Architect 
(Pri11ted 11r1111e, litle, a11d lice11.re 
1111111ber if req11ired) 

Date 

BY: Christian Wells, President 
(Pri11red 1iame lllld /il/e) 

BY: James R. Jones, WVGSD 
Procurcmcnl Administrator 

7Prillfed 1mme mu/ title) 

4/6/2026 
Dale 

AIA Document G701- 2017. Copyright el 1979, 1987, 2000, 2001 and 2017. All rights reserved. ''The American Institute of Architects; "American Institute of 
Architects; "AJA; Ille AIA Logo, and "AIA Contract Documents" are lrademarlls of The American Institute of Architects. This document was produced at 20:18:51 1 
EDT on 03/30/2026 under Subscriplfon No.20250118058 which expires on 04111/2026, Is not for resale, Is licensed for on~•Ume use only, and may only be used 
in accordance with the AIA Contract Documents~ Terms of Service. To report copyright violations, e-mail docfnfQ@aiacontracls.com. 
Usvr Notes: (69ca8d847c2486d9e50t 0162) 

AIA Document G701°-

Change Order 

PROJECT: (Name and address) 
Building 37 Signage Project 

601 57th Street, SE 
Charleston, WV 25304 

OWNER: (Name and address) 
WV Department of General Services 
113 California Avenue 
Charleston, WV 25311 

CONTRACT INFORMATION: 
Contract For: Demolition and General 
Construction 
Date: September 19, 2025 

ARCHITECT: (Name and address) 
Chapman Technical Group 
200 Sixth Avenue 
St. Albans, WV 25177 

THE CONTRACT IS CHANGED AS FOLLOWS: 

2017 

CHANGE ORDER INFORMATION: 
Change Order Number: 02 

Date: March 30, 2026 

CONTRACTOR: (Name and address) 
BPI, Inc. 
PO Box 7 
Winfield, WV 25213 

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon 
adjustments attributable to executed Construction Change Directives.) 
Additional days for material delays and inclement weather. 

The original Contract Sum was 
The net change by previously authorized Change Orders 
The Contract Sum prior to this Change Order was 
The Contract Sum will be unchanged by this Change Order in the amount of 
The new Contract Sum including this Change Order will be 

The Contract Time will be increased by One Hundred Twenty-Three ( 123) days. 
The new date of Final Completion will be April 20, 2026 

% I20,355.00 
§ 0.00 $ 120,355.00 $ 0.00 
$ 120,355.00 

NOTE; This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract Time, 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by botb the Owner and 
Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

%6 3 2°--*«4-
� ARCHITECT (Signature) CONTRACTOR(Signature) 

� 
OWN ER 7Signature) 

BY: Phillip A. Warnock, AIA, 
NCARB Project Architect 
(Printed name, title, and license 
number if required) 

Date 

BY: Christian Wells, President 
(Printed name and title) 

�� 

BY: James R. Jones, WVGSD 
Procurement Administrator 

(Printed name and title) 

4/6/2026 
Date 

AIA Document G701 - 2017. Copyright 1979, 1987, 2000 , 2001 and 2017. All rights reserved. "The American Institulo of Architects," "American Institute of 
Architects," "AIA," the AIA Logo, and "AJA Conlract Documents" are trademarks of The American Institute of Architects. This document was produced at 20:18:51 1 EDT on 03/30/2026 under Subscripiion No.20250118058 which expires on 04/1 1/2026, is not for resale, Is licensed for one-lime use only, and may only be used 
in accordance wilh lhe AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes: (69ca8d847c2486d905010162) 
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STATE OF WEST VIRGINIA 
DEPARTMENT OF ADMINISTRATION 

GENERAL SERVICES DIVISION 
State Capitol 

Charleston, West Virginia 25305 
Eric L. Householder 
Cabinet Secretary 

MEMORANDUM 

To: 

From: 

Date: 

;:~;~::,::=:=:::asing r::i:. ~ R ~ 
April 6, 2026 u , , ~ 

Ref: CPO GSD2600000003 CO 2 Extension 

Tara: 

Bob Kilpatrick 
Director 

Please accept this memorandum as justification for our request for Change Order No.2 to the subject 
contract with BPI, Inc. There were several factors that delayed completion of this project ranging 
from product delays, product color issues, and finally weather delays. 

This request is for the extension of 123 calendar days to establish a new project Completion Date of 
4/20/2026. 

If you have any questions, or need any additional information, please contact me via email at 
James.R.Jones(l'-!wv.gov, or by phone at 304-352-5517. 

Telephone: (304) 558-2317 E.E.OJAFFIRMATIVE ACTION EMPLOYER Fax: (304) 558-2334 
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You are yiewing this page over a secure connection. Click here for more information. 

West Virginia Secretary of State - Online Data Services 

Business and Licensing 
Online Data Services Help 

Business Organization Detail 

NOTICE: The West Virginia Secretary of State's Office makes every reasonable effort to ensure the accuracy of information. However, we 
make no representation or warranty as to the correctness or completeness of the information. If information is missing from this page, it is not 
in the The West Virginia Secretary of State's database. 

BPl,INC. 

Organization Information 

OrgType Effective Date Established Date Filing Date 

C I Corporation 6/22/1988 6/22/1988 

Organization Information 

Business 2362 - Construction - Construction of Buildings -

Purpose 
Nonresidential Building Construction (industrial, 
commercial & institutional building) 

Charter County Putnam 

Charter State WV 

At Will Term 

At Will Term 
Years 

Authorized 
300 

Shares 

Addresses 

Type 

Designated Office Address 

Notice of Process Address 

Principal Office Address 

Principal Office Mailing Address 

Type 

Officers 

Type 

Director 

Director 

Address 

102 WIMBLETON DR. 
HURRICANE, WV, 25526 

CHRISTIAN WELLS 
P.O. BOX7 
WINFIELD, WV, 25213 

P.O. BOX7 
WINFIELD, WV, 25213 
USA 

P.O. BOX7 
WINFIELD, WV, 25213 
USA 

Address 

Name/Address 

CHRISTIAN WELLS 
P.O. BOX? 
WINFIELD, WV, 25213 

DUSTIN LEGG 
P.O. BOX7 

Charter Class Sec Type Termination Date Termination Reason 

Domestic Profit 

Capital Stock 3000.0000 

Control Number 0 

Excess Acres 0 

Member Managed 

Par Value 10.000000 

Young 
Not Specified 

Entrepreneur 

-

You are yiewing this page over a secure connection. Click here for more information. 
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in the The West Virginia Secretary of State's database. 
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At Will Term 
Years 
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Addresses 

Type 
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Notice of Process Address 

Principal Office Address 

Principal Office Mailing Address 

Type 
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Type 

Director 

Director 

Address 
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WINFIELD, WV, 25213 . 
OTIS G. WELLS 

lncorporator 3301 HURRICANE CREEK RD. 
WINFIELD, WV, 25213 
USA 

J. CHRISTIAN WELLS 
President 1 ALBA DR 

WINFIELD, WV, 25213 

BONNIE WELLS 
Secretary 275 DEERFIELD DRIVE 

WINFIELD, WV, 25213 

TERRY WELLS 
Treasurer 575 DEERFIELD DR 

WINFIELD, WV, 25213 

DUSTIN LEGG 
Vice-President 117 ROCKY STEP RD. 

SCOTT DEPOT, WV, 25560 

Type Name/Address 

Annual Reports 

Filed For 

2026 

2025 

2024 

2023 

2022 

2021 

2020 

2019 

2018 

2017x 

2017 

2016 

2015 

2014 

2013 

2012 

2011 

2010 

2009 

2008 

2007 

2006 

2005 

2004 

2003 

2002 

2001 

2000 

1999 

Date filed 

For more information, please contact the Secretary of State's Office at 304-558-8000. 

Wednesday, April 8, 2026 - 9:34 AM 
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COMPLIANCE VERIFICATION CHECKLIST 
FOR REQUISITION SUBMISSION 

Purchasi:J Division Use: 
Date: lj La I Zcsz (, 

Agency: 
General Services Division Buyer: I 3 . 

Solicitation No. CPO Aso zCt*a3 
Procurement Officer Submitting Requisition: 
Jamie Jones 

crl'd) Requisition No. 

u\uN~ PF No.: 
1694918 

This checklist MUST be completed by a state agency's designated procurement officer and submitted with the 
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency 
procurement officer has obtained and included required documentation necessary for the Purchasing Division to 
process the requisition without future processing disruptions. At the agency's preference, the agency MUST either 
submit the checklist by attaching it to the requisition's Header OR by placing it in the requisition's Procurement 
Folder. 

FOR ALL SOLICITATION TYPES: 

Compliance Check Type 

1 Specifications and Pricing Page included 

2 Use of correct specification template 

3 Use of correct requisition type 
[CRQS ➔ CCT or CPO] or [CRQM ➔ CMA] 

4 Use of most current terms and 
conditions 
(www.s:tate,Wl£.us ladmial12uc,basel:rce, 
lldf} 

5 Maximum budgeted amount in wvOASIS 

6 Suggested vendors in wvOASIS 

7 Capitol Building Commission 
pre-approval 

8 Financing (Governor's Office) 
pre-approval 

9 Fleet Management Division 
pre-approval 

Form No. WV-36 
Rev. 10/26/2022 

Required 

121 

121 

0 

0 

0 

0 

□ 

□ 

□ 

Provided, if Nat Required 
Purch. Div. 

Required Conprmation 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

COMPLIANCE VERIFICATION CHECKLIST 
FOR REQUISITION SUBMISSION 

Purchasi:J Division Use: 
Date: lj La I Zcsz (, 

Agency: 
General Services Division Buyer: I 3 . 

Solicitation No. CPO Aso zCt*a3 
Procurement Officer Submitting Requisition: 
Jamie Jones 

crl'd) Requisition No. 

u\uN~ PF No.: 
1694918 

This checklist MUST be completed by a state agency's designated procurement officer and submitted with the 
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency 
procurement officer has obtained and included required documentation necessary for the Purchasing Division to 
process the requisition without future processing disruptions. At the agency's preference, the agency MUST either 
submit the checklist by attaching it to the requisition's Header OR by placing it in the requisition's Procurement 
Folder. 

FOR ALL SOLICITATION TYPES: 

Compliance Check Type 

1 Specifications and Pricing Page included 

2 Use of correct specification template 

3 Use of correct requisition type 
[CRQS ➔ CCT or CPO] or [CRQM ➔ CMA] 

4 Use of most current terms and 
conditions 
(www.s:tate,Wl£.us ladmial12uc,basel:rce, 
lldf} 

5 Maximum budgeted amount in wvOASIS 

6 Suggested vendors in wvOASIS 

7 Capitol Building Commission 
pre-approval 

8 Financing (Governor's Office) 
pre-approval 

9 Fleet Management Division 
pre-approval 

Form No. WV-36 
Rev. 10/26/2022 

Required 

121 

121 

0 

0 

0 

0 

□ 

□ 

□ 

Provided, if Nat Required 
Purch. Div. 

Required Conprmation 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

COMPLIANCE VERIFICATION CHECKLIST 

FOR REQUISITION SUBMISSION 

Purchasing Division Use: Agency: 
Buyer: 13 Date: 4/ / Z02 6 General Services Division 

. 

Solicitation No. C Po sD247S03 
Procurement Officer Submitting Requisition: 
Jamie Jones 

Ca 
Requisition No. 

Aon1" PF No.: 
1694918 

This checklist MUST be completed by a state agency's designated procurement officer and submitted with the 
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency 
procurement officer has obtained and included required documentation necessary for the Purchasing Division to 
process the requisition without future processing disruptions. At the agency's preference, the agency MUST either 
submit the checklist by attaching it to the requisition's Header OR by placing it in the requisition's Procurement 
Folder. 

FOR ALL SOLICITATION TYPES: 

Compliance Check Type 

1 Specifications and Pricing Page included 

2 Use of correct specification template 

3 Use of correct requisition type 
[CRQS ➔ CCT or CPO] or [CRQM ➔ CMA] 

4 Use of most current terms and 
conditions 
(www.state.wv.us/admin/purchase/Tce 
pdf) 

5 Maximum budgeted amount in wvOASIS 

6 Suggested vendors in wvOASIS 

7 Capitol Building Commission 
pre-approval 

8 Financing (Governor's Office} 
pre-approval 

9 Fleet Management Division 
pre-approval 

Form No. WV-36 
Rev. 10/26/2022 

Required 

a 

a 

I 

E 

a 

A 

□ 

□ 

□ 

Provided, if 
Not Required 

Purch. Div. 
Required Confirmation 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 



Provided, if 
Not Required 

Purch. Div. 
Compliance Check Type Required Required Confirmation 

10 Insurance requirements 

Commercial General Liability □ □ □ □ 
Automobile Liability □ □ □ □ 

Workers' Compensation/Emplobier's 
Lia ility 

□ □ □ □ 

Cyber Liability □ □ □ □ 
Builder's Risk/Installation Floater □ □ □ □ 

Professional Liability □ □ □ □ 
Other (specify) □ □ □ □ 

11 Office of Technology CIO pre-approval □ □ □ □ 
12 Treasurer's Office (banking) □ □ □ □ pre-approval 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement 0 IZ] □ Er 
2 Standard change order language 0 lZI □ [3 
3 Office of Technology CIO approval □ □ lZI □ 
4 Justification forcfcrice □ □ lZI [y--

increases/back ating/other 

5 Bond Rider (Construction) □ □ lZI □ 
6 Secretary of State Verification 0 lZI □ 0 
7 State debarment verification 0 lZI □ B 
8 Federal debarment verification 0 IZ] □ [ff' 

"'The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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Provided, if 
Not Required 

Purch. Div. 
Compliance Check Type Required Required Confirmation 

10 Insurance requirements 

Commercial General Liability □ □ □ □ 
Automobile Liability □ □ □ □ 

Workers' Compensation/Emplobier's 
Lia ility 

□ □ □ □ 

Cyber Liability □ □ □ □ 
Builder's Risk/Installation Floater □ □ □ □ 

Professional Liability □ □ □ □ 
Other (specify) □ □ □ □ 

11 Office of Technology CIO pre-approval □ □ □ □ 
12 Treasurer's Office (banking) □ □ □ □ pre-approval 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement 0 IZ] □ Er 
2 Standard change order language 0 lZI □ [3 
3 Office of Technology CIO approval □ □ lZI □ 
4 Justification forcfcrice □ □ lZI [y--

increases/back ating/other 

5 Bond Rider (Construction) □ □ lZI □ 
6 Secretary of State Verification 0 lZI □ 0 
7 State debarment verification 0 lZI □ B 
8 Federal debarment verification 0 IZ] □ [ff' 

"'The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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Provided, if 
Not Required 

Purch. Div. 
Compliance Check Type Required Required Confirmation 

10 Insurance requirements 
Commercial General Liability □ □ □ □ 

Automobile Liability □ □ □ □ 

workers' Compensation/ET?[Ci, 
Lia ility □ □ □ □ 

Cyber Liability □ □ □ □ 

Builder's Risk/Installation Floater □ □ □ □ 

Professional Liability □ □ □ □ 

Other (specify) □ □ □ □ 

11 Office of Technology CIO pre-approval □ □ □ □ 

12 Treasurer's Office (banking) □ □ □ □ pre-approval 

FOR CHANGE ORDERS/RENEWALS: 

1 Two-party agreement I □ □ 0 
2 Standard change order language E a □ A 

3 Office of Technology CIO approval □ □ I □ 

4 Justincatie" (£"P{5° □ □ M � increases/backdating/other 
5 Bond Rider (Construction) □ □ a □ 

6 Secretary of State Verification E CI □ EI 

7 State debarment verification E □ □ I 

8 Federal debarment verification E M □ ] 
*The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure 
to complete and verify this documentation may result in rejection of the requisition back to the agency. It is up to the 
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase. 
The referenced information below may be used to make this determination. 

For Purchasing Division Use Only: 

I have reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community. 
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of 
concern; however, should such issues or concerns arise, they will be reviewed and addressed as may be appropriate. 
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