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REQUEST FOR QUOTATION
Reflective Sign Sheeting & Associated Materials

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia Division of Highways (WVDOH) and the West Virginia
Division of Corrections (WVDOC) to establish an open-end contract for Reflective Sign
Sheeting & Associated Materials.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section
3.1 below and on the Pricing Pages.

“Pricing Pages” means the schedule of prices, estimated order quantity, and totals
contained in wvOASIS or attached hereto as Exhibit_A, and used to evaluate the
Solicitation responses.

2.2

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “RFQ” means the official RFQ published by the Purchasing Division.

2.5 “WVDOH” means the West Virginia Division of Highways

2.6 “WVDOC” means the West Virginia Division of Corrections

2.7 “CSS” means the WVDOH Central Sign Shop manufacturing facility.

2.8 “Transfer Tape” means a film (also known as ‘Transfer Film”) for pre-masking or
applying pre-spaced legends using transparent or opaque films.

2.9 “Type ASTM-I Reflective Sheeting” means a retroreflective sheeting referred to
as “engineering grade” that is typically a non-metalized micro-prismatic
retroreflective element material.

2.10 “Type ASTM-IV Reflective Sheeting” means a retroreflective sheeting referred to
as “high-intensity” that is typically a non-metalized micro-prismatic retroreflective
element material.

2.11 “Type ASTM-XI Reflective Sheeting” means a retroreflective sheeting typically
manufactured as a non-metalized cube comer micro-prismatic retroreflective
element material.
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2.12 “Opaque Film” means an opaque, typically vinyl or acrylic pressure-sensitive film
designed for permanent graphics that may be pre-spaced and electronically cut.

2.13 “Transparent Film” means a colored, transparent, typically acrylic, pressure-
sensitive film designed for permanent graphics that may be pre-spaced and
electronically cut.

2.14 “Opaque Ink” means an opaque, weather resistant, quick drying ink designed for
use in traffic sign screen printing processes.

2.15 “Transparent ink” means a transparent, weather resistant, quick drying ink
designed for use in traffic sign screen printing processes.

2.16 “UV” means ultraviolet.

2.17 “O.D.” means Outside Diameter.

2.18 “I.D.” means Inside Diameter

2.19 “Overage” means the total width of excess material (beyond the specified nominal
width) provided on a roll of reflective sheeting material in order to insure complete
coverage of the aluminum blanks the material is applied to.

2.20 “Matched Components” means the reflective sheeting manufacturer’s
recommended transparent & opaque inks & films to be used for manufacturing
purposes with the manufacturer’s reflective sheeting products.

2.21 “Standard Specifications” means the portion of the WVDOH Standard
Specifications for Roads and Bridges pertaining to the materials included in this
Contract. The current Standard Specifications which pertain to the materials in this
Contract are contained in Section 715.9.2 of the publication West Virginia
Department of Transportation, Division of Highways, Standard Specifications Roads
and Bridges, 2017 Edition. This publication may be found at the following address:

http://www.transportation.wv.gov/highwavs/contractadmin/specifications/2017StandSp

ec/Documents/2017 Standard.pdf

Specific material approval requirements for the materials included in this Contract,
as well as compensative requirements of the material manufacturer in the event of
material failure, as defined by the material durability and warranty requirements, are
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included in the Standard Specifications. Material approval requirements include, but
may not be limited to, performance, durability, testing, manufacturer certification,
and general material characteristic requirements. The Standard Specifications also
specifies additional requirements required to be met by materials in order for those
materials to be qualified for use in manufacturing processes within the CSS. All
materials supplied under this Contract must be qualified for use in manufacturing
processes within the CSS. The specifications and Contract Award provisions herein
are reflective of this requirement.

2.22 “APL” means the version of the WVDOH Approved Products List for
Retroreflective Sign Sheeting in effect as of the advertising date of this Contract. This
APL may be found at:

https://transportation.wv.aov/highways/mcst/Pages/APL By Number.aspx

The APL is established in a manner consistent with the requirements contained in the
Standard Specifications. All materials supplied under this Contract shall be listed on
the APL. Additional requirements shall apply as specified herein. The APL
establishes a list of products that meet the acceptable level of quality and is not
intended to reflect a preference or favor any particular brand or vendor. Any
manufacturer whose product(s) meet the established level of quality may become an
approved supplier and have their product(s) added to the APL in accordance with the
approval procedures described in the Standard Specifications.

Note that, as indicated in the Standard Specifications, the inclusion of the
manufacturer’s reflective sheeting material on the APL is not the sole requirement
for that material to be eligible to be supplied under this Contract. All requirements
are specified in detail in the Standard Specifications. The APL notes any restrictions
in place in regard to the use of a particular reflective sheeting product or its’ matched
components for manufacturing purposes within the CSS.

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items listed below on an open-end and continuing
basis. Contract Items must meet or exceed the mandatory requirements as
shown below.

The specifications of this RFQ and/or any WVDOH Standards referenced in and/or
attached to this RFQ may include references to specific recognized “industry
standard” specifications which are issued by third parties, such as the American
Society for Testing and Materials (ASTM) and the American Association of State
and Highway Transportation Officials (AASHTO). Such specifications are
protected by strict copyright restrictions and cannot be published as part of this
RFQ. The ability to access such specifications shall be considered a mandatory
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requirement for participation in the RFQ process as a Vendor or as a supplier to the
Vendor, as applicable.

3.1.1 Contract Bid Items: The following Sections and described Items
are listed on the Pricing Pages (see attachment: EXHIBIT_A
Pricing Pages).

3.1.1.1 Section I:Transfer Tape

3.1.1.1.1 The transfer tape supplied under this
Contract shall be listed on the APL.

3.1.1.1.2 Note that the “Overage Preferences” column
on the Pricing Pages is not applicable to the
materials in this Section.

3.1.1.2 Section II:Type ASTM-I Retroreflective Sheeting

3.1.1.2.1 The reflective sheeting material supplied under this
Section shall be listed on the APL. The reflective
sheeting material and the manufacturer
recommended matched components (transparent
film & ink, opaque film & ink) for use with the
supplied reflective sheeting must all be approved by
the WVDOH for manufacturing purposes within the
CSS.

3.1.1.2.2 For particular nominal roll sizes of reflective
sheeting listed on the Pricing Pages, a “preferred”
overage is indicated in the “Overage Preferences”
column. The preferred overage indicates the
agencies’ preferred overages only, and are not a
minimum requirement; however, these materials
shall be provided with overage. If nothing is
indicated in the “Overage Preferences” column,
then no overage is required; however, the width
specified in the “Item Description” column shall be
the minimum actual width of the material.
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3.1.1.2.3 The manufacturer of the material supplied under
this Section shall be the same manufacturer whose
material is supplied under Sections III & IV.

3.1.13Section III: Type ASTM-IV Retroreflective Sheeting

3.1.13.1 The reflective sheeting material supplied under this
Section shall be listed on the APL. The reflective
sheeting material and the manufacturer
recommended matched components (transparent
film & ink, opaque film & ink) for use with the
supplied reflective sheeting must all be approved by
the WVDOH for manufacturing purposes within the
CSS.

3.1.13.2 For particular nominal roll sizes of reflective
sheeting listed on the Pricing Pages, a “preferred”
overage is indicated in the “Overage Preferences”
column. The preferred overage indicates the
agencies’ preferred overages only, and are not a
minimum requirement; however, these materials
shall be provided with overage. If nothing is
indicated in the “Overage Preferences” column,
then no overage is required; however, the width
specified in the “Item Description” column shall be
the minimum actual width of the material.

3.1.133 The manufacturer of the material supplied under
this Section shall be the same manufacturer whose
material is supplied under Sections II & IV.

3.1.1.4 Section IV:Type ASTM-XI Retroreflective Sheeting

3.1.1.4.1 The reflective sheeting material supplied under this
Section shall be listed on the APL. The reflective
sheeting material and the manufacturer
recommended matched components (transparent
film & ink, opaque film & ink) for use with the
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supplied reflective sheeting must all be approved by
the WVDOH for manufacturing purposes within the
CSS.

3.1.1.4.2 For particular nominal roll sizes of reflective
sheeting listed on the Pricing Pages, a “preferred”
overage is indicated in the “Overage Preferences”
column.The preferred overage indicates the
agencies’ preferred overages only, and are not a
minimum requirement; however, these materials
shall be provided with overage. If nothing is
indicated in the “Overage Preferences” column,
then no overage is required; however, the width
specified in the “Item Description” column shall be
the minimum actual width of the material.

3.1.1.4.3 The manufacturer of the material supplied under
this Section shall be the same manufacturer whose
material is supplied under Sections II & III.

3.1.1.5 Section V:Type ASTM-I, ASTM-TV, and Type
ASTM-XI Retroreflective Sheeting Matched
Components

3.1.1.5.1 Transparent and opaque matched component films
for use with the reflective sheetings provided under
Sections II, III, and IV shall be supplied under this
Section.

3.1.1.5.2 The films supplied under this Section shall be the
manufacturer recommended films for use with the
reflective sheetings provided under Sections II, III,
and IV

3.1.1.5.3 The films supplied under this Section shall be
supplied with a clear, transparent liner.
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3.1.1.5.4 The manufacturer of the material supplied under
this Section shall be the same manufacturer whose
material is supplied under Sections II, III, and IV.

3.1.1.6 Ancillary Items: For particular Sections of this Contract, the
Vendor shall be required to supply ancillary items with the
sheeting materials. These ancillary items shall be supplied at
no additional cost to the Agency and shall be incidental to the
pricing provided by the Vendor for the bid items in the
applicable Sections of the Contract. The quantity of the items
provided shall be based on the square footage of sheeting

material ordered, as described below.

3.1.1.6.1 Inks: This requirement shall apply to Sections III
and IV of this Contract. The ink provided shall be
the reflective sheeting material manufacturer
recommended matched component ink with UV
inhibitor.

3.1.1.6.1.1 The Vendor shall be required to supply one
(1) gallon of transparent ink per 1,200
square feet of reflective sheeting ordered
and/or one (1) gallon of black ink per 2,500
square feet of reflective sheeting ordered.

3.1.1.6.1.2 The square footage shall be calculated based
on the nominal roll size (the size listed under
the line item).

3.1.1.6.1.3 The number of gallons of ink in each color
shall be indicated by the purchasing Agency
on the Release Order.

3.1.1.6.1.4 The quantity of ink required to be supplied
shall be based on the total combined square
footage of materials ordered under Sections
III and IV.

Example; If the Agency orders 8,500 combined
square feet of material under Sections III and IV,
the Agency may elect to require the Vendor to
supply five (5) gallons of transparent ink and one
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(1) gallon of black ink [(1 x 2,500) + (5 x 1,200) =
8,500].

The Vendor shall not be required to supply partial
gallons. For example, if the Agency orders 8,000
combined square feet of material under Sections III
and IV, and the Agency requires the Vendor to
supply one (1) gallon of black ink, the Vendor shall
only be required to supply as much as four (4)
gallons of transparent ink.

3.1.1.6.2 Nylon Washers: This requirement shall apply to
Sections III and IV of this Contract. The washers
provided shall measure 5/16” (I.D.) x 7/8” (O.D.) x
1/16” thick, and shall be manufactured from
commercial grade nylon.

3.1.1.6.2.1 The Vendor shall be required to supply one
(1) package of washers per 3,500 square feet
of reflective sheeting ordered.

3.1.1.6.2.2 In order to integrate with the WVDOH’s
inventory system, each package of washers
shall include 1,000 individual washers.

3.1.1.6.2.3 The square footage shall be calculated based
on the nominal roll size (the size listed under
the line item). The total square footage of
reflective sheeting ordered under Sections
III and IV shall be combined in order to
determine the quantity of washers required
to be supplied.

3.1.1.6.2.4 The number of washers required to be
supplied shall be indicated by the purchasing
Agency on the Release Order.

Example: If 17,500 total square feet of reflective
sheeting material is ordered from the indicated
Sections, the Vendor shall be required to supply
5,000 washers (five packages) (5 x 3,500 = 17,500).
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The Vendor shall not be required to supply partial
packages. For example, if 18,500 total square feet
of reflective sheeting is ordered, then the Vendor
shall only be required to supply five (5) packages
(5,000 washers).

3.1.1.6.3 Slip Sheeting: This requirement shall apply to
Sections IE and IV of this Contract. With the
exception of 12-3/4” reflective sheeting and
nominal roll widths of sheeting less than 12”.

3.1.1.6.3.1 The Vendor shall supply slip sheeting equal
in width to each different width (nominal)
reflective sheeting material ordered under
these Sections.

3.1.1.6.3.2 The total length of each width supplied shall
be at least equal to the total length of each
width of reflective sheeting ordered under
these Sections.

3.1.1.6.3.3 All slip sheeting shall be supplied in roll
form.

3.1.1.6.3.4 The slip sheeting shall be compatible with
the sheeting manufacturer’s reflective
sheeting material and matched components.

3.1.1.6.3.5 The minimum total length of each width of
slip sheeting required to be supplied shall be
indicated by the purchasing Agency on the
Release Order.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items.

Award shall not be split for this Contract. Award of this Contract shall be
based on the lowest overall bid received. In order to be considered for
award, the Vendor must provide a bid for aU items and all materials to be
provided shall meet the requirements specified herein.

4.2 Pricing Pages: Vendor should complete the Pricing Pages by providing a unit
price for each item listed.

Revised 10/27/2014



REQUEST FOR QUOTATION
Reflective Sign Sheeting & Associated Materials

In order to be considered for award, the Vendor must provide a bid for ail
items and the materials bid must meet all applicable requirements and
specifications included and referenced herein. Failure to provide pricing
for all items on the pricing pages will result in bid disqualification.

The Vendor should also specify the material to be supplied (manufacturer
product code) in the location provided for each line item. This Contract
shall not be awarded to any Vendor prior to receipt of this information
from the Vendor.

The Vendor should also enter a calculated value [estimated quantity x unit
price] in the “Extended Total Amount” column.

The Pricing Pages contain a list of the Contract Items and estimated
purchase volume. The estimated purchase volume for each item represents
the approximate volume of anticipated purchases only. No future use of the
Contract or any individual item is guaranteed or implied.

Vendor should electronically enter the information into the Pricing Pages
through wvOASIS, if available, or as an electronic document. In most
cases, the Vendor can request an electronic copy of the Pricing Pages for
bid purposes by sending an email request to the following address:
John.W.Estep@wv.gov

5. ORDERING AND PAYMENT:

Ordering: Vendor shall accept orders through wvOASIS, regular mail, facsimile, e-
mail, or any other written form of communication. Vendor may, but is not required
to, accept on-line orders through a secure internet ordering portal/website. If Vendor
has the ability to accept on-line orders, it should include in its response a brief
description of how Agencies may utilize the on-line ordering system. Vendor shall
ensure that its on-line ordering system is properly secured prior to processing Agency
orders on-line.

5.1

5.2 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

5.3 Minimum Order Size: There shall be no minimum order size associated with this
Contract.

6. DELIVERY AND RETURN:

6.1 Delivery Time: Vendor shall deliver standard orders within twenty-five (25)
working days after orders are received. Vendor shall ship all orders in accordance
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with the above schedule and shall not hold orders until a minimum delivery quantity
is met.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order, and/or
obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must first
obtain approval of the Purchasing Division.

Regardless of whether or not the vendor provides written notification of an order
delay, if the Vendor is unable to deliver in frill within twenty-five (25) Working Days
after receipt of the order, the Vendor shall be subject to a daily (per Calendar Day)
penalty in the amount of $150.00 at the purchasing Agency’s discretion for each
Calendar Day beyond the delivery deadline date until the order is received in full.
This penalty shall be assessed by subtracting the penalty from the original total value
of the Release Order. The penalty shall not exceed the original total amount of the
Release Order.

6.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B. destination
to the Agency’s location. Vendor shall include the cost of standard order delivery
charges in its bid pricing/discount and is not permitted to charge the Agency
separately for such delivery.

6.4 Packaging & Material Condition: Upon delivery, all materials shall be of good
appearance free from ragged edges, cracks, and extraneous materials, and shall be
supplied in roll form. The materials shall be evenly wound on a core of sufficient
rigidity to prevent distortion of the roll. For sheeting materials, the maximum number
of splices shall be four (4) per 50-yd roll. Each splice shall be visible at the edge of
the roll. Rolls shall be packaged snugly in corrugated fiberboard boxes such that no
damage or defacement may occur during shipment or storage.

6.5 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the return
within five (5) days of being notified that items are unacceptable, or permit the
Agency to arrange for the return and reimburse Agency for delivery expenses. If the
original packaging cannot be utilized for the return, Vendor will supply the Agency
with appropriate return packaging upon request. All returns of unacceptable items
shall be F.O.B. the Agency’s location. The returned product shall either be replaced,
or the Agency shall receive a full credit or refund for the purchase price, at the
Agency’s discretion. If the Agency elects to have the retuned items replaced, the
provisions of Sections 6.1 and 6.2 shall remain in effect until the order is completed
in full with material accepted by the Agency.
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6.6 Return Due to Agency Error: Items ordered in error by the Agency will be returned
for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor shall not
charge a restocking fee if returned products are in a resalable condition. Items shall
be deemed to be in a resalable condition if they are unused and in the original
packaging. Any restocking fee for items not in a resalable condition shall be the
lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of
the returned items.

7. VENDOR DEFAULT:

7.1 The following shall be considered a vendor default under this Contract.

7.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

7.1.2 Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.

7.2.1 Immediate cancellation of the Contract.

7.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

7.2.3 Any other remedies available in law or equity.

8. MISCELLANEOUS:

8.1 No Substitutions: Vendor shall supply only Contract Items submitted in response
to the Solicitation unless a contract modification is approved in accordance with the
provisions contained in this Contract.

8.2 Vendor Supply: Vendor must carry sufficient inventory of the Contract Items being
offered to fulfill its obligations under this Contract. By signing its bid, Vendor
certifies that it can supply the Contract Items contained in its bid response.
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e-Mail: 3mtax@mmm.com

Address: 3M Center

Status: CompletedOk

St Paul

Company Name: 3M Company

Amount: $10.00

Name: Renee Schipansky

St Paul WV 55144     

Phone: 651-737-2443

Transaction Number: 20210402146223

Business Entity Search

Card: 54XXXXXXXXXX6921

Card Holder: Renee Schipansky

Card Type: Visa
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