189CSR5

TITLE 189
LEGISLATIVE RULE
PROPERTY VALUATION TRAINING AND PROCEDURES
SERIES 5
TAX MAP SALES
8189-5-1. General.

1.1. Scope. -- These regulations establish the prices, procedures and locations for the
purchase of tax maps prepared by the Assessors of the State.

1.2. Authority. -- W. Va. Code 8811-10-5 and 11-1c-4(d).

1.3. Filing Date. --

1.4. Effective Date. --

Finished surface tax maps show the property and Iot I|nes set forth dimensions or areas, and other
cadastral and cultural features that assessors are required by state law to maintain and publish for
the public. These scaled tax maps are created by either manual or automated methods and in
accordance with the cartographic design, map content and layout specifications mandated by the
Property Valuation Training and Procedures Commission.
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requests—ter—taaemaps—must—melude—Dmltal Parcel Polvqons — An electronlc f|Ie format of the

parcel boundaries which is typically geo-referenced, edge-matched, topologically validated, and
linkable to the Integrated Assessment System.

Procedures — AII requests for tax maps must mclude the county name, d|str|ct or corporatlon name,

and map number.

adhereutetheieuowng— Authorltv for SaIe of Tax Maps - Tax maps may be copled reproduced
distributed, sold, or leased only by the assessors of the fifty-five (55) counties of the State and by

their agents.

3.2.1. Agents. — A county assessor may contract an agent to copy, reproduce, distribute,
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sell, or lease tax maps at the prescribed price. The State Tax Department of the Department of
Revenue is hereby designated as an agent for all counties for the purpose of sale, reproduction and
distribution of tax maps.

3.2.1.a. Bonding. — The counties’ agents shall be sufficiently bonded.

3.2.2. Accounting Records. — The county assessors and their agents shall maintain proper
accounting procedures and practices.

3.2.3. Inspection Audit. — The tax map accounting records of the county assessors or their
agents shall be available for inspection at any time.

3.2.4. Deposits. — Any funds received by the county assessors, or their agents, as a result
of such reproductions shall be deposited on a monthly basis to the assessors’ valuation fund.

Assessor—State Tax Department. — Tax maps may be purchased in person (“Walk-in") or by

prepaid mail orders from the State Tax Department, Property Tax Division.

3.3.1.a. Mailing Address if Purchased by Mail Order:

State Tax Department

Property Tax Division, Tax Map Sales
P. O. Box 2389

Charleston, West Virginia 25328

3.3.1.b. Physical Street Address if Purchased at State Tax office:

State Tax Department

Property Tax Division, Tax Map Sales
1124 Smith Street, Room 101
Greenbrooke Building

Charleston, West Virginia 25301
Phone: (304) 558-0784

Fax: (304) 558-4169
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sheet—Finished Tax Maps — County assessors or their aqents may seII hardcopies or print-ready
digital images of finished tax maps.

4.1.1. Fhe-counties—agents—must-be-sufficiently bonded—Full-Sized Map Sheet. — A

minimum fee of five dollars ($5.00) shall apply to full-sized (18” x 24" or larger) tax maps.

4.1.2. : s -
Small-Sized Map Sheet - A minimum fee of three doIIars ($3 00) shaII applv to small S|zed (11”
17" or smaller) tax maps.

4.1.3. A
ava#&lele—fer—mspeetten—at—&ny—ttme—Customlzed Map Sheet - A minimum fee of f|ve doIIars

($5.00) shall apply to customized tax map sheets as defined in subsection 4.4.

4.2, Reproductions. — Reproductions of tax maps on 8-1/2" x 11" or 14" paper shall be one

dollar and fifty cents ($1.50) each.

4.3. Digital Parcel Polygons. — The county assessors or their agents are authorized to sell
digital parcel boundary files that are used in computer mapping systems at a fee not less than five
dollars ($5.00) for each individual map sheet. Digital parcels sold for the entire county shall
receive a fifty percent (50%) discount, or_a fee not less than two dollars and fifty cents ($2.50) for
each individual map sheet plus a ($10.00) processing fee.

4.4, Map Services. — If the public requests services to create customized maps that are over
and above the normal mapping requirements of the assessor’s office, then in addition to the
charges required herein, the assessor is authorized to charge for the employees’ time at a base
rate of twenty dollars ($20.00) per hour with a minimum billing of one (1) hour. The assessor may
also charge a ten dollar ($10.00) processing fee for customized maps. The assessor may refuse
or postpone any project that would interfere with the statutory duties of the assessor.

45, Map Sales by Department of Tax and Revenue. -- The State Department of Tax and
Revenue may withhold one dollar ($1.00) for each hardcopy map. These fees shall cover the cost
of materials, postage, and other related costs.

4.6. Surcharge for Courthouse Facilities Improvement Fund. -- The charges herein provided
shall be in addition to surcharges required by W.Va. Code 811-1c-7(e) for the use of the
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Courthouse Facilities Improvement Fund.

8189-5-5. Prohibiting Reproduction of Tax Maps and Prescribing Penalty for Violation.

5.1. Reproduction of tax maps prohibited. -- No person may reproduce, copy, distribute or sell
copies of tax maps prepared by the counties without having first obtained the written permission of
the County Assessor.

5.2. Penalties. -- Any person who, without the written permission of the County Assessor,
reproduces, copies, distributes or sells, or who allows the reproduction, copying, distribution or sale
of tax maps prepared by the County Assessor, in any form, in an electronic retrieval system or
otherwise, shall be refused permission by the County Assessor or Assessor's agent to purchase tax
maps in the future.

§189-5-6. Tax Maps Revisi : ,
on Internet. — Tax maps or parcel data on Internet webS|tes shall be for “V|eW|nq only” and
shall not permit users to download tax maps for redistribution or reproduction.
TABLE 189-5 A
Minimum Price Schedule

Product WV 189CSR5 W.Va. Code Total
(Base fee) 811-1C-7
(Surcharge)
Printed Copies or Print-Ready Images of Tax Maps

Full Map Sheet $5.00 $3.00 $8.00
18" x 24 or larger
Small Map Sheets $3.00 $2.00 $5.00
11" x 17" or smaller
Customized Maps* $5.00 $3.00 $8.00
All agents who lease $0.00 $3.00 $3.00

and/or purchase
printed copies or print-
ready images of tax

maps
Reproductions

Reproductions $1.50 $1.50 $3.00
8.5" x 11" or
8.5" x 14"

Digital Parcel Polygons
Individual Map Sheets $5.00 $3.00 $8.00
of digital parcel per map sheet
polygons
Countywide Set of $2.50 $1.50 $4.00
digital parcel per map sheet
polygons®
All agents who lease $0.00 $3.00 $3.00
and/or purchase per map sheet

digital parcel polygons
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L A ten dollar ($10.00) map service processing fee applies to customized maps and digital parcel
countywide sets.
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189 C.S.R. 5
TAX MAP SALES
SUMMARY OF RULE

The purpose of this rule is to establish the prices, procedures and locations for the
purchase of tax maps prepared by the assessors of the several counties of the State.



189 C.S.R. 5
TAX MAP SALES
STATEMENT OF CIRCUMSTANCES

The legislative rule was last amended in 1992. Since that year, substantial advances
have been made in the development and usage of electronic records. The
amendments to this rule are necessary to facilitate the provision of tax maps in an
electronic format.



APPENDIX B
FISCAL NOTE FOR PROPOSED RULES

Rule Title: 189 Series 5, Tax Map Sales

Type of Rule: X Legislative __Interpretive Procedural
Agency: Property Valuation Training Procedures Commission
Address:

1. Effect of Proposed Rule

ANNUAL FISCAL YEAR
INCREASE | DECREASE | CURRENT NEXT THEREAFTER

ESTIMATED TOTAL . . . . .
COST 0 0 0 0 0
PERSONAL -0- -0-

SERVICES 0 0 0
CURRENT EXPENSE 0- 0- 0- 0- 0-
REPAIRS & 0- 0- 0- 0- 0-
ALTERNATIONS

EQUIPMENT 0- 0- 0- 0- 0-
OTHER 0- 0- 0- 0- 0-

2. Explanation of above estimates: It is anticipated there will be no increase/decrease in

revenues to state or county. It reduces the cost of an entire county of tax maps when sold in a
digital format by 50% but this is anticipated to be offset by the increase in the number of
countywide sets sold.

3. Obijectives of these rules: To clarify existing rule by providing clear definition of what
constitutes a tax map to include those in a digital format and the price for which they are sold.



RULE TITLE: 189 Series 5, Tax Map Sales

4. Explanation of Overall Economic Impact of Proposed Rule.
A. Economic Impact on State Government.
None
B. Economic Impact on Political Subdivisions; Specific

Industries; Specific groups of Citizens.
Ability to purchase a countywide set of digital maps at a 50% discount.

C. Economic Impact on Citizens/Public at Large.
Ability to purchase a countywide set of digital maps at a 50% discount.

Date:

Signature of Agency Head or Authorized Representative

Virgil T. Helton, State Tax Commissioner



