
WEST VIRGINIA CONSUMERS SALES AND SERVICE TAX AND USE TAX
FLOOD EXEMPTION CERTIFICATE

PROVIDED BY EXECUTIVE ORDER 10-09
CANNOT BE USED TO PURCHASE GASOLINE OR SPECIAL FUEL

SUBSTANTIAL PENALTIES will result from misuse of this certificate

Tax must be collected on a sale of taxable personal property or taxable services unless a properly completed Exemption
Certificate or a Direct Pay Permit number is furnished.  Read instructions carefully before completing this Certificate.

Name of Vendor Date

Street Address City State Zip Code

FEMA CLAIM #

Purchase of mobile home, house trailer, modular home, or similar unit primarily designed for permanent
habitation and occupancy to be sited and installed within the State of West Virginia. A FEMA Housing
Assistance letter is required for tax exempt purchases of mobile homes, house trailers, modular
homes and similar units.

Purchase of the service of installing and purchase of contract for installation of mobile home, house trailer,
modular home, or similar unit primarily designed for permanent habitation and occupancy to be sited and
installed within the State of West Virginia.

Purchase of allowable building construction materials or supplies (including but not limited to bottled water and
cleaning supplies) for direct and immediate use or consumption in the repair, reconstruction, replacement or
restoration of residential or business property located within the counties referenced in Executive Order 10-09
damaged or destroyed by the flooding referenced in Executive Order 10-09.

TO BE COMPLETED BY PURCHASER: I, the undersigned, hereby certify:

  (1) In the case the purchase of a mobile home, house trailer, modular home or similar unit: That I am a person
who has been rendered homeless by the flooding referenced in Executive Order 10-09, or a contractor or other
person purchasing a mobile home, house trailer, modular home or similar unit for and on behalf of a person who was
rendered homeless by that flooding; or

  (2) In the case of the purchase of building construction materials or supplies: That I am a property owner who
has suffered flood related damage, or a contractor or other person who is purchasing building materials for a prop-
erty owner who has suffered property damage from that flooding, and

  (3) That I am making purchases of the following:

A copy of a FEMA housing assistance letter, proof of settlement of an insurance claim for flood damage, or an
insurance adjuster’s record of damage inspection must be attached to this certificate.  See reverse side.

I understand that this certificate may not be used to make tax free purchases of items or services which are not for an
exempt purpose and that I will pay the Consumers Sales or Use Tax on tangible personal property or services
purchased pursuant to this certificate and subsequently used or consumed in a taxable manner.  In addition, I under-
stand that I will be liable for the tax due, plus substantial penalties and interest, for any erroneous or false use of this
certificate.
Name of Property Owner or Person Rendered Homeless

Street Address

Signature of Purchaser

City State

County

Zip Code

Name of Purchaser (If different from property owner or person
rendered homeless)

Street Address County

City State Zip Code

If you are a contractor, enter your business tax identification number

WV/CST-285
(Rev. 05-09)



PROCEDURE FOR CLAIMING THE EXEMPTION
Mobile homes, house trailers, modular homes and similar units. In the case of purchases of mobile homes, house
trailers, modular homes and similar units that qualify for the exemption set forth in Executive Order 10-09, if the
purchaser is a person rendered homeless by the flooding, the purchaser must present to the seller a set of documentation
consisting of a completed and executed special exemption certificate and a copy of a FEMA housing assistance letter
showing the purchaser to be a person who has a housing need resulting from the flood. A copy of this set of documents
shall be retained in the sales records of the seller subsequent to the sale.

If the purchase of a mobile home, house trailer, modular home or similar unit that qualifies for the exemption set forth in
Executive Order 10-09 is made by a contractor or other person for and on behalf of a person who was rendered homeless
by the flood, the purchaser must present to the seller a set of documentation consisting of a completed and executed
special exemption certificate and a copy of a FEMA housing assistance letter showing the person for and on behalf of
whom the purchase is made to be a person who has a housing need resulting from the flood. A copy of this set of
documents shall be retained in the sales records of the seller subsequent to the sale.
Note that a FEMA Housing Assistance letter is required for tax exempt purchases of mobile homes, house
trailers, modular homes and similar units.  This exemption does not exclude the $20.00 West Virginia Afford-
able Housing Trust Fund fee.

Allowable building construction materials. In the case of purchases of building materials the exemption allowed by
Executive Order 10-09 shall be asserted at the time the building materials are purchased by or for the property owner who
has suffered flood related damage, by presenting to the vendor a set of documentation consisting of a completed and
executed special exemption certificate and documentation verifying the flood related losses of the property owner by or
for whom such purchases are made. For example: a copy of a FEMA housing assistance letter, proof of settlement of an
insurance claim for flood damage, an insurance adjuster’s record of damage inspection or such other documentation as
the Tax Department may determine by written public notice to be acceptable.

For purchases qualified for expemption in accordance with Executive Order 10-09 and that were made prior to the
availability of the special exemption certificate, a refund may be claimed by filing form WV/CST-240 with an attached
copy of the FEMA housing assistance letter, a copy of the proof of settlement of an insurance claim for flood damage, or
a copy of the insurance adjuster’s record of damage inspection.

The property owner who has suffered flood related damage, or a contractor or other person making purchases of
allowable building materials for repair, reconstruction or replacement of property for such owner, must file one set of the
documentation for each damaged or destroyed structure with each vendor.  If the purchaser is claiming the exemption on
purchases from more than one vendor, the property owner shall have a set of documentation on file with each of the
vendors from whom exempt purchases are made.  If the purchaser has two structures that suffered damage, then the
purchaser shall have a set of documentation on file with each vendor for each loss.  The required documentation needs
to be filed with a vendor only one time.  The vendor is required to keep records that tie each exempt purchase to the
appropriate documentation.

If the purchaser is a contractor who is doing the repair or reconstruction work, or, in the case of a property owner who
has suffered flood related damage and who relocates, a contractor doing the construction work for that relocated
property owner shall be responsible for filing the required set of documentation with each vendor.

The contractor may only assert the exemption for allowable building construction materials and supplies that are pur-
chased for direct and immediate use or consumption in the repair or reconstruction of the residential and business
property to which the exemption certificate applies.

If the property owner relocates to a different site in West Virginia, the contractor may only assert the exemption for
allowable building construction materials and supplies that are purchased for direct and immediate use and consumption
in the construction of the residential property or commercial structure to which the exemption certificate applies.

The contractor may only assert the exemption in relation to qualified structures located within the State of West Virginia.

The exemption authorized by Executive Order 10-09 and the emergency rule applies to eligible purchases made on or
after May 13, 2009 and on or before June 10, 2009.

FOR ASSISTANCE CALL:  (304) 558-3333, OR TOLL FREE 1-800-WVA-TAXS (1-800-982-8297)


