
SALES     USE
           REFUND              CREDIT

SEE INSTRUCTIONS FOR FILING
ON REVERSE SIDE
MAIL TO:
WEST VIRGINIA SATE TAX
DEPARTMENT
INTERNAL AUDITING DIVISION
PO BOX 425
CHARLESTON, WEST VIRGINIA
25322-0425

FOR ASSISTANCE CALL:
(304) 558-3333 OR TOLL-FREE
1-800-982-8297
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WEST VIRGINIA ACCOUNT
IDENTIFICATION NUMBER
LEGAL BUSINESS OR
CORPORATE NAME
OWNER’S NAME
(IF SOLE OWNER)

STREET ADDRESS

CITY, STATE, & ZIP CODE
NAME AND TELEPHONE NUMBER
OF CONTACT PERSON

(A)
NAME OF VENDOR

(B)
INVOICE

DATE

(C)
INVOICE
NUMBER

(D)
USE OF

PURCHASE

(E)
TYPE

OF TAX

(F)
AMOUNT
OF TAX

This claim form is for West Virginia sales/use tax only. Total this page

Enter the total of all pages in either the “TOTAL CREDIT” or the “TOTAL REFUND” box on the first page.

TOTAL CREDIT TOTAL REFUND
ENTER THE AMOUNT OF CREDIT TO BE APPLIED AND THE PERIOD COVERED IN THE APPROPRIATE SPACES BELOW.  ENTER THE AMOUNT
OF CREDIT ON THE CREDIT LINE OF THE APPLICABLE TAX RETURN.  A COPY OF THIS CLAIM MUST BE ATTACHED TO EACH RETURN ON
WHICH CREDIT IS CLAIMED.  ALL REFUND REQUESTS SHOULD BE MAILED SEPARATELY TO THE ABOVE-REFERENCED ADDRESS.

WV/CST-210 Direct Pay Sales/Use              $_______________Monthly____________to____________:  Quarterly from____________to____________
WV/CST-200CU Consumers Sales/Use      $_______________Monthly____________to____________:  Quarterly from____________to____________

Under penalties of perjury, I declare that I have examined this return and to the best of my knowledge and belief
it is true, correct and complete.

Signature Date

CHECK APPROPRIATE
BOX:

WEST VIRGINIA STATE TAX DEPARTMENT CLAIM
FOR REFUND OR CREDIT FOR SALES OR USE TAX
PAID ON EXEMPT PURCHASES



INFORMATION AND INSTRUCTIONS
$11-15-9(b) REFUNDABLE EXEMPTIONS

NOTE: This form may only be used to claim credit or refund for West Virginia sales or use tax paid to vendors on
exempt purchases.  For credit or refund of tax paid directly to the State, an affidavit for refund Form WV/CST-AF2
must be filed along with amended sales/use tax returns for the period in which the tax was originally paid.

The West Virginia Consumers Sales and Service and Use Tax statute provides for payment of the tax to the vendor, at the
time of the purchase of certain property and services shown as exempt from taxes under the provisions of West Virginia
Code, Chapter 11, Article 15, Section 9.  Those sales and services, subject to this provision, are those defined in Section 9(b).
Any person claiming exemption set forth in this subsection, shall first pay to the vendor the tax and then apply for a refund or
credit, or as provided in section 9(d) [§ 11-15-9(d)], give to the vendor his direct pay permit number.

Any person who has paid West Virginia Consumers Sales and Service and/or Use Tax and who may lawfully claim exemption
from the tax may file a claim for refund or credit of the tax paid within three years of the due date of the tax return.  A claim is
made by completing and filing this form.  This form is only to be used to claim a refund or credit for West Virginia Sales or Use
Tax paid to vendors on exempt purchases.

The date of the purchase and the applicable invoice or receipt number must be entered in Columns B and C.  Be specific in
describing the use of the purchase that qualifies the purchase for exemption from tax.  Attach additional pages, if needed, to
provide this information.  It is not necessary to attach copies of the invoices to the claim form; however, copies of invoices
must be retained for your records.

Column A: Enter the name of the vendor from whom you made the purchase and paid the tax.

Column B: Enter the date the purchase was made.

Column C: Enter the invoice or receipt number that identifies the purchase.

Column D:  Enter how the property or services purchased will be used in your business that qualifies the purchase for exemption
from the tax. (i.e.) resale, manufacturing, transportation, etc.

Column E: Enter the type of tax paid.  (Consumers Sales and Service Tax (CST), or Use Tax).

Column F: Enter the amount of tax paid to the vendor.

Add the amounts in Column F of each page and enter the total in the total credit or total refund box.  (If you have more than one
page, please enter the total of all pages on the first page of your claim form in the appropriate box).  Sign and date all claim
forms.  Unsigned claims cannot be processed.

If any part of your overpayment is designated as credit, complete the credit application section on the bottom of the claim
form.  Enter the amount of credit being claimed on the applicable line on the claim form and enter the period covered.  Credit
should be entered on the credit line of the appropriate tax return and can be claimed only up to the amount shown
due on the return.  If the credit exceeds the amount of tax shown due on the return, you may apply the balance to future tax
periods, or request a refund of the balance.

A copy of the claim form must be attached to every tax return on which credit is claimed.  Credit must be claimed within
three years from the date the tax was due or the claim will be denied and a billing will be issued for any tax that may be due.

When claiming a refund of all, or any part of, an overpayment shown on the claim form, mail the refund claim directly to the
address on the front of the claim form.  Do not attach refund claims to any tax returns.

Copies of this form may be used for additional listing, or you may attach a listing of invoices with the required information and
in the same format as this form.
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