


State of West Virginia
Purchasing Division

AGENCY PROCUREMENT DESIGNATION FORM
Fiscal Year 2024

Pursuant toW. Va. 148 C.S.R. 1, each spending unit must select a designee, whose name shall be filed
with the Purchasing Director. The person(s) named must take at least 10 hours annually of available
purchasing training and have responsibility for the function of purchasing. Each spending unit must
process all purchases through this person(s), who shall be responsible for correspondence and
communication with the Purchasing Division. A separate form must be used for each person
designated, and a formmust be submitted even if the designated procurement officer(s) will remain
the same from the previous fiscal year. Please indicate below your primary and, if applicable, your
back-up agency procurement designation and return this form no later than June 16, 2023, to:

Purchasing Division
ATTN: Agency Procurement Designation Form

2019Washington Street, East
Charleston, WV 25305

Email: Purchasing.Training@wv.gov

Name of Agency Procurement Designee:

Title:

Please Check One:

□ Primary Agency Contact □ Back-Up Agency Contact

Agency:

Mailing Address:

Telephone: Fax:

Email Address:

I certify the above individual to be our designated procurement contact for our agency.

_____________________________________ ________________________________
Department / Agency Head Signature Date
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