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Things We Will Cover Today 

• Surplus Property Retirement and Sales

• Application of Eligibility

• Asset Management Forms and Certifications

• Reportable vs Non-Reportable Assets

• Disposition Methods of Reportable and Non-Reportable 

Assets (wvOASIS and Forms)

• Fees and Reimbursements



Introduction 
• The West Virginia State Agency for Surplus Property 

(WVSASP) has been assisting thousands of eligible 
organizations by offering quality, usable property at a 
substantially reduced price for more than 60 years.

• WVSASP has the responsibility to oversee the state’s Asset 
Management Program, which involves managing and 
disposing of the state’s assets.



Price Comparison 

ITEM WVSASP PRICE NEW PRICE

Office chairs $10-$35 $300-$700

File cabinets $10 per drawer (4 drawer 
$40)

$300

Lateral file cabinets $25 per drawer (5 drawer 
$125)

$1200

Storage cabinets $50 $495

Bookcases $10 per shelf (5 shelf $50) $225

Average desk $50-$125 $900

Vehicles Varies





Benefits to Eligible Organizations 
• Given first option to buy
• Can place items on hold for 5 business days
• Can pay and pick up later (within 5 business days)
• 25% discount when purchasing 3 or more items (excludes 

larger items such as vehicles)
• Can give Surplus a want list
• Can pull items off of online auction (depends on status of 

auction)









Eligibility and Compliance
• Account must be active (eligibility good for 3 years or 1 year for volunteer 

fire departments)
• Volunteer Fire Departments must have a 501-c-3 or 501-c-4 to participate in 

state program. Vehicles must be in excess of 4000 lbs. Letter from County 
Commission to participate in federal program.

• Property must be for official business use
• Payment must be made with credit card or check in the name of the 

organization
• State Surplus vehicles must be used for 12 months. We put liens on titles. 
• Federal Surplus items must be placed into service within 12 months and used 

for a minimum of 12-18 months.



Asset Management:
Agency’s Responsibility - Certifications

Appoint Asset Management 
Coordinator

Certify inventory by July 15
(filed with Purchasing 

Division director)

Certify vehicle inventory by 
July 15

Complete physical inventory 
once every 3 years*







What is a reportable asset?
• Any personal assets, with an original acquisition cost of $1,000 or 

more and a useful life of one year or longer must be entered into the 
Fixed Asset Module and will be referred to as “Reportable Assets”.

• Firearms regardless of the cost. Please make sure all serial numbers 
are entered correctly.

• All computers (including laptops and central processing units [CPU] 
with acquisition costs of $500 or more)

• Vehicles that are leased for one year or more, regardless of cost
• All Reportable Assets must have a numbered identification tag 

affixed to the asset



Fixed Assets









What is a non-reportable asset?

• Value less than $1,000 or have a useful life of less than one year or 
expendable in nature

• Examples:
• Non-reportable: small lawn mowers, calculators, office chairs

• These non-reportable items are to be retired by using the Surplus 
Property Retirement Form WV-103

• Computer software is considered non-reportable

• Expendable assets: gravel, skid of paper, grass seed



Deliver to 
Surplus Surplus Pickup Sell On-site Trade-in Sell for Scrap

Recycle/Dispose 
of as Waste Lost Stolen Destroyed Retire to OT

UNAU 
(Unauthorized)

SIRN Radios
Homeland 
Security

Disposition Methods

FAIT





RETURN TO SURPLUS 
(fair to good/working condition)

RETURN TO OT 
(regardless of condition)

Projectors Computers (including laptops)

Shredders Laptop batteries 

Calculators Fax machines

Laptop cases Network routers 

Flat screen TV Credit card machines

Cords and cables (not for computers) Cell phones



Surplus Reimbursements

• WVSASP will reimburse retiring agency 55% of sale proceeds for all items that 
sell for $250 or more.  WVSASP will keep a maximum of $5000 per item sold. If 
items are sold on GovDeals, retiring agencies will be responsible for all 
GovDeals fees in excess of $350.00.

• WVSASP will keep $50 per scrap retirement.

Example 1 Example 2 Example 3 Example 4 Example 5 Example 6

Sale 
Proceeds

$1,500 $5,000 $10,000 $50,000 $100,000 $200,000

Surplus 
Retains

$675 $2,250 $4,500 $5,000 $5,000 $5,000

Percent 
Retained

45% 45% 45% 10% 5% 2.50%



Methods of Disposition
• Delivery to Surplus

• Make an appointment two days prior to delivery date

• Receiving hours 9 a.m. – 3:30 p.m.

• Vehicles within 100 miles of Dunbar with est. cost of $1,000.00 or more are to be delivered to 

Surplus without decals prior to delivery

• Must have retirement document with the list of assets

• Surplus Pickup

• Once the WV-103 has been approved, Surplus will contact the agency to schedule a pickup.

• First three pickups are at no charge. Additional pickups will have a charge of $25 per hour per 
man and 70 cents per mile. 



                          

GREG CLAY (Surplus Manager)
Gregory.C.Clay@wv.gov 

304-356-2425

MATT HARPER (Warehouse Supervisor)
Matthew.E.Harper@wv.gov

304-356-2423

CODY ROSE (Vehicles)
 Cody.E.Rose@wv.gov  

 304-356-2430

WENDY PETTRY (Inventory Management)
 Wendy.A.Pettry@wv.gov  

 304-356-2426

Questions?


