
Surplus Property 

/ Fixed Assets 
2022 Agency Purchasing Conference



Process/Law Changes to Help You

• Box trucks – cost to move

• Federal vehicles

• Pickups outside of Charleston for a fee

• Interagency transfer of assets

• Keeping tags to allow eligible organizations to test drive vehicles

• Allows Surplus Property to set vehicle price (2018) 
Requires the sale of a vehicle to an eligible organization be at the average loan value as listed 
in the NADA, which will allow Surplus to more easily establish a realistic price to facilitate 
increased sales of used vehicles to eligible organizations around the state

• Changes Surplus Property Fund Reimbursement Procedure (2018) 
Allows spending units to receive proceeds from the sale of assets by Surplus when the 
original purchase fund no longer exists



Responsibilities 

Appoint Asset 
Management 
Coordinator

Certify inventory 
by July 15

Certify vehicle 
inventory by July 

15

Complete physical 
inventory once 
every 3 years



Entry Requirements 

• $1000 acquisition costs with useful life of 1 year or more

• CPU’s and laptops $500 or more

• Weapons regardless of acquisition cost



wvOASIS Document Codes

• Acquisition

• Disposition

• Modification

• Increase/Decrease

• Cancellation

• Transfer

• FA

• FD

• FM

• FI

• FC

• FAIT









Deliver to 
Surplus

Surplus Pickup Sell On-site Trade-in Sell for Scrap

Recycle/Dispose 
of as Waste

Lost Stolen Destroyed Retire to OT

UNAU 
(Unauthorized)

FAIT

Disposition Methods



Submitting the OT Pick-up form

When you have added all the items you want to retire to the OT Pickup Form and 
gotten the approval from Surplus, Surplus will email your agency and OT an approved 
form. OT will review the form to ensure that there is nothing that is not considered IT 
equipment and that it is filled out correctly.

Once reviewed, OT will assign OT tags to you to affix to the equipment. The tag 
numbers will need to also be added to OT’s form in column “I”. The number needs to 
be exactly like it is on the tag “R7-01234”. After adding the number to the form, return 
the sheet back to OT so they can schedule pick-up.

Christina.S.Lanham@wv.gov  
304-352-5331





Surplus Reimbursements

• WVSASP will reimburse retiring agency 50% of sale proceeds for all items that sell 
for $500 or more.  WVSASP will keep a maximum of $3500 per item sold for items 
other than passenger vehicles sold at the Dunbar location. If items are sold on 
GovDeals, retiring agencies will be responsible for all GovDeals fees in excess of 
$350.00.

• WVSASP will keep $50 per scrap check.  

• Must invoice WVSASP within one year of the date of the letter notifying your 
agency that you are entitled to a reimbursement.



Forms

APPLICATION FOR 
ELIGIBILITY

SURPLUS PROPERTY 
RETIREMENT FORM (WV-103)

CANNIBALIZATION 
ASSET FORM (WV-105)







New Things to Mention

FIXED PRICED SALES SURPLUS PICK-UP SURPLUS DELIVERY



ELIZABETH COOPER 

Elizabeth.J.Cooper@wv.gov

304-356-2425                           

DOUG ELKINS (Federal Surplus)

Doug.J.Elkins@wv.gov 

304-356-2428

MATT HARPER (State Surplus)

Matthew.E.Harper@wv.gov

304-356-2423

CODY ROSE (Vehicles)

Cody.E.Rose@wv.gov  

304-356-2430


