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THIS PURCHASE ORDHR IS TO ESTABLISH A BLANKET
OPEN-END CONTRACT [TO PROVIDE TEMPORARY SERVICES
TO VARIOUS $TATE AGENCIES AND ALL POLITICAL
SUBDIVISION$ WITHIN THE STATE OF|WEST VIRGINIA.
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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

ACCEPTANGCE: Seller shall be bound by this order and its terms and conditions upon receipt of
acceptance of this order.

- APPLICABLE LAW: The laws of the State of West Virginia and the Legislative Rules of the

Purchasing Division shall govemn all rights and duties under the Contract, including withoutlimitation the
validity of this Purchase Order/Contract.

NON-FUNDING: All services performed or goods delivered under State Purchase Orders/Contracts
are to be continued for the terms of the Purchase Order/Contract, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise available for these services or goods, this Purchase Order/Contract
becomes void and of no effect after June 30.

COMPLIANCE: Sellershall complywith all Federal, State and local laws, regulations and ordinances
including, but not limited to, the prevailing wage rates of the WV Division of Labor.

MODIFICATIONS: This writing is the parties final expression of intent. No modification of this order
shall be binding unless agreed to in writing by the Buyer.

ASSIGNMENT: Neitherthis Order norany monies due, or to become due hereunder may bé assigned
by the Seller without the Buyer's consent.

WARRANTY: The Sellerexpressly warrants thatthe goods and/or services covered by this Orderwill:
[a] conform to the specifications, drawings, samples or other description furnished or specified by the
Buyer; [b] be merchantable and fit for the purpose intended; and/or [c] be free from defect in material
and workmanship.

CANCELLATION: The Director of Purchasing may cancel any Purchase Order/Contract upon 30
days written notice to the Seller.

SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price increase will be
accepted without written authority from the Buyer. All goods or services shall be shipped on or before
the date specified in this Order.

LATE PAYMENTS: Payments may only be made after the delivery of goods orservices. Interestmay
be paid on late payments in accordance with the West Virginia Code.

TAXES: The State of West Virginia is exempt from Federal and State taxes and will not pay or
reimburse such taxes.

RENEWAL: Anyreference to automaticrenewalis hereby deleted. The Contractmay be renewed only
upon mutual written agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract is
automatically null and void, and is terminated without further order.

HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, and available online atthe
Purchasing Division’s web site (http:/fmww.state.wv.us/admin/purchasel/vrc/hipaa.htm)is hereby
made part of the agreement. Provided that, the Agency meets the definition of a Covered Entity (45
CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

Rev. 10/19/04
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TEMPORARY EMPLOYEE SERVICES

ATTACHMENTS |TO THIS PURCHASE ORDER:

REQUEST FOR |QUOTAT|IION DATED 02/08/2007 AND
ALL SPECIFICATIONS| AND ADDENDA THERETO.
VENDOR'S BID DATED 04/19/2007

THE QUARTERLY REPORTS REQUIRED FROM THE VENDOR
SHALL IDENTIFY EACH TEMPORARY PLACEMENT ( BY
COMPLETE NANME), CLASSIFICATION, NUMBER OF HOURS,
WORKED (PER|QUARTER AND YEAR TO DATE), AND ALL
LOCATIONS WHERE EACH HAS WORKED UNDER THIS CONTRACT;
SUMMARY INFQRMATION SHALL ALSO BE PROVIDED.

REPORTS ARE |MANDATORY AND DUE WITHIN 30 DAYS AFTER
END OF EACH|90 - DAY PERIOD. REPORTS MUST BE SENT
ELECTRONICALLY TO: JOADKINS@WVADMIN.GOV

NO TEMPORARY WORKER MAY WORK MORE THAN 1,000 HOURS
IN ANY 12 MONTH PERIOD. THE 1,000 HOUR LIMIT
INCLUDES ALL WORK [THAT IS PERFORNED UNDER THIS
(AND THE PREVIOUS)| CONTRACT.

EXHIBIT 3
IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE [J
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REV. 04/11/2001
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