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PURCHASE ORDER/CONTRACT
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rand its terms and conditions upon recaipt of

Virginia and the Legisiative Rules of the
zfes under the Contract, including without

Jl services performed or goods delivered under State Purchase Orders/

re 16 be continued for tha terms of the Purchase Order/Contract, contingent. upen

g appropriated by the Legislature or otherwzse being made available. inthe event funds

ar‘e n»::z‘z a§prf;c{sai¢d or otherwise available for these services or goods, :his Purchase Order/
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Contract becomas void and of no affect after June 30.
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COMPLIANCE: Seller shail comply with all Federal, Siate and local laws, g fmém
ordinances including. but not fimited to, the prevailing wage rates of the WV Divis f Labx

assigned by the Seller without the Buyer's consent,

W

WARRANTY: The Sellerexpressly warrants that the goods and/or services coverad by th C} rde
rawi s or other description furu ished o
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defect in material and workmanship. !

CANCELLATION: The Dir

ector of Purchasing may cancs!l any Purchase Order/Coniract upon
30 days written notice to the Seller. i

SHIPPING, BILLING & PRICES: Prices ars those stated in this order. No price increase will be
acce pted without wiitten au{ne*ﬁy from the Buyer. All goods or services shall be bhpaed on or

before the date specified in this Order.

§

LATE PAYMENTS: Payments may only be made afier the delivery of goods or services. interest
may be paid on late payments in accordance with the West Virginia Code.

TAXES: The State of West Virginia is exempt from Federal and State taxes and will not pay or
reimburse such taxes.

RENEWAL: Any reference fo automatic renewal is hereby deleted. The Contract may be
renewed only upon mutual written agreement of the parties. .

BANKRUPTCY: in the event the vendor / contractor files for bankruptcy protection, this
ontract is automatfcaiiy null and veid, and is terminated without further order.

_ Rev, 11/38
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CATALOGS SHALL BE [FURNISHED AT NO CHARGE. VENDOR IS
TO RESPOND TO CALLS AND INQUIRIES WITHIN THREE (3)
BUSINESS DAYS OF THE INITIAL CONTACT BY THE AGENCY.
A DETAILED DESIGN AND A PRICE QUQTE MUST BE SUBMITTED
TO AND APPROVED BY| THE AGENCY PRIOR TO ISSUING A |
vvvvvvv ——tRELEASE -ORDER~—THE VENDOR - SHALL-|BE- RESPONSIBLE FOR — - -
VERIFICATION OF COMPONENT QUANTITIES AND SIZES AS SET L
FORTH. DESIGN CHARGES MAY BE BILLED AT $30.00/HOUR |
WITH A MAXIMUM DES[IGN FEE OF $50Q. THIS FEE MUST BE
APPROVED BY |THE ORDERING AGENCY.

RECONFIGURATION CHARGES ARE TO BE BILLED AT $30.00 PER
HOUR. THESE CHARGES MUST BE REVIEWED AND APPROVED BY
THE AGENCY KFOR WHOM THE WORK IS BEING DONE. ’

"STATEWIDE CONTRACT SPECIFICATION FOR OFFICE FURNITURE"
DATED JUNE 17, 2002, AND AMENDED |BY ADDENDUM DATED
JULY 5, 2002, ARE HEREBY MADE A PART HEREOF BY

REFERENCE AND HAVE BEEN PREVIOUSLY SUPPLIED TO VENDOR.

THE_DISCOUNT PRICES INCLUDE DELIVERY AND INSTALLATION.
ALL ITEMS ARE TO BE FULLY ASSEMBILED AND INSTALLED
ON-SITE IN THE LOCATION DETERMINED BY THE AGENCY. THE

VENDOR SHALIL CHECK| FOR DAMAGE, CLEAN AND ADJUST ALL
FURNITURE SYSTEMS,| AND MUST REMOVE ALL DEBRIS FROM THE
PREMISES. ANY ITEM FOUND TO BE DAMAGED OR OTHERWISE

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE I 1

e e A,,ﬁ-_;AA,BY — — i = T
PURCHAS/NG D%VlciO!\f AU THORIZED S/GNA TUF?E

APPROVED AS TC FCRM BY
ASSISTANT ATTORNEY GENERAL
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State of West Virginia Purchase Order

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

N

CORRECT FURCHASE ORDER NUMBE!
MUST APPEAR ON ALL PACKAGES
INVQICES, AND SHIPPING PAPERS
QUESTIONS CONCERNING THIS PUR
CHASE ORDER SHOULD BE DIRECTE!
TO THE BUYER AS NOTED BELOW.

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER - SEE REVERSE SIDE FOR
TERMS AND CONDITIONS
*913135529 304-373-0100
BODY BILT ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

PO BOX 1270

MORGANTOWN WV 26507 1270

DELIVERY DATE
UG U

A ; 4 N a .
YEAR OR UNTIL SUCH| "REASONABLE TIME" THEREAFTER AS IS
NECESSARY T(¢ OBTAIN A NEW CONTRA(QT OR RENEW THE
ORIGINAL CONTRACT.| THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE [(12) MONTHS. DURING THIS "REASONABLE
TIME" THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
e -REASON—UPON--GEVING-THE-DIRECTOR ~-QOF-PURCHASTING 36 -PAY $———— : - k
WRITTEN NOTICE. _ 1

UNLESS SPECIFIC PRDVISIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT DOCUMENT, THE THRMS, CONDITIONS AND
| PRICING SET |HEREIN| ARE FIRM'FOR THE LIFE OF THE

CONTRACT.

RENEWAL: THIS CONTRACT MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONS$ENT OF| THE SPENDING UNIT AND VENDOR,

SUBMITTED TQ THE DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TO THE EXPIRATION DATH. SUCH RENEWAL SHAL
BE IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT AND SHALL BE LIMITED TO TWO (2) ONE
(1) YEAR PERIODS. ‘

CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDDR IF THE COMMODITIES AND/OR SERVIQES
SUPPLIED ARH OF AN} INFERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIDONS OF THE BID |AND CONTRACT HEREIN|

[F APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE O

- TOTAL

PURCHASING DIVISION AUTHORIZED SIGNATURE

" APPROVEDASTO FORMBY T BY
ASSISTANT ATTORNEY GENERAL
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BY ORDER
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AMOUNT

DELIVERY DATE
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AUTHCRIZE A SPENDING UNIT TO PUR(HASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
IMMEDIATE DBELIVERY| IN EMERGENCIES DUE TO UNFORESEEN
CAUSES (INCLUDING BUT NOT LIMITED TO DELAYS IN TRANS+t
| PORTATION-OR-AN-UNANTICLPATED - INCREASE -IN-THE -VOLUME
OF WORK.)

QUANTITIES: |QUANTITIES LISTED IN |THE REQUISITION ARE
APPROXIMATIOQNS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING] UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT SHALL COVER THH QUANTITIES ACTUALLY
ORDERED FOR |DELIVERY DURING THE TERM OF THE CONTRACT
WHETHER MORE OR LESS THAN THE QUANTITIES SHOWN.

ORDERING PRQCEDURE|: SPENDING UNIT(S) SHALL ISSUE A

WRITTEN STATE CONTRACT ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERHED BY THIS CONTRACT.
THE ORIGINAIL COPY PF THE WV-39 SHALL BE MAILED TO THHE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY |THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTORrFILES
FOR BANKRUPTCY PROTECTION, THIS (ONTRACT IS AUTOMATI+
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
ORDER.

IF APPROVAL AS TO FORM IS'REQUIRED BY ATTORNEY GENERAL, CHECK HERE [J

A TNy BENERAL , PURCHASING DIVISION AUTHORIZED ! SfGNATURE
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QUANTITY VENDOR ITEM NO. T : N
: - AMOUNT
DELIVERY DATE ITEM NUMBER . UNIT PRICE ’ :

THE TERMS AND CONDITIONS CONTAINED IN THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS QR MAINTENANCE AGREEMENTS, INCLUDING ANY
~f——— | ELEGTRONIC-NEDIUM SUCH AS—CD-ROM| —-

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE [
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