HOUSEO06 Specifications
SCOPE

Products to be provided under this contract shall be products in the catalogs that
are bid. Examples of products covered by this may include all types of
household cleaning products, mops, brooms and buckets. This shall be a
discount from list; while we prefer a single award for all items, the awards may be
spit by category if it is in the best interests of the State of West Virginia.

Mandatory Pre-Bid Meeting

- A mandatory pre-bid meeting shall be held on November 29, 2005 at 11:00 a.m.
The meeting will be held in the Purchasing Division Conference Room located at
2019 Washington Street, East (Capitol Complex - Building 15), Charleston, WV
25305. Any vendor who wishes to bid on this contract must be represented at
this meeting. Failure to attend the pre-bid conference shall disqualify a vendor
from bidding on this contract. No person can represent more than one bidder.

General Information

1. All products bid, furnished and delivered must be listed in a current
catalog(s) that contains product lines broad enough to meet the needs of
the State of West Virginia. Each item bid on the pricing page from the
catalog must be identified by a reference number. ' :

2. Vendor shall quote a percentage discount from the lowest price listed in
the price list(s)/catalogs submitted. The state prefers a single percentage
discount from the price list / categories, but will consider bids containing
different percentage discounts for different brands, lists or categories of
supplies. ALL items on the pricing page for each category must be from
the same catalog. Vendors MAY submit alternate bids using an additional
catalog; but all items on that category pricing page MUST also be from the
same catalog. All items in the discount category must have the exact
same discount. (For example, if a mop on the pricing page has a discount
of 40%, EVERY mop sold must have the 40 % discount.) Bids must
plainly and clearly indicate the different classes of products with
percentage discount for each. Bids that are not clearly identified by easily
identified classes may be disqualified. Bids that have multiple discounts
by category MUST list a discount for a miscellaneous category that would
be applied to any product not identified by a category discount shown. For
evaluation purposes, an estimate of quantity has been inserted to give the
miscellaneous category a value in the bid evaluation. NOTE: The-
category discount must be for all items in that category. Bidders shall not -
offer greater discounts for items on the pricing pages than the category
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discount offered for that item. Bidders should mark the items in the
catalogs that appear on the pricing pages, to assist in the evaluation and
verification of the bids. Vendors are requested to type the pricing pages.
This is an excel document and is on the enclosed diskette. Failure to ,
indicate the minimum order quantity on the pricing sheets shall require the
vendor to ship any quantity of that product ordered, regardless of size.

. Bidders should attach current catalog/price list to their bid. The discount
shall be taken from the lowest price column in the price list. The
percentage discount shall be indicated for each list/category, etc. If
multiple percentage discounts are bid, the bidder must clearly indicate
which list, category, or brand to which the percentage applies. If any
discrepancies exist in the prices and the bid schedule and the actual price
list and percentage discount bid, the actual price list and percentage bid
shall prevail and be corrected by the buyer for evaluation purposes. This -
catalog(s)/price list(s) will be used with any resulting contract.

. Successful vendor shall provide catalogs/price lists, at no charge, upon
request fo various state agencies. Additional price lists/catalogs may be
required from the vendor at any time. These shall be provided at no cost
to the State. State agencies may obtain the catalogs/price lists by
contacting the contract coordinator.

. Bidders shall complete the pricing on “HOUSEOQ6 Pricing Pages”. Bidders
should complete all columns and information requested.. This is a list of
the most frequently purchased items. Quantities for each item represent
the approximate volume of anticipated purchases. No future use of
contract is guaranteed or implied. The discount rate must be extended to
all items found and ordered from the price list. The “unit price” must be
the final price that will be charged to the State of West Virginia.

. The lowest cost, most complete bidder shall be awarded a contract. The
discount from list shall remain the same during the entire contract period,
including any renewals. The contract awarded shall be based on the
entire contract; exceptions are items that are covered by other specific
contracts.

. The catalog/price list may be updated at renewal. If the Purchasing
Division extends the offer to renew and the new catalogs have significant
price increases, Purchasing may decline and rebid the commodity.:

. Previous annual expenditures against contract were approximately
$75,000. Amount is shown for informational purposes only and is not to
be construed as a guarantee of any future contract usage.
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9. Orders shall be delivered within five (5) working days after orders are
received. Spending unit must be advised in writing if orders will be
delayed for any reason. Contractor shall carry an adequate stock to
insure such delivery service for the duration of the contract.

10.All deliveries must be made during normal working hours for the delivery
location. All shipments of chemical products must have a material safety
data sheet included with the product.

11.All bids are to be quoted as F.O.B. destination to any West Virginia
location. The minimum order for prepaid shipping to one, in-state
destination shall be $200.00. For orders less than $200.00, transportation
charges (if any) will be invoiced as a separate charge with the original
freight bill attached to the invoice. Agencies may make purchases that fall

- under the $200.00 limit at a local source to avoid the delivery charges.
Note: Stringing orders to circumvent purchasing regulations is expressly
prohibited.

12.All items must carry a full, one-year warranty to be considered. All.power
cords must be heavy duty and meet the latest national electric codes.

13. Verification of product quality is the responsibility of the vendor. The State
-of West Virginia may require certified mail test data, certifications or
samples for testing of material bid. All costs of test samples shall be
borne by the vendor as well as freight costs to and from the agency.

14.The successful bidder shall not substitute any other brand of products
from those awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division.

15. All products must be highly efficient and effective in the performance of
the tasks for which the product is intended to be used.

16.Bidders must be a manufacturer or a regular stocking hcensed dealer for
the products offered at the time of the bid.

17.Successful vendor shall provide quarterly reports and annual summaries
showing the quantities, dollar value and agencies (including political
subdivisions) which have used this contract. Successful vendor shall also
be able to provide report showing the top 50 items purchased during the
- contract period. This report is mandatory and failure of the successful
bidder to supply such reports may be grounds for cancellation of contract.
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18. Nonconforming products and materials shall be returned to the vendor at
no expense to the State of West Virginia at any tlme during the life of this
contract. '

19. Internet Access — Vendor should be able to provide internet ordering
access. If vendor has such capabilities, this should be so noted in their
quotation and describe the process for setting up such ordering for state
agencies.

Reminders to Bidders:

Prior to submitting bids, bidders are cautioned to comply with all mandatory bid
requirements.

Bidders shall quote a single discount from price list for all items or shall quote a
discount from list by category. If multiple category discounts are given, bidders
MUST offer a “miscellaneous” discount category for all items that may not be
included in the category discount list.

Include dated and numbered catalog/price list(s) — Two Sets

Complete the Pricing Pages — including the name and other requested
" information on the contract coordmator to respond to agency inquiries on using
the contract. ‘

All chemical products bid should have a material safety data sheet attached to
the vendor’s bid.

If the price list makes reference to prices being subject to change, those terms
are null and void. All price changes shall be in accordance with Paragraph 7.

Samples MAY be requested during the bid evaluation. Samples shall be
received within seven days after request is made and at no cost to the State of
West Virginia. If vendors desire the return of their sample(s), vendor must supply
postage paid labels and make arrangements for the return of the samples after
the award is complete.
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