State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Purchase Order |

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

CORRECT PURCHASE QRDER NUMBER
MUST APPEAR ON ALL PACKAGES,
iNVOICES, AND SHIPPING PAPERS.

QUESTIONS CONCERNING THIS PUR.
CHASE ORDER SHOULD BE DIRECTED
TO THE BUYER AS NOTED BELOW.

*615111554
NATIONAL RECOVERY AGENCY
2491 PAXTON ST

800-360~9953

HARRISBURG PA 17111

REVERSE SIDE FOR
1S AND CONDITIONS
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VARIOUS LOCALES AS INDICATED
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30. .

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes. .
10. The Director of Purchasing may cance! any Purchase Qrder/Contract upon 30 days written notice fo the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn
aild rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract. . :

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruplcy protection, this Confract may be
deemed null and void, and terminated without further order. '

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Staie Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor. - :

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction confract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: “The
confractor and its subcontractors shall implement and maintain a written drug-free workplace policy in complance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. ~ The contractor and iis subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in com'pliance with the West Virginia
and Drug-Free Workplace Act. |t Is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Confractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specificalions must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications. must be clearly defined. bidder- offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications. .

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. Al guotations are considered F.O.B. destination unless altemate shipping terms are clearly identified in the
quoiation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Fallure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Steet East, P.O. Box 50130,
Charleston, WV 25305-0130 :

Rev, 7/01/08



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Past Office Box 50130
Charleston, WV 25305-0130

Purchase Order

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS

VARIOUS LOCALES AS INDICATED
BY ORDER

*515111554 800~360-9953
NATIONAL RECOVERY AGENCY
2491 PAXTON ST

HARRISBURG PA 17111

DEBTO?FM

BY ORDER

ALI, STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARTOUS LOCALES AS INDICATED

CORRECT PURCHASE ORDER NUMBER
MUST ARPEAR ON ALL PACKAGES,
INVOICES, AND SHIPPING PAPERS,
QUESTIONS CONCERNING THIS PUR-
CHASE ORDER SHOULD BE DIRECTED
TO THE BUYER AS NOTED BELOW,

SEE REVERSE SIDE FOR
TERMS AND CONDITIONS

PREPAID

CACCOUNT-NUNBER

0001

oP

07/15/2009 946-33-99-000
DEBT COLLEQTION SHERVICE

.000040

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE [}

APPROVED AS TO FORM BY
ASSISTANT ATTORNEY GENERAL

BY.

PURCHASING DIVISION AUTHORIZED SIGNATURE



JOE MANCHIN fit DEPAHTMENT OF ADMINISTRATION
GOVERNGR PURCHASING DIVISION CABINET SECRETARY
. mwwmggm;zgoﬁm. EAST ' | DAVID TINCHER
CHARLESTON, WEST VIRGIVIA 25305-0150 DIRECTOR
May 27, 2009
Shell Sharma Fax: 800-360-9954
National Recovery Agency
2491 Paxion St

PHONE: (M) 5562308
200/100d  WeB0:0F GODE LT AeH

" STATE OF WEST VIRGBIA .
AOBERT W. FERGUSON, JK.

Harrisburg, PA 17111
Subject: DEBTO7F

Dear Ms. Shf;mna:

The State of West Virginia is offering to renew subject contract under the same terms, conditions
and pricing. The renewal dates are July 15, 2000 through July 14, 2010, If your company
agrees fo this renewal, please sign below and retum the original fo my atlention a8 soon as

possible,
Also attached is an Affidavit that is to be part of the purchase order and is required to be signed
and dated,

Please calf if you have any questions.

truly c;urs.
L (D

3o Ann Adkins
Senior Buyer
304/558-8802

Attachment
We agres to renew the conffact for the period as stated above tinder the Same tetms and

conditions in the original ase r and any change orders therefo. o
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State of West Virginia

Department of Administration
Purchasing Division

2019 Washington Stree! East
Post Office Box 50130
Charleston, WV 25305-0130

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIQOUS LOCALES AS INDICATED

BY ORDER

*6151115564

800-360-9853
NATIONAL RECOVERY AGENCY
2491 PAXTON ST

HARRISBURG PA 17111

Purchase Order N

OO

BY ORDER

ALIL: STATE AGENCIES
AND POLITICAIL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

CORRECT PURCHASE ORDER NUMBER
MUST APPEAR ON ALL PACKAGES,
INVOICES, AND SHIPPING PAPERS.
QUESTIONS CONCERNING THIS PUR-
CHASE ORDER SHOULD BE DIRECTED
TO THE BUYER AS NOTEDR BELOW.

SEE REVERSE SIDE FOR
TERMS AND CONDITIONS

SACCAUNT NUMBEH:

000]

LINE CATNO

ITH

M NUMBE

33-92-040

SIGNA

RECEIPT TICKET H

R i
0 DEBT COLLECTI
' TURE

OR PURCHASE CRDER:

ESCRIPTION

ON SERVICE

DATE

DEBTO7F

QTY DATE

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE []

APPROVED AS TO FORM BY
ASSISTANT ATTORNEY GENERAL

BY.

PURCHASING DIVISION AUTHORIZED SIGNATURE




