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GENERAL TERMS & CONDITIONS '
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10. The Director of Purchasihg may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the wvalidity of this Purchase
Order/Contract. :

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/iwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information {45 CFR §160.103) to the vendor. : :

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workgiace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
~and Drug-Free Workplace Act. It is understood and agreed that this Confract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications. must be clearly defined. A bidder offering an allernate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications. :

3. Complete alf sections of the guotation form.

4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.Q.B. destination uniess alternate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 :

Rev. 7/01/08



Purchase Order
State of West Virginia

Department of Administration DEBTO 7 C
Purchasing Division

2019 Washington Street East
Post Office Box50130 T ANRETHEERSE T
Charleston, WV 26305-0130 == HELEAoR CORBECT PURCHASE ORDER NUMBER

0 0 MUST APPEAR ON ALL PACKAGES,
INVOICES, AND SHIPPING PAPERS.
QUESTIONS CONCERNING THIS PUR-
CHASE ORDER SHOULD BE DIRECTED

ALL STATE AGENCIES TO THE BUYER AS NOTED BELOW.
AND POLITICAL, SUBDIVISIONS = SHANGETD EERRon
VARIOUS LOCALES AS INDICATED 2
BY ORDER : SEE REVERSE SIDE FOR
TERMS AND CONDITIONS
{*111135217 BO0-88B6-9177

CCA
700 LONGWATER DR 2ND FLR

ALY, STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

NORWELL MA 02061-1674 BY ORDER

PRINTEDR

07/07/2009 043107278
i 0 EARIGHTTERMS

PREPAID

000

o

.00000
07/15/20009 946-33-99-000
DEBRT COLLECTION SERVICE

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE []

BY.
A A IO R B 1 PURCHASING DIVISION AUTHORIZED SIGNATURE



i i HOBERT W, FERGUSON, JR.
N CABINET BECRETARY
BAVID TINGRER
DIRECTER

May:27; 2008

780

2% Fioor
Norwgell, MA.02051

e . . Fax: 7818845196
‘Gompany-ofAmerica-
ngwater Drive.

Bubject: DEBTOTC

DearMe. Lofing:

terms;, conditions
jourcompany
nHon:as:s00nay

Nm;@aghemsan Afildavit ihatisto be part ofthe purshase orderahd is cequirac 1o-be signed
and datad: - i

Please-call If yoli have siny-questions.

NG

Attashment

Sl

GyHOHNG AM

We:agres ioreniey e contract for the period a5 st
eontlitions i thevoriginal porehase:prder &nd any-chang

O

- above-dnder the same terms 8
- Qrdlers iarets,

ONI
gg:Q WY L- C 600
QaAE03d

R E A

PRS- PUE Ko 1058 0% SNISHORTM 18 S (s 4113




Purchasé Order

State of West Virginia P ECHASECRBER NG

Department of Administration DEBTCT7C

Purchasing Division

2019 Washington Street East

Post Office Box 50130 S —

Charleston, WV 25305-0130 - BLANRET RETEASE - CORFECT PURCHASE ORDER NUMBER
: 00 MUST APPEAR ON ALL PACKAGES,

INVOICES, AND SHIPPING PAPERS,
GQUESTIONS CONCERNING THIS PUR-
CHASE ORDER SHQULD BE DIRECTED
TO THE BUYER AS NOTED BELOW,

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS i CHANGE Rk
VARIOUS LOCALES AS INDICATED 2

BY ORDER SEE REVERSE SIDE FOR
TERMS AND CONDITIONS
*111135217 800-886-9177 '

ALL STATE AGENCIES

AND POLITICAL SUBDIVISTIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

CCA
700 LONGWATER DR 2NDP FLR

02061~1674

NORWELIL MA

043107

07/07/2009
T DRV

SACCOUNT-NUMBER:

AY

RECETPT TICKET FOR PURCHASE ORDER: DEBTO7C
LINE CATNO 1ITHM NUMBER DESCRIPTION QTY DATE
0001 946-33-99-000 DEBT COLLECTION SERVICE

SIGNATURE DATE

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE [J

BY.
PURCHASING DIVISION AUTHORIZED SIGNATURE

APPROVED AS TOFORM BY
ASSISTANT ATTORNEY GENERAL



