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SPECIFICATIONS 
 

1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids on 
behalf of WV Division of Juvenile Services to establish an open-end contract for Officer 
Uniforms, Accessories & Restraints.  
 
 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them 
below.  Additional definitions can be found in section 2 of the General Terms and 
Conditions. 
 
2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 

III, Subsection 1 below. 
 

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 
attached hereto as Exhibit A and used to evaluate the RFQ.  

 
2.3 “RFQ” means the official request for quotation published by the Purchasing 

Division and identified as DJS140004. 
 

 
3. GENERAL REQUIREMENTS:   

 
3.1 Contract Items and Mandatory Requirements:  Vendor shall provide 

Agency with the Contract Items listed below on an open-end and continuing 
basis.  Contract Items must meet or exceed the mandatory requirements as 
shown below.  
 
1) TROUSERS: TWILL PDU® CLASS B CARGO PANT 5.11 

TACTICAL SERIES MEN’S STYLE 74326, WOMEN’S 
STYLE 64306 OR EQUAL. 
 

FABRIC TYPE- Men’s & Women’s Twill PDU® Class B 
Cargo 
 MAIN BODY-65% Polyester 35% Cotton 7.25 Oz.  PDU® 

Twill with Teflon® Finish. 
 POCKETING- 80% Polyester 20% Cotton 4.0 oz.  Plain 

weave. 
 

                                        GENERAL:  
 Must be Machine washable & dryable. 
 Must have Silicone internal gripper waistband. 
 Must have Diamond gusseted crotch for added durability 

and range of motion. 
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 Must have permanent military creases for professional 
appearance. 

 Must have YKK® or Equal zippers and PRYM or Equal 
snaps. 

 Must have self- adjusting tunnel waistband. Must be a 
minimum of 2” in width and must expand a minimum of 
2” on each side. 

 Must have a 2” belt loop. 
 Pockets must be black. 

 
 

 
    STITCHING & FINISHING: 

 Must have 3 thread over lock placed at left and right inside fly, 
front rise, side seams, inseams, and bottom hem. 

 Must have Lock stitch seam placed at waistband, back rise, side 
seam pockets, crotch gusset side seam and inseams. 

 Must have Bar tacks at waistband opening, belt loop top corners, 
bottom of fly, back pocket button loops, front and back crotch 
gusset points, at left fly upper and top, front pocket bottom 
openings 

 Must have Triangular bar tacks at back welt pocket ends. 

 

   CLOSURES 

 Fly zipper must be metallic YKK® zipper or Equal with locking 
slider. 

 Side seam hidden pocket zipper must be a coil YKK® or Equal 
zipper.  

 Waist snap must be metallic PRYM® or Equal with extra strong 
grip. 

 Waist Snap must be attached through the fabric (both sides) for 
greater strength.  

 

   LABELS                             

 The care label, size label and fiber content label are to be 
permanently attached to the pant. 

  COLOR 
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  Tactical series 750 Midnight Navy or Equal in dark navy. 

 

SIZES 

 Hemming will be included at no charge for both men’s and 
women’s pants.  

 The men’s pants shall be hemmed and available in waist sizes 30 
through 60.  Odd waist sizes are to be available through size 35. 

 Ladies pants shall be hemmed and be available in sizes 2 – 20 
and in Women’s sizes 16W thru 28W. 
 
 

 
 

2) TROUSERS :  TACLITE® RIPSTOP PDU® CLASS B CARGO 
PANT 5.11 TACTICAL SERIES MEN’S STYLE 74371, WOMEN’S 
STYLE 64371 OR EQUAL 

 

                                        FABRIC TYPE- Men’s & Women’s Twill PDU® Class B Cargo 

 MAIN BODY-65% polyester 35% Cotton 7.25 oz.  PDU® twill 
with Teflon® finish. 

 POCKETING- 80% Polyester 20% Cotton 4.0 oz.  Plain weave 
 

                                        GENERAL:  
 Must be Machine washable & dryable. 
 Must have Silicone internal gripper waistband. 
 Must have Diamond gusseted crotch for added durability 

and range of motion. 
 Must have permanent military creases for professional 

appearance. 
 Must have YKK® or Equal zippers and PRYM or Equal 

snaps. 
 Must have self- adjusting tunnel waistband. Must be a 

minimum of 2” in width and must expand a minimum of 
2” on each side. 

 Must have a  2” belt loop. 
 Pockets must be black. 
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    STITCHING & FINISHING: 

 Must have 3 thread over lock placed at left and right inside fly, 
front rise, side seams, inseams, and bottom hem. 

 Must have Lock stitch seam placed at waistband, back rise, side 
seam pockets, crotch gusset side seam and inseams. 

 Must have Bar tacks at waistband opening, belt loop top corners, 
bottom of fly, back pocket button loops, front and back crotch 
gusset points, at left fly upper and top, front pocket bottom 
openings 

 Must have Triangular bar tacks at back welt pocket ends. 

 

   CLOSURES 

 Fly zipper must be metallic YKK® or Equal zipper with locking 
slider. 

 Side seam hidden pocket zipper must be a coil YKK® or Equal 
zipper. 

 Waist snap must be metallic PRYM® or Equal with extra strong 
grip. 

 Waist Snap must be sewn through the fabric (both sides) for 
greater strength.  

 

   LABELS                             

 The care label, size label and fiber content label are to be 
permanently attached to the pant. 

  COLOR 

  Tactical series 750 Midnight Navy or Equal in dark navy. 

  SIZES   

 Hemming will be included at no charge for both men’s and 
women’s pants. 
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 The men’s pants shall be hemmed and available in waist sizes 30 
through 60.  Odd waist sizes are to be available through size 35. 

 Ladies pants shall be hemmed and be available in sizes 2 – 20 
and in Women’s sizes 16W thru 28W. 

 
 

 
3) POLO SHIRTS: GALLS SS PERFORMANCE POLO SHIRT 

ST125 OR EQUAL 
 
GENERAL 

• Must be Machine washable & dryable 
• Must be customizable with embroiderd badge. 
• Must be Short sleeve. 
• Must have Mic tab at bottom of placket and on 

shoulders. 
• Must have pencil pocket on left sleeve. 
• Must have under arm gusset for ease of movement. 
• Must have extended drop tail with side vents. 
• Shall have built in stays in collar to prevent curling. 
• Shall have 3 button front placket.  
• Must contain anti-microbial protection. 
• Must have soil release finish. 
• Must be moisture wicking fabric. 
 
 

  
 

 
FABRIC TYPE 

• Must be 100% polyester 
• Must be 7.2 oz. Double Pique 

 
                                   

 
                                  COLOR: Navy 
 
                                  SIZES: must be available in sizes XS to 4XL, inclusive 

 
 

 
4) JACKET: 511 SIGNATURE SERIES DUTY JACKET STYLE 

48103 OR EQUAL 
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GENERAL  
 Must have removable hood or hood that stows in the 

collar. 
 Must have Zip thru collar. 
 Both shell & liner must be machine washable & 

dryable. 
 There will be no zipper, pocket or grommets on the 

right and left chest. 
 
FABRIC TYPE  

 Must have100% Nylon Shell. 

 Must be waterproof and  blood- borne pathogen-resistant. 

 Must include removable THINSULATE® liner or Equal. 

 Must have THINSULATE® lining or Equal in side pockets. 

 Must have 3 pc. Waist band with elastic across back hem. 
 

STITCHING & FINISHING: 

 Must have single needle stitching: hood cord tunnel, sleeve 
cuffs, hem sweep 1/2 elastic, hand cargo patch pocket, lining 
patch pocket. 

 Shall have Edge stitch: hood style line seam, hood bill, hood 
neckline join seam, collar edge, inside collar band, armholes, 
sleeve tabs,   hand cargo pocket inverted pleat, hand cargo 
patch pocket, sleeve welt, patch pocket lining. 

 Must have heavy fusible interface at all pocket flaps, welts, 
front placket, hems, cuff tabs, collar. This is to provide 
shaping, firming and support. 

 Elastic 1" width: Shell back waistband, in tunnel & side seam 
snap tabs. 

 Must have Nylon stretch tape: bi-swing feature across back. 
Must be able to be stowed way in back compartment of jacket. 

 Must have 2” Silver reflective tape strip to be sewn on back of 
pull out panel. 
 

BAR TACK & REINFORCEMENT:  

 Must have Horizontal bar tacks: sleeve welt, top of back bi-
swing, back pull out welt ends. 
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 Must have Vertical bar tacks: hood edge cord tunnel, top and 
bottom of placket front, cf zipper, hand cargo patch pocket, 
lining patch pocket corners. 

 

CLOSURES: 
 

 Must have YKK #3 vislon back to back sliders or equal, 
closed end: #5c shell side seam zippers. 

 Must have YKK #3 coil reversed tape zipper or equal 
13":back pull out pocket access 

 Must have YKK #3 coil pin lock zipper or equal: 
Embroidery access points underarms and across back. 

  Non branded snaps 12.5 mm, black: Shell (5) hidden 
snaps on center front placket, (2) inside sleeve 
connection tabs, (4) pocket flaps, (2) hood/collar 
connection, (1) inside center back neckline, hem tabs 
(shell 2), hood front (2).  

 Must have Cotter pin P button detail: pocket flaps. 
 Must have Velcro hook and loop, 1/2" x 1 1/2": Shell 

jacket hand pocket opening, loops on top and hooks on 
bottom. 

 Must have Velcro hook and loop, 3/4" x 3": Shell 
vertical chest pocket opening, loops on top, hooks on 
bottom. Set 1/4" from the edge, centered, 1 1/2" apart, 
hood attachment inside collar 

 Must have Velcro loop 1" x 3 1/2": Shell cuffs, set 
horizontally 1/2" from bottom edge and 1" from seam. 

 Must have Velcro hook, 3/4" wide: Shell 12 1/2" long, 
back pull-out id panel on top edge, hood bottom edge, 
inside collar for hood attachment. 

 Must have Velcro loop 3/4" wide: Shell 12 1/2" long, 
back pull-out attachment flap on jacket. 
 
 

LABELS 
 Labels will indicate manufacturer, size, care, fabric 

content. 
 

SIZES  
 Must Be Available In Sizes XS - 5XL   Regular/Long 

sizes. Jacket is to be unisex for both Men & Women. 
 

COLOR 
 Dark Navy 5.11 Tactical Series or Equal 
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5) BADGE: EMBROIDED LEFT CHEST 
 
GENERAL 

 Must be embroidered version of Blackinton B523 or equal badge 
used by WVDJS for placement on polo shirts & jackets. Is to be 
embroidered on left chest. 

STITCHES & SIZE 

 Total # of stitches is 21,530 and size is 2.64 W x 3.46 H 

COLOR:  

 Must be Silver with Black Lettering or Gold with Black lettering. 
Gold is for rank of Lt. and up.  
 

 Gold:  Gall’s ED0534 or equal containing the following thread 
colors:  Tape ID 1000008060A, GLD – 1771, BLK – 1800, SKBL 
– 1828, HGRN – 1902, GLD – 1771, RED – 1747, RYL – 1676, 
BRN – 1659, WHT – 1801, GLD – 1771. 

 

 Silver:  Gall’s ED0535 or equal containing the following thread 
colors:  Tape ID 1000008060B, SIL – 1886, BLK – 1800, SKBL 
– 1828, HGRN – 1902, SIL – 1886, RED – 1747, RYL – 1676, 
BRN – 1659, WHT – 1801, SIL – 1886. 
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6) INSIGNIAS-METAL: 

 
 Clutch back metal rank insignia suitable for use on collar of polo 

shirt and jacket.  Insignia to be priced as sets.   
 

 Insignias to include: 
                                             Gold: Major, Capt., Lt. 
                                             Silver: Sgt. and Cpl. 
 
                                       INSIGNIA Pin Specifications  
 
 

 Major Insignia (GOLD) Blackinton Model # A982-3 or Equal 
W/ clutch back attachment. 

 
 

                                                       
 
 
 

• Capt. Bars (GOLD,), Blackinton Model #J63 or equal 
                                               Measures 3/4"H x 3/4"W with clutch back attachment. 
 
 

                                                   
 
 
 

 Small Lieut. Bars (GOLD,), Blackinton Model #J61 or equal 
                                                    Measures 3/4"H x 1/4"W with clutch back attachment. 
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  Sgt. Chevrons to be used by Corrections Officer 4 (GOLD) 

Blackinton Model#J59 or equal 
                                               Measures 3/4"H x 3/4"W with clutch back attachment.  
                                               
                                               
 
 
 
 
 

 Corporal to be used by Corrections Officer 3  (SILVER),           
Blackinton Model #J57or equal 

 
 
 
 
 
 
 
 
 

 Private  to be used by Corrections Officer 2 (SILVER), Blackinton 
Model: #56 or equal 

 
 
 
 
 

 
 

 
 
 
 

7) FLAG 
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• Description: Galls Item# UA155 or equal. 
• Measures 2 ½”  
• American Flag to be sewn on right chest of jacket. 

                       
  

8) DIVISION SHOULDER PATCH  
 

• To be sewn on both Right and Left shoulder sleeve of jacket 
1” down from shoulder seam. 

• Full color uniform shoulder patch. 
• Description: Gall’s or Equal, Navy blue background E929, 

Border Color Gold #546 and the following thread  colors 
embroidered in the body of the patch: Gold #546, White # 
800, Green #232, Brown #736, Light Blue #364, Navy Blue 
# 335 and Red #701. 
 
Size is Approx. 3 ½” wide and 4” high. 
 
See Below 
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9) KEVLAR GLOVE:  TACT GEAR TG110 OR EQUAL 
 Must be made of water resistant Neoprene fabric with 

100% Kevlar® liner & synthetic leather with non-slip 
synthetic leather palms. 

 Must have adjustable wrist closure. 
 Color:  Black 
 Sizes: Must be available in sizes Small to 2XL, inclusive. 

 
10)  GLOVE CASE: DYNA MED OR EQUAL 

 Must be Double glove pouch. 
 Must be 900 denier polyester construction.   
 Shall have hook and loop closure.   
 Shall hold two pair gloves. 
 Will fit belts up to 2” Wide. 
 Color: Black 

 
11)  BELT: TRU SPEC Range Belt OR EQUAL 

 Must be 100% Nylon Webbing 
 Must be 1 ¾” wide. 
 Must have Non –corrosive metal buckle with black matte 

finish.  
 Color: Black 
 Sizes: Small to 3X  inclusive 

 
              

12)  WATCH CAP-BEANIE: 5.11 STYLE 89250 OR EQUAL 
          

                                    GENERAL: 
 Traditional watch cap design in double layered fleece 

fabric. Must have four vertical flat seams converge at the 
top of the cap. 

 Must be reversible. 
 Must be machine washable & dryable. 

                 
                                   FABRIC TYPE 

 Must be100% polyester single sided fleece. 
 

                                   STICHING & FINISHING: 
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 Must have 4 needle cover stitch with all ends securely tied back to 
prevent the stitch from unraveling. Single needle construction 
across ends of cover stitch to keep them secure. 

 Must have double layer fleece fabric. 

 Prefer have no identifying marks, if has markings or logo 
the thread must be same color as beanie. 

 Must be reversible. 
   

                                   BARTACK & REINFORCEMENT: 
 Must have Single needle construction across ends of cover 

stitch to keep them secure. 
 

                                   COLOR: Black 
 
                                   SIZE: Small, Medium. Large, X- large. 

 S/M fits 6 7/8 – 7 3/8 ; L/XL fits 7 ½  - 7 ¾. 
 
 
 

                                  THE FOLLOWING RESTRAINT ITEMS WILL BE ORDERED  
                                  ONLY ON AN AS NEEDED BASIS TO REPLACE EXISTING  
                                  RESTRAINTS WHEN BROKEN. 
 

13)  HANDCUFFS: PEERLESS® MODEL 700 OR EQUAL  
 Must have nickel plated steel construction.         

 Must have heat treated Steel chain. 
 Double lock system with 19 locking positions 

and must include two (2) keys. 
 Inner perimeter must  measure 5-3/4" to 7-7/8"  
  10oz. weight. 

 
14) HANDCUFFS: OVERSIZED, PEERLESS® OR EQUAL   

 Must have Nickel plated steel construction. 
 Double lock system with 20 different locking positions 

                                                 and must include two (2) keys. 
 Inner perimeter must measure 8-1/4" to 10-3/4". 
 Weight 19oz. 
 
 

15) HANDCUFF BOX: CTS Thompson OR EQUAL 
  Must have covered key holes for added security. 
  Double lock must be accessible from slots on the side. 
  Must have capability to be padlocked and used with belly 

chain. 
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  Must be made of steel.   
  Weight 6 oz. 
 

 
16) LEG RESTRAINTS: PEERLESS® OR EQUAL 

 Must be nickel plated steel.  
 Must have 15"  steel chain. 
 Inner perimeter must measure 8-1/4" to 10-3/4". 
 Shall have Double lock system with 20 locking positions  

             and must include two (2) keys. 
 Weight 20oz. 

 
17) LEG RESTRAINTS: OVERSIZED PEERLESS® OR EQUAL 

 Must be nickel plated steel.  

 Must have 15"long heat-treated steel chain. 
 Inner perimeter must measure 8-1/4" to 10-3/4". 
 Shall have Double lock system with 22 locking positions  

              and must include two (2) keys. 
 Weight 17oz. 

 
18) CHAIN RESTRAINT BELT: GALLS ITEM # RS130 OR 

EQUAL 
 Must have 72" nickel-plated chain. 
 Must have cuff clip. 
 Must be adjustable to fit all sizes. 

 
 

                                                              
                                                                                            

3.2 SERVICE SPECIFICATIONS 

 Successful vendor must be able to provide all items listed on bid 
sheet. 

 The successful bidder will maintain service levels of 95% or 
better on time delivery.   

 Warranty – All products and product embellishments must be 
new and meet the specifications they are intended for.  Products 
will be warranted free from defects in materials and workmanship 
for a period of one year.  Proper care and laundering are required 
by State of WV personnel in order to maintain the warranty terms. 
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 SUCCESFUL VENDOR WILL SUBMIT ONE (1) 
SET OF PANTS & POLO SHIRT OF EACH SIZE 
TO EACH FACILITY LISTED FOR SIZING 
PURPOSES.  (PREFERRABLY DIFFERENT 
COLORS THAN SPECIFIED FOR UNIFORMS.)   

 The agency reserves the right to add additional 
facilities if needed to utilize this contract.  

 
 SEE LIST OF FACILITIES BELOW: 

                                    
                   Gene Spadaro Juvenile Ctr.                   Donald R. Kuhn Juvenile Ctr. 
                   106 Martin Drive                                   1 Lory Place 
                   Mount Hope, WV 25880                       Julian, WV 25529 
                   Tel. 304-877-6890                                 Tel. 304-369-2976 
                                                     
 
                   Tiger Morton Juvenile Ctr.                     Robert L. Shell Juvenile Ctr. 
                   60 Manfred Holland Way                       2  O’hanlon Place         
                   Dunbar, WV 25064                                Barboursville, WV 25504 
                   Tel. 304-766-2616                                 Tel. 304-733-0871 
 
                  Lorrie Yeager Juvenile Ctr.                    Sam Perdue Juvenile Ctr. 
                  907 Mission Drive                                  843 Shelter Road 
                  Parkersburg, WV 26101                         Princeton, WV 24739 
                  Tel. 304-420-4860                                  Tel. 304-425-9721 
 
                 J.M. “Chick” Buckbee Juvenile Ctr.       Vicki V. Douglas Juvenile Ctr 
                 One Jerry Lane                                        900 Emmett Rousch Dr. 
                 Augusta, WV  26704                               Martinsburg, WV  25401 
                Tel. 304-496-1341                                   Tel. 304-267-0164 
 
                 Kenneth “Honey” Rubenstein Center 
                 141 Forestry Camp Rd. 
                 Davis, WV  26260 
                 Tel. 304-259-5241 
 
                           

 Vendor will provide samples of all items requested for 
evaluation purposes. The vendor will have five (5) 
business days to submit the samples if requested by WV 
Purchasing Division.  Samples are to be sent to the 
following address: 
 
West Virginia Division of Juvenile Services 
1200 Quarrier St. 
Charleston, WV  25301  
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 Items being bid as Equal must have literature and  
documentation proving they meet the required  

                                                 specifications as listed above in section 3.1 through 
 3.1.18.    Vendor will be disqualified if literature and  
documentation are not submitted with each item bid as 
equal. This must be submitted with the bid 
     

                                                                  
                                                                      
                                           
4. CONTRACT AWARD: 

 
4.1 Contract Award:  The Contract is intended to provide Agencies with a               
purchase price on all Contract Items.  The Contract shall be awarded to the 
Vendor that provides the Contract Items meeting the required specifications for 
the lowest overall total cost as shown on the Pricing Pages. 

 
4.2 Pricing Pages:  Vendor should complete the Pricing Pages by entering bid 
price per unit then multiplying by the estimated order quantities to arrive at the 
extended price. There will be no estimated quantities for the restraint items as 
those will be ordered on an as needed basis. Agency is seeking only a per unit 
price. Vendor should complete the Pricing Pages in their entirety as failure to do 
so may result in Vendor’s bids being disqualified.     
 

The Pricing Pages contain a list of the Contract Items and estimated 
purchase volume.  The estimated purchase volume for each item represents 
the approximate volume of anticipated purchases only.  No future use of the 
Contract or any individual item is guaranteed or implied.   

 
Notwithstanding the foregoing, the Purchasing Division may correct errors 
at its discretion.  Vendor should type or electronically enter the information 
into the Pricing Pages to prevent errors in the evaluation.  The Pricing Pages 
were created as a Microsoft Excel document and Vendor can request an 
electronic copy for bid purposes by sending an email request to the 
following address: Dean.C.Wingerd@wv.gov 

 
 
5. ORDERING AND PAYMENT: 

 
5.1 Ordering:  Vendor shall accept orders by regular mail, facsimile, e-mail, or any other 

written forms of communication.  Vendor may, but is not required to, accept on-line 
orders through a secure internet ordering portal/website.  If Vendor has the ability to 
accept on-line orders, it should include in its response a brief description of how 
Agencies may utilize the on-line ordering system.  Any on-line ordering system 
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must have the capability to restrict prices and available items to conform to the 
Contract items. Vendor shall ensure that its on-line ordering system is properly 
secured prior to processing Agency orders on-line.  
 

5.2 Payment:  Vendor shall accept payment in accordance with the payment 
procedures of the State of West Virginia. Vendor must accept WV Purchasing Card  
as a method of payment. 

 
 

6. DELIVERY AND RETURN: 
 

6.1 Delivery Time:  Vendor shall deliver standard orders within TEN (10) working 
days after orders are received. Vendor shall ship all orders in accordance with the 
above schedule and shall not require a minimum delivery quantity.   
 

6.2 Late Delivery:  The facility placing the order under this Contract must be notified 
in writing if orders will be delayed for any reason.  Any delay in delivery that could 
cause harm to an Agency will be grounds for cancellation of the delayed order, 
and/or obtaining the items ordered from a third party.   

 
Any Agency seeking to obtain items from a third party under this provision must 
first obtain approval of the Purchasing Division.  
 

6.3 Delivery Payment/Risk of Loss:  Standard order delivery shall be F.O.B. 
destination to the Ordering centers location.  Vendor shall include the cost of 
standard order delivery charges in its bid pricing/discount and is not permitted to 
charge the Agency separately for such delivery.   
 

6.4 Return of Unacceptable Items:  If the Agency deems the Contract Items to be 
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 
and with no restocking charge. Vendor shall either make arrangements for the 
return within five (5) days of being notified that items are unacceptable. If the 
original packaging cannot be utilized for the return, Vendor will supply the Agency 
with appropriate return packaging upon request.  All returns of unacceptable items 
shall be F.O.B. the Vendors location. The returned product shall either be replaced, 
or the Agency shall receive a full credit or refund for the purchase price, at the 
Agency’s discretion. 

 
6.5 Return Due to Agency Error:  Items ordered in error by the Agency will be 

returned for credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor 
shall not charge a restocking fee if returned products are in a resalable condition.  
Items shall be deemed to be in a resalable condition if they are unused and in the 
original packaging.  Any restocking fee for items not in a resalable condition shall 
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced 
value of the returned items. 
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7. MISCELLANEOUS:  
 

7.1 No Substitutions:  Vendor shall supply only Contract Items submitted in response 
to the RFQ unless a contract modification is approved in accordance with the 
provisions contained in this Contract.   
 

7.2 Vendor Supply:  Vendor must carry sufficient inventory of the Contract Items 
being offered to fulfill its obligations under this Contract.  By signing its bid, 
Vendor certifies that it can supply the Contract Items contained in its bid response. 

 
7.3 Reports:  Vendor shall provide quarterly reports and annual summaries to the 

Agency showing the Agency’s items purchased, quantities of items purchased, and 
total dollar value of the items purchased.  Vendor shall also provide reports, upon 
request, showing the items purchased during the term of this Contract, the quantity 
purchased for each of those items, and the total value of purchases for each of those 
items.  Failure to supply such reports may be grounds for cancellation of this 
Contract. 

 
7.4 Contract Manager:  During its performance of this Contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 
Vendor’s responsibilities under this Contract.  The Contract manager must be 
available during normal business hours to address any customer service or other 
issues related to this Contract.  Vendor should list its Contract manager and his or 
her contact information below. 

 
Contract Manager:  ______________________  
Telephone Number:  ________________________ 
Fax Number:  ______________________________ 
Email Address:  ____________________________ 
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