


SOLE SOURCE DETERMINATION 
 

The Purchasing Division has been requested to approve a sole source 
purchase for the commodity or service described below.  Pursuant to 
West Virginia Code 5A-3-10c, the Purchasing Division is attempting 
to determine whether the commodity or service is a sole source 
procurement.  If you believe your company meets the required 
experience and qualification criteria stated below, please e-mail the 
Purchasing Division Buyer at Roberta.A.Wagner@wv.gov with a copy 
to w.michael.sheets@wv.gov to express your interest in the project.  
Please forward any and all information that will support your 
company’s compliance with required qualification and eligibility 
criteria along with any other pertinent information relative to this 
project to the Purchasing Division no later than 1:30 PM on 
___4/29/2013_______.  
 
Requisition Number:CSE13089 Department/Agency: DHHR/BCSE 
 
Detailed Description of Project:  The Bureau for Child Support 
Enforcement needs the ability to access statewide county Circuit Clerks office 
file images via a secure Web Access Portal for 37 counties that will allow us 
access to some or all of the following Circuit Court Files for child support case 
processing and are approved by the Circuit Court Judges as contractor of 
choice:   

1. Domestic Relations 
2. General Civil 
3. Miscellaneous Proceedings 
4. Absent Parent Civil Appeal from Magistrate Court 
5. Administrative Appeals 
6. Bound Over 
7. Misdemeanors 
8. Felony 
9. Misdemeanor Appeals 

 
To pay a set monthly fee for one set of credentials to be utilized statewide to 
thirty-seven (37) counties to allow BCSE the ability to access county Circuit 
Clerk’s office file images via Circuit Express Web Access Portal. 
 
Proposed Sole Source Vendor: Software Computer Group, Inc. 
 
Specific Eligibility Criteria:  The gatekeeper (aka contractor) of the web 
access portal must be able to provide unlimited statewide online access to 
the attached list of thirty-seven (37) WV county case dockets and some or all 
their documents for a set monthly fee. The contractor must be approved by 
the Circuit Court Judges.   
 
Specific Qualification Criteria:  At a minimum, the service must allow for 
a secure distribution application to any number of authorized users they 



train, making access available from multiple redundant locations, and/or 
multiple agencies, requiring only a PC or laptop or web appliance and valid 
connection method of web accessibility (i.e. DSL, cable, modem/dial-up), T1, 
T3, satellite, cellular, or other). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 






























