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GENERAL TERMS & CONDITIONS :
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendot/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.html
and is hereby made part of the agreement provided that the Agency meets the definiton of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp://iwww.state.wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11



State of West Virginia Request for TAFGNUNBER:

Department of Administration  Quotation SMC21079 2
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 TRRA LYLE
304-558-2544

RFQ COPY
TYPE NAME/ADDRESS HERE

DIVISTION OF CORRECTIONS

£8T. MARYS CORRECTIONAL CENTER
(COLIN ANDERSON CENTER)

STATE ROUTE 2

ST. MARYS, WV

26170 304-558-2036

04/13/2012
BID OPENING DATE: 05/22/2012 BID OPENING TIME 01:30PM

MANDATORY PRE-BID

MANDATORY PRE-BID WILL BE HELD ON 04/p5/2012 AT
D:00 AM AT THE ST| MARS CORRECTIONAL
ENTER LOCATED AT R880 NORTH PLEASANT HIGHWAY
'. MARYS, WV|2617p. ALL INTERESTED
ARTIES ARE REQUIRED TO| ATTEND THIS MEEIING.

AILURE TO AT[END [HE MANDATORY PRE-BID| SHALL RESULT IN
[SQUALIFICATION OF THE| BID. NO ONE PERSON MAY
FPRESENT MORE THAN ONE|( BIDDER.

JOmonQE

4

N ATTENDANCE| SHEE[' WILL BE MADE AVAILABLE FOR ALL
DTENTIAL BIDPERS 'O COMPLETE. THIS WILL SERVE AS THE
FEFICIAL DOCUMENT VERIFYING ATTENDANCE AT THE MANDATORY
RE-BID. FAILURE ['O PRPVIDE YOUR COMPANY AND
FPRESENTATIVE NAME ON ['HE ATTENDANCE SHEET WILL RESULT
N DISQUALIFI{ATION OF [[HE BID. THE STATE WILL NOT
CCEPT ANY OTHER DPCUMENTATION TO VERIFY ATTENDANCE.

HE BIDDER IS| RESPPNSIBLE FOR ENSURING FHEY HAVE
DMPLETED THE| INFORMATIDN REQUIRED ON THE ATTENDANCE
HEET. THE PPURCHABING DIVISION AND THE| STATE AGENCY
[LL NOT ASSUME ANE RESPONSIBILITY FOR A BIDDER-S
AILURE TO COMPLETE THE| PRE-BID ATTENDANCE SHEET. 1IN
DDITION, WE REQUEET THAT ALL POTENTIAL|BIDDERS INCLUDE
THEIR E-MAIL ADDREBS AND FAX NUMBER.

T

mMEZnQHEPHYYO™ P

i

ALL POTENTIAL|BIDDERS ARE REQUESTED TO ARRIVE PRIOR TO
THE STARTING TIME FOR THE PRE-BID. BIDPERS WHO ARRIVE
LATE, BUT PRIQR TO| THE DISMISSAL OF THE| TECHNICAL
DRTION OF THE PRERBID WILL BE PERMITTED TO SIGN IN.
[DDERS WHO ARRIVE|AFTER CONCLUSION OF THE TECHNICAL
DRTION OF THE PRERBID, | BUT DURING ANY $UBSEQUENT PART
" THE PRE-BID WILL. NOT|BE PERMITTED TO|SIGN THE

T

T

Owww

SIGNATURE 7 TELEPHONE DATE

RLE P ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia

Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for

Quotation

SMC21079

304-

TARA LYLE

558-2544

DIVI
ST.

ST,
26

SION OF CORRECTIONS
MARYS CORRECTIONAL CENTER

(COLIN ANDERSON CENTER)
STATE ROUTE 2

MARYS, WV

170 304-558-2036

JATE PRINTE

04/

BID OPENING DATE:

05/22/2012

BID OPENING TIME

01:

=

ool — B AN O I — ol -1

—Nel_N=Ne

HIS CONTRACT
TS AGENCIES,
ONDITIONS AND PRI

ENEWAL: THIS
RITTEN CONSHENT OF
UBMITTED TO |THE D

=

IAYS PRIOR TQQ THE
E IN ACCORDANCE W

IGINAL CONTRACT |AND S
CCESSIVE ONE (1)| YEAR
CELLATION:| THH DIRH

IGHT TO CANCEL TH
TICE TO THE

PPLIED ARE PF AN

TH THE SPECIIFICATIONS

EN MARKET C|LAUSE|:
THORIZE A SPENDING UN

NLESS SPECIHIC PﬁOVISI
DOCUMENT
OR HOLITI
HE LIFE OF THE CONTRA(Q

CONTIRACT

VENDOR IF

TTENDANCE SHEET.
XHIBIT 1

IFE OF CONTRACT: | THIS
WARD AND EXTENDS |FOR A
EAR OR UNTII SUCH "REA
S NECESSARY |TO OHTAIN
RIGINAL CONTRACT. THE
OT EXCEED TWELVE [(12)
IME" THE VENDOR MAY TH
EASON UPON @IVING THE
RITTEN NOTICE.

CING

THE
IRECT
EXPIR
ITH T

IS CQ

INFE

THE

CONTRACT BECOME
PERIOD OF ONE
SONABLE TIME" TH
A NEW CONTRACT (
"REASONABLE TIM
MONTHS. DURING
RMINATE THIS CON
DIRECTOR OF PUR(

ONS ARE STIPULAT
BY THE STATE OF
CAL SUBDIVISIONS
SET FORTH HEREIN
T

MAY BE RENEWED U
SPENDING UNIT AN
OR OF PURCHASING
ATION DATE. SU(Q
HE TERMS AND CON
HALL BE LIMITED
PERIODS,

CTOR OF PURCHAST
NTRACT IMMEDIATE
THE COMMODITIES
RIOR QUALITY OR
OF THE BID AND

DIRECTOR OF PUR

S EFFECTIVE ON
1)

EREAFTER AS

R RENEW THE

E" PERIOD SHALL
THIS "REASONABLE
TRACT FOR ANY
HASING 30 DAYS

ED ELSEWHERE IN
WEST VIRGINIA,

, THE TERMS,
ARE FIRM FOR

PON THE MUTUAL
D VENDOR,
THIRTY (30)

H RENEWAL SHALL
DITIONS OF THE
TO TWO (2)

NG RESERVES THE
LY UPON WRITTEN
AND/OR SERVICES
DO NOT CONFORM

CONTRACT HEREIN.

CHASING MAY

IT TO PURCHASE O

N THE OPEN

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

2019 Washington Street East

Quotation

SMC21079

TARA
3104 -

LYLE
558-2544

A PT. MARYS CORRECTIONAL CENTER
41(COLIN ANDERSON CENTER)

ATE PRINTEL

04/13/2012

BID OPENING DATE:

05/22/2012

BTID O

ENING TIME

01:30PM

MARKET, WITHOUT THE FIL
ESTIMATE, ITEMS SPECIFI
IMMEDIATE DEL{IVERY| IN E
CAUSES (INCLUPING
TRANSPORTATION OR
VPLUME OF WORK) .

NSURANCE: SUCCESSFUL V
DVERAGE OF CPMMERCIAL
RIOR TO ISSUANCE PF TH
PECIFIED IN THE BID DO
NSURANCE COVERAGE

HWnYgOQH

DRKER'S COMPENSAT[ION:
FRTIFICATE FROM WPRKER

Q=

ANKRUPTCY : LN THE EVE
DR BANKRUPTC) PROTECTI
ALLY NULL ANp VOIpD, AN
RDER .

onHW

REV. 9/98

EKHIBIT 4

LPCAL GOVERNMENT BPDIES|:

IN THE BID HIE REFUSAL

AND CONDITIONE OF [HE B
AND OTHER LOCAIL GOVERNM
D POLITICAL BUBDINISIO
TRGINIA., IF|THE WVENDO
RICES, TERMS| AND| COND
DLITICAL SUBPIVIS[IONS

[.LEARLY INDICATE SPCH R
UALL NOT PREJUDICE THE
ANNER

1 2hoogo<H

TNG OF A REQUISI
ED ON THIS CONTR
MERGENCIES DUE T

BUT NOT LIMITED TO DE
AN UNANTICIPATED INCR

ENDOR SHALL FURN
GENERAL LIABILIT
E CONTRACT. UNL
CUMENTS, THE MIN

VENDOR IS REQUIR
'S COMPENSATION

NT THE VENDOR/CO
ON, THIS CONTRAC
D IS TERMINATED

UNLESS THE V
'O EXTEND THE PR
D TO COUNTY, SC
ENT BODIES, THE

NS OF THE STATE

R DOES NOT WISH

TTIONS OF THE BI
OF THE STATE, TH
FFUSAL IN HIS BI
AWARD OF THIS C

I'ION OR COST
ACT FOR

D UNFORESEEN
LAYS IN

EASE IN THE

TSH PROOF OF
Y INSURANCE

' IS AUTOMAT

[CES, TERMS,
HOOL, MUNICI

DF WEST
'O EXTEND TH
D TO ALL

ESS OTHERWISE
CMUM AMOUNT OF
REQU[IRED IS $250,000]|

ED TO PROVIDE A
TF SUCCESSFUL.

NTRACTOR FILES

WITHOUT FURTHER

ENDOR INDICATES

BID SHALL EXTEND

f. VENDOR MUST
D. SUCH REFUSAL
DNTRACT IN ANY

I-

PAL

E

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



Request for
Quotation

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

SMC21079 5

ARA LYLE
04-558-2544

W

RFQ COPY
TYPE NAME/ADDRESS HERE

DIVISION OF CORRECTIONS

§/ST. MARYS CORRECTIONAL CENTER
1{(COLIN ANDERSON CENTER)

STATE ROUTE 2

ST.
26

MARYS, WV

170 304-558-2036

ATE PRINTE

04/13/2012

BID OPENING DATE: 05/22/2012

BID OPENING TIME

01:30PM

REV. 3/88

B

QURRENTLY UTILIZES A VI
7S ISSUED THROUGH |A BAN
MUST ACCEPT THE STATE O
dARD FOR PAYMENT QF ALIL
AGENCY AS A CJONDITION O

THIS TEAM EXHIBIT
VIERSION WHICH
HTTP: //WWW.STATE.WV.US/
NOTT
Al SIGNED BID MUST
DEPARTMENT OF| ADMI
BUILDING| 15

CHARLESTON, WV 25

THE BID SHOULD CONTAIN
THE ENVELOPE PR THE BID

SEALED BID

URCHASING CARD AJCEPTANCE:
SA PURCHASING CARD PROGRAM WHICH
K. THE SUCCESSHUL VENDOR

THE STATE

F WEST VIRGINIA

F AWARD,

VENDOR PRHEHFERENCE CERTIFICATE

HAS BEEN REPLACED BY
IS AVAILABLE HERE:
ADMIN/PURCHASE/VRC/VENPREF . PDF

CE

BE SUBMITTED TO:

NISTRATION

PURCHASING DIVISION

2019 WASHINGTON STREET, EAST

305-0130

THIS INFORMATION
MAY NOT BE CONS

ORDERS PLACED BY ANY STATE

OF WEST VIRGINIA

VISA PURCHASING

THE ONLINE

ON THE FACE OF
LDERED:

SIGNATURE

TELEPHONE

DATE

TITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY

TYPE NAME/ADDRESS HERE

Request for TAFONUNBER TTPAGETTE
Quotation SMC21079 6
7 ADDRESS CORREAPONDENCE TO ATTENTION OF
TARA LYLE
3/04-558-2544

DIVI

(CoL

26

SION OF CORRECTIONS

ST. MARYS CORRECTIONAL CENTER

IN ANDERSON CENTER)

STATE ROUTE 2
ST. MARYS, WV

170 304-558-2036

TE PRIN

04/13/2012

BID OPENING DATE:

05/22/2012

BID O

PENING TIME 01:30PM

BID OPENING DATE:-|-----

BID OPENING T{ME: -|-----

PLEASE PROVIDE A FAX NUMBER IN CASE IT
REGARDING YOUR BID:

TO CONTACT YOU

6

*k ok kkk

THIS (IS THE END

OF RFQ SMC210

TS NECESSARY

79 *#*¥Ek¥ TOTAL;

E

. REVERSE SIDE FOR TERMS AND CONDITIONS

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



SMC21079
REQUEST FOR QUOTATIONS

PREVENTIVE MAINTENANCE FOR THE X-RAY MACHINE AT ST. MARYS
CORRECTIONAL CENTER

The St. Marys Correctional Center (SMCC), a West Virginia Division of Corrections
Facility (DOC), is soliciting a lump sum quotation for the preventive maintenance on a X-Ray
Machine.

An optional pre-bid meeting is scheduled for April 25, 2012 at 10:00 AM at the St. Marys
Correctional Center. Vendors interested in attending the meeting will need to call and register
with the following individual:

Name: Donna Harter
Phone: 304-684-5500
Email; Donna.J.Harter@wv.gov

Vendors quoting on this request for quotation SHALL comply with the below Specifications:
SPECIFICATION SECTION- PREVENTIVE MAINTENANCE ON A X-RAY MACHINE
PART 1- GENERAL

1.01 DESCRIPTION

A. The St. Marys Correctional Center (SMCC) is located three (3) miles
north of St. Marys, WV, and is located in Pleasants County. The
facility is located on State Route 2.

1.02 SUMMARY

A. The following are the specifications for the preventive maintenance on
a Liner MC-150 X-Ray Machine located at the St. Marys Correctional
Center Medical Department.

(1) Vendor must perform monthly cleaning of AFP Imaging Mini-
Med 90 X-Ray Film Processor. Serial Number: mm1988-90.
This process is to consist of cleaning and changing chemistry,
check the rollers, replenishment and recirculation, and check
the bearings.

(2) Vendor must run all tests on the machine before the tech
leaves, as well as leaving any solutions that are needed. (i.e.,
developer and fixer).




(3) Vendor must perform a annually preventive maintenance on

the Liner MC-150 X-Ray Machine which shall include making
sure that all parts are functioning properly, and that the
radiation field is checked.

(4) Vendor must be available during the hours of 6:00 AM and

8:00 AM when the X-Ray Tech is on-site. In addition, the
vendor must have at least a 24-hour turnaround time period
when emergency calls are made or pay liquidated damages in
the amount of $250.00 per day.

(5) Security measures, all vendors agree, must follow, and shall

comply with all St Marys Correctional Center’s security
measures. It is incumbent on the successful vendor to obtain a
copy of all such required measures from either the Associate
Warden of Security or the Business Office. |

(6) Monthly visits, the frequency and occurrence will be based on

mutually agreed with the successful vendor after award.

(7) Parts, should parts be needed, vendors must show and supply

proof of actual costs for any such parts and obtain approval
from the Medical Unit personnel. A 10% markup will be
allowed and paid on such pre-approved parts. This section
should not be construed to apply to routine miscellaneous
supplies. No such payments shall be made for ordinary and
routine supplies. '

(8) Factory Trained Technicians. Vendor shall supply to the

facility at a mutually agreed time certificates of any such
factory-trained technicians who will work on the subject a-ray
machine.

1.03 ADDITIONAL TERMS AND CONDITIONS

1. Invoices - Invoices shall be submitted to the Agency for payment

monthly (in arrears) and must include the following information:

2, The relationship of the Contractor to the State of West Virginia

shall be that of an independent Contractor and no principal-agent

relationship or employer-employee relationship is contemplated or

created by the parties to this Contract. The Contractor, as an

independent Contractor, is solely liable for the acts and omissions

of its employees and agents. The Contractor will be responsible
for selecting, supervising, and compensating any and all
individuals employed pursuant to the terms of this Contract.



Neither the Contractor nor any employees ot sub-Contractors of

the Contractor shall be deemed to be employees of the State for

any purposes whatsoever. The wages and salaries, taxes,

withholding payments, penalties, fees, fringe benefits, professional
liability insurance premiums, contributions to insurance and

pension or other deferred obligations, and licensing fees, etc., and

the filing of all necessary documents, forms and returns pertinent

to all of the foregoing are the Contractor’s responsibility. The
Contractor shall hold harmless the State of West Virginia and the
Agency and shall provide the State of West Virginia and the Agency with
a defense against any and all claims including but not limited to, the
foregoing payments, withholdings, contributions, taxes, social security
taxes and employer income tax returns. The Contractor shall not assign,
convey, transfer, sub-contract, or delegate any of its responsibilities and
obligations under this Contract to any person, corporation, partnership,
association, or entity without express written consent of the Agency.

3. Indemnification: The Contractor agrees to indemnify, defend, and
hold harmless the State and the Agency, their officers, and employees
from and against (1) any claims or losses for services rendered by any
subcontractor, person or firm performing or supplying services, materials,
or supplies in connection with the performance of the Contract; (2) any
claims or losses resulting to any person or entity injured or damaged by
the Contractor, its officers, employees, or subcontractors by the
publication, translation, reproduction, delivery, performance, use, or
disposition of any data used under the Contract in a manner not authorized
by the Contract, or by federal or state statutes or regulations; and (3) any
failure of the Contractor, its officers, employees or sub-contractors to
observe state and federal laws, including but not limited to labor and wage
laws.

4, The Contractor shall procure all necessary permits and licenses to
comply with all applicable laws, federal, state or municipal along with all
regulations and ordinances of any regulating body.




10

5. The Contractor shall pay any applicable sales, use or personal
property taxes arising out of this Contract and the transactions
contemplated thereby. Any other taxes levied upon this contract, the
transaction, or the equipment, or services delivered pursuant hereto shall
be borne by the Contractor. It is clearly understood that the State of West
Virginia is exempt from any taxes regarding performance of the scope of
work of this contract.

1.04 SUBMITTALS

A. Product Data

B. Field Test Reports

Part II - AWARD

2:1

The contract will be awarded to the vendor with the lowest grand total amount
meeting all of the specifications with the most complete bid. Without exception,
the bid price shall be all inclusive of everything, to include travel, lodging, meals,
supplies or any other incidentals. It is preferred that Vendors use the attached bid
form. Please note the estimated quantity for parts usage is an estimation for
bidding purposes only. Amounts may be more or less.



SMC21079-St. Mary's Correctional Center

Bid Form
Item # Description Estimated Quantity Unit Price Extended Amount
1 |Monthly FI;t Rate for Preventive Maintenance on X-Ray machine 12 months
2 |Parts Usage % mark-up 5,000 %
Failure to use this form may result in disqualification GRAND TOTAL: $
Bidder / Vendor Information:

Name:

Address:

Phone# :

Email Address:

Authorized Signaure:

TT



RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or-agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of .20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavif (Revised 12/16/09)

1.2




Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, ‘

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

|

3. Application is made for 2.6% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:

' Bidder is anindividual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

| o

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’'s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines thata Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entilled to receive.
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