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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies -and Information
Security Accountability Requirements, set forth in http://www.state .wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. '

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. Items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/16/09
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HUT988

REQUEST FOR QUOTATIONS

OPERATION, REPAIR, MAINTENANCE, MONITORING, AND SAMPLING OF AN EXISTING 200,000
GALLON PER DAY SEWAGE COLLECTION AND TREATMENT SYSTEM FOR THE HUTTONSVILLE
CORRECTIONAL CENTER

The Huttonsville Correctional Center (HCC), a West Virginia Division of Corrections Facility
(DOC), is soliciting a lump sum quotation for the Operation, repair, maintenance, monitoring,
and sampling of an existing 200,000 gallon sewage collection and treatment system.

A mandatory pre-bid conference will be scheduled for Wednesday October 27, 2011 at 10:00
AM at the Huttonsville Correctional Center. Vendors that are interested in attending the pre-bid
conference will need to contact and register with the following individual:

Name: Lance Yardley
Phone:304-335-2291
Email: Lance.Yardley@wv.gov

Vendors quoting on this request for quotations SHALL comply with the below Specifications:

SPECIFICATION SECTION- TO MONITOR, MAINTAIN, AND REPAIR A 200,000 GALLON PER DAY
SEWAGE COLLECTION AND TREATMENT SYSETM

PART 1- GENREAL
1.01 DESCRIPTION

A. The Huttonsville Correctional center (HCC) is located near the town of
Huttonsville in a rural area that is located in Randolph County.

1.02 SUMMARY

A. The following are the specifications for the operation, repair,
maintenance, monitoring, and sampling of the existing 2000,000 gallon
per day sewage collection and treatment system located at the
Huttonsville Correctional Center Complex.



(1) The winning bidder will be responsible for the operation, repair and
maintenance, monitoring, and sampling of an existing 200,000 gallon
per day sewage collection and treatment system which consists of a
mechanically cleaned bar screen, a 178,000 gallon Orbal aeration,
two (2) 28,200 gallon clarifiers, an ultraviolet disinfection system
which includes a 756 gallon ultraviolet disinfection chamber, a 3,030
gallon post aeration unit, a 6,000 gallon sludge mixing tank, a 74,000
gallon sludge holding tank, an 8,000 gallon wet well return, Spiral
Bar Screen, 50,000 GPD EQ basin, Oil and Water Separator and
Duplex Lift Station, and other necessary appurtenances.

(2) The winning bid contractor shall conduct operation and
maintenance visits in accordance with all operational standards and
guidelines mandated by the West Virginia Division of Environmental
Protection.

(3) The contractor shall provide all labor, materials, and bear expenses
necessary to include:
a. Laboratory Analysis
b. Treatment Chemicals that will be used at the Waste Water
Treatment Plant

The cost of any resampling due to delays or improper
sampling will be the responsibility of the contractor.

(4) The contractor must be available to meet with regulatory agency
personnel or inspectors.

(5) The contractor will be responsible for the payment of any of any
fines assessed by a regulatory agency as a result of the Contractor’s
failure to perform under the specification of this agreement.
Specifically, the Contractor will only be held liable for the gross
negligence found by these regulatory agencies shall be made by the
Contractor.

(6) The contractor must maintain all required files, records, and permits
in accordance with applicable regulations. Copies of the transactions
and report data, including maintenance logs, will be provided to the
Associate Warden of Operations if requested.




(7) The contractor will be required to respond within twenty-four (24)
hours a day, seven (7) days a week, for emergencies. Emergency
response time must be stated in the agreement and will respond on-
site no more than two (2) hours from the time of call out.

(8) The Contractor’s employee(s) assigned under this agreement shall
submit to a criminal background check performed by the
Huttonsville Correctional Center at no cost to the Contractor:

(9) The Contractor’s employee(s) assigned under this agreement must
attend an on-site security Orientation training. The Contractor shall
bear the cost of wages for this training.

(10)  The Contractor will ensure that the cleanliness/sanitation of the
waste water treatment plant and all areas associated are kept at a
high standard.

(11) The Contractor should submit with their bid, current applicable
state certifications for the qualified operations of the described
facilities.

(12) The Huttonsville Correctional Center shall provide all current
equipment for the operation of the waste water treatment plant and
will be responsible for the cost of replacement parts.

(13)  The Contractor will be responsible to identify any malfunctioning
equipment notify the owner of said equipment. The contractor will
be responsible to locate parts to make any repairs to any equipment
which will also include completing the purchase request so that the
owner can order parts and materials to make the necessary repairs.
The Huttonsville Correctional Center maintenance staff will be
responsible to make any necessary repairs to the malfunctioning
equipment.

(14) The winning contractor, Department of Agriculture, and the
Huttonsville Correctional Center will coordinate with each other for
the removal of the sludge. The Department of Agriculture will
provide a tractor, and the Huttonsville Correctional Center will
provide a driver for the tractor. Huttonsville Correctional Center will
also be responsible for the cost of any and all septic hauling that may
needed to include the removal/pumping of the oil/water separator.
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(15)  Huttonsville Correctional Center will provide lawn care and snow
removal (access road and parking area).

(16) Huttonsville Correctional Center will be responsible for control of
the pests at the treatment facility. This will include general rodent
control and bee control.

(17) The contractor and employee(s) must follow all Division of
Corrections policy directives and the Huttonsville Correctional
Center Operational Procedures.

(18)  If an emergency shall arrive that will greatly impact the operation
of the waste water treatment plant, Huttonsville Correctional Center
will provide the appropriate staff to assist in getting the emergency
resolved.

(19) The contractor shall provide for the following services as it
pertains to the treatment plant:

a.
b.
C:

Operational Labor

Lab Cost

Sampling Costs to include any resampling that may be
needed

Chemical usage based on the current operations at the time
of the contract signing.

(20) The owner shall provide the following items to the contractor to
help maintain the Waste Water facility:

T ST@ Mo Q0 T

Grease for the mechanical equipment

Oil for the lubrication of the equipment

Gasoline for the pressure washer and trash pump

Paint if needed

Cleaning Supplies

Garbage Bags

Grass Cutting

Salt for the use on the walkways

Snow removal on the entrance road and parking area along
with the lower roads by the filter beds.

(21)  The contractor will be responsible to identify any malfunctioning
equipment, and notify the owner of said equipment, and locate any
parts that maybe needed to make the repairs to the equipment
which shall also include completing the purchase request so that the
owner can order the parts and material that is needed to make the
repairs. The Department of Corrections maintenance staff is

11




responsible to make the repairs to any malfunctioning equipment.
The contractor may provide assistance in the repair process.

(22) The contractor shall be held liable only for gross negligence of
their duties as outlined by the Department of Environmental
Protection or the Environmental Protection Agency, and payment for
any fines and fees if assessed for contractors gross negligence found
by these regulatory agencies.

(23) The Department of Corrections will be responsible for the
removal of sludge from the treatment plant. The contractor will
coordinate with the Department of Corrections when the sludge is
ready to be land applied. The Department of Corrections will
coordinate with the Department of Agriculture to secure a tractor to
haul the sludge away. The Department of Corrections will provide a
driver for the tractor. (The contractor shall not be held liable for any
of the sludge hauling process as they do not have any control over
when the sludge can be hauled. They are dependent on the
Department of Corrections having a driver and the Department of
Agriculture having a tractor to haul the sludge and a field to haul it
to. It is unfair to expect the contractor to pay for a septic hauler to
haul sludge because the D.O.C or D.O.A could not coordinate the
removal of sludge.) This could be corrected in the future with the
purchase of a tractor by the Department of Corrections so that they
would not have to rely on the Department of Agriculture to provide
a tractor. The permit is in the process of being reissued and
additional fields are being added so that we have more places to
haul the sludge to.

(24) Garbage removal and the cost associated with it is the sole
responsibility of the Department of Corrections. The contractor shall
insure that the trash is bagged properly and deposited in the
dumpster.

(25) The Department of Corrections is responsible for the cost of any
and all septic hauling that may be needed.

(26)  The Department of Corrections will be responsible for the control
of pests at the treatment facility. This will include rodent control,
bee control, and any other pests that may be encountered.
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1.03 EQUIPMENT

A. The following equipment below will be needed to work on this project.

Spiral Bar Screen

50,000 GPD EQ Basin

Oil & Water Separator

New Duplex Lift Station

B. The owner being the prison will be responsible to pay for the Oil &
Water separator to be pumped out when needed. The contract will
advise the owner when the tank is in need of pumping.

1.04 ADWARD

The contract will be awarded to the successful vendor that meets all the
specifications, and has the lowest grand total amount.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax ar other amount of money owed fo the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality, any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose Jurisdiction is coextensive with one
or more counties or municipalities. “Related party’ means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entily whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount. 8

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this __ day of . 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for applicationis to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder s held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

“‘Check any combination of preference consideration(s) indicated above, which you are entitied to receive.
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