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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under Staie Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
heing made available. [n the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cance! any Purchase Order/Confract upon 30 days written notice to the seller.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
puschasing process. '

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. :

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaahtm
and is hereby made part of the agreement. Provided that the Agency meets the definiton of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor,

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/fwww state wv.us/admin/purchase/ptivacy/noticeConfidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases fto obtain information to enable the director or spending unit fto
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commedities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the inifial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further cerlify that 1 am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation farm.

2. [tems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, -
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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D SPECIFICATIONS FOR|{THE PROJECT. THE ADDENDUM
LIST SHALL BE |FORWARDED TO THE BUYER IN THE STATE
URCHASING DIVISIQN. THE ARCHITECT/ENGINEER SHALL ALSO
HAT APPLY |TC THE QRIGINAL BIDDING DOCUMENT
HALL ALSO ARPLY TC AN |ADDENDUM DOCUMENT. THE ONLY
XCEPTION MAY BE KFOR AN ADDENDUM THAT 15 ISSUED FOR THE

OLE PURPOSE |OF CHANGING A BID OPENING |[TIME AND/OR
s i SEE REVERSE SIDE FOR TERMS AND.CONDIFION i
SIGNATURE TELEPHONE DATE

1)

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Sireet East
Post Office Box 50130
Charleston, WV 25305-0130

7] TYPE NAME/ADDRESS HERE

Request for

Quotation

GSD116472 7

o AD

HESE

KRISTA FERRELL
B04-558-2596

SEE

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES DIVISTION
JOBSITE

SPECIFICATIONS

304-558-2317

DATE PRINTE

07/18/2011

BiD OPENING DATE:

DPATE.

REV. 11/96

EXHIBIT 10

DENDUM ACKNOWLEDGEME]

HEREBY ACKNOWLEDGE R

DENDUM (S)
Y PROPOSAL,

AND

DENDUM NOS
0.1
0. 2
0. 3
0. 4
0. 5

UNDERSTAND

PLANS

THAT
DENDUM (S) MAY BE

HAVE
AND

FATILI
CATS

ENDOR MUST CLEARLY UNI

EPRESENTATIQN MAIJ
RAL DISCUSSION H

E OR

AN O}

NT
RCEIPT OF THE FOI

E THE NECESSAR]
OR SPECIFICATIOL

JRE TO CONFIRM Ti
tE FOR REJECTION

DERSTAND THAT ANY

FFICTAL ADDENDUM

ASSUMED TO BE MADE DURING ANY
LD BETWEEN VENDOR'S REPRESENTATIVES
D ANY STATHE PER$ONNEIL. IS NOT BINDING
NFORMATION 1SSUED IN WRITING AND ADDED TO THE
PECIFICATIONS BY

LLOWING CHECKED
f REVISIONS TO
N, ETC.

{E RECEIPT OF THE
OF THE BIDS.

{ VERBAL

ONLY THE

1S BINDING.

- SEE REVERSE SIDE FOR TEAMS AND CONDITH

SIGNATURE

TELEPHONE

“IoaTE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY

| TYPE NAME/ADDRESS HERE

2019 Washington Street East

Request for ==

IBER -onoon

Quotation

GSD116472

KRISTA FERRELL
04-558-2596

SEE

SPECIFICATIONS

DEPARTMENT OF ADMINISTRATION
| GENERAL SERVICES DIVISION
: JOBSITE

304-558-2317

07/18/2011

BID OPENING DATE:

ooooooooooo

REV. 11/96

CONTRAC]

EST VIRGINI
ERSONS DESI
TATE MUST B
ICENSING BO
ICENSE., AP
E BY CONT
PITOL COMP
5305. TELE

STATE COI
ING TO PE]
LICENSED
RD I$ EMP(
LICATIONS
CTING THE
EX, BUILD]
HONE}| (304

EST VIRGINT
ROSPECTTVE
1LICENSE NUMB

STA
IDDE
R ON

E COI
TO
THEIL
BIDDER TO COMPLETE:
CONTRACTORS NAME:

JONTRACTORS LICEN$E NO

[ORS LICENSE
PDE 21-11-2 REQUT]
RFORM CONTRACTIN(
THE WEST VIRG]
DPWERED TO ISSUE
FOR A CONTRACTO!

NG 3, ROOM 319,
1) 558-7890.

BID.

ooooooooooooooo

THE SUCCESSFUL BIDDER
TOPY OF THEIR CONTRACT
A PURCHASE ORDER/(ONT

AP

ILL, BE REQUIRED
RS LICENSE PRIOCH
CT

LICABLE LAW

-

CNATURE

RES THAT ALL

: WORK IN THIS
[NTA CONTRACTORS
HE CONTRACTORS

CHARLESTON, WV

PE 21-11-11 REQUiiES ANY
INCLUDE THE CONT

CTORS

----------------

TC FURNISH A
£t TO ISSUANCE OF

RS LICENSE MAY BE
WEST VIRGINIA DIVISION OF LABOR

. SEE REVERSE SIDE FOR TERMS AND CONDITION

SIGNATURE

TELEPHONE

DATE

TITLE

FEN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR’




State of West Virginia
Depariment of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

2019 Washington Street East

Request for

L REYNUMBER-

Quotation

GSD116472 2

VS I

04 -

RISTA FERRELL

558-2596

SEE

I\ DEPARTMENT OF ADMINTSTRATION
#|{GENERAL SERVICES DIVISION
;| JOBSITE

SPECIFICATIONS

304-558-2317

BID OPENING DATE:

08/18/2011

THE WEST VIRGINIA |[STATH
AND REGULATICONS, AND TH

THE "REQUEST [FOR QUOTAT
DIVISION IS THE SQLE AT
BROCUREMENT .

ANY INFORMATION PROVIDE
INY OTHER SOURCE, [VERBA
R ALTERS THE INFQRMAT]
ESCRIBED IN |[THE ABOVE
FFECT.

HE O

ANKRUPTCY: [IN THE EVH
CR BANKRUPTQY PROTECTI]
CNTRACT NULI} AND [VOID,
ITHOUT FURTHER ORDER.

ol By M ¥

v

EV. 5/2009

NOT

A SIGNED BID |MUST [BE SU
DEPARTMENT OF ADMI

PURCHASING DIVISI(

BUILDING 15
201% WASHINGTON ST
CHARLESTION, WV 2§

HE BID SHOULD CONTAIN
HE ENVELCPE {OR THE BII

==

SEALED BID

[BEMITTED TO:

CODE, PURCHASIN
E INFORMATION PK
ION" ISSUED BY T
THORITY GOVERNIN

D IN SPECIFICATI
I, OR WRITTEN, WH
ON PROVIDED FROM
PARAGRAPH IS VOI

NT THE VENDOR/CQ
ON, THE STATE MA
AND TERMINATE S

ICE

NISTRATION
N

REET, EAST
305-0130

THIS INFORMATION
MAY NOT BE CONS

G DIVISTION RULES
OVIDED IN

HE PURCHASING

G THIS

ON MANUALS, OR
ICH CONTRADICTS

THE SQURCES AS
D AND OF NO

NTRACTOR FILES
Y DEEM THE
UCH CONTRACT

ON THE FACE OF
IDERED:

EE FEVERSE SIDE FORTERWS AND GONDITION

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR’




RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for

Quotation

GSD116472

L ADDRESS.CORRESFOGNDENCE TOATTENTION OF:-oiiis

HRISTA FERRELL
304 -

558-2596

SEE

DEPARTMENT
GENERAL SERVICES DIVISICN
JOBSITE

OF ADMINISTRATION

SPECIFICATIONS

304-558-2317

07/18/2011

BID GPENING DATE:

o]/ 8/?011

BID

PENING TIME 01

BUYER:

REQ. NO.:

=1

O CONTACT YQU

g LEASE PRINT

[

Mk ok kokk

THIS

BID CPENING DATE:
HID OPENING TIME:

LEASE PROVIDE A

ONCERNING THIS QU

IS TH

E ENI

KRISTA FERREI
GSD116472
08/18/2011
1:30 PM

'MBER IN CASE IT
G YOUR BID:

OF RFQ GSD11é64

L L-FILE 21

IS NECESSARY

72 *%%%%x%x TOTAL:

~SEE REVERSE SIDE FOR TERMS AND CONDITION

SIGNATURE

_ [TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
General Services Division

Capitol Complex

Bldg. 5, 6 and 7 Site Amenities

Project No. GSD 116472

REQUEST FOR QUOTATIONS

Building 5, 6 & 7 Site Amenities
Capitol Complex

Location: West Virginia State Capitol Complex
1900 Kanawha Blvd., East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Blvd; East
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:

Krista Ferrell, Buyer Supervisor
Purchasing Division

P. O. Box 50130

Charleston, West Virginia 25305-0130
Telephone: (304) 558-2596

Fax: (304) 558-4115
Krista.S.Ferrell@wy.gov

The Acquisition and Contract Administration Section of the Purchasing Division “State” for the

West Virginia General Services Division is soliciting quiotations to provide

outdoor amenities at

State Capitol Complex located at 1900 Kanawha Blvd, East in Charleston, West Virginia. This
document is intended to supplement information provided in the standard “Request for
Quotation” and “General Terms and Conditions” issued by the Purchasing Division for this

project. Vendors should carefully review all documents.

Mandatory Pre-Bid Meeting:

A mandatory pre-bid conference will be held on July 26th, 2011, at 10:00 am. Contractors
attending the meeting shall assemble at Room MB-80 in the Capitol Building basement. See

Purchasing Division Request for Quotation for additional information.
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State of West Virginia Capitol Complex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

Scope of Work:

The work consists of the instailation of concrete pads, light poles and furniture in front of
Building 5, 6 and 7. Work includes, but is not limited to, constructing of concrete pads;
installation of light poles; constructing and installing outdoor fumniture and surfaces, landscape
restoration and other retated work.

Work shall be conducted as a single project. Work in each area shall be substantially complete
prior to beginning the next area. Submit a schedule showing the commencement and
compietion dates for each proposed area or subsystem. The schedule shall be reviewed and
approved by the Owner prior to commencement of the work. Coordinate the schedule around
Owner's work requirements.

Eurnish all materials, labor, and equipment necessary to complete all work as indicated by these
specifications. Intent is that the completed work consists of a fully completed outdoor seating
area. Furnish any incidentat work, materials, labor and equipment that are necessary to
complete the work, even if such incidental work is not expiicitiy inciuded in the contract
documents.

Any equipment contracted for prior to receipt of the signed purchase order and written Notice to
Proceed letter shall be at the Bidder's risk.

Documents:
This Request for Quotations also incorporates the attached documents:

1. The WV Purchasing Division “Request for Quotation” and “General Terms and

Conditions”.

2. Drawings:
e (S - Cover Sheet
e C1.1-Civil Plan
e C2.1 - Civil Detail
e (3.1 — Civil Detail
e E1.1 - Electrical Plan
s E2.1 - Electrical Plan
e E3.1 - Electrical Detail

3. Specification Section
« Concrete Specification

4. Bid Form
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State of West Virginia Capitol Compiex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

Contract Period:

The Contract shall be substantially completed within Sixty (60) calendar days from the issuance
of the written Notice to Proceed. In accordance with the West Virginia State Code 5A-3-4(8),
vendor agrees that liquidated damages shall be imposed at the rate of $250.00 per day for
failure to complete the project within the contract period. This clause shalt in no way be
considered exclusive and shall not limit the State or Agency’s right to pursue any other
additional remedy to which the State or Agency may have legal cause for action including
further damages against the vendor.

Reference Requirement:

The qualified contractor shall have at least three years experience performing such work on
projects of a similar size and type. Bidders shall supply at least three references indicating their
capabilities to perform such work. References shall include the name, location, ownership and
use of the building in addition to the name, address and telephone number of a contact person
with the building’s owner familiar with the duct cieaning work.

Definitions:

A, The Department of Administration, General Services Division, Room MB-
60, State Capito!, Charleston, West Virginia shall be hereinafter called the
“Owner”.
B. The vendor or service organization contracted by these specifications
shall hereinafter be called the “Contractor”.
C. “The Contract”, as herein stated, shall mean the agreement bhetween the
Owner and the Contractor to provide the services as herein specified.
D. “Owners Representative”, as herein stated, shall be defined as that
person so designated by the Director of the General Services Division.

E. “Architect/Engineer”, as stated in these Contract Documents shall refer to the
General Services Division.

Payment:

The Contractor shall submit two copies (one original and one copy) of current invoices once
each month on AlA forms G702 and G703. Invoices shall be signed in biue ink. Deliver
invoices to: '

General Services Division

Attn: Business Manager

1900 Kanawha Blvd. East
Building 1, Room MB-68
Charleston, West Virginia 25305



State of West Virginia Capitol Complex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

Payments shall be made monthly based on the percentage of work completed. A ten percent
(10%) retainage will be deducted untii substantial completion of the contract. Progress
payments shall not be made when the total value of the work performed since the last estimate
amounts to less than Five Hundred ($500.00) dollars.

Submit the propased invoice to the General Services Division - Projects ! Engineering Section
for approval of format prior to submission of first invoice. All work shall be inspected and
approved prior to paymeri.

Submit certified payrollé with each payment application.

Supplementary General Conditions:

1. The Contractor shall procure all necessary permits and licenses to comply with all
applicable laws, Federal, State, or municipal, along with all regulations, and ordinances of any
regulating body.

2. The Confractor shall pay any applicable sales, use, or personal property taxes, arising
out of this Contract and the transactions contemplated thereby. Any other taxes levied upon
this Contract, the transaction, or the equipment, or services delivered pursuant hereto shall be
borne by the Contractor. 1t is clearly understood that the State of West Virginia is exempt from
any taxes regarding performance of the scope of work of this Contract.

3. Contractor shall be responsible for parts and materials as follows:
A. The Contractor shall supply all tools, tool accessories, personal safety
equipment, and supplies necessary to execute the responsibilities of this
Contract.
B. Contractor shall furnish a warranty of twelve (12) months for labor and materials.

Bonds and Insurance:

Refer to Purchasing Division’s ‘Request for Quotation’ for requirements on bonding; insurance;
wage rates; “Foreign made aluminum, glass and steel in Public Works Projects®, and other
project requirements.

General Requirements:

Submittals:

All submittals for this project shall be reviewed and approved by the General ‘Services Division
Architectural/Engineering Section.

14



State of West Virginia Capitol Complex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

Project Closeout:

1. Final cleanup shall be completed prior to final acceptance.
2. Submit As-Built Drawings and record documents.
3. Submit “Affidavit of Payment of Debts and Claims.”

Final Inspection:

The Final Inspection will be conducted by a Project Manager from the General Services
Division, Architectural / Engineering Section.

Work found to be in accordance with the Contract Documents will be accepted as complete for
final acceptance. Unacceptable work, or work not in accordance with the Contract Documents
shall be removed, replaced, changed or cleaned as required to meet requirements of Contract
Documents prior to final acceptance. Final Acceptance does not waive or release Contractor to
conform to the Contract Documents.

The date of Substantial Completion shall be determined by the Architect/Engineer conducting
the final inspection based on ali work being complete for final acceptance or substantially
complete to permit beneficial use by the Owner. Final payment shall not be made until all work
is finally accepted.

Limits of Work
Work areas will be limited to those spaces required for access to the Loading Dock doors.

No interior space may be utilized for temporary (overnight) storage of equipment and tools.
Coordinate storage needs with the GSD Building Manager and GSD Project Manager.

Owner and Agency facilities shall remain in use during this contract. Contractor shail work with
the Building Manager and Protective Services to coordinate the temporary access to work areas
and otherwise provide for the Contractor needs to complete work. Contractor shalt minimize
disruption to Capitol work areas and loading dock access.

Use of Facilities

Contractor shall be permitted reasonable use of building utilities including power, water and
sanitary sewage disposal as required for conducting the work. Coordinate the location of
service connections or use of receptacle with the building manager to avoid overloading existing
circuits.

15
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State of West Virginia Capitol Complex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

Contractor Schedule:

Provide overall project schedule within seventy-two hours of Notice to Proceed.

Where coordination may be required between the occupants of the buildings and the
Contractor, provide at least one week’s advance notice prior to conducting work in those areas.
Adhere to schedule provided and coordinate with through the Project Manager.

Waste Removal

Contractor to make arrangements for the collection and disposal of Contractor's waste and
construction related debris. Debris shall be removed on a daily basis.

Contractor Visitor Badges

The Capitol Complex is a semi-secure facility. Contractor shall provide a list of all personnel
working on this project within the Complex. This list shall include a copy of full name, valid
driver's license or other legal identification and include date of birth, company name, address,
office phone and cell phone. All proposed workers may be subjected to a criminal history /
driver's license background check prior to being permitted to work in state buildings. Workers
shall carry valid Contractor Photo ID Badges to be worn when working in the building. Under no
circumstances shall a worker be assigned to this project without the validation first being
submitted to the General Services Division and approval given. -

Work Restrictions:

Work shall be generally performed inside the Compiex d‘uring normal business working hours of
7:00 am to 7:00 pm, Monday through Friday, except state recognized holidays.

This is a non-smoking Campus: Smoking is not permitted within the building or near entrances,
operable windows or outdoor air intakes.

The sidewalk areas are necessary to the functioning of Buildings 5, 6 and 7. Expect traffic
during work periods. Traffic through the doors cannot be blocked for extended or unscheduled
periods of time. Contractor shall secure work area when unattended or after hours.

Parking

No parking is available on the project site. Parking in non-designated areas is not permitted. A
limited number of spaces will be allocated for contractors vehicles near the project site. Parking
for Contractor's personnel will be available in the designated contractor's parking area near
Laidley Field. Provisions will be made for locating refuse dumpsters if required by the project.

Use of sidewalk areas for parking is strictly prohibited.



State of West Virginia Capitol Complex
General Services Division Bldg. 5, 6 and 7 Site Amenities
Project No. GSD 116472

With prior approval, coniractor's vehicles may be brought on-site for loading & unioading or {o
provide equipment necessary for conducting the work. Vehicles not necessary for conduct of
work shall be removed from site within one-half hour.

Site Access

The Complex is available from 7:00 am to 7:00 pm. Extended work hours may be acceptable
if approved by the Owner. The surrounding buildings are secure locations. Access to the
building shall be coordinated with the Owner.

Codes:

All work is to be performed in compliance with applicable Federal and State codes including but

not limited to the International Building Code, International Mechanical Code, Life Safety Code,
NEC, OSHA, UL, ANSI, ASME, West Virginia State Fire Code and related standards.

Safety:

Perform all work in compliance with applicable safety regulations. Work shall be subject to
verification and inspection by GSD Safety representatives. Such verification shall not relieve
the Contractor from meeting all applicable safety regulations and inspection by other agencies.

Notify Owner if suspected hazardous materials are encountered. Any areas requiring
abatement will be provided by the GSD under separate contract.

Hot Work Permit:

Contractor shall obtain Owner's permission prior to performing any work that requires an open
flame, creates sparks, use’s equipment that creates combustible temperatures, or performs any
work that could result in a fire hazard. Owner will review work area and issue a ‘Hot Work
Permit’ prior to Contractor commencing work. Note that the Contractor must take proper
precautions and may be required to provide a Fire Watch as a condition of the permit.

Workmanship:

Contractor shall complete all work in a neat and workmanlike manner. All work shall be done
using new materials in a manner that meets commercial quality standards. Work shall be neat,
true, plumb and square, as applicable. Contractor shall verify all dimensions.

Warranty:

in addition to individual material warranties, Contractor shall warranty all work for a period of
one year from the date of Substantial Completion.
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State of West Virginia Capitol Complex
General Services Division 56,7 Park

Project No. GSD 116472

SECTION 03300 - CAST-IN-PLACE CONCRETE

PART 1 - GENERAL

1.1

A,

12

A.

B.

C.

1.3

A,

B.

SUMMARY

This Section specifies cast-in place concrete, including formwork, reinforcement, concrete
materials, mixture design, placement procedures, and finishes,

SUBMITTALS

Product Data: For each type of product indicated.

Design Mixtures: For each concrete mixture.

Shop Drawings: For steel reinforcement and formwork. Material certificates. Provide Sketch
showing control / expansion joint patterns at each segment over five feet in with.

QUALITY ASSURANCE

Manufacturer Qualifications: A firm experienced in manufacturing ready-mixed concrete
products and that complies with ASTM C 94/C 94M requirements for production facilities and
equipment.

1. Manufacturer certified according to NRMCA's "Certification of Ready Mixed Concrete
Production Facilities."

ACI Publications: Comply with the following unless modified by requirements in the Contract
Documents:

1. ACI 301, "Specification for Structural Concrete," Sections 1 through 5.
2. ACI 117, "Specifications for Tolerances for Concrete Construction and Materials."

PART 2 - PRODUCTS

2.1

A

FORM-FACING MATERJALS

Smooth-Formed Finished Concrete: Form-facing panels that will provide continuous, true, and
smooth concrete surfaces. Furnish in largest practicable sizes to minimize number of joints.

CAST-IN-PLACE CONCRETE
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State of West Virginia Capitol Complex
General Services Division 5,6,7 Park

Project No. GSD 116472

2.2

23

24

STEEL REINFORCEMENT
Reinforcing Bars: ASTM A 615/A 615M, Grade 60, deformed.

Plain-Steel Welded Wire Reinforcement: ASTM A 185, plain, fabricated from as-drawn steel
wire into flat sheets.

Bar Supports: Bolsters, chairs, spacers, and other devices for spacing, supporting, and fastening
reinforcing bars and welded wire reinforcement in place. Manufacture bar supports from steel
wire, plastic, or precast concrete according to CRSI's "Manual of Standard Practice.”
CONCRETE MATERIALS

Cementitious Material: Portland Cement: ASTM C 150, Type I

Normal-Weight Aggregates: ASTM C 33, graded, 3/4-inch nominal maximum coarse-
aggregate size.

1. Fine Aggregate: Free of materials with deleterious reactivity to alkali in cement.

Water: ASTM C 94/C 94M and potable.

Air-Entraining Admixture: ASTM C 260.

Chemical Admixtures: Provide admixtures certified by manufacturer to be compatible with
other admixtures and that will not contribute water-soluble chloride ions exceeding those
permitted in hardened concrete. Do not use calcium chloride or admixtures containing calcium

chloride.

1. Water-Reducing Admixture: ASTM C 494/C 494M, Type A.
2. Retarding Admixture: ASTM C 494/C 494M, Type B.

CURING MATERIALS

Evaporation Retarder: Waterborne, monomolecular film forming, manufactured for application
to fresh concrete.

Absorptive Cover: AASHTO M 182, Class 2, burlap cloth made from jute or kenaf, weighing
approximately 9 oz./sq. yd. when dry.

Moisture-Retaining Cover: ASTM C 171, polyethylene film or white burlap-polyethylene
sheet.

Water: Potable.

CAST-IN-PLACE CONCRETE v
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State of West Virginia Capitol Complex 20
General Services Division 5,6,7 Park
Project No. GSD 116472

2.5 RELATED MATERIALS

A.  Expansion- and Isolation-Joint-Filler Strips: [ASTM D 1751, asphalt-saturated cellulosic fiber.

2.6 CONCRETE MIXTURES

A.  Prepare design mixtures for each type and strength of concrete, proportioned on the basis of
laboratory trial mixture or field test data, or both, according to ACI 301.

B. Cementitious Materials: Use fly ash, pozzolan, and silica fume as needed to reduce the total
amount of portland cement, which would otherwise be used, by not less than 40 percent.

C.  Proportion normal-weight concrete mixture as follows:

Minimum Compressive Strength: 4000 psi at 28 days.

Maximum Water-Cementitious Materials Ratio: 0.45.

Slump Limit: 3 inch, plus or minus 1 inch.

Air Conient: 7 percent, plus or minus 1.5 percent at point of delivery for 3/4-inch
nominal maximum aggregate size.

BN

2.7 FABRICATING REINFORCEMENT

" A.  Fabricate steel reinforcement according to CRSI's "Manual of Standard Practice."

2.8 CONCRETE MIXING

A. Ready-Mixed Concrete: Measure, batch, mix, and deliver concrete according to
ASTM C 94/C 94M, and furnish batch ticket information.

1. When air temperature is between 85 and 90 deg F reduce mixing and delivery time from

1-1/2 hours to 75 minutes; when air temperature is above 90 deg F reduce mixing and
delivery time to 60 minutes.

PART 3 - EXECUTION

3.1 FORMWORK
A.  Design, erect, shore, brace, and maintain formwork according to ACI 301 to support vertical,
lateral, static, and dynamic loads, and construction loads that might be applied, until structure

can support such loads.

B. Construct formwork so concrete members and structures are of size, shape, alignment,
elevation, and position indicated, within tolerance limits of ACI 117.

C.  Chamfer exterior corners and edges of permanently exposed concrete.

CAST—IN-PLACE CONCRETE



State of West Virginia Capitoi Complex
General Services Division 5,6,7 Park

Project No. GSD 116472

3.2

33

34

STEEL REINFORCEMENT

General: Comply with CRSI's "Manual of Standard Practice" for placing reinforcement.

JOINTS
General: Construct joints true to line with faces perpendicular to surface plane of concrete.

Construction Joints: Install so strength and appearance of concrete are not impaired, at
locations indicated or as approved by Architect.

Contraction Joints in Slabs-on-Grade: Form weakened-plane contraction joints, sectioning
concrete into areas as indicated. Construct contraction joints for a depth equal to at least one-
fourth of concrete thickness as follows:

1.  Grooved Joints: Form contraction joints after initial floating by grooving and finishing
each edge of joint to a radius of 1/8 inch. Repeat grooving of contraction joints after
applying surface finishes. Eliminate groover tool marks on concrete surfaces.

2. Sawed Joints (where approved): Form contraction joints with power saws equipped with
shatterproof abrasive or diamond-rimmed blades. Cut 1/8-inch wide joints into concrete
when cutting action will not tear, abrade, or otherwise damage surface and before
concrete develops random contraction cracks.

Isolation Joints in Slabs-on-Grade: After removing formwork, install joint-filler strips at slab
junctions with vertical surfaces, such as column pedestals, foundation walls, grade beams, and
other locations, as indicated.

CONCRETE PLACEMENT

Before placing concrete, verify that installation of formwork, reinforcement, and embedded
items is complete and that required inspections have been performed.

Deposit concrete continuously in one layer or in horizontal layers of such thickness that no new
concrete will be placed on concrete that has hardened enough to cause seams or planes of
weakness. If a section cannot be placed continuously, provide construction joints as indicated.
Deposit concrete to avoid segregation.

1. Consolidate placed concrete with mechanical vibrating equipment according to ACI 301.

Cold-Weather Placement: Comply with ACI306.1.

Hot-Weather Placement: Comply with ACI 301.

CAST-IN-PLACE CONCRETE
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State of West Virginia Capitol Complex
General Services Division 5,6,7 Park

Project No. GSD 116472

35

3.6

3.7

FINISHING FORMED SURFACES

Rubbed Finish: Apply the following to smooth-formed finished as-cast concrete where

indicated:

1. Smooth-Rubbed Finish: Wet concrete surfaces and apply grout of a consistency of thick
paint to coat surfaces and fill small holes. Mix one part portland cement to one and one-
half parts fine sand with a 1:1 mixture of bonding admixture and water. Add white
portland cement in amounts determined by trial patches so color of dry grout will match
adjacent surfaces. Scrub grout into voids and remove excess grout. When grout whitens,
rub surface with clean burlap and keep surface damp by fog spray for at least 36 hours.

Related Unformed Surfaces: At tops of walls, horizontal offsets, and similar unformed surfaces
adjacent to formed surfaces, strike off smooth and finish with a texture matching adjacent
formed surfaces. Continue final surface treatment of formed surfaces uniformly across adjacent
unformed surfaces, unless otherwise indicated.

FINISHING SIDEWALKS AND SLABS

General: Comply with ACI302.1R recommendations for screeding, restraightening, and
finishing operations for concrete surfaces. Do not wet concrete surfaces.

Trowel Finish: After applying float finish, apply first troweling and consolidate concrete by
hand or power-driven trowel. Continue troweling passes and restraighten until surface is free of
trowel marks and uniform in texture and appearance. Grind smooth any surface defects that
would telegraph through applied coatings or floor coverings.

1. Apply a trowel finish to surfaces.
Finish and measure surface so gap at any point between concrete surface and an
unleveled, freestanding, 10-foot-long straightedge resting on 2 high spots and placed
anywhere on the surface does not exceed 3/16 inch .

Trowel and Fine-Broom Finish: Apply a first trowel finish to sidewalk surfaces. While
concrete is still plastic, slightly scarify surface with a fine broom. Comply with flatness and
levelness tolerances for trowel finished floor surfaces.

Exposed Aggregate Finish: Provide exposed aggregate finish on sidewalk slabs. Use retarding
Admixture (ASTM C 494/C 494M, Type B) for retarding surface cement. Coordinate
aggregate color and texture with sample panels with Owner prior to placing walk. Retain
approved sample panel as an approved example until concrete work is complete.

CONCRETE PROTECTING AND CURING

General: Protect freshly placed concrete from premature drying and excessive cold or hot
temperatures. Comply with ACI306.1 for cold-weather protection and ACI301 for hot-
weather protection during curing.

CAST-IN-PL.ACE CONCRETE
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State of West Virginia Capitol Complex
General Services Division 5,6,7 Park
Project No. GSD 116472

B.  Evaporation Retarder: Apply evaporation retarder to unformed concrete surfaces if hot, dry, or
windy conditions cause moisture loss approaching 0.2 1b/sq. ft. x h before and during finishing
operations. Apply according to manufacturer's written instructions after placing, screeding, and
bull floating or darbying concrete, but before float finishing. Evaporation retarder shall not be
the sole means of curing.

C.  Cure concrete according to ACI 308.1, by Moisture-Retaining-Cover Curing: Cover concrete
surfaces with moisture-retaining cover for curing concrete, placed in widest practicable width,
with sides and ends lapped at least 12 inches, and sealed by waterproof tape or adhesive. Cure

for not less than seven days. Immediately repair any holes or tears during curing period using
cover material and waterproof tape.

3.8 CONCRETE SURFACE REPAIRS

A.  Defective Concrete: Remove and replace concrete defective concrete.

39 FIELD QUALITY CONTROL

L. Testing and Inspecting: If required, Owner will engage a qualified independent testing
and inspecting agency to perform field tests and inspections and prepare test reports.

END OF SECTION 03300

CAST-IN-PLACE CONCRETE
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State of West Virginia General Services Division
Department of Administration GSD116472 Bldg 5, 6 & 7 Site Amenities

REQUEST FOR QUOTATIONS #GSD116472

Building 5, 6 & 7 Site Amenities

BID FORM

Bidder’'s Company Name:

Bidder’s Address:

Remittance Address:
(if different)

Phone Number:

Fax Number:

Email Address:

WYV Contractor’s License Number:

We, the undersigned, having examined the site and being familiar with the local
conditions affecting the cost of the work and also being familiar with the general
conditions to bidders, drawings, and specifications, hereby propose to furnish all
materials, equipment, and labor to complete all work in a workmanlike manner, as
described in the Bidding Documents. '

TOTAL CONTRACT BID

(% )

(Total to be written in words and numbers.)

24



State of West Virginia
Department of Administration

Reference Name:

General Services Division
GSD116472 Bldg 5, 6 & 7 Site Amenities

References

Position:

Address:

Telephone Number:

Project Name:

Project Description:

Reference Name:

Position:

Address:

Telephone Number:

Project Name:

Project Description:

Reference Name:

Position:

Address:

Telephone Number:

Project Name:

Project Description:

25



Agency 26

REQ.P.C#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . . , as Principal, and
of , , @ corporation organized and existing under the faws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of % ) for the payment of which,

well and truly to be made, we joinily and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejecied, or

(b) 1f said bid shall be accepted and the Principal shall enter inte a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement creaied by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby sfipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

{Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Attorney-in-Fact

IMPCRTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached,



(A)

©)
(D)
(E)
(F)
G
(H)
O

(K)

@)
(M)

O
(P)
Q
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(T)
U)
(V)
(W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right comer of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.
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AGENCY (A)
RFQ/RFP# (B}
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(C) of (D) (E) s
as Principal, and L0 of {G) ,
{H) , a corporation organized and existing under the laws

of the State of {I) with its principal office in the City of
0] , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
% (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

{b) Ifsaid bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be nult and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (O) , 20 [§ 9]
Principal Corporate Seal Q)
(Name of Principal)
(R) By (S
(Must be President or
Vice President)
{D
Title
(U)
Surety Corporate Seal A
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF

COUNTY OF ; TO-WIT:

I

' , after being first duly sworn, depose and
state as follows:

1. I am an employee of ; and,
(Company Name)

2. I do hereby attest that

{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

{Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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GSD116472
RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions o any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendar or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS: :

‘Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
assaociation, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or confrol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
defautlt of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of ‘ , to-wit:

Taken, subscribed, and sworn to before me this __ day of . 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)



