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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2, The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definiton of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http://www.state wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verlfy that the vendor is licensed and in good standing with the above entities. :

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to_the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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REQUEST FOR QUOTATION
FLEET MANAGEMENT OFFICE
VEHICLE RESERVATION AND INTEGRATED KEY CONTROL SYSTEM (FLT12009)

The Acquisition and Contract Administration Section of the Purchasing Division, hereinafter
referred to as “State”, is soliciting bids for the Department of Administration, Fleet Management
Office, hereinafter referred to as "FMQ", to establish a contract for the procurement,
maintenance, and support of a secure, vehicle reservation and integrated key control system,
also referred to as a “centralized motor pool program.”

1.0 PURPOSE

1.1 The State of West Virginia currently has approximately 1,000 vehicles and 1,000
special purpose vehicles or ancillary equipment units that are shared-use with
some being garaged in centralized locations or motor pools. FMO intends to
purchase a hosted browser client-server, secure, vehicle reservation and
integrated key control system to verify proper vehicle utilization across asset
management categories or procurement classification codes; improve vehicle
utilization rates; and increase loss control and prevention measures.

1.2 For the purpose of this RFQ, vehicles and ancillary equipment includes capital
assets that are owned, leased, rented, operated, maintained, managed, or
administered (WV Code §5A-3-48 through 5A-3-53) by the FMO.

2.0 MANDATORY PRE-BID CONFERENCE
2.1 A mandatory pre-bid conference shall be conducted on November 14, 2011 at
2:00 p.m. Eastern Standard Time. Said conference will be held at 2101
Washington Street East, Bldg. 17 (Finance Division), Charleston West Virginia
25305.
3.0 DEFINITIONS
The below terms shall be herein defined as:

A. “Agency” — Any entity seeking goods and services under this “Contract.”

B. “Mandatory Requirements” — Any specification or statement containing the word
“must”, “shall”, “will’, “minimum”, “maximum”, or “is/are required” identify a mandatory
item or factor. Decisions regarding compliance with any mandatory requirement shall be
at the sole discretion of the State. Failure on the part of the vendor to meet any of the

mandatory specifications shall result in disqualification of the bid.
C. "Manufacturer” — The Company which produces the secure credit card.

D. “Vendor” — The successful bidder.
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SCOPE OF WORK

4.1

4.2

Background:

411 The State of West Virginia currently has a distributed base of state-

41.2

4.1.4

4.1.5.

417

4.1.8

4.1.9

owned, leased, rented, operated, maintained, managed, or administered
vehicles, special purpose vehicles, and ancillary equipment located
throughout the state.

The State of West Virginia has an automated fleet management program
for biling processes, lifecycle repair and maintenance reporting, and
vehicle odometer reporting all of which is considered “mission essential”
processes in meeting the state’s statutory fleet management
requirements provided by Automotive Rentals International (current
vendor), which is also fully integrated with the Wright Express (current
vendor) secure, fuel-only credit card program.

. The FMO is required by statute to provide fleet management services to

all state agencies. Fleet service includes, but is not limited to repair,
maintenance, storage, utilization oversight, asset management, and fuel
management for vehicles owned or operated by the State of West
Virginia.

The vehicles or equipment, some of which may have multiple drivers or
operators may be operated without dispatch for extended periods of time.

The vehicles or equipment units described in this RFQ are generally:
state-rented, leased, owned, operated, maintained, managed, or
administered sedans, pickup trucks, vans, sport utility vehicles
(passenger vehicles).;

Balances are paid in full monthly.

The State's standard payment terms are Net 30.

The State encourages and can accept discounts offered by the vendor.

The State is exempt from Federal Excise Tax and State taxes.

4.1.10 The state intends for historical data to be maintained and subsequently

transferred electronically in the event of a vendor change.

The following products and services are mandatory requirements:

421

Hardware;

4.2.1.1 Number of key control storage devices by motor pool (MP) size:

b
@
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1 — 20 vehicles 1
21 - 50 vehicles 1
51 — 100 vehicles 1
4.2.1.2 Number of outside-use key control storage device enclosures by

MP size:

1 — 20 vehicles 1
21 — 50 vehicles 1
51 — 100 vehicles 1

4.2.1.3 Number of inside-use reservation kiosks with integrated
pedestal, touchscreen monitor, and printer by motor pool size:

1 — 20 vehicles 2
21 — 50 vehicles 2
51 — 100 vehicles 3

4.2.1.4 Number of secure key rings or radio frequency identification
(RFID) key fobs by motor pool size:

1 — 20 vehicles 25
21 — 50 vehicles 60
51 — 100 vehicles 125

4.2.1.5 Number of in-vehicle RFID or magnetometer scanner for vehicle
access by motor pool size:

1 — 20 vehicles 25
21 — 50 vehicles 60
51 =100 vehicles 125

4.2.1.6 Alternate power supply for each secure, key control storage
devices ensuring four hours of uninterrupted service during
power outages.

Software: A vendor-hosted browser client-server application must
provide the following functionality.

4.2.2.1 Application Administration:

42211 FMO designated user roles, i.e., user, system
administrator, etc. that can be assigned to an
unlimited number of users from within the
application.

42212 FMO designated system administrators will be
granted roles or permissions within the application



4222

42213

42214

42215

42216

42217

42218

42219

422110

422111

000

to set user rights, add new user accounts, modify
existing accounts, and delete user accounts for
their organization and from within the application.

Enforce FMO or organization established priorities
including change of vehicle or driver at the time
vehicle reservation requests are submitted or when
the vehicle is scheduled for pick up.

Automatically provide vehicle utilization
optimization during the vehicle assignment process.

Promote sharing vehicles by carpooling in order to
limit the vehicle miles.

Adjust vehicle utilization optimization parameters
manually.

View vehicle utilization calendar by the hour or by
the day.

From the vehicle utilization calendar, allow FMO or
system administrator to make a vehicle reservation
by clicking on an available time and date while
invoking a reservation form.

From the utilization calendar, allow FMO or system
administrator to move reservations between
vehicles.

From the utilization calendar, allow FMO or system
administrator to hoover over a reservation to view
more detailed information about a specific
reservation.

From the utilization calendar, allow FMO or the
system administrator to click on a specific
reservation in order to view the entire reservation.

Computer Dashboard Technology:

42221

42222

Use dashboard display functionality (business
intelligence) customizable according to user-
defined data elements.

Dashboards must consolidate motor pool activity
within and across organizational hierarchies.

A2
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42223 Dashboards must automatically refresh no less
than every fifteen minutes.

4.2.2.3 Reservation Forms:

4.2.2.3.1 Vehicle reservation forms must be configurable
according to user-defined data elements; include
the ability to select or deselect data fields; and
assign “required” status on selected data fields.

4.2.2.3.2 Reservation form data fields that can be defined as
date fields, alphanumeric fields, numeric-only fields,
drop downs, and text validation fields to ensure
only validated data enters the system.

4.2.2.3.3 Forms that are customizable by motor pool
location.

4.2.2.4 Data Validation:

42241 The reservation system must include a data
validation feature for data fields designated by
FMO, e.g., organization name and billing codes.

42242 Provide an interface for importing and exporting
data to and from the motor pool reservation and
key control system.

4.2.2.5 Reservation Intervals:

42251 FMO or organizational specific starting and ending
times for vehicle reservations during weekdays,
weekends, and holidays.

42252 Configurable time buffers between reservations to
ensure vehicles are fueled, cleaned, and properly
maintained before their next scheduled use.

4.2.2.5.3 Manual override by FMO or organizations of
reservation time buffers.

4.2.2.6 Application Workflow:

4.2.2.6.1 Confirm whether the driver's license is expired,
suspended, or not validated according to the
driver’s profile at the time a reservation is made for
the driver and at the time of vehicle release to the
driver.
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4226.2 User self-registration with activation approval by
FMO or system administrator.

42263 Workflow validation to ensure organizational
approval of user-generated vehicle reservations.

4.2.2.6.4  Workflow flexibility in the assignment and approval
of vehicle reservations:

422641 Allow users to submit “blind”
reservations.

4226.4.2 Allow users to view vehicle
availability prior to submitting a
reservation.

422643  Allow users to pick a specific vehicle
or vehicle class.

4226.44  Allow the application to auto-assign
a vehicle, vehicle class, and auto-
approve a vehicle reservation.

422645  Allow a system administrator to
assign a vehicle and approve a
reservation.

42.26.46  Generate configurable confirmation
e-mails automatically to the user:

422641 When a reservation
request is made.

422642 When a reservation is
approved.

422643 When a reservation is
canceled.

422644 When a reservation is
modified.

4.2.2.7 Application Management:
4.22.71 The application must provide cross-referencing:

4227.1.1. Between users, vehicles, and billing
charts of accounts.
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4.227.1.2 Between users, vehicles, and
organizationally defined “Access
Groups”.

422713 Provide multi-hierarchical
reservations, e.g., a vehicle rented
to a department on a long-term
reservation (up to one year) and
subsequently rented to its users on
short-term (daily or monthly)
reservations and considered two
distinct reservations.

4.2.2.8 Application Reporting:

4.2.2.81 Capture vehicle utilization data by organizationally-
defined “Usage Types".

42282 Calculate, perform, and report split billing based on
multiple usage types or chart of accounts during a
single reservation period.

42283 Define and report vehicles and users by access
groups.

4.2.2.8.4  Bill both long-term and short-term reservation types
using different billing algorithms or rates.

4.2.285  Capture and track all costs associated with each
reservation.

42286 Pre-define miscellaneous costs that can be added
to a reservation upon completion of the trip.

42287 Charge users for no-show reservations.
42288 Provide robust reporting:
4.2.2.8.8.1 Detailing when vehicles are
expected to be picked up and when
they are expected to be returned.
4.2.2.8.8.2 Detailing activity of users.
422883 Detailing late returns.

422884 Detailing reservations.




4.2.2.8.85
422886
4.2.2.8.8.7

4.2.2.887

4.2.2.8.8.8

422889

4228810

4.2.2.8.8.11
4228812

4228813

000046

Reservation summary report.
Reservation billing report.
Detailing available vehicles.

Detailing demand versus available
vehicles by date.

Detailing motor pool utilization by
day, site, and type of vehicle.

Detailing reservation cancellations
with reason codes.

Detailing utilization on a vehicle-by-
vehicle basis.

Motor pool summary report.
Driver eligibility report.

Driver feedback report.

4.2.2.9 Multiple Reservation Processing: Batch processing of multiple
reservations by FMO or designated system administrators.

4.2.2.10 User Announcements and Resources:

4.2.2.10.1

4.2.2.10.2

4.2.2.10.3

Create a browser client-server content area for
FMO or system administrator announcements and
hyperlinks to public content.

Post documents for users to view or download.

Provide an anonymous feedback mechanism
regarding motor pool staff, the vehicle that was
used, and the motor pool reservation and key
control system.

4.2.2.11 Vehicle Maintenance Tracking and Management:

4.2.2.11.1

Integrate data reported in the fleet management
program to update user-defined preventative
maintenance for each vehicle or a group of

vehicles.
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42.211.2 Report of vehicle maintenance due.

4.2.211.3 Update vehicle maintenance and reset system
reminders for next scheduled maintenance by:

42211.3.1 Date.
42211.3.2 Odometer.
4221133 PTO Hour

4.2.2.11.3.4 Report preventative vehicle
maintenance activities and costs.

4.2.2 12 Instruction Manuals:

Provide manufacturer’s system instruction manuals, including
operational instructions in hard copy and a complete electronic
copy of all the Manufacturer’s system instruction manuals,
including operational instructions on CD(s) or DVD(s).

Delivery

4.3.1

The Vendor must agree to deliver hardware on contract within five (5)
business days after receipt of a viable procurement document. If the
vendor believes that delivery will be longer than five (5) business days,
the Vendor must contact the FMO or designee within two (2) business
days after receipt of the order to discuss the reason for the delay and
provide a new projected delivery date.

Acceptance

4.41

4.4.2

4.4.3.

FMO will develop test scenarios and conduct acceptance testing with the
assistance of the Vendor. Successful testing must occur prior to formal
acceptance and payment to the Vendor by FMO.

FMO will be responsible for verifying the accuracy of the
converted/loaded data through participation in all levels of testing. In
support of conversion ‘dress rehearsals’, FMO staff responsible for
manual entry and correction, data reconciliation and acceptance,
technical support, issue resolution and executive level go/no go decision
making will be available to role play their tasks in real time. The FMO will
define the timing, requirements, and acceptance criteria for the test
conversions.

The following matrix summarizes the conversion responsibilities of the
Vendor and the State.




Exhibit 1: Data Conversion Responsibility Matrix

00001 =

Data Conversion Roles and Responsibilities Vendor State
Managing Conversion Activities Primary Support
Data Conversion Planning Primary Support
Conversion Design Primary Support
Installation, Maintenance and Operation of Tools Primary Support
Conversion Program Specifications Primary Support
Conversion Development/Unit Test (Transformation and Load Processes) Primary Support
Conversion Development/Unit Test (Extract Processes) Support Primary
Crosswalks Primary Support
Reconciliation Reports Primary Support
Conduct Integration/System Testing Primary | Support
Execute Dress Rehearsals / User Acceptance Testing Primary Support
Verify Dress Rehearsals / User Acceptance Testing Support | Primary
Provide Subject Matter Expertise Support Primary
Data Cleanup Support Primary
Perform Manual Data Conversions Support | Primary
Execute Production Cut-over Primary Support
Verify Production Cut-over Support Primary

4.5 Security Configuration

451 The Vendor application must provide application controls to prevent
unauthorized use of the system, maintain system process controls, and
log all transactions. In addition, the system must provide security to limit
availability to application functionality, software screens, data records,

data elements, and date element values where appropriate.

452 The Vendor will fully describe its approach to security for the proposed
solution, including, but not limited to, the use of firewall hardware and

software, intrusion detection/ prevention systems,

other protective
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measures, and other measures that provide in-depth defense for the
proposed system. The Vendor will fully describe its risk management
approach to application development and deployment in terms of threat
and vulnerability identification, analysis and prioritization, and mitigation
techniques.

Testing

4.6.1

4.6.2

46.3

The Vendor will describe its approach and commitment to all phases of
testing required for a system of this magnitude, including, but not limited
to:

4.6.1.1 Unit testing;

4.6.1.2 System testing;

4.6.1.3 Integration testing;

4.6.1.4 Performance (load/stress) testing; and
4.6.1.5 User acceptance testing.

The Vendor will list and describe any tools used to facilitate the testing
process, including those tools used for performance testing. The Vendor
must provide any required training on the proposed testing tools to all
State staff that are expected to use the proposed testing tools.

All system components must be subjected to system testing performed by
a test team composed of Vendor and FMO staff. The Vendor must
conduct unit, integration, and system testing. The Vendor must assist the
FMO with acceptance testing. The FMO test team will function as system
user during system testing and will evaluate all test outcomes. The FMO
will direct system testing and operate the system in accordance with the
Vendor Acceptance Test Plan.

Acceptance Test Planning

4.7.1

4.7.2

The Vendor must prepare an Acceptance Test Plan, which will be subject
to FMO approval. The plan must include:

4.7.1.1 Structuring of the test cycles,
4.7.1.2 Designing test scripts;

4.7.1.3 Explaining user actions, transactions, and processing outcomes;
and

Organizing the test tracking, outcome tracking, and exception follow-up



4.8

4.9

4.1

4.12

4.13

0000=0

procedures.

4.7.3 The Acceptance Test Plan will be built around the FMO’s most important
business scenarios but must include comprehensive testing of the
software to ensure that it conforms to marketed or promised functionality.

Payment and Invoicing

4.8.1 The costs quoted must match the invoice to insure timely payment.

4.8.2 Any vendor rebates, incentives, and discounts must be itemized and
contained on client, business unit, billing code, etc. monthly invoice or on
the monthly invoice following the period for which the rebate, incentive, or
discount is offered by the vendor.

Payment Milestones and Deliverables:

4.9.1 Payment will not occur prior to:
4.9.1.1. Delivery and installation of hardware.
4.9.1.2 Successful application acceptance testing.

4.10.2 Deliverables:

4.10.2.1 Acceptance Test Plan must be provided within five (5) business
days after receipt test scenarios from FMO. If the vendor
believes that delivery of the Acceptance Test Plan will be
longer than five (5) business days, the Vendor must contact the
FMO or designee within two (2) business days after receipt of
the test scenarios to discuss the reason for the delay and
provide a new projected delivery date.

Retainage:
4.11.1 Retainage is not required.
Reporting

The Vendor must provide the Contract Administrator with usage reports
including a summary of all products or services (regardless of dollar amount)
sold under this contract including FMO or designee name, model/part
number, item description, WV-39 number, date received, order ship-date, and
total amount. These reports must be provided using a browser client-server
application.

Support
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4.13.1 The Vendor shall maintain a toll-free technical support telephone
number, staffed for eight consecutive hours, between the hours of 8:00
a.m. and 5:00 p.m., EST, during business days for the State, and
accessible to all agencies who have received products or services from
the Vendor under this contract.

4.13.2 Personnel staffing the Vendor's support line shall be able to give
technical assistance to agencies for all products or services purchased
from or provided by the Vendor.

5.0 COST PROPOSAL BID RESPONSE

5.1 The Vendor is required to quote:

5.1.1 A fixed price fee for hardware, installation of hardware, and annual
maintenance of hardware.

5.1.2 A monthly fixed price fee for software, software updates, hosting
services, technical support services.

5.1.3 If no fee will be imposed on the State, the Vendor must indicate by
entering “$0.00" in the appropriate space provided on the Cost Proposal
Bid Sheet.
5.2 The following criteria will be used to evaluate cost:

5.2.1 Hardware cost:

5.2.1.1 Cost will be calculated using one (1) item or piece of equipment
and include installation and annual maintenance.

5.2.2 Software cost:
5.2.2.1 Cost will be calculated per annum to ensure an “apples-to-
apples” comparison.
5.2.2.2 Cost will include installation, updates, hosting services, and

technical support.

5.2.2.3 Cost will be calculated as of the first day of the first billing cycle
after an agreement becomes effective.

5.3 No separate reimbursement will be made to the Vendor for travel or any other
expense or service.

6.0 ADDITIONAL REQUIREMENTS
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The Vendor is solely responsible for all work performed under the contract and
shall assume prime contractor responsibility for all services offered and products
to be delivered under the terms of this contract. The State shall consider the
Vendor to be the sole point of contact with regard to all contractual matters.
The Vendor may, with the prior written consent of the State, enter into written
subcontracts for performance of work under this contract, however, the Vendor
is totally responsible for the payment of all subcontractors.




SUGGESTED VENDORS

Name

Address

Phone

Agile Access Control, Inc.

14101 Willard Rd., Ste. A
Chantilly, VA 20151

(866) 539-2688

Asset Works

998 Old Eagle School
Road, Suite 1215
Wayne, PA 19087

(800) 963-1950

Automotive Rental
Incorporated (ARI)

4001 Leadenhall Road
Mount Laurel, NJ 08054

(856) 778-1500

Inverse Mobility Solutions,
Inc.

North America Office
P.O. Box 46809
Vancouver, BC V6J 5M4
Canada

(604) 742-1145
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Rev. 09/08

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related parly” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires . 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)



