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OPEN| END CONTRACT

THE WEST VIRGINIA PURCHASING DIVISION,l FOR THE AGENCY,
THE WEST VIRGINIA DEPARTMENT OF EDUCATIGN, IS

SOLICITING B{IDS FOR AN OPEN END CONTRAICT FOR A SERVICE
SUPPORT AGREEMENT| FOR PRINTING PLANT EQUIPMENT LOCATED
AT THE WVDE [PRINT| SHOP|.

TECHNICAL QUESTIONS MUST BE SUBMITTED {IN WRITING TO
SHELLY MURRA)Y IN {THE WEST VIRGINIA PURCHASING DIVISION
VIA MAIL AT [THE ADDRESS SHOWN AT THE TOP OF THIS RFQ,
VIA FAX AT 3046-558-4115, OR VIA E-MAIL| AT
SHELLY.L.MURRAYaWV.GOVl. DEADLINE FOR ALL TECHNICAL
QUESTIONS IS 08/0R2/2011 AT THE CLOSE OF BUSINESS. ALL
TECHNICAL QUESTIONS RECEIVED, IF ANY, WILL BE ADDRESSE
BY ADDENDUM AFTER| THE DEADLINE.

0001 £ S 936-60
1
PRINTING PLANT EQUIPMENT MAINTENANCE

EXHIBIT 1

LIFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE
UPON AWARD AND EX[TENDS! FOR A PERIOD OFf ONE (1)

YEAR OR UNTIL SUCH "REASONABLE TIME™ THEREAFTER AS
IS NECESSARY) TO OBTAIN A NEW CONTRACT DR RENEW THE

EE REVERSE SIDE EOR TERMS ANBECONDITH
[TELEPHONE

TITLE - FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4, All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30,

5. Payment may anly be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

" 9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selfer.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract nult and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103} to the vendor. :

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policles and Information
" Security Accountability Requirements, set forth in hitp:/Avww_state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but rot limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to oblain information to enable the director or spending unit to
verify that the vendor is licensed and in goed standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
Wast Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodilies or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Aliernates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are cleatly identified in the quotation.

4. Al quotations must be delivered by the bidder to the office listed below prior o the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 253050130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/08
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State of West Virginia Request for ——rmoNmEER T i
Depariment of Administration  Quotation . EDD361899 3
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RESS CORRESPONDENGE TOATIENTION OF L
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RFQ COPY
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1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0339

07/20/2011
BID OPENING DATE:

COVERAGE OF [COMMERCIAL| GENERAL LIABILITY INSURANCE
PRIOR TO ISSUANCE} OF THE CONTRACT. UNLESS OTHERWISE
SPECIFIED IN THE BID DIOCUMENTS, THE MINIMUM AMOUNT OF
INSURANCE COVERAGE REQUIRED IS $250,000.

WORKER'S COMPENSATION: VENDOR IS REQUIRED TO PROVIDE A
CERTIFICATE [FROM WORKER'S COMPENSATION IF SUCCESSFUL.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CIONTRACTOR FILES
FOR BANKRUPTCY PROTECTIION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED| WITHOUT FURTHER
ORDER.

EXHIBIT 6

PRICE ADJUSTMENT PROVI|SION: - '

THE STATE OF; WEST| VIRGINIA WILL CONSIDER BIDS THAT
CONTAIN PROVIISIONS FOR| PRICE ADJUSTMEN[TS PRIOR 70O THE
ORIGINAL EXPIRATION OF| THE CONTRACT, PROVIDED THAT
SUCH PRICE ADJUSTMENT ICOVERS BOTH UPWARD AND DOWNWARD
MOVEMENT OF {THE COMMODITY PRICE, AND THAT ADJUSTMENT
IS BASED ON [THE "PASS [THROUGH™ INCREASE OR DECREASE OF
RAW MATERIALS AND/OR LABOR, WHICH MAKE| UP ALL OR A
SUBSTANTIAL [PART [DF A PRODUCT. ADJUSTMENTS ARE TO BE
BASED UPON AN ACTUAL DOLLAR FIGURE, NOT A PERCENTAGE.
ALL PRICE ADWJUSTMENT REQUESTS MUST BE [SUBSTANTIATED IN
A MANNER ACCEPTABLE TC: THE DIRECTOR PURCHASING, E.G.
GOVERNMENTAL; BENCH MARKS, GENERAL MARKET INCREASE,
PUBLISHED PRICE LISTS.] SUCH REQUESTS [FOR AND INCREASE
SHOULD BE RECEIVED IN MRITING BY THE DJIRECTOR OF
PURCHASING AT LEAST 30 DAYS IN ADVANCE; OF THE EFFECTIVE
DATE OF THE [INCREASE. | ANY TIME THE VENDOR REQUESTS A
PRICE ADJUSTMENT,} THE [PURCHASING DIVISION MAY EITHER
ACCEPT THE PRICE |[ADJUSITMENT AND AMEND {THE CONTRACT
ACCORDINGLY DR REUJECT [THE ADJUSTMENT IN ITS ENTIRETY

siG CITELERHONE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia RequeSt for
Department of Administration Quotation
Purchasing Division _

2019 Washington Street East . - OORESS CORRESE
Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
3046-558-8801

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT GOF EDUCATION
BUILDING &6
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0330

07/20/2011
BID OPENING DATE:

08/17/2011

AND CANCEL THE CONTRACT.

PREFERRED TERMS:
IT IS PREFERRED THAT THE PRICES ON THIS CONTRACT ARE

FIRM FOR LIFE OF [THE CONTRACT, AS INDICATED IN THE LIF
OF CONTRACT [CLAUSE CONTAINED HEREIN, NOT TO EXCEED ONE
(1) YEAR.

PASS THROUGH| PRICE INCREASES WILL BE CONSIDERED AT
TIME OF CONTRACT RENEWAL ONLY.

PURCHASING CARD ACCEPTANCE: THE STATE| CF WEST VIRGINIA
CURRENTLY UT|ILIZE[S A V[ISA PURCHASING CARD PROGRAM WHICH
IS ISSUED THROUGH| A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT [THE STATE OF WEST VIRGINIAl VISA PURCHASING
CARD FOR PAYMENT OF AL[L ORDERS PLACED BY ANY STATE
AGENCY AS A CONDITION |OF AWARD.

NOT|ICE

A SIGNED BID| MUST| BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATICN
PURCHAS|ING DIVISION

BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESTON, WV 25305-0130

THE BID SHOULD CONTAIN| THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'’
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RFQ COPY
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DATE PRINTED:

07/206/2011
BID OPENING DATE:

BID

BUYER: SHELLY MURRAY
RFQ. NO.: EDD361899

BID OPENING |DATE: 08/17/2011
BID DPENING |[TIME: 1:30 PM

PLEASE PRDVIDE A [FAX NUMBER IN CASE IT| IS NECESSARY
T0 CONTACT YOU REGARDING YOUR BID:

xxx%%¥x THIS IS THE END OF RFQ EDD361899 x%xxxxx* TOTAL:

TELEPHONE “DAT

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS [N SPACE ABOVE LABELED 'VENDOR'




Request for Quotation
EDD#361899

State of West Virginia
Department of Education

General Information

Purpose:

The Acquisition and Contract Administration Section of the Purchasing Division
“State” for the Department of Education, Print shop, “Agency” is soliciting
quotations to provide and “open-end” service support agreement on printing plant
equipment.

Schedule of Events:
Vendor’'s Written Questions Submission Date........ 08/02/2011
Bid Opening Date .....c........... [ 08/17/2011

Operating Environment

Location:

Agency is located at West Virginia Department of Education, State Capitol
Complex, Building 6, Room B-009, 1900 Kanawha Blvd., East, Charleston WV
25305.

Procurement Specifications

General Requirements:.

The mission/purpose of this project is to provide a service/support agreement for
Printing Plant Equipment. Agreement is to include on-site equipment corrective
maintenance, schedule preventative maintenance (PM’s) which are factory
recommended. This must include all supplies, labor and travel and excludes staples
and paper.

Scope of Work:
1.  Vendor shall provide routine coverage from 8:00 a.m. to 3:00 p.m.
2. . Vendor shall have the ability to provide on-site corrective maintenance.
3.  The vendor should provide a firm, fixed quote for maintenance services

for each individual equipment line item.



4. Maintenance shall be for one year with two (2) one year renewals
possible at the firm, fixed price quoted.

5.  The cost of all supplies, excluding paper and staples for 1,000,000 copies
per quarter must be included in the pricing of the maintenance
agreement.

6. The vendor shall charge one (1) click per side for 11” x 17” paper, which
is the same click charge per side for an 8” x 11" paper. These will be
included in the quoted hid.

7.  The vendor shall quote a per copy cost for all copies exceeding 1,000,000
per quarter.

NOTE: The 1,000,000 copies per quarter shall be for the total system,
regardless of the number of each or individual machine.

8. The vendor must complete PM’s on a monthly basis, or as recommended
by manufacturer.

9.  Must guarantee call back response time not to exceed four hours after
receipt of service call; diagnose problem and initiate repair within twenty-
four hours of service call; and make provisions for the temporary
replacement of the machine if it will be out of service for more than
seventy-two hours.

10.  The vendor must provide the WVDE Print Shop with copies of all
maintenance service reports and other documents that describe the actual
maintenance work performed on each item on equipment list.

11. Equipment deleted from service agreement prior to the expiration of
agreement will be removed by mutual agreement by vendor and WVDE
Print Shop, and the contract amount will be reduced by the amount
allotted for the equipment, prorated from the date of removal.

12. Vendor must have Worker’s Compensation Insurance and general
liability, since they are working on-site.

13. Payment will be made to the vendor on a monthly basis, in arrears for
service.

14. Contract will be awarded to the successful bidder based on meeting
mandatory requirements and the lowest most responsible bid.

15. Successful bidder must be a registered bidder with the WV State
Purchasing Division and the Secretary of State’s Offices.



Printing Plant Equipment:
Canon Image Runner - PRO 125VP, serial # KHH02088

Separation/Inserter (3 drawers)

Puncher - Model: F140800, serial# M H. EBB-272
Stapler — Serial # 84C7952

Finisher - Serial # EOKA576-9

Booklet Maker — Model: BDF, Serial # 11950216



COST SHEET

EDD#361899 - Service/Support WVDE Printing Plant Equipment

Quarterly  Annual

Ttem# Qty Description Cost Cost
1. 1 ea. Canon Image Runner — Pro 125VP ? $
Serial # KHH02088
2. 1lea. Separation / Inserter (3 drawer) ¥ $
3. 1 ea. Puncher Model: F140800 $ $

Serial # M H.EBB-272

4. 1ea. Stapler $ 3
Serial # 84C7952
5. 1ea. Finisher 3 $

Serial # EOKAbL76-9

6.  lea.  Booklet Maker Model: BDF $ $
Serial # 11950216 :

copy/quarter

Per copy overage charge for copies in excess of 1,000,000 copies/quarter §

Vendor Name!:

Address:

City, State, Zip

Phone: Fax:

Email address:

Vendor Signature

Date:




1@

RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed io the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
palitical subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its poiitical subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so ihat the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such pian or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , fo-wit:

Taken, subscribed, and sworn fo before me this ___ day of , 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
conhstruction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, ifapplicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% ofthe
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and {2) or subdivision (1} and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or cormnpleting the project which is the subject of the vendor's bid and
continuousty over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or {b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference considération(s) indicated above, which you are entitied to receive.




