State of West Virginia Requ eSt_ for ==
Department of Administration ~ Quotation DPS1233 1
Purchasing Division

2019 Washington Street East T TESS O
Post Office Box 50130

Charleston, WV 25305-0130 TARA LYLE
304-558-2544

=] RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

4124 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 304-746-2141

SDATE PAINTED.
04/11/2012
BID OPENING DATE:

05/15/2

0001 LS 375-15
1
BREAD AND ROLLS

OPEN-END CIONTRACT

THE WEST VIRGINIA PURCHASING DIVISION [FOR THE
AGENCY, WV S|TATE [POLICE, IS SOLICITING BIDS TO
PROVIDE BREAD AND| BAKERY PRODUCTS FOR [THE WV STATE
POLICE ACADEMY IN DUNBAR, WV, PER THE ATTACHED
SPECIFICATIONS.

INQUIRIES:
WRITTEN QUES|TIONS| WILL| BE ACCEPTED UNTIIL CLOSE OF
BUSINESS ON [04/27/2012/. QUESTIONS MAY| BE SENT VIA
USPS, FAX, COURIER OR [E-MAIL. 1IN ORDER TO ASSURE NO
VENDOR RECEIIVES AN UNFAIR ADVANTAGE, NO SUBSTANTIVE
QUESTIONS WILL BE| ANSWERED ORALLY. IF| POSSIBLE,
E-MAIL QUESTIONS |JARE PREFERRED. ADDRESS INQUIRIES TO:

TARA LYLE
DEPARTMENT OF ADMINISTRATION
PURCHASING DIIVISION
2019 WASHINGTON STREET|, EAST
CHARLESTON, MWV 25305

FAX: 304-558-41105
EMAIL: TARAL.L.LYLEQWV.GOV

EXHIBIT 3

SEE REVERSE SIDE FOR TERMS AND CONDITIONS
TELEPHONE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




: GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. .

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.html
and is hereby made part of the agreement provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http://iwww.state.wv.usfadmin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing-with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

g INSTRUCTIONS TO BIDDERS N
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotatioh form.

2.-ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11




State Of West Virginia Requ est for o REQNUNMBER s o PAQE
Department of Administraton Quotation DPS1233 2
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 TARA LYLE
304-558-2864

o RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

4124 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 304-746-2141

BID OPENING DATE: 05/15/2012 TIME

LIFE OF CONTRACT: THIIS CONTRACT BECOMES EFFECTIVE ON
AWARD AND EX[TENDS| FOR |[A PERIOD OF ONE [(1)

YEAR OR UNTILL SUCH "REASONABLE TIME"™ THEREAFTER AS IS
NECESSARY TO| OBTAIN A [NEW CONTRACT OR [RENEW THE
ORIGINAL CON[TRACT|. THE "REASONABLE TIME"™ PERIOD SHALL
NOT EXCEED TWELVE| (12)| MONTHS. DURING| THIS "REASONABLE
TIME"™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON [GIVING THE| DIRECTOR OF PURICHASING 30 DAYS
WRITTEN NOTI|CE.

UNLESS SPECIFIC PROVISIONS ARE STIPULATED ELSEWHERE

IN THIS CONTRACT [DOCUMENT BY THE STATE| OF WEST
VIRGINIA, IT|S AGENCIES|, OR POLITICAL SUBDIVISIONS, THE
TERMS, CONDIITIONS|, AND| PRICING SET FOR|TH HEREIN ARE
FIRM FOR THE| LIFE| OF THE CONTRACT.

RENEWAL: THI|S CONTRACT| MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DIREC[TOR OF PURCHASING THIRTY (30)
DAYS PRIOR TIO THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE MWITH |[THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT| AND |SHALL BE LIMITED| TO TWO (2) ONE
(1) YEAR PER{IODS.

.

CANCELLATION|: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR| DO NOT CONFORM
TO THE SPECIFICATIIONS OF THE BID AND CONTRACT HEREIN.

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPENDING UNIT TO PURCHASE [ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISIITION OR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR

SEE REVERSE SIDE FOR TERMS AND CONDITIONS
TELEPHONE

e FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Request for
Quotation

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

DPS1233 3

TARA LYLE
5304-558-2864

RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

4124 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 306-7646-2141
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DoTZm:

Purchasing Division

RFQ COPY

State of West Virginia
Department of Administration

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for ———wromumer——=

Quotation DPS1233 4
TARA LYLE
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T VIRGINIA STATE POLICE

4 KANAWHA TURNPIKE
TH CHARLESTON, WV
5309 304-746-2141
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State of West Virginia
Department of Administration
Purchasing Division
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State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for
Quotation

2019 Washington Street East

e PAGERERS

DPS1233 6

TARA LYLE
306-558-2544

WEST VIRGINIA STATE POLICE

41249 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV

25309 304-746-2141

BID OPENING DATE:
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



DPS1233 — WYV State Police

Open-end contract to supply bread and bread products to the WV State Police Academy

in Dunbar, WV,

Specifications:

L,

Contract will be awarded to one vendor.

The bidder meeting the specifications with the most complete bid and the lowest Grand
Total will be awarded the contract. Vendors should use the attached bid form.

Bidders shall include delivery in the bid price.

Weekly delivery is required. Delivery schedule will be mutually agreed upon after
acceptance of contract.

Products shall be fresh (12 to 24 hours out of oven) and shall be a regular product
supplied by the vendor.

The successful vendor must accept agency orders and deliver the products to the agency.
Please note for billing/invoice purposes, the invoices must reflect the vendor’s name and
address as listed on the purchase order.

Quantities listed on the bid form are based on estimates.

The vendor shall submit invoices, in arrears, to the Agency at the address on the face of
the purchase order labeled “Invoice To” pursuant to the terms of the contract. Invoices
may not be submitted more than once monthly and State Law prohibits payment of
invoices prior to receipt of products.

Workers’ Compensation Insurance:
Successful vendor will provide workers’ compensation insurance information.




|

Bid Form DPS 1233

DPS 1233 BID OPENING:
*Estimated
Annual Extended
Item # Description Quantity Unit Price Price

1. White Loaf Sandwich Bread, 24 oz. 2,500 $ $
2, 100% Wheat Bread, 20 oz. 1,000 $ $
3. Rye Bead, 16 oz. 500 $ $
4. White Wheat Bread, 24 oz. 1,000 $ $
5. Hamburger Buns, 4" diameter, plain, 20 oz 2,000 $ $
6. ;igr::zblurger Buns, White Wheat, 4" diameter, 1,000 § §
7. Hamburger Buns, Seeded, 5" diameter, 20 oz. 1,000 $ $
8. Hotdog Buns, 18 oz. 1,500 $ $
9, . | Hotdog Buns, White Wheat, 18 oz 1,500 $ $
10. 0Old Fashion Bread, 20 oz. 500 $ $
11, Lite Wheat Bread, 16 oz. 500 $ $
12, Crushed Honey Wheat Brad, 16 oz. 500 $ $
13. Lite Honey Wheat Bread, 16 oz. 500 $ $
14. Soft Oatmeal Bread, 24 oz. 500 $ $
15. Dinner Rolls, Brown & Serve, 12 ct 1,000 $ $
16. Country Style Rolls, 12 ct 200 $ $
17. | Texas Toast, 24 oz. 1,000 $ 4
18. Steak Buns, 8 ct. 500 $ $
19. Slit Top Hoagie Buns, 6 ct. 500 $ $
20, French Bread, Thick Slice, 16 oz. 500 $ $
21. Italian Bread, Thick Slice, 16 oz. 500 $ $
22, Italian Bread Sticks, 6 ct. 100 $ $
23, Sandwich Rounds, White Wheat, 8 ct. 500 $ $
24, Sandwich Rounds, 100% Whole Wheat 500 $ $
25, g;?::ltll, Low Calorie, White, Heiners 35 Or 1,000 $ $
2. :ae:l:tll, Low Calorie, Wheat, Heiners 35 Or 1,000 $ §
27. Tortilla’s, 7" or 8" 100 $ $
28. Pita Flatbread, Whole Grain, 12 ct 200 $ $
29, English Muffins 100 $ $
30. Dessert Cups 500 $ $
31. White Bagels, 6 ct 100 $ $
32. Blueberry Bagels, 6 ct 100 $ $

irettojuseithisifornimayiresultiinidisqualification: Total $

Vendor Name:
Contact Name:
Address:

Phone No.:

Fax No.
Authorized Signature:




RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor" means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission: municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION;: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or.agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this __ day of , 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)




RO State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation methad only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1; Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, ‘

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which employs aminimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.6% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginiawho have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents oris a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimurm of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.56% resident vendor preference who is a veteran for the reason checked:

' Bidderis an individual resident vendar who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’'s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entilled to receive.

10




