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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.html
and is hereby made part of the agreement provided that the Agency meets the definiton of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/fiwww.state.wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11
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CORG61541 - REQUEST FOR QUOTATIONS

INSTALL TWO (2) RPZ BACKFLOW PREVENTER DEVICES AND ONE (1) HOT BOX ENCLOSURE
WITH HEATER AT HUNTINGTON WORK RELEASE CENTER, CABELL COUNTY, WV

The Huntington Work Release Center (HWRC), a West Virginia Division of Corrections Facility (DOC), is
soliciting a lump sum quotation for equipment purchase and installation of two (2) RPZ back flow preventer
devices with one (1) hot box enclosure with heater.

A mandatory pre-bid conference is scheduled for March 1, 2012 at 10:00 am at the Huntington Work Release
Center located at 1236 Fifth Avenue, Huntington, WV 25701.

Vendors interested in attending the pre-bid conference need to call and register with the following individual:

Name: Rick Smith
Phone: 304-529-6885
Email: Rick.L.Smith@wv.gov

Vendors quoting this project SHALL comply with the below Specifications:

SPECIFICATION SECTION 15430 — PLUMBING SPECIALTIES — RPZ BACKFLOW PREVENTER
DEVICE

PART 1 - GENERAL
1.1 SUMMARY

A. At Huntington Work Release Center, two (2) RPZ (Reduced Pressure Zone) Backflow Preventer
Devices must be installed in front of the building between the sidewalk by the parking area and
the front of the building. The area is ten (10’) feet wide in front of building. The area is
eighteen (18”) feet between the front of the building and to the sidewalk. Please see attached
drawing. A section of the existing pipe will have to be cut out and removed. The devices will
have to be installed above ground. There will have to be 90 degree pipe fittings installed to the
pipes and concrete will have to be poured in place to prevent the new pipe from blowing loose
once the water is turned on. The devices will have to have a hot-box enclosure that is insulated
and has a heater.

B. There is a six inch (6”) fire protection line and a three-quarter inch (%) domestic line that the
devices will be required to be connected too. The existing 6 pipe maybe transite pipe. The
existing %" domestic line is most likely hard plastic or copper piping.

C. All work that can be completed before the water has to be turned off should be done on both the
fire protection and domestic lines. During the time period that the domestic water is turned-off
for the tie-in, porta-johns will be required for the Facility if the tie-in will take longer than one
(1) hour to complete. For the males, provide two (2) porta-johns. For the females, provide one
(1) porta-john. The porta-johns will be placed in the fenced in area at the back of the Facility.



1.2

1.3
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_ New electrical circuit for the heaters inside the hot box enclosure will need to be installed from

electrical panel located in the basement. Please note there are no other locations for new circuits
in the Panel. Remove breaker #4, 20 amp, and install two half size 20 amp breakers in the same
place. Reconnect the existing circuit for breaker #4. New circuit to be installed in 3/4” EMT
conduit inside building and % PVC conduit outside building. Wire size to be #12 AWG if less
than 100’ and #10 AWG if longer than 100°. Number of wires for circuit to be three (3). Wire
type to be THHN.

. In the front of the building, there is a sign that is 61-1/2” wide that is supported by two (2) 4” x

4” boards. On the sign there are two existing lights (attached to the sign). The electrical feed
will have to be removed back to the receptacle on the front of the building. The sign, poles, and
lights must be removed before construction and set aside until the devices and hot box enclosure
is installed. Install the sign, poles, and lights in the area between the front side of the hot box
enclosure and the side walk. Top of the 4” x 4” poles to be 79” above ground when re-installed.
New electrical service for the lights to be feed from power to the heaters on the hot box
enclosure.

. In the area where the devices and the hot box enclosure will be installed, there are existing

shrubs and mulch that will need to be removed before construction. The shrubs will have to be
relocated and replanted to a different area that is not in the construction zone. The existing
mulch will need to be racked back away from the construction zone. Once construction is
completed, felt paper and mulch must be spread back over the construction area around the hot
box enclosure.

. There are solar power lights in the area close to the sidewalk. If any of the solar lights are

removed for construction, they must be installed after construction is completed.

SUBMITTALS

. Product data.

1. RPZ backflow preventer devices.

2. Aluminum hot box enclosure with inside heater.

. Field test reports.

1. Provide field test reports all testing of the back flow preventer device.

2. Test reports must comply with all federal, state, and local testing requirements and
codes requirements.

. Maintenance data.

1. Provide Operations and Maintenance Manual.
WARRANTY

One (1) year on the complete system including parts and labor.

. Minimum requirements of the Manufacturer’s warranty on equipment and material.




1.4

PERMITS

A. Contractor shall secure and pay for any required permit and for all other permits,

1.5

governmental fees, and license which are necessary for the proper execution and
completion of the work as specified.

CODE REQUIREMENTS

A. All work must comply with all federal, state, county, and city code requirements.

1.6

A.

1.7

1.8

1.9

1.10

DAMAGES

Any damages occurring to the building or property resulting from the contractor’s
performance of this work shall be the responsibility of the contractor to repair at the
contractor’s expense; either by using his/her own forces or that of an approved sub-
contractor. The repair method and finished product will be subject to the approval of the
owner,

TERM OF WORK

. All work shall be completed within 120 days upon receipt of Notice to Proceed.

SECURITY

Contractor must comply with all Division of Corrections and Facility security
requirements. This includes but is not limited to security background check of any
employee of contractor that will be working on-site on the project.

CLEAN UP

The Contractor shall keep the work area as clean as possible during the entire progress of
work, and shall be responsible to remove from the site, the packaging materials from the
products and other debris as it accumulates.

SAFETY EQUIPMENT

The Contractor shall provide safety barriers around work areas where heavy equipment
may be in operation or as required by OSHA.

PART II - PRODUCTS

2.1

RPZ BACK FLOW PREVENTER DEVICE

A. Manufactures and Models.

1. 6” Fire Protection Water Line
a. Febco model 6” 860 in-line.

b. Flomatic model 6” B9209.

14




B.

c. Watts model 6" D 9090SY
d. Or Equal.
2. %" Domestic Water Line
a. Febco model 3/4” LF860.
b. Flomatic model 3/4” B9200E.
¢. Watts model 3/4" LF009.
d. Or Equal.
ALUMINUM HOT BOX ENCLOSURE WITH HEATER
1. Hot Box - inside dimensions 40” W x 118” L x 74” H. See attached cut sheet.

2. Or Equal.

PART III - EXECUTION

3.1

INSTALLATION

Contact Miss Utility.

. Remove shrubs, mulch, and felt paper from construction area. Replant shrubs in area

not close to construction zone. Excavate to find existing utilities.

Remove existing sign, poles, lights, and electrical circuit. Set aside sign, poles, and
lights.

Excavate and located existing pipes in the areas where pipe will be installed.

E. Install underground piping. Do not break the 6 and % water lines until the RPZ device

G.
H.

X
J.

K.

L.

and piping has been installed.

Install piping to above ground for both water lines. 6” to be ductile iron pipe. %” to be
copper pipe.

Install both RPZ devices.

Excavate for foundation of hot box enclosure.
Excavate and install PVC conduit for electric power for heater.
Install foundation boards for hot box foundation.

Turn water off to the 6” and %” lines to the Facility. Do not have to turn both water
lines off at the same time.

Cut the pipe to both the 6” and %” water line and remove piping in required areas.

M. Install 90s to existing water lines and connect all underground piping.

15




N. Pour concrete around the connection to the 6” fire protection water line and the new 90
degree pipe. (3000 psi)
. Pour concrete for foundation of the hot box enclosure. (3000 psi)
P. Install hot box enclosure.

. Install power to heaters on hot box enclosure from existing power source.

0
Q
R. Check for leaks and fix.
S. Test the RPZ devices.
T. Backfill the open areas above piping to existing grade level.
U. Install sign, poles, and lights.
V. Install electric to lights.
W. Install felt paper and spread mulch evenly.

3.2 TESTING

A. Comply with all federal, state, and local testing requirements.
34 LABELING AND IDENTIFYING

A. Label all piping.

B. Label all wiring.

PART IV - AWARD

4.1  The contract will be awarded to one vendor with the lowest bid meeting all of the
specifications with the most complete bid. An authorized signature must be on the bid.
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RFQ # COR61541

ALL LABOR, MATERIALS, EQUIPMENT, AND SUPPLIES NECESSARY TO
INSTALL TWO (2) RPZ BACKFLOW PREVENTER DEVICES AND ONE (1) HOT
BOX ENCLOSURE WITH HEATER

HUNTINGTON WORK RELEASE CENTER
CABELL COUNTY
BID FORM

Bidder’s Company Name:

Bidder’s Address:

Remittance Address:

(If different)

Phone Number:

Fax Number:

Email Address:

WV Contractor’s License Number:

We, the undersigned, hereby propose to furnish all materials, equipment, and labor to complete
all work in a workmanlike manner, as described in the Bidding Documents.

TOTAL CONTRACT BID

% ) (Total to be written in words and numbers.)

The Bidder understands that to the extent allowed by the West Virginia Code, the OWNER
reserves the right to waive any informality or irregularity in any Bid, or Bids, and to reject any or
all Bids in whole or in part; to reject a bid not accompanied by the required bid security or by
other data required by the Bidding Documents; to reject any conditions of the bid by the Bidder
that is in any way inconsistent with the requirements, terms, and conditions of the Bidding
Documents; or to reject a bid that is in any way incomplete or irregular.

Failure to use this bid form may result in automatic disqualification.

17
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the

matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or.agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires . 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)




State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF
COUNTY OF , TO-WIT:
I , after being first duly sworn, depose and

I
state as follows:

1. I am an employee of ; and,
: (Company Name)

2. I do hereby attest that

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.

Rev March 2009
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(C) of D) ) (E) \
as Principal, and (4] of (&) ,
(H) , @ corporation organized and existing under the laws

of the State of (D with its principal office in the City of

(@) , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
(% (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submifted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
confract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect.. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (0) , 20 (3]
Principal Corporate Seal (Q)
(Name of Principal)
R) By (S)
(Must be President or
Vice President)
(T
Title
(U)
Surety Corporate Seal 4%
(Name of Surety)
(W)

Aftorney-in-Fact
IMPORTANT — Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 82007
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of ; ‘ , as Principal, and
of , , a corporation organized and existing under the laws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State

of Wesl Virginia, as Obligee, in the penal sum of ($ ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, adminisirators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein staled.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

(Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



