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Purchasing Division
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HEALTH AND HUMAN RESOURCES
BBH/HF
ROOM 350
350 CAPITOL STREET
CHARLESTON, WV

25301-3702 304-558-3672

BID OPENING DATE: 08/04 /2017 BID _QPENING. TIME
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JB §24-35

BACTLITATION |SERVICES AND TECHNICAL ASYISTANCE

TO PROVIDE FACILITATICON SERVICES AND THCHNICAL
ASSISTANCE FJR THE BUREAU FOR BEHAVIORAL HEALTH AND
- HACILITIES, HER THE ATTACHED SPECIFICATIONS.

HXHIBIT 3

LTFE OF CONTHACT: THIS CONTRACT BECOMES EFFECTIVE ON
AWARD....... | S . ANI} EXTENDS FOR A HERIOD OF ONE (1)
YEAR OR.UNTIIL SUCH "REASONABLE TIME" THEREAFTER AS IS
NECESSARY TO [CBTAIN A NEW CONTRACT OR RENEW THE
CQRIGINAL CONTRACT. THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE |[(12) [MONTHS. DURING |THIS "REASONABL
TIME" THE VENDOR MAY THRMINATE THIS CONTRACT FOR ANY
REASON UPON (IVING THE |[DIRECTOR OF PURCHASING 30 DAYS
-WRITTEN NCTICE. '

UNLESS SPECIFIC PROVISIIONS ARE STIPULATED ELSEWHERE

IN THIS CONTRACT DOCUMENT, THE TERMS, CONDITIONS AND
PRICING SET HEREIN ARE [FIRM FOR THE LIFE OF THE
JONTRACT.

RENEWAL: THIS CONTRACT Y BE RENEWED ON THE MUTUAL
WRITTEN CONSHEHNT OF THE |[SPENDING UNIT VENDOR,
SUBMITTED TO [THE DIRECTIOR CF PURCHASING| THIRTY (30)
DAYS PRIOR TQ| THE [EXPIRATICN DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH E TERMS AND CONDITICNS OF THE
ORIGINAL CONTRACT |AND LL BE LIMITED [TO TWO (2) ONE
(1} YEAR PERIODS.

CANCELLATION: THE PIRECTOR OF PURCHASI RESERVES THE

“TTELEPHONE - DATE

TITLE

FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



o GENERAL TERMS & CONDTIONS |
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whols, any bid. : -

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasisy oOivision
and have paid the required $125 fee. _ S
4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued . iz, &
term of the Purchase Order/Confracts, contingent upon funds being appropriated by the Legislature or cthz. 32
being made available. In the event funds are not appropriated or otherwise available for these services: or gouds
this Purchase Order/Contract becomes void and of no effect after June 30. o

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seiler. E
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govem the.
purchasing process. : _ R :

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual Wri‘l*iéa-;(\)
agreement of the parties. S

42. BANKRUPTCY: In the event the vendoricontractor files for bankruptcy protection, the State may deem

" this contract null and void, and terminate such contract without further order. _

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is avaflable online at www.state.wv.us/admin/purchase/vrc/hipaa.titm
and is hereby made part of the agreement. Provided that the Agency meets the definiion of a Cover Entty -
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
. policies, procedures, and rules. Vendor further agrees to comply with the Confidentiaiity Policies and Infétmation
Security Accountabifity Requirements, set forth in http:/Avww.state wv.us/admin/purchass/privacy/noticeConfidentiality pdf.

 15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and loca! laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the. West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit fo
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or setvices
* purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the tims the
purchasing agency tenders the initial payment to the bidder. SRR

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further cerify that | am authorized to sign
the certification on behalf of the bidder or this bid. -

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specificalions must be clearly
defined. A bidder offering an alternate should attach complete specifications and Ierature to the bid. The
Purchasing Division may waive minor deviations to specifications. _
3, Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping terms are clearly identified in the quotation. ' '

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to defiver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6). o

Rev. 12/15/09
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State of West Virginia .
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WEST VIRGINIA DEPARTMENT OF HEALTH AND HUMAN RESOURCES
BUREAU FOR BEHAVIORAL HEALTH AND HEALTH FACILITIES
350 CAPITOL STREET, RM. 350 CHARLESTON, WEST VIRGINIA 25301

Request for Quotation
RFQ# BHS12007

Project Background:

On March 12, 2011, House Bilf 3021 was passed which continues the work of the West Virginia
Comprehensive Behavioral Health Commission (Commission) through June 30, 2014. The
Commission has brought the departments and divisions of state government, working collaboratively
with the applicable individuals and organizations in the private sector that provide behavioral health
services together. Tt was the purpose of the Legislature to encourage the long-term, well-planned
development of a comprehensive and cost-effective system of care for West Virginia. Since October
2006, under the direct administration of the Bureau for Behavioral Health and Health Facilities
(BHHF), the Commission and its associated Advisory Board have been meeting including the use of
seven working groups. Beyond the start-up process, the Commission and the working groups have
completed the first phases of work that included providing analysis of the current system and
recommendations for the future system.

Scope of Work:

BHHF seeks a logical approach for Facilitation Services and Technical Assistance for this project.
The suggested project work plan will include the following tasks:

1. The vendor will work with the Commission Chair, the Advisory Committee and BHHF
representatives to establish the specific tasks to be completed, identifying technical assistance,
completion of materials, and external production support needs for the next phases of the
Commission’s work.

2. The vendor will Facilitate Commission and Advisory Board meetings and follow-up working
groups including development of positive and effective working relationships among
Commission members and volunteers.

3. The vendor will assist with producing appropriate background information and ensure on-
going updates of data generated by the Commission and ensure its distribution to all
Commission members.

4. The vendor will provide facilitation assistance as needed, in conjunction with the Chair, both
before and during full Commission meetings in the Charleston, WV area and conference call
meetings.

5. The vendor will work with the Commission’s designated Advisory Committee in its
consultative role, all working groups established by the Commission and other stakeholders
designated by the Commission.
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11.

12.

13.

14.

Request for Quotation
RFQ# BHS12007

The vendor will work as designated by the Commission, with other consultants and experts
regarding the areas being studied and the general work of the Commission.

The vendor will assist with formulating, writing and distributing all required progress
reports done by the Commission.

The vendor will provide technical assistance to the Commission’s report writing efforts as
required to include:

a. Help design the final report layout and content of reports.

b. Formulate draft report(s) and associated documents for the Commission to
review. '

c. Assist in documenting material used by the Commission in its work and
deliberations.

d. Provide a PowerPoint presentation of the Commission’s work and outcomes.

The vendor will assist with the final report based on Commission feedback and produce 50
hard copies of the final report. (Electronic versions must be made available).

The vendor will assist with linking the work of the Commission for Residential Placement and
the Department of Education's Reaching Every Child Task Force.

The vendor will assist with designing and fully developing a process for implementation of the
Commission's recommendations, including a monitoring and tracking system.

The vendor will provide technical assistance to the Commission and its Chair, as requested,
related to the goals and tasks of this project. '

The vendor will complete production work in support of editing, logistics, copies of materials
and any other production work needed by the Commission.

The vendor will maintain the Commission’s website.

Vendor Qualifications:

1.

The vendor must provide a detailed work history, including resumes and each of the key
project team members must provide supporting documentation of at least two (2) years
experience in facilitation, training and leadership coaching, as well as organizational
functional analysis and development work. These members must be guaranteed to
remain key project team members throughout the life of the contract unless written
permission to change is obtained from BHHF.



Request for Quotation | 7
RFQ# BHS12007

2. The vendor must provide a detailed work history, which supports at least two (2) years of
experience in strategic planning in the public sector (preferred in state government areas
working with human services), experience specific with large process improvement
initiatives involving multiple working groups and associated processing requirements,

Invoices and Progress Payments:
The Vendor shall submit invoices, in arrears, to the Facility at the address on the face of the purchase order

labeled "Invoice To" pursuant to the terms of the contract. Invoices may not be submitted more than once
monthly and State law forbids payment of invoices prior to receipt of services.

Renewals:

This contract may be renewed upon mutual agreement of both parties. The renewal is limited to two
(2), one (1) year rencwals.

Method of Bid Evaluation:

BHHF will use the overall low bid-grand total of all three years from the Bid Price Sheet to determine
the low-bid and will award the contract to the lowest bidder meeting the requirements of the
specifications.



Request for Quotation
RFQ# BHS12007

BHS12007 — BID COST SHEET

" Vendor’s bid must include the billable hourly rate for each member/position of the project team.

Name or Position Billable Hourly Rate

$ Per Hour

$ Per Hour

$ Per Hour

$ Per Hour

$ Per Hour

| TOTAL PROJECT COST* B

*The total project cost is an all inclasive cost and includes alf costs associated with the terms and
conditions of the specifications.

Optional Year One
Name or Position Billable Hourly Rate
$ Per Hour
$ Per Hour
$ Per Hour
$ Per Hour
$ Per Hour




Request for Quotation
RFQ# BHS12007

[ TOTAL PROJECT COST* E

#The total project cost is an all inclusive cost and includes all costs associated with the terms and
conditions of the specifications.

Optional Year Two
Name or Position Billable Hourly Rate
$ Per Hour
§ Per Hour
$ Per Hour
$ Per Hour
$ Per Hour
[ TOTAL PROJECT COST* E

*The total project cost is an all inclusive cost and includes all costs associated with the terms and
conditions of the specifications.

Company Name:

Signature:

Title:

Date:
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ATTACHMENT
PO Blhs1200F

This agreement constirutes the entire agreement between the parties, and there

are no other terms and condilions applicable to the licenses granted hereunder.

Agreed
Signature . Date Signature Daiz
Tule Tile

Company Name Agency/Division

——



WV-96

Rev. 10/07

AGREEMENT ADDENDUM

In the event of conflict between this addendum and the agreement, this addendum shall control;

DISPUTES - Any references in the agreement to arbitration or to the jurisdiction of any court are herehy deleted. Disputes arising out of the
agreerient shall be presented to the West Virginia Court of Claims. -

2. EOLDP HARMLESS - Any clanse requiring the Agency to indemnify or hoid harmless any party is hereby deleted in its entirety.
GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia. This provision replaces any references to eny
other State's governing law.

4, TAXES - Provisions in the agreement requiring the ﬁgencg. to pay taxes are defeted, Asa State eatity, the Agency is exempt from Federal, State,
&nd Tocal taxes and witl not pay taxes for any Vendor including individuals, nor will the Agency file any tax retums or rsports on behalf of Vendar
or any other party.

5, PAYMENT - Any references to prepayment are deleted. Payment will be in ATTEArS,

6. INTEREST - Should the agreement include a provision for interest on late payments, the Agency agrees to pay the maximum legal rate under West
Virginia law. All other references to interest or late charges are deleted.

7. RE(EOUPMENT - Any tanguage in the agreement waiving the Agency's right to set-off, counterclaim, recoupment, or other defense is hereby

eleied.

8. FISCAL YEAR FUNDING - Service performed under the agreement ma be contipued in succeeding fiscal years for the term of the agreemen
Contingent upon fnds being appropriated by the Legistature or otherwise being available for this service. In the event funds are not appropriate
or otherwise available for thig service, the agreement shall terminate without penalty on June 30. After that date, the agreement becomes of no

. effect and is null and void. However, the Aﬁgncy aglrees to use its best efforts to have the amounts contemplated under the agreement included
in its budget. Non-appropriation or nop-funding shall not be considered an event of default. :

0. STATUTE OF LIMITATION - Any clauses limiting the time in which the Agency may bring suit against the Vendor, lessor, individual, or any
other party are deleted.

10. SIMILAR SERVICES - Any provisions limiting the Ageney's tight to obtain similar services or squipment in the event of default or noﬁ-ﬁmding
dGfing the term of the agreement are hereby deleted. .

11. ATTORNEY FEES - The A_%cnc recognizes an obligation to pay attorney's fees or costs only when assessed by a court of competent jurisdiction.
Any ofher provision is invalid an considered null and void.

i2, ASSIGNMENT - Notwithstanding any clause'to the contrary, the Ageney reserves the right to agsign the agrcemerit to another State of West
Virgiiia ageicy, board or commission upon thirty (30) days written notice to the Vendor and Vendor shall obtain the written consent of Agency
prior to assigning the agreement,

13. LIMITATION OF LIABILITY - The Agency, as a State entity, cannot agree to assame the potential liabitity of a Vendor. Accordingly, an
rovISion [Iitng the Vendors, Tiability for direct damages to a certaln dollar amount or to the amount of the agreement is hereby deleted.
imitations on special, incidental or consequential damages are accepiable. In addition, any limitetion is nuil and void tothe extentthatitprecludes

any action for injury to persons of for damages to personal property.

14, RIGHT TO TERMINATE - Agency shall have the right to terminate the agreement upox thirty (30) days written notice to Vendor. Agency
Ggrees (o pay vendor for services rendered or goads received prior to the effective date of termination.

15, TERMINATION CHARGES - Any pmvisioﬂ requiring the Agency to pay a fixed amount or liquidated damages upon termination of the
soreement 1¢ hereby deleted. The Agency may only agree to reimburse a Vendor for actual costs inctirred or losses sustained during the current

scal year due to wrongful termination by the Agency prior to the end of any current agreement term.

16. RENEWAL - Any reference to automatic renewal is hereby deleted. The agreement may be renewed only upon mutual written agreement of the
parties. -

17. INSURANCE - Any provision requiring the Agency to insure equipment or property of any kind and name the Vendor as beneficiary or as an
addifional msured is hereby dclcé%, q

i8. RIGHT TQ NOTICE - Any provision for repossession of squipment without notics is hereby deleted. However, the Agency does recagnize &
Tight of repossession with notice.

9. ACCELERATION - Any reference to acceleration of payments in the event of defanlt or non-funding is hereby deleted.

20. CONFIDENTIALITY: -Any provision reEarding confidentiality of the terms and conditions of the agreement s hereby deleted. State contracts

‘ are public records undet the West Virginia Freedom of Information Act.

21. AMENDMENTS - All amendments, modifications, alterations or changes to the agreement shail be in writing and signed by both parties. No
amendment, modification, alteration or change may be made to this addendum withont the express written approval of the Parchasing Division
and the Attorney General.

ACCEPTED BY:

STATE OF WEST VIRGINIA VENDOR

Spending Unit: Company Name:

Signed: Signed:

Title: Title:

Date: Date:




Rev. 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application™ is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is hetd by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuousiy for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is @ nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal piace of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked: :
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States ammed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at ieast seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissicner to be confidential.

Under penalty of law for false swearing {(West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything confained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: ' Signed:

Date: Title:

"Check any combination of preference consideration(s) indicated above, which you are entitled lo receive.

1z



RFQ No. _RBHS13C0F

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand doilars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, fimited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by taw; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any fax administered pursuant
to chapter eleven of this code, workers’ compensation premiurn, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penaity of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: - Date:

State of

County of , fo-wit:

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires , 20

AFFIX SEAL HERE : NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)
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