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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be contihued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. :

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern d¢.&
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual wiitten
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may ueém
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Eitity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, a.ly such
personally identifiable information or other confidential information gained from the agency, unless the individual wto is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/Awww.state.wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

} .
15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities. e

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees tiat
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and iriterest
_in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
Waest Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. -

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation. C
4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of '
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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SOLVENT SERVICES CONTRACT
7011C034

I. PURPOSE AND SCOPE:

The purpose of this Request for Quotation No. 7011C034 and resulting contract (“Contract”) between
West Virginia Department of Transportation, Division of Highways (“DOH™) and the winning vendor
(*Vendor”) is to provide Solvent Services for the WVDOT Equipment Division.

II. GENERAL REQUIREMENTS:

1. This contract is to provide Solvent Services and parts washing machines to the
WVDOT/Equipment Division.

2. Vendor will change out solvents and do maintenance as required.
3. Maintenance shall be on six week intervals.
4. Maintenance will include, but not limited to installation of virgin petroleum naptha type

solvents and removal, and disposal/recycling of old solvents in accordance with all Federal,
State and Local Guidelines.

5. Exhibit A provides a list of services and parts washers that must be provided.
Exhibit A must be completed for evaluation purposes. Exhibit A is
Only a partial list of parts that may be required by DOH.

6. Upon request vendor will provide proof of all mandatory requirements.

III. PRICING:

1. Vendor shall submit the Bid Evaluation Price Chart, attached hereto and incorporated herein
by reference as Exhibit A, to allow bid evaluation.

VI. PAYMENT:

1. The State of West Virginia currently utilizes a Visa purchasing card program. The
State of West Virginia Visa purchasing card is the preferred method of payment, but other
methods of payments may be utilized from time to time at the sole description of DOH. The
successful vendor must accept the State of West Virginia Visa purchasing card for payment
of all orders placed under this Contract.

2. Vendor must supply a credit receipt, sales receipt, or cash register receipt to DOH after
~ Payment has been made.

3. Payment shall be made after DOH has received and accepted the goods being delivered.

Vendor shall not charge the State of West Virginia Visa purchasing card until goods are
received and accepted by DOH.

VII. MISCELLANEOQOUS:
1. Vendor shall comply with all federal, state, and local laws, rules and regulations.

2. This Contract will be awarded complete and not split.



3. The Quantites and Services listed in Exhibit A are what is currently required, but may be
increased or decreased as required by work load.

4. Ttem 11 on Exhibit A is not a machine, but the disposal of this material is required.



EXHIBIT A: BID EVALUATION PRICE CHART

1 Cleaner

As required lease
fee for 5 Gal.
Electric Brake
Cleaner if not

2 changed out. ‘

30 gallon electric
operated parts
3 cleaner

As required lease
fee for 30 Gallon
electric operated
parts cleaner, if

not changed out.

40 gallon electric
operated parts
5 cleaner

As required lease

fee for 40 Gal.

electric operated

parts cleaner, if
6 not changed out.

10

10

Amount per
6 week
item Size of Machines Estimated period Total
No. Quantity
5 Gallon Electric
Operated Brake
1




Amount per
6 week

ltem Size of Machines Estimated period , Total
No. Quantity

6 gallon agitator
carburetor cleaner
air operated 1

As required lease
fee for 6 gallon
agitator air
operated if not

8 changed out. 1 '

5 Gallon paint
9 | spraygun cleaner 7 1

As required, lease
fee for 5 galion
paint spray gun
cleaner, if not

10 changed out. 1

30 gallon drum
thinner sludge
disposal, paint
shop disposal of
when full




RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its

political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, fimited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or conirol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount. .

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of ,20___
My Commission expires .20

AFFIX SEAL HERE NOTARY PUBLIC




