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: GENERAL TERMS & CONDITIONS :
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. _ :

4. Al services performed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Order/Confracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Confract becomes void and of no effect after June 30, _

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process. - :

11. Any reference to automatic renewal is hereby deleted. The Confract may be renewed only upon mutual written
agreement of the parties,

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. .

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets ‘the definifion of a Cover Eniity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyene, directly or indirectly, any such
personally identifiable-information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in wiiting or the disclosure is made pursuant to the agenhcy's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information -
Security Accountability Requirements, set forth in http:/Awww.state wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and al state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to .enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities. :

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commeodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. '

| cerlify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or enfity submitling a bid for the same material, supplies, equipment or
services and is in all respects falr and without collusion or Fraud. | further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quétation form.

2. Items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Aliermates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altemnate should atiach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviaticns to specifications. : :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation. ‘

4. All quotations must be delivered by the bidder fo the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is sirictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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FOR BANKRUPTCY PROTECTION, THE STATE MAY DEEM THE
CONTRACT NUL|L AND, VOID, AND TERMINATE ISUCH CONTRACT
WITHOUT FURTHER ORDER.

REV. 5/2009

NOTICE
A SIGNED BID MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS|ING D[IVISION

BUILDING 15 :
’ 2019 WASHINGTON S[TREET, EAST
CHARLES|TON, WV 25305-0130

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELQOPEl OR THE BIP MAY NOT BE CONSIDERED:

SEALED BID

BUYER: | _ SHELLY MURRA}Y
REQ. NO.: LOT&71

BID OPENING DATE;;, 03/24/2911
BID OPENING [TIME: . , 1:30 PM

SIGNATURE TELEPHONE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR"




State of West Virginia
Depariment of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130 -
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for =
Quotation

LOTG71

SHELLY MURRAY
3N04-558-8801

LOTTERY COMMISSION
900 PENNSYLVANIA AVE

CHARLESTON, WV’
25302

304-558-0500

02/09/2011

BiD OPENING DATE:

03/26/2011

CONCERNING THIS 'QU'!:'ITE :

3 3 X € X X

FLEASE. PROVIDE A FAX NUMBER IN CASE IT
TO CONTACT Y[OU REGARDING YOUR BID:

PLEASE PRINT OR TIYPE NAME OF PERSON TO

THIS| IS THE END OF RFQ

LOTiG71 *%xxxx TOTAL:

SIGNATURE

TELEPHONE DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR!
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INVITATION TO BID

Sealed bids for The West Virginia Lottery Headquarters Renovations & Additions Project at 900 Pennsylvania
Avenue to be renovated by the West Virginia Lottery Commission will be received by the State of West
Virginia, Department of Administration, Purchasing Division, 2019 Washington Street, East, Charleston, West
Virginia, on March 24, 2011 at 1:30 p.m.

All Bids must be submitted in accordance with the Bidding Documents issued by the Architect and the
Request for Quotations issued by the West Virginia Department of Administration, Purchasing Division.
Bidding Documents may be obtained upon request to:

Silling Associates, Inc.

405 Capitol Street, Upper Atrium
Charleston, WV 25301
304.346.0565

The project involves renovation of an existing 150,167 square foot building with new partitions, selective
demolition, new door hardware, new interior finishes, access control and cameras, new HVAC work,
construction of a new storage building, and a back-up generator.

A $200.00 deposit is required for each set. Qualified Prime Bidders interested in submitting bids may receive
a maximum of two complete sets of drawings and specifications. Deposits will be refunded to Bidders who
return the plans and specifications, in good condition, to the Architect within ten (10) days following the Bid
opening. If the plans and specs are returned unbound from their original form, this will result in a forfeit of
your deposit hold.

Additional sets may be obtained from Charleston Blueprint (304.343.1063) by Prime Contractors,
Subcontractors, material dealers and suppliers by paying the actual cost of printing, binding and mailing;
however, such charges will not be refunded. Partial sets of Bid Documents will not be issued.

The successful Bidder must be registered with the Purchasing Division of the Department of Administration
prior to receiving an award.

Bids should be submitted on the Bid Form bound in the Bidding Documents. Each Bidder is to obtain a
Request for Quotations from the West Virginia Department of Administration, Purchasing Division, and to
follow all instructions contained therein. The Request for Quotations should be stapled to the Bid Form and
submitted with the Bid.

Request for quotations may be obtained upon request to:

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street, East
Charleston, WV 25305-0130
(304) 558-2306

A mandatory Pre-Bid meeting will be held at the project site on March 1, 2011at 16:00 am. All Prime Bidders
are required to attend the Pre-Bid meeting to familiarize themselves with the Project location, site conditions
and other relevant information. Attendance at the prebid meeting is mandatory for bid qualification.

END INVITATION TO BID

WV LOTTERY ' INVITATION TO BID
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WEST VIRGINIA LOTTERY HEADQUARTERS
RENOVATIONS & ADDITIONS
900 PENNSYLAVANIA AVENUE
CHARLESTON, WV

BID FORM

DATE:

TO THE OWNER: West Virginia Lottery Commission
312 MacCorkle Ave., SE
Charleston, WV 25305

PROIJECT: Requisition No.
West Virginia Lottery Headquarters Renovations & Additions
900 Pennsylvania Avenue
Charleston, WV

The undersigned, hereinafter called the Bidder, being familiar with and understanding the Bidding
Documents and also having examined the site and being familiar with all local conditions affecting the
project hereby proposes to furnish all labor, material, equipment, supplies and transportation, and to
perform all Work in accordance with the Bidding Documents within the time set forth below for the sum
of:

1 (We) acknowledge the following Addenda:

ADDENDUM

NOS. DATE

1 understand that failure to confirm the receipt of the addendum(s) is cause for rejection of bids.

BASE BID: General Construction

Dollars ($ ).

ADD ALTERNATE NO. 1 — CCTV for Parking Deck

Supply all labor and materials to install CCTV for the Parking Deck as indicated on the drawings.

Dollars ($ ).

WV LOTTERY BID FORM 1



ADD ALTERNATE NO. 2 — Reduction of Contract Time

Additional cost to reduce the contract time from 240 to 180 days for Substantial Completion of all Work on
floors 1, 2, 6, 10, 11, 12, 13, and the New Warehouse. This 60 day reduction of contract time would also
make Substantial Completion of the remaining Work on floors 3, 4, 5, 7, 8, and 9 and the elevators due in a
total of 240 days instead of 300 days.

Doilars (§ ).

ADD ALTERNATE NO. 3 — Remove and Replace Bathroom Ceramic Tile

Additional cost in Men’s Public Restrooms and Women’s Public Restrooms on floors 2 through 12,
remove existing ceramic floor tile and base. Install new 2 x 2” ceramic tile floor with 6 tall ceramic tile
base. Base to be made up with 2” x 2” bullnose top tile, 2” x 2” center tile, and 2” x 2” cove bottom tile.

Dollars ($ ).

In the event of a difference between the written amount and the number amount, the written amount shall
prevail. '

It is expressly agreed that the Work shall be started within seven (7} days of the Owner’s Notice to
Proceed. The Bidder, if successful and awarded a Contract, agrees that Work on floors 1, 2, 6, 10, 11, 12,
13, and the New Warehouse is to be Substantially Complete within __ 240 __calendar days following
receipt of the Owner's written Notice to Proceed and agrees to achieve Final Completion on the same areas
of work as listed above within 30 consecutive calendar days thereafter. Contractor also agrees that Work
on floors 3, 4, 5,7, 8,9, and the elevators is to be Substantially Complete within an additional __ 60
calendar days past the 240 days listed above and agrees to Final Completion on floors 3, 4, 5,7, 8, 9, and
the elevators within 30 consecutive calendar days thereafter. 1 (We) further agree to pay as liquidated
damaged the sum of $1,500 for each consecutive calendar day thereafter as herein provided in Article 9 of
the Supplementary General Conditions and Division 1, Section 01100, Summary of Work.

13

Any work performed prior to receipt of the Owner's written Notice to Proceed and/or Purchase Order shall be

at the Bidder's risk.

Upon receipt of the Owner's written notice of the acceptance of this Bid, the Bidder agrees that he shall execute

and deliver the bonds and insurance certificates as set forth in the Bidding Documents to the Owner, or the
Bidder shall forfeit the security deposited with this Bid.

The Bidder agrees that this Bid shall not be withdrawn for a period of ninety (90) consecutive calendar days
following the date for receipt of Bids without forfeiture of the five percent (5%) bid security deposited with
this Bid.

The Bidder shall also attach an executed State of WV Drug Free Workplace Conformance Affidavit to this
proposal.

WV LOTTERY BID FORM 2



RESPECTFULLY SUBMITTED:

DATE:

WV VENDOR NO.:

CONTRACTOR LICENSE NO..

BY:

(SIGNATURE, IN INK)

TITLE:
FIRM NAME:
ADDRESS:
END OF BID FORM
WV LOTTERY BID FORM

(CORPORATE SEAL
IF APPLICABLE)

14



(a)

©
(D)
(E)
(¥
(S
(H)
)

K)

(L)

©)
(P
Q)
®)
&)

(T)
V)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

Ciiy, Location of your Company
State, Location. of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of toial bid. Y ou may state
*“5%% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
() of m (E) .
as Principal, and () of (G) )
( , & corporation organized and existing under the laws

of the State of @ with its principal office in the City of

4} , a5 Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (X)
63 (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
coniract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or :

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shal} be nuli and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees thai the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this N} day of .20 {P)
Principal Corporate Seal (Q)
(Name of Principal)
R) By ()
(Must be President or
Vice President)
(M
Title
O
Surety Corporate Seal V)
(Name of Surety)
{W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 872067
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Agency
REQ.P.O#
Bib BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of . , & corporation organized and existing under the laws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of (5 } for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shali remain in full
force and effect. it is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shalll, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby sfiputates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

(Name of Principal)

By

{Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Attomey-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF
COUNTY OF , TO-WIT:
I , after being first duly sworn, depose and

f
state as follows:

1. I am an employee of ; and,
{Company Name)

2. I do hereby attest that

{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
pofitical subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liabllity company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision® means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
-or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited fiability company or any other form or business association or other entity whatsoever, related o any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of iaw for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , fo-wit:

Taken, subscribed, and sworn to before me this __ day of , 20

My Commission expires | . 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09}





