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- GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The Stafe may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee. ]

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or othetrwise
being made available. In the event funds are not appropriated or otherwise available for these sefvices or goods
this Purchase Order/Contract becomes void and of no effect after June 30. '

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemnment HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is avaflable online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definiion of a Cover Entity
~ {45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor. '

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Securily Accountability Requirements, set forth in http:h‘www.state.wv.usfadmin/purchase/privacyfnoﬁceConﬁdentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with arg and all state and focal laws and
requirements by any state or local agency of West Virginia, including, but not limite to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities. .

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services

purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the fime the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, fimited
fiability company, partnership, or person or enfity submitting a bid for the same matetial, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and fime of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Chartleston, WV 25305-0130

§. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Reav 124 &0
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REQUEST FOR QUOTATION
HHR11065

1. GENERAL INFORMATION:

1.1 Request for Quotation to provide ali labor, materials, equipment and
anything incidental to removing the existing roof, making any necessary
repairs/modifications to existing decking and replacing roof with a new
membrane roof as specified at WV Office of the Chief Medical Examiner
located at 619 Virginia St. W, Charleston, WV 25302.

1.2  Allwork will be in compliance with the Fire Marshal regulations and all
other building codes and industry standards. Final payment will be
withheld if installed components are not in compliance, or any portion of
this overall project is not 100% complete. The award will be made to the
overalt low bid that complies with the specifications.

1.3 “Will", “must”, and “shall” listed herein this document imply a mandatory
requirement.

2. BIDDER REQUIREMENTS:

2.1 All qualified bidders, being familiar with and understanding the bidding
documents and also having examined the site and being familiar with all
local conditions affecting the project hereby propose to furnish all labor,
material, equipment, supplies and to perform all work in accordance with
the bidding documents within the time set forth below.

2.2 Itis the bidder's responsibility to verify all field conditions and limitations
prior to bidding. Any drawing or measurements provided by the Agency
are approximations onty and should not be relied upon as the basis for the
vendor's bid. It is also the bidder's responsibility to notify the West Virginia
Department of Heatth & Human Resources in writing, of conditions
detrimental to proper and fimely completion of the repair/upgrade. Do not

~ proceed until nonconforming conditions have been corrected.

2.3 A mandatory vendor prebid conference is scheduled for at
10:00 AM in the conference room of the WV Office of the Chief Medical |
Examiner. Failure to attend the mandatory prebid conference will result in
bid rejection.

3. SCOPE OF WORK:

3.1 Minor deviations from the stated specifications not listed as mandatory
-(must, shall, or will) are acceptabie to facilitate a competitive bid
atmosphere, provided the intent of the Request for Quotation, the
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effectiveness of the system or the product manufacturer's warranty is not
compromised.

Vendor shall remove the existing roof and insulation down to the deck;
vendor shall remove loose membrane flashings; vendor shall remove all
existing skylights (4); vendor shall remove all debris from the roof and haul
away to an approved landfill.

In area where skylights are removed, vendor shall build and insulate
decking consistent in type and quality to existing desk for surrounding roof
area. Vendor coordination with Agency on relocation of some existing
sprinkler heads may be necessary.

The vendor shall make minor repairs to decking where needed. f any
requirements for major repairs or modification are discovered, vendor will
perform on a labor/materials basis after receiving approval from the
Agency.

Over the entire area, vendor shall apply a continuous layer of 1.5
isocyanurate roof insulation; vendor shall mechanically fasten insulation fo
the roof deck.

Over the new insulation, vendor shall apply a 60 mil, fully adhered, EPDM
(Ethylene Propyiene Diene Monomer (or Terpolymer)) rubber roof system.

At all walls and curbs, vendor shall install membrane flashing and
mechanically attach the new flashing continuously aiong the top edge.

Vendor shall apply manufacturer approved flashing systems at all pipes,
drains, metal drain boxes, and other projections.

Vendor shall raise air conditioning units as necessary to apply the new
roof underneath; vendor shall re-set the unifs oh new roof in accordance
with approved procedures. Vendor shall disconnect all ductwork, gas
and/or electrical lines, as necessary. Once new roof is installed, the
vendor shall reconnect all ductwork, gas and/or electrical lines previously
disconnected.

Vendor shall Instalf new or reinstall existing gutters and downspouts at all
existing locations.

Vendor shall provide and install new treated wood sleepers under all gas
lines.

3.2.10 Vendor shall provide and install new 24 gauge galvanized metal gravel

stop around the entire perimeter of the building.



3.2.11 Vendor shall provide and install new walk pads around all HVAC rooftop

units.

3.2.12 Vendor shall perform all work in strict accordance with the manufacturer’s

3.3

3.4

3.5

printed specifications.

Upon completion, vendor shall furnish manufacturer's written warranty for
labor and material for 20-years.

Vendor shall perform only as much work every day as can be made
watertight that day. Vendor shall protect owner's property at alt times,
Vendor shall protect workmen, pedestrians and employees at all times
using scaffolding, barricades, signs, etc. Vendor shall comply with all State
and Federal Safety Regulations.

Vendor shall install an existing (provided by the Agency) prefab roof
access ladder between the Receiving and Upper Sections of the roof.
Specific location as directed by Agency staff at specific time of installation.

4. INSPECTION:

4.1

4.2

Vendor shall inspect existing conditions governing this work during pre-bid
site inspection to determine conditions and extent of work required. No
allowance will be made subsequently on behalf of the vendor for any error
or negligence on his part in connection with this requirement.

The Vendor shalf inspect all elements subject to movement or damage
prior to commencing work,

5. SHOP DRAWINGS:

5.1

Vendor shall provide two copies of shop drawings to owner for approval
specifying products and installation methods for the scope of work as
defined in Section 3. A notice to proceed will be issued indicating approval
of the shop drawings.

6. TEMPORARY FACILITIES:

6.1

The Owner will provide normal electrical supply from the currently installed
electrical system in the building for the use of the vendor. However, the
Owner provides no guarantee or warranty as to the systems condition or
capabilities. The Vendor shall assure himself that the electrical system is
adequate for his requirements or supply additional temporary electrical
power at his own expense.



6.2 Any damage to the slectrical system resuiting from misuse or abuse to the
existing electrical system shall be repaired or replaced by the vendor at no
expense to the owner.

7. COORDINATION OF WORK:

7.4 The Vendor shall coordinate with the Maintenance Supervisor for the
proper relation of the work to the building structure and to the employees
therein. In the event of conflict the Maintenance Supervisor shall prevail.

7.2  The Vendor shall take all necessary precautions to protect the interior of
the building from debris, dust or any residue occurring from the scope of
work. :

7.3 The Vendor shall provide the Owner with a schedule of work seven
calendar days prior to the start of the work. The Owner shall be notified of
any variances to the work schedule two (2) working days prior to the
change.

8. WARRANTY: (GUARANTEE)

8.1 The Vendor shall warrant to the Owner all materials and equipment will be
new, and that alt work will be of good quality, free from faults and defects
in conformance with the contract documents. All work not conforming to
these requirements may be considered defective.

8.2 All materials and equipment shall be of current year production of
manufacturer and manufactured for commercial usage. The roofing
system shall have a non-prorated, twenty (20) year full system warranty
on materials and labor certified by the manufacturer.

9. PERMITS:
9.1 The Vendor shall secure and pay for the building permit and for all 6ther

permits, governmental fees and licenses which are necessary for the
proper execution and completion of the work as specified.

10. CLEAN UP:

10.1 The Vendor shall keep the work area as clean as possible during the
entire progress of work, and shali be responsible fo remove from the site,
the packaging materials from his products and cther debris as it
accumulates. All items of equipment that are removed to allow the
installation of new items will become the property of the vendor to dispose
of at a landfill or location authorized to accept the items as waste or
recycled parts.

15
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11. WAGE RATES:

11.1 The Vendor and any sub-vendors shall pay the higher of the U.S.
Depariment of Labor Minimum wage rates or of the West Virginia
Department of Labor wage rates as established for KANAWHA COUNTY
pursuant to West Virginia Code 21-5-1, et seq. West Virginia Department
of Labor Wage Rates are available af website:
hitp://www.sos.wv.gov/administrative-
law/wagerates/Pages/2010BuildingConstruction.aspx

12. PAYMENT SCHEDULE:

12.1 Due to the size and complexity of the project, two progress payments wiil
be permitted, at 50% completion as determined by the Owner. The
vendor may submit an invoice for payment In the amount of 50% of the
Purchase Order amount. The remaining balance will be paid at 100%
completion.

12.2 The Owner reserves the right to refuse payment in the event the
completed work is not in accordance with industry standards or sub-
standard in any way, or, if the amount requested is not within the agreed
upon terms of the contract.

13. TERM OF WORK:

13.1  All work shall be complete within 90 calendar days from the approval of
the shop drawings. :

14. DELAYS AND EXTENSION OF TIME:

14.1 If the Vendor is delayed at any time in the progress of the work by any act
or neglect of the Owner or by any employee of the Owner, or by any
separate vendor employed by the Owner, or by changes in the work, or by
labor disputes, fire, unusual delay in transportation, adverse weather
conditions not reasonably anticipated, unavoidable casualties, or any
other cause which the Owner determines may justify the delay, then the
contract time may be exiended by written approval of the Owner.

16. TOOLS AND EQUIPMENT STORAGE:

15.1  Vendor may set a trailer or temporary storage building on the site for all
equipment and tools. The Vendor is responsible for his tools, equipment
and materials.

16. SAFETY EQUIPMENT:




16.1 The Vendor shall provide safety barriers around work areas where heavy
equipment may be in operation when placing materials in the buiiding or
as required by OSHA.

17. DAMAGES:

17.1 Any damages occurring to the building or property resulting from the
vendor’s performance of this work shall be the responsibility of the vendor
to repair at his expense, either by using his own forces or that of an
approved sub-vendor. The repair method and finished product will be
subject to the approval of the owner,

18. SCHEDULE OF BID RESPONSES:

18,1 Bidders shall submit one lump-sum bid for all the wortk under all the terms
and conditions as described herein.

18.2 Bidder shall sign a WV-96 Agreement Addendum to remove any conflicts
in ferms and conditions of the vendor’s watranty.

18.3 Before the Purchase Order is processed, the successful bidder must
provide to the Owner a valid copy of their Business and Vendor licenses.

19. ATTACHMENTS

ATTACHMENT A — Vendor Bid Summary

ATTACHMENT B — Roof Drawings (3 pages); vendor is responsible for verifying
all drawings and measurements, drawing are NOT to scale.
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Vendor Bid Summary

Removal and Replacement of Existing Roof:

Necessary Major Repairs or Modification to Decking Discovered
‘ After Award

Labor = § _per hour

Materials = Vendor Cost, plus %
If any requirements for major repairs or modification are discovered, vendor will

perform on a time/materials basis after receiving approval from the Agency.
Minor repairs to the decking are considered part of the vendors base bid.

Vendor Signature:

Date:

ATTACHMENT A



