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GENERAL TERMS & CONDITIONS _
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. [nterest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govem' the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreemeant of the parties. .

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate stch contract without further order. :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/fadmin/purchase/vre/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth-in http:/Awww_state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accardance with any and all state and focal laws and
requiremerts by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to

verify that the vendor is licensed and in good standing with the above entities. : . :

16. ANTITRUST: In submitiing a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, seli, assign or transfer to the State of West Virginia all rights, title and inferest
in and to all causes of action it may now of hereafter acquire under the anfitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relafing to the parficular commeodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same malerial, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. ) further cerlify that | am . authorized to sign
the certification on behalf of the bidder or this bid. :

INSTRUCTIONS.TO BIDDERS :
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an aliernate should attach complete specifications and literature to the bid. The

. Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Departmentof :
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6). '

Rev. 12/15/09
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General Services Division
'RFQ #GSD116451 Fire Alarm System Inspection and Repair

Location:

For:

REQUEST FOR QUOTATIONS #GSD116451
Fire Alarm System Inspection and Repair Contract
Department of Administration-Owned Facilities
General Services Division
1900 Kanawha Boulevard, East
Charleston, WV

West Virginia Department of Administration
Buildings Listed Herein

State of West Virgima

General Services Division

1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

This Request for Quotation also includes the following documents:

1.
2.

Attachment A: GSD116451 Bid Form
Attachment B: GSD116451 Building List

SECTION 1: DEFINITIONS

A.

The “Agency” shall be defined as The Department of Adminisiration, General
Services Division, State Capitol Complex, Building 1, Room MB-60,
Charleston, West Virginia 25305.

“Contractor” shall be defined as the successful bidder or vendor.

“Contract” shall be defined as the binding agreement that is entered into between
the State of West Virginia and the Contractor to provide the services as herein
specified.

“Repair” shall be defined as maintenance performed as requested to correct a
malfunction or failure in the fire system. No repair shall be performed without
authorization from the Agency in the form of an approved release order.

“Competent Mechanic” shail be defined as a mechanic, technician, or other
employee of Contractor who meets the minimum qualifications necessary to
perform work under this Contract as outlined in Section 3.

“Agency Representative” shall be defined as the person designated by the
Director of the General Services Division as having authority to act on behalf of
the General Services Division.



General Services Division
RFQ #GSD116451 Fire Alarm System Inspection and Repair

H. “Holidays” shall be defined as days designated by W.Va. Code §2-2-1 as legal
holidays (i.e. new Year’s Day, Martin Luther King’s Birthday, President’s Day,
Memorial Day, West Virginia Day, Independence Day, Labor Day, Columbus
Day, Veteran’s Day, Thanksgiving Day, Lincoln’s Day, Election Days, and
Christmas Day).

SECTION 2: SCOPE OF WORK

The Contractor shall provide fire alarm system inspection and repair services to various
electrical fire control monitoring systems and subsystems in accordance with the NEC
(National Electrical Code), NFPA (National Fire Protection Association) and other code
and regulatory specifications. Fire monitoring and reporting equipment and sub-systems
are housed in numerous Department of Administration owned facilities located throughout
West Virginia. Facility locations are listed in Attachment B. It is the intent of the Agency
to have these services provided only as requested, meaning that the Agency will contact the
successful bidder, by issuance of an Agency release order, prior to having any service or
repair work performed.

Examples of work include but are not limited to:
1. Replacement of defective, aged or recalled reporting devices such as pull stations, heat
sensors, smoke detectors, 3-1 detectors or fire sensors to ensure proper communication with

fire alarm monitoring panels and/or stations.

2. Replacement of defective components within fire alarm reporting panels/stations
including non-working stations, communication modules or reporting sub-systems.

3. The annual inspection of the fire alarm system to identify non-compliant or defective
components and to make recommendations for parts replacement which may include
manufacturer recalled parts or components.

4. Testing the firc alarms during annual inspections to be certified as NFPA compliant.

The resulting contract shall not cover the addition of new fire alarm_monitoring
equipment which changes or increases the size, type or extent of the system,

2.1 Inspection Services:

Inspections or evaluations shall be conducted in accordance with NFPA Standards.

The Agency shall establish a schedule with the Contractor for inspection services.  This
schedule shall be binding. Any exception from the established inspection schedule shall be
authorized by the Agency in writing to the Contractor. Failure to obtain written
authorization may result in the non-payment for work performed.



General Services Division
RFQ #GSD116451 Fire Alarm System Inspection and Repair

2.2 Repair service:

During the life of this Contract, the Agency may have a need for general repair services.
Repair service calls shall be placed to the Contractor by an authorized Agency
Representative and on-site response shall be guaranteed within 24 hours of the receipt of the
service call.

If the Contractor is unable to respond on-site within the given time allowed for any repair
service call the Contractor must contact the Agency in writing prior to the expiration of the
given time allowed. The deadline to respond on-site may only be waived or extended by
written approval of the Agency. Written requests and approval may be in the form of fax or
email. Additionally, liquidated damages will be imposed against the Contractor in the
amount of $100.00 per day for failing to meet the required on-site response time unless
written approval is obtained.

Labor Warranty: The Contractor will furnish a warranty of 12 months for all labor
performed under this Contract.

2.3 Emergency service:

During the life of this Contract, the Agency may have need of repair services on an
emergency basis. Emergency repair service calls shall be placed to the Contractor by an
authorized Agency Representative and on-site response shall be guaranteed within 4 hours
of the receipt of the emergency service call.

If the Contractor is unable to respond on-site within the given time allowed for any
emergency repair call, the Contractor must contact the Agency, in writing prior to the
expiration of the given time allowed. The deadline to respond on-site may only be waived
or extended by written approval of the Agency. Written requests and approval may be in
the form of fax or email. Additionally, liquidated damages will be imposed against the
Contractor in the amount of $100.00 per hour for failing to meet the required on-site
response time in an emergency situation unless written approval is obtained.

2.4 Parts:

The Contractor shall provide and install all parts, components and materials to keep
equipment operating in accordance with manufacturer’s specifications. The Contractor shall
supply all tools, tool accessories, personal safety equipment, and supplies necessary to
execute the responsibilities of this Contract. Non-reusable parts, components, and materials
used in the scope of performing under this Contract shall be supplied by the Contractor at no
cost to the Agency. Such items may include grease, cleaning supplies, rags, etc.

The Contractor shall be required to receive approval from an authorized Agency

10



General Services Division
RFQ #GSD116451 Fire Alarm System Inspection and Repair

Representative(s) for replacement parts, components, or materials prior to its purchase or
requisition.  Part(s) must be shipped in the most expeditious manner offered by the
manufacturer unless the Agency, in its sole discretion, requires otherwise. Part(s) for
non-emergency repair must be received and installed no later than 5 days after authorization
from the Agency. Part(s) for emergency repair service must be received and installed no
later than 2 days after authorization from the Agency.

If the Contractor is unable provide and install parts within the given time allowed for any
repair service (non-emergency or emergency), the Contractor must so notify the Agency, in
writing prior to the expiration of the given time allowed. The deadline to instali parts may
only be waived or extended by written approval of the Agency. Written requests and
approval may be in the form of fax or email. Additionally, liquidated damages will be
imposed against the Contractor in the amount of $250.00 per day for failing to meet the
required installation deadline unless written waiver or extension is obtained from an
Agency Representative.

Parts Warranty: The Contractor shall provide a copy of the manufacturer’s warranty on
parts with the invoice. '

2.5 Telephone Service:

Contractor shall maintain a continuous 24-hour emergency telephone service for receipt of
maintenance service calls. This service must be maintained everyday of the week,
including weekends and Holidays.

2.6 Facility Access:

Agency will permit access to the facilities and will allow Contractor to utilize shop
facilities. Access keys will be provided and inventoried by the Agency and signed for by
the Contractor. The Contractor may be required to acquire Agency-provided photo ID
badges in order to have access to facilities.

2.7 Reports

Upon annual inspection, the technician generates a report of any discrepancies found during
the test, such as bad smoke heads, out of date heat sensors, panel lights out, etc. From the
report a service order shall be issued to repair those discrepancies in the fire monitoring
system. Annual reports will be submitted to the Agency Representative within 30 days of
request/release to complete system inspection or evaluation in accordance with NFPA
Standards. Such report may be in an electronic format available to the Agency’s
Representative. In such case, any database information collected will remain the sole
property of the State of West Virginia. Devices and monitoring panels will be bar-coded,
numbered or otherwise visibly marked to identify the equipment for reporting purposes.

11



General Services Division
RFQ #GSD116451 Fire Alarm System Inspection and Repair

This identification number will be noted on all reports regardless of reporting media (paper
or electronic). Annual reports will be scheduled by the Agency's Representative and said
report shall be submitted within 30 days of request/release to complete system Inspection or
evaluation in accordance with NFPA Standards.

The Contractor shall provide monthly usage reports listing each release issued for that
reporting period with the number of hours worked and the amount of manufactured parts.

12

A copy of this report shall be sent to the Agency.
2.8 Costs

Repair, Testing, and Inspection Services: The Contractor shall provide an all inclusive
hourly rate for all services to be included under this Contract. This hourly rate shall
include all repairs (emergency and non-emergency), testing and inspections. No overtime,
weekend/Holiday or additional emergency charges will be permitted. The Contractor will
be responsible for all mileage and travel costs, including travel time, associated with the
performance of this Contract.

Parts: The Contractor shall provide parts to the agency at the lowest possible cost. The
Contractor shall price parts to the state based on his cost (list minus any discounts)
multiplied by any mark up required. The contractor may be required to provide any and all
price lists for audit purposes.

Freight: The Contractor shall be responsible for all freight charges incurred as a result of
the purchase of replacement parts under this Contract. This cost must be included in the
percentage discount given herein. For emergency service parts orders where expedited
delivery is requested and authorized by the Agency, the Contractor may invoice for these
charges provided that it be given as a pass through cost fo the Agency. No mark up shall be
permitted for expedited delivery. (See Section 4.2 for more information).

2.9 Facilities

A list of facilities for which service may be requested is located in Attachment B. The
Agency reserves the right to not request service in any of the buildings covered by this
Contract. Statewide buildings may be added to this list during the life of the Contract only
by mutual agreement of both the Agency and the Contractor, through formal change order.
The Contractor shall service added buildings under the same terms and conditions contained
herein.
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SECTION 3: MINIMUM QUALIFICATIONS

The Contractor shall have the minimum qualifications outlined below to perform the
services under this Contract and should submit all documentation of the below defined
qualifications with the bid.

The Contractor must have and provide copies of WV State certifications and
training certifications for the following employees:

a. Electricians: Documentation provided for electricians must include names of
electricians and copies of their WV State electrical licenses.

b. Technicians: shall possess and present current certification as a qualified
technician by BIXI, SIEMENS, SIMPLEX or other recognized training
certifications. Documentation must include names of technicians and
copies of their training certifications.

By submitting a response to this RFQ, Contractor certifies that its employees that will
perform services under the Contract meet the minimum qualifications outlined below.

SECTION 4: ORDERING AND INVOICING

4.1 Release Orders

NO INDIVIDUAL JOB IN EXCESS OF $25,000.00 (PARTS AND SERVICE)
SHALL PER PERMITTED UNDER THIS CONTRACT.

The Agency shall define the scope of each job to be performed under this Contract.
Prior to beginning any work, the Contractor shall be required to provide a cost estimate
detailing the intended scope of work, itemized by time and materials to the Agency. If
approved, the Agency will issue a written release order to the Contractor. This release
order shall have a unique number and reference the master contract number for the
master contract. The release order shall indicate the scope of work for the job for
which the release is issued. Issuance of the release order to the Contractor shall be
considered notice to proceed. No work other than that specified on the individual
release order shall be undertaken by the Contractor.

Issuance of multiple release orders to circumvent this requirement is strictly
prohibited.

Changes: Any alteration fo a release order must be facilitated by formal change order.
No change order may be issued which causes an individual job’s total cost to exceed
$25,000.00.

13



General Services Division
RFQ #GSD116451 Fire Alarm System Inspection and Repair

The Contractor shall provide the Agency with valid email addresses and fax numbers to
which release orders may be communicated.

4.2 Invoices

Invoices shall be submitted to the Agency for payment monthly (in arrears) and must
include the following information:

1. Copies of all service orders or inspection reports signed and dated by

the Agency Representative (prior to their submittal with invoices for
payment).

. Copy of suppliers’ price list or invoice for each part, component, or

material provided. Freight charges must be in accordance Section
2.8. Any expedited delivery charges for emergency repair service
calls must be clearly indicated on the invoice and must be submitted
to the Agency as a pass through cost. If third party freight, the
Contractor must provide a copy of the freight invoice in order to
receive payment.

. The manufacturer’s list price of the pari(s), the discount applied, the

total charge being requested, and the supplier’s invoice number or
page number of the attached price list. Copies of supplier’s price
list or invoices must match, in order, the order by which parts appear
on the Contractor’s invoice.

. FEIN number, complete address of Contractor, release order number,

and master contract number.

Invoices shall be mailed to the following address:

Department of Administration
General Services Division

State Capitol Complex

Building 1, Room MB-68

1900 Kanawha Blvd. E.
Charleston, West Virginia 25305

Should the Contractor be requested by the Agency or volunteer to submit invoices
clectronically, invoices must meet the digital requirements of the WV State Auditor’s

Office.
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SECTION 5: ADDITIONAL TERMS AND CONDITIONS

5.1: The relationship of the Contractor to the State of West Virginia shall be that of an
independent contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by the parties to this Contract. The Contractor, as
an independent contractor, is solely liable for the acts and omissions of its employees and
agents. The Contractor will be responsible for selecting, supervising, and compensating
any and all individuals employed pursuant to the terms of this Contract. Neither the
Contractor nor any employees or sub-contractors of the Contractor shall be deemed to be
employees of the State for any purposes whatsoever. The wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance
premiums, contributions to insurance and pension or other deferred obligations, and
licensing fees, etc., and the filing of all necessary documents, forms and returns pertinent to
all of the foregoing are the Contractor’s responsibility. The Contractor shall hold harmless
the State of West Virginia and the Agency and shall provide the State of West Virginia and
the Agency with a defense against any and all claims including but not limited to, the
foregoing payments, withholdings, contributions, taxes, social security taxes and employer
income tax returns. The Contractor shall not assign, convey, transfer, sub-contract, or
delegate any of its responsibilities and obligations under this Contract to any person,
corporation, partnership, association, or entity without express written consent of the
Agency.

5.2: Indemnification: The Contractor agrees to indemnify, defend, and hold harmless the
State and the Agency , their officers, and employees from and against (1) any claims or
losses for services rendered by any subcontractor, person or firm performing or supplying
services, materials, or supplies in connection with the performance of the Contract; (2) any
claims or losses resulting to any person or entity injured or damaged by the Coniractor, its
officers, employees, or subcontractors by the publication, translation, reproduction,
delivery, performance, use, or disposition of any data used under the Contract in a manner
not authorized by the Contract, or by federal or state statutes or regulations; and (3) any
failure of the Contractor, its officers, employees or sub-contractors to observe state and
federal laws, including but not limited to labor and wage laws.

5.3: The Contractor further agrees to comply with the Civil Rights Act of 1964 and all
other applicable federal, state, and local government regulations.

5.4; All work, materials, and equipment shall comply with the rules and regulations of all
codes and ordinances of local, state and federal authorities. At a minimum, the services and
repairs shall comply with the current editions in effect 30 days prior to receipt of bids of the
following codes:

1. National Electric Code (NEC)
2. International Building Code (IBC)
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International Mechanical Code (IMC})

Underwriters Laboratories: Products shall be UL-916-PAZX listed.
ANSI/ASHRAE Standard 135-2004 (BACnet)
ANSYI/EIA/CEA-709.1 (LonTalk)

NFPA (National Fire Protection Association)

Americans with Disabilities Act (ADA)

% O\ AR W

5.5: The Contractor shall procure all necessary permits and licenses to comply with all
applicable laws, federal, state, or municipal, along with all regulations, and ordinances of
any regulating body.

5.6: The Contractor shall pay any applicable sales, use, or personal property taxes arising
out of this Contract and the transactions contemplated thereby. Any other taxes levied
upon this Contract, the transaction, or the equipment, or services delivered pursuant hereto
shall be borne by the Contractor. It is clearly understood that the State of West Virginia is
exempt from any taxes regarding performance of the scope of work of this Contract.

SECTION 6:  AWARD CRITERIA

Award shall be based on the lowest combination of hourly rate and discount per the attached
bid scenario (Attachment A). The amounts of hours and the aggregate expenditures on
both types of supplied parts are estimates, used only as a basis for award of the Contract.
Actual amounts required during the life of the Contract may be greater or lower.

Following is a sample bid tabulation for reference purposes only:

Flat Hourly Rate $__60.00 X 1,500 hours = $90.000.00(A)
Cost for Parts $30,000 X Markup 25 _%)1.25 = $37.500.00(B)

#* NOTE: The multiplicr listed above is derived by taking the parts mark-up listed and
converting it to a multiplier factor. For example, a 25% mark-up would equal a multiplier
of 1.25.

Sample Total Bid Cost $127,500.00(C)



GSD116451 Fire System Repair and Inspection
Services RFQ 2011

GSD116451 ATTACHMENT A: BID FORM

Flat Hourly Rate $ X 1,500 hours = (A)
Cost for Parts $30,000 X Markup (___%) 1. = (B)
Total Bid (%

CONTACT INFORMATION

Company Name:

Address

Contractor Contact Name

Contractor Phone Number

Contractor Fax Number

Contractor Email Address

Please provide the following numbers below:

24 Hour Phone Number for Corrective Maintenance Service Calls:

Fax/email for Release Order Receipt:
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GSD116451 ATTACHMENT B: BUILDINGS LIST

Buildings to be Included in Fire System Repair and Inspection Contract:

(Buildings can be added to this list during the life of the contract only by mutual agreement of
both the GSD and the Contractor, accomplished by formal change order)

Buiiding Description Location
B01 Bldg. 01 Main Capitol Capitol Complex
B03 Bldg. 03 Motor Vehicles Capifol Complex
B04 Bldg. 04 112 California Avenue Capitol Complex
B05 Bldg. 05 Dept of Highways Capitol Complex
B06 Bldg. 06 California Avenue Capitol Complex
BO7 Bidg. 07 Conference Center Capitol Complex
B08 Bldg. 08 - Governor’s Mansion Capitol Complex
B09 Bldg. 09 Cultural Center Capito] Complex
B10 Bldg. 10 Holly Grove Capitol Complex
Bl11 Bldg. 11 Central Chiller Plant Capitol Compliex
B13 Bldg. 13 Parking Garage Capitol Complex
B14 Bidg. 14 2006 Quarrier Street Capitol Complex
Bi5 Bidg. 15 Purchasing Capitol Complex
Bl6 Bldg. 16 Capitol Daycare Capitol Complex
B17 Bldg. 17 Finance Capitol Complex
B18 Bidg. 18 103 Michigan Avenue Capitol Complex
B20 Bldg. 20 Records Management Capitol Complex
B22 Bldg. 22 WV Tax And Revenue Center Capitol Complex
B23 Bldg. 23 State Office Complex Beckley
B25 Bldg,. 25 State Office Complex Parkersburg
B27 Bldg. 27 Surplus Property Dunbar
B29 Bldg. 29 Yeager Airport Hanger Capitol Complex
B32 Bldg. 32 Huntington Werkforce WV Yeager Airport Exec,
B33 Bldg. 33 Central Mail And Craft Shop Capitol Complex
B34 Bldg. 34 Weirton Weirton, WV
B86 Summers Bldg, Smith Street Charleston
B36 DHHR/One Davis Square Capitol & Summers St.
B37 Bldg. 37 Dept of EPA-Kanawha City Kanawha City
B38 Bldg. 38 Dept of Public Safety So. Charleston
B74 Bidg. 74 Plaza IV So. Charleston
Ba4 Bldg. 84 1409 Greenbrier Street Charleston Charleston
B86 Greenbrooke Building, Smith St, Charleston Charleston
BO7 Bidg 97 203" Ave Williamson Williamson, WV
BY8 Grounds, 321 Michigan Ave. Capitol Complex
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VENDOR PREFERENCE CERTIFICATE Gspi16as1

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This ceriificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification;.or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquariers or principal place of
business continuously in West Virginia for four {4} years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this cerification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred stafe residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certificafion; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within VWest Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and {2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a} reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penalty wili be paid to the contracting agency
or deducted fromany unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. :

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s} indicated above, which you are enlitled fo receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS: .

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt fo the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, prefit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a paymeni plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Uinder penalty of law for false swearing (West Virginia Code §61-5-3}, it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated,

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires .20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF

COUNTY OF ; TO-WIT:

I

; , after being first duly sworn, depose and
state as follows:

1. I am an employee of ; and,
{Company Name)

2. I do hereby attest that

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDERTO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009

GSD116451
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