State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Cffice Box 50130
Charleston, WV 25305-0130
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be mads in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are fo be continued for the
term of the Purchase Order/Contracts, centingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect afler Jupe 30,

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice fo the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12, BANKRUPTCY: in the event the vendor/contractor files for bankruptoy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The Wast Virginia State Government HIPAA Business Associate

- Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/Avww.state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the Wast Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

] certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liabiflity company, parinership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. 1 further certify that | am authorized to sign
the certification an behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complate all sections of the quotation form.

2. liems offared must be in compliance with the specifications. Any deviafion from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should aftach complete specifications and literature to the bid. The
Purchasing Division may waive minar deviations fo specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Rev. 12/15/09
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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WEST VIRGINIA STATE POLICE LOGAN COUNTY, WV 11

INVITATION TO BID

The West Virginia State Police invite proposals to provide all Work, including labor, material, equipment,
supplies and transportation for:

West Virginia State Police
Logan, WV Detachment
Logan County, West Virginia 25601

All Bids must be submitted in accordance with the Plans and Specifications issued by the Architect and the
Request for Quotations issued by the WV Department of Administration. Request for Quotation shall be
obtained from:

State of West Virginia, Purchasing Division (304-558-2063)
2019 Washington Street, East
P.O. Box 50130
Charleston, WV 25305-0130

Plans and Specifications shall be obtained from the Architect:

McKinley and Associates
The Maxwell Centre, Suite 160
32-20™ Street
Wheeling, WV 26003
304-233-0140

A $150.00 deposit is required for eacﬁ set. Only complete sets will be issued. Bidders are limited to two
sets each. Deposits wiil be refunded to Bidding Document holders who retum the bidding documents, in
good condition to the Architect within ten (10) days following the bid opening.

Pursuant to Chapter 21, Article 11 of the “West Virginia Contractor Licensing Act” of 1991, all
Contractors doing business in West Virginia must be licensed to perform work in the State; the

Contractor’s W.V. License Number must be affixed to all submitted construction bids and fully executed
and binding construction Contracts, Purchase Orders or Agreements.

A Mandatory Pre-Bid Conference is scheduled for: 10:00 am on

' Friday, July 16, 2010
at the project site in Logan, West Virginia (See RFQ Document for Actual Location)

All Bidders must attend the Prebid Conference to familiarize themselves with the Project locatmn site
conditions and other relevant information. Failure to attend will result in bid disqualification.

Only Attendees of the Pre-Bid Conference will receive Pre-Bid Meeting Minutes and subsequent Addenda
which are both issued through the State of West Virginia Purchasing Division.

Sealed bids shall be received untif _ 1:30 PM by the Purchasing Division on August, 5, 2010 |

2010 in accordance with the Request for Quotation, Instructions to Bidders and the Supplemental
Insiructions.

INVITATION TO BID



WEST VIRGINIA STATE POLICE

LOGAN COUNTY, WV

Plans and Specifications may be examined at the following offices:

McKinley and Associates

The Maxwell Centre, Suite 100

32-20" Street

Wheeling, WV 26003
Phone: 304-233-0140
Fax: 304-233-4613

McKinley & Associates
1116 Smith Street, Suite 406
Charleston, WV 25301-1305
Phone: 304-340-4267

Fax: 304-340-4269

Dodge Reports

600 Waterfront Drive
Suite 200

Pittsburgh, PA 15222

Contractors Association of WV
2114 Kanawha Boulevard East
Charleston, WV 25311
Phone: 304-342-1166
Fax: 304-342-1074

McGraw-Hill Construction/Dodge
1502 West Virginia Avenue
Dunbar, WV 25064

Phone: 304-982-5458

Fax:  304-982-5459

Ohio Valley Construction Employers Council
21 Armory Drive

Wheeling, WV 26003

Phone: 304-242-0520

Phone: 412-330-2505 Fax: 304-242-7261
Fax: 412-231-6662
Pittsburgh Builders Exchange Parkersburg-Marietta Contractors Association
1813 North Franklin Street 4424-8B Emerson Avenue

Pittsburgh, PA 15233 Parkersburg, WV 26104

Phone: 412-922-4200 Phone: 304-485-6485

Fax: 412-928-9406 Fax: 304-428-7622

Construction Employers Association
of North Central WV

2794 White Hall Boulevard

White Hall, WV 26554

Phone: 304-367-1290

Fax: 304-367-0126

After the scheduled closing time for receipt of bids, no bid may be withdrawn for a period of sixty (60) days.

All Bidders are required to furnish satisfactory Bid Security in the amount of 5% of the Bid price.

The successful Bidder will be required to furnish satisfactory Performance and Labor and Material
Payment Bonds in the amount of the Contract price.

The Owner reserves the right to reject any or all bids and to waive any informalities in the bidding process.
The Owner will suffer financial loss if the project is not completed within the Contract Time including
excused delays in writing. Therefore, as liquidated damages, and not as a penalty, the Contractor shall be

liable for such damages at the rate of $300.00 per calendar day for unexcused delays beyond the date of
Substantial Completion. '

END OF INVITATION TO BID

INVITATION TO BID
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ARTICLE1 DEFINITIONS

§ 1.1 Bidding Documents include the Bidding Requirements and the proposed Contract Documents. The Bidding
Requirements consist of the Advertisement or Invitation to Bid, Instructions to Bidders, Supplementary Instructions
to Bidders, the bid form, and other sample bidding and contract forms. The proposed Contract Documents consist of
the form of Agreement between the Owner and Contractor, Conditions of the Contract (General, Supplementary and
other Conditions), Drawings, Specifications and all Addenda issued prior to execution of the C(E)ntract.

H H

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, AIA EDocélmnent A201,orin 7

H m et i

other Contract Documents are applicable to the Bidding Documents. :

—

§ 1.3 Addenda are written or graphic instruments issued by the Architect prior to the execution gﬁhe Contract which
modify or interpret the Bidding Documents by additions, deletions, clarifications or correctjons;

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stipul#f&d therein, submitted
in accordance with the Bidding Documents.

wuxb@g

t

gosms

§ 1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work described; in
Bidding Documents as the base, to which Work may be added or from which Work may be deleted for sums
in Alternate Bids. :

e
tated

eIk

s s L fY ».«gi«nw

§
i :
§ 1.6 An Alternate Bid (or Altemmate) is an amount stated in the Bid to be added to or deducted ﬁ‘b’fﬁ”th’é“ﬁtgnouﬁfﬁf”““’”"“” -
the Base Bid if the corresponding change in the Work, as described in the Bidding Documents, is.accepted

§ 1.7 A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials, equipment or ,,w:
services or a portion of the Work as described in the Bidding Documents. T
§ 1.8 A Bidder is a person or entity who submits a Bid and who meets the requirements set forthﬁjmftr}fé"ﬁid ing; i
Documents. I
P 0
§ 1.9 A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipnent.c ;ﬂlaﬁb‘f‘ ‘for.a portion
of the Work. T,
S S
e T
ARTICLE 2 BIDDER'S REPRESENTATIONS k"“-wﬂ,% :
§ 2.1 The Bidder by making a Bid represents that: T

§ 2.1.1 The Bidder has read and understands the Bidding Documents or Contract Documents, to the-exteqt thatsuch .~
documentation relates to the Work for which the Bid is submitted, and for other portions of the Project, if “agy, bg}ipgf"
bid concurrently or presently under construction. £ Ty A
S A -
H ] . o
§ 2.1.3 The Bidder has visited the site, become familiar with local conditions under which tl.f;e \é/ork is to bﬁe i
performed and has correlated the Bidder's personal observations with the requirements of the proposed Contrdet
Documents.

]
e st g ot

Bamabrza cap i

§ 2.1.2 The Bid is made in compliance with the Bidding Documents. i -

v o

§ 2.1.4 The Bid is based upon the materials, equipment and systems required by the Bidding Documents without
exception. .

e *
o ,,t“_“.

ARTICLE 3 BIDDING DOCUMENTS A Y

§ 3.1 COPIES i

§ 3.1.1 Bidders may obtain compiete sets of the Bidding Documents from the issuing office es;émated in the F

Advertisement or Invitation to Bid in the number and for the deposit sum, if any, stated thereini The deposit will be :

refunded to Bidders who submit a bona fide Bid and return the Bidding Docurments in g(mcf€ condition within ten i

days after receipt of Bids. The cost of replacement of missing or damaged documents will Be déducted from the :

deposit. A Bidder receiving a Contract award may retain the Bidding Documents and the Bidder’s deposit will be
:

refimded. . o

H

[N )
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§ 3.1.2 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the
Advertisement or Invitation to Bid, or in supplementary instructions to bidders.

§ 3.1.3 Bidders shall use complete sets of Bidding Documents in preparing Bids; neither the Owner nor Architect
assumes responsibility for errors or misinterpretations resulting from the use of incomplete sets of Bidding
Documents. ?”’"’"’Iﬁ

§ 3.1.4 The Owner and Architect may make copies of the Bidding Documents available on the gbove terms for the
purpose of obtaining Bids on the Work. No license or grant of use is conferred by issuance t)f CDpleS of the Bxddmg
Documents.

‘ Y
§ 3.2 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS %

§ 3.2.1 The Bidder shall carefully study and compare the Bidding Documents with each other and with other work
being bid concurrently or presently under constraction to the extent that it relates to the Wo;rk for which the Bid is
submitted, shall examine the site and local conditions, and shall at once report to the Architet érrors,

inconsistencies or ambiguities discovered. ;“*"“‘%
§ 3.2.2 Bidders and Sub-bidders requiring clarification or mterpretatlon of the Bidding Docume% ts shall makeéa
written request which shall reach the Architect af least seven days prior to the date for recey?t of Bids.

A P b kb

%
§ 3.2.3 Interpretations, corrections and changes of the Bidding Documents will be made by ; Ad ‘endum §
dirr

Interpretations, corrections and changes of the Bidding Documents made in any other manier Will'notbe ‘bin ifrggy
and Bidders shall not rely upon them. i : R
§ 3.3 SUBSTITUTIONS

§ 3.3.1 The materials, products and equipment described in the Bidding Documents establish a standard of requ;r,ed

function, dimension, appearance and quality to be met by any proposed substitution. e P

™ o

§3.3. 2 No substitution will be considered pnor to receipt of Bids unless written request for apﬁroval has“been :

received by the Architect at least ten days prior to the date for receipt of Bids. Such request% sh’a&fmc]ude the n;ame

of the material or equipment for which it is to be substituted and a complete description of fhe—p ?é“d’subgtltythn
including drawings, performance and test data, and other information necessary for an evaluation. “*sta.t,ement

setting forth changes in other materials, equipment or other portions of the Work, including changes in the“Weﬂgof
other contracts that incorporation of the proposed substitution would require, shall be included. The burden of prooﬁ» ‘
of the merit of the proposed substitution is upon the proposer. The Architect's decision of approval or disapproval of s
a proposed substitution shail be final. f’ — S

k[ L :

§ 3.3.3 If the Architect approves a proposed substitution prior to receipt of Bids, such approfal @al’fﬂbe?eg forgh irf an e ’
Addendum. Bidders shall not rely upon approvals made in any other manner. 5 ‘; LA

: b
§ 3.3.4 No substitutions will be considered after the Contract award unless specifically provide(i for in the Comniract
Documents. ; Lo

—

H
H

H
i
IR

P

§ 3.4 ADDENDA
§ 3.4.1 Addenda will be transmitted to ail who are known by the issuing office to have received-acompletesetof= ==’
Bidding Documents.

§ 3.4.2 Copies of Addenda will be made available for inspection wherever Bidding Docurnents aré on ﬁle for that _
purpose. ff e T —

/ Ve S

i
§3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids except an Addendum
withdrawing the request for Bids or one which includes postponement of the date for receiﬁt oﬁB ids.

§ 3.4.4 Each Bidder shall ascertain pnor to submitting a Bid that the Bidder has received aIl%Adc?enda issued, and thc :
Bidder shall acknowledge their receipt in the Bid. R S TS —

?

}i"c‘r’-‘(-'\-i&-.umzm.:v SRR R T S R R R L g
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ARTICLE 4 BIDDING PROCEDURES
§ 4.1 PREPARATION OF BIDS
§ 4.1.1 Bids shall be submitted on the forms included with the Bidding Documents.

§ 4.1.2 All blanks on the bid form shall be legibly executed in a non-erasable medium.

§ 4.1.3 Sums shall be expressed in both words and figures. In case of discrepancy, the amount Wntten in words shall

ZOVEIn. g %

§ 4.1.4 Interlineations, alterations and erasures must be initialed by the signer of the Bid.

16

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter %‘No Change."

§ 4.1.6 Where two or more Bids for designated portions of the Work have been requested, ti;e Bidder may, without
forfeiture of the bid security, state the Bidder's refusal to accept award of less than the combifigtion of Bids
stipulated by the Bidder. The Bidder shall make no additional stipulations on the bid form 1Or'e ualify the Bid in any

gy

other manner. ; ;o
1 ;; :

§ 4.1.7 Each copy of the Bid shall state the legal name of the Bidder and the nature of legal form of the Blilder The
Bidder shall provide evidence of legal authority to perform within the jurisdiction of the Work. gEach cop shall be
signed by the person or persons legally authorized to bind the Bidder to a contract. A Bid by a ¢orporation sh all

further give the state of incorporation and have the corporate seal affixed. A Bid submitted by dnapent-stall have-a -
current power of attorney attached certifying the agent's authority to bind the Bidder. ) : -

§ 4.2 BID SECURITY

§ 4.2.1 Each Bid shall be accompanied by a bid security in the form and amount required if so stipulated in the |
Instructions to Bidders. The Bidder pledges to enter into a Contract with the Owner on the terms stated mJ.h’é“B ld -
and will, if required, furnish bonds covering the faithful performance of the Contract and payment.of" Al obhgatmns
arising thereunder. Should the Bidder refuse to enter into sach Contract or fail to furnish sueh""ﬁonds 3 Af- requn'ed, thae
amount of the bid security shall be forfeited to the Owner as liquidated damages, not as a genait%a..ﬁl"he amountiof ;
the bid security shall not be forfeited to the Owner in the event the Owner fails to comply v&ithuSectzon 6., i 2

a,‘ e

§ 4.2.2 If a surety bond is required, it shall be written on AIA Document A310, Bid Bond, unless otherwise" pr&uded RN

in the Bidding Documents, and the attorney-in-fact who executes the bond on behalf of the surety shall affix to the - .
bond a certified and current copy of the power of attorney.

- ,»wsm-_m‘

§ 4.2.3 The Owner will have the right to retain the bid security of Bidders to whom an award js bemg consmlered |

untif either (a) the Contract has been executed and bonds, if required, have been furnished, er (bt)»the spemﬁe&i tlme P J

has elapsed so that Bids may be withdrawn or (c) all Blds have been rejected. { P

2

T 2 B

§ 4.3 SUBMISSION OF BIDS
§ 4.3.1 All copies of the Bid, the bid security, if any, and any other docuwments required to be SLé)mltted wﬁ:h tl;e Bid

shall be enclosed in a sealed opaque envelope. The envelope shall be addressed to the partylreckiving the Bids and

shall be identified with the Project name, the Bidder's name and address and, if applicable, the designated portion of

the Work for which the Bid is submitted. If the Bid is sent by mail, the sealed envelope shali-be-enclosed-imrar o oo

separate mailing envelope with the notation "SEALED BID ENCLOSED" on the face thereof.

T
et Ere
. e,

§ 4.3.2 Bids shall be deposited at the designated location prior to the time and date for receipt of B‘ids B1ds re_cewed e

after the time and date for receipt of Bids will be returned unopened. 7 -
, ; P

§ 4.3.3 The Bidder shall assume full responsibility for timely delivery at the location demgnated;—‘for receipt of Bids.

,,r 4

§4.3.4 Oral, telephonic, telegraphic, facsimile or other electronically transmitted bids will I%ﬂt be considered.

5 fon

§ 4.4 MODIFICATION OR WITHDRAWAL OF 81D

H

3

§ 4.4.1 A Bid may not be modified, withdrawn or canceled by the Bidder during the stlpulafedrtmaeyperwdwfallﬁ.wmg SIEIVATE

the time and date designated for the receipt of Bids, and each Bidder so agrees in submiiting a Bid.
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§ 4.4.2 Prior to the time and date designated for receipt of Bids, a Bid submitted may be modified or withdrawn by

notice to the party receiving Bids at the place designated for receipt of Bids. Such notice shall be in writing over the
signature of the Bidder. Written confirmation over the signature of the Bidder shall be received, and date- and time-
stamped by the receiving party on or before the date and time set for receipt of Bids. A change shall be so worded as
not to reveal the amount of the original Bid. gy

§ 4.4.3 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt o f Bids provided that
they are then fully in conformance with these Instructions to Bidders.

§ 4.4.4 Bid security, if required, shall be in an amount sufficient for the Bid as resubmitted. ;

ARTICLE 5 CONSIDERATION OF BIDS
§ 5.1 OPENING OF BIDS
At the discretion of the Owner, if stipulated in the Advertisement or Invitation to Bid, the pr’“d“ﬁ“e,rly identified Bids
received on time will be publicly opened and will be read aloud. An abstract of the Bids maybe made available to
Bidders. gwm%

i
§ 5.2 REJECTION OF BIDS 3 i
The Owner shall have the right to reject any or all Bids. A Bid not accompanied by a required Bid securit)% or %y
other data required by the Blddmg Documents, or a Bid which is in any way incomplete or jrregular is sul:ajecg to

rejection. - - S

§ 5.3 ACCEPTANCE OF BID (AWARD)
§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest qualified Bidder provided the Bid has been e
submitted in accordance with the requirements of the Bidding Documents and does not exceed the funds avall‘p,le«ﬂ '
The Owner shall have the right to waive informalities and irregularities in a Bid received and to accept the-Bid
which, in the Owner's judgment, is in the Owner's own best interests. e e M,,,E
q'“’pe ot -

§ 5.3.2 The Owner shall have the right to accept Alternates in any order or combination, un essaﬂ’fqﬂr;':se specxﬁcally
provided in the Bidding Documents, and to determine the low Bidder on the basis of the sum@%e%@@d §

Alternates accepied.

e e
.
{

ARTICLE6 POST-BID INFORMATION T,
§ 6.1 CONTRACTOR'S QUALIFICATION STATEMENT e
Bidders to whom award of a Contract is under consideration shall submit to the Architect, upon request, a properly / z
executed AIA Document A305, Contractor's Qualification Statement, unless such a Statement’léis: been pr 1ously "
required and submitted as a prerequisite to the issuance of Bidding Documents. { 1 p

.:#

‘,af

W mm“_“
bl ons,
"“"'w

§ 6.2 OWNER'S FINANCIAL CAPABILITY
The Owner shall, at the request of the Bidder to whom award of a Contract is under considération and no Jater{than
seven days prior to the expiration of the time for withdrawal of Bids, furnish to the Bidder reaspnable evidence that
financial arrangements have been made to fulfill the Owner's obligations under the Contrac}. Upless such reasonable =
evidence is furnished, the Bidder will not be required to execute the Agreement between the Owner and Contractor.

2 T

§ 6.3 SUBMITTALS
§ 6.3.1 The Bidder shall, as soon as practicable or as stipulated in the Bidding Documents, after notlflcat;emofm
selection for the award of a Contract, furnish to the Owner through the Architect in writing: .+~ ""a‘«\
A a designation of the Work to be performed with the Bidder’s own forces; £ y-”"" . %-. ’
.2 names of the manufacturers, products, and the suppliers of principal items or»syste’ins of materials and ™ :
equipment proposed for the Work; and ’53 :
.3 names of persons or entities (including those who are to furnish materials omquapment fabricated to PG
a spcc1al design) proposed for the principal portions of the Work. Z § :
: ; {
§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the Teliabikity and é

¥

responsibility of the persons or entities proposed to furnish and perform the Work: descrlbeé,m,thevBl.ddmgm IR
Documents.

ATA Documant A701™ — 1997. Copyright © 1870, 1974, 1978, 1987 and 1997 by The Pmerican Institute of Architects. Al rights reserved.
WARNIHG: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauvtherized reproduction or distribution of
this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will pe prosecuted to the maximum extent
posaible under the law. This draft was produced by AIA software at 15:20:15 on 02/18/2010 under Order No.79107952E8_1 which expires on
01/24/2011, and is not for resale.
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§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder in writing if either the Owner or
Architect, after due investigation, has reasonable objection to a person or entity proposed by the Bidder. If the
Owner or Architect has reasonable objection to a proposed person or entity, the Bidder may, at the Bidder's option,
(1) withdraw the Bid or (2) submit an acceptable substitute person or entity with an adjustment in the Base Bid or
Alternate Bid to cover the difference in cost occasioned by such substitution. The Owner may-accept the adjusted
bid price or disqualify the Bidder. In the event of either withdrawal or disqualification, bid Securlty will not be

forfeited. t

H

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect hzave made no reasonable
objection must be used on the Work for which they were proposed and shall not be cha.ngec} exeepr&th the-written---
consent of the Owner and Architect. -

ARTICLE 7 PERFORMANCE BOND AND PAYMENT BOND
§ 7.1 BOND REQUIREMENTS ‘
§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faitteful performance of
the Contract and payment of all obligations arising thereunder. Bonds may be secured throtigh the Bidderg”iﬁ:ual
Sources. i ¢
i L
§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included in th Bid.
If the furnishing of such bonds is required after receipt of bids and before execution of the Conﬁact the cbst g)f such

bonds shall be added to the Bid in determining the Contract Sum.

A ey,

é :
B s s

§ 7.1.3 If the Owner requires that bonds be secured from other than the Bidder's usual sources, changes in cost wiil
be adjusted as provided in the Contract Documents. P

A
.

§ 7.2 TIME OF DELIVERY AND FORM OF BONDS o e s
§ 7.2.1 The Bidder shall deliver the required bonds to the Owner not later than three days followmg»the date of 1
execution of the Contract. If the Work is to be commenced prior thereto in response to a letger” Fint t»‘the Blddeﬁ

shall, prior to commencemerit of the Work, submit evidence satisfactory to the Owner that such“bow willbe : |
furnished and delivered in accordance with this Section 7.2.1. o e

§ 7.2.2 Unless otherwise provided, the bonds shall be written on AIA Document A312, Performance Bodx;scf"a‘“ndﬂ,,_h
Payment Bond. Both bonds shall be written in the amount of the Contract Sum. b

§7.2.3 The bonds shall be dated on or after the date of the Contract. o e

s
oy

%, -
§ 7.2.4 The Bidder shall require the attorney-in-fact who executes the required bonds on bel alf ?ft'ﬁe Stirety to ¢ fﬁi ,_,.w“ )
thereto a certified and current copy of the power of attorney. "% ¥ f
; P
ARTICLES FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR % ; {
Unless otherwise required in the Bidding Documents, the Agreement for the Work will be wntEen on é
Document A101, Standard Form of Agreement Between Owner and Contractor Where the i3as;s of Payment Es a_
Stipulated Sum. . ;
o w.wﬂ“"""‘“""““hw% 2
P
7 e e kS
£ A

e Y P AR A B
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A701-1997 Supplementary Conditions State of West Virginia

State of West Virginia

Supplementary Instructions to Bidders for AIA Document A701-1997

The following supplements modify, change, delete from or add to the Instructions to Bidders, AIA Document A 701,
1997 Edition. Where any Article, Paragraph, Subparagraph, or Clause of the Instructions to Bidders is modified or
deleted by these Supplementary Instructions to Bidders, the unaltered portions of that Article, Paragraph, Subparagraph
or Clause shall remain in effect.

ARTICLE 3 SEALED BID
BIDDING DOCUMENTS
. Proposal for: (Project Name)
3.4 ADDENDA Buyer File Number: :
Request for Bids/Quotations Number:
3.4.4 Addthe following sentence to Subparagraph 3.4.4: Time of Bid Opening:
Date of Bid Opening:

If the Bidder fails to acknowledge receipt of each
Addendun, then the Bid may be rejected. The information required above may be obtained
from the Request for Bids/Quotations.
ARTICLE 4
BIDDING PROCEDURES 4.4 MODIFICATION OR WITHDRAWAL OF BID

4.2 BID SECURITY 4.4.1 Add the following Clause to Subparagraph 4.4.1:

4.4.1.1 Bids may not be modified or withdrawn for
a period of sixty (60) days after receipt of Bids

4.2.1 Delete the last sentence of Subparagraph 4.2.1,
4.2.2 Delete Subparagraph 4.2.2 in its entirety and

substitute the following: without forfeiture of Bid security, not as a penalty
. but as liquidated damages.
422 Each Bid shall be accompanied by a certified
check payable to the Owner for five percent (5%) of ARTICLE 6

the total Bid, or in lieu of a certified check, a Bid
Bond may be provided on the State of West Virginia
form included in the Project Manual for five percent
{5%) of the total Bid. The attorney-in-fact who
execufes the bond on behalf of the surety shall affix
to the bond a certified and current copy of power of
attorney. Bonds issued by nonresident companies or
-agencies must be countersigned by a resident agent
of the State of West Virginia.

POST-BID INFORMATION
6.2 OWNER’S FINANCIAL CAPABILITY
6.2 Delete Paragraph 6.2 in its entirety.

ARTICLE 7
PERFORMANCE BOND AND PAYMENT BOND

7.1 BOND REQUIREMENTS
4,3 SUBMISSION OF BIDS
7.1.1 Add the following Clause to Subparagraph 7.1.1:
4.3.1 Add the following Clause to Subparagraph 4.3.1:
7.1.1.1  The successful Bidder shall furnish a

4.3.1.1 Bids shall be submitted on the Form of Performance Bond and a Labor and Material

Proposal included in the Bidding Documents. Each
Bidder should obtain a Request for Bids/Quotations
from the party receiving Bids and must follow ali
instructions contained therein. The Request for
Bids/Quotations should be stapled to the front of the
Form of Proposal. Each Bid shall be enclosed in a
sealed, self addressed, opaque envelope plainly
marked with the following information:

Payment Bond for 100% of the contract award and,

if applicable, a two year roofing Maintenance Bond
for the full value of the roofing system. Bonds
issued by nonresident companies or agencies must be
countersigned by a resident agent of the State of .
West Virginia.

UAAIA Docs\1997 EQAT01-97 4-99.wpd
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A701-1997 Supplementary Conditions

State of West Virginia

7.2 TIME OF DELIVERY AND FORM OF BONDS

7.2.1 Delete Subparagraph 7.2.1 in its entirety and
substitute the following:

72.1 The successful Bidder shall deliver the
required bonds and all other Contract Documents,
including Certificates of Insurance, within 15 days
after receipt of the Owner's letter of infent to award
a Contract. All Contract Documents must be
properly executed. Should the successful Bidder fail
or refuse to deliver the required bonds and all other
Contract Documents, properly executed, within 15
days after receipt of the Owner's notice of intent to
award a Contract, the successful Bidder shall forfeit
the security deposited with his Bid as hqmdated
damages , not as a penalty.

722 Delete Subparagraph 7.2.2 in its entirety and
substitute the following:

7.2.2 The bonds shall be written on the State of West
Virginia forms bound in the Project Manual and
according to the instructions provided with these
forms.

Addthe following Article 9 to the Instructions to Bidders:

ARTICLE 9
OTHER CONDITIONS

9.1 PREVAILING WAGE RATES

9.1.1 The successiul Bidder and all Subcontractors shall

pay the higher of the U. 8. Department of Labor
minimurn wage rates or the West Virginia Department of
Labor wage rates as established for County in which the
Project is located pursuant to West Virginia Code §21-5-1

et. seq. (See applicable West Virginia Department of
Labor Wage Rates following Supplementary General
Conditions and/or Special Conditions),

9.2 WAGE BOND

9.2.1 Firms engaged in construction work in West
Virginia less than five years preceding the date of the Bid
shall post a wage bond with the West Virginia
Department of Labor.

9.3 CONTRACTOR'S LICENSE
93.1 West Virginia Code §21-11-2 requires that all

persons desiring to perform contractual work in West
Virginia must be duly licensed. The West Virginia

Contractor's Licensing Board is empowered to issue the
contractor's license. Application for a contractor's license
may be made by contacting the West Virginia Department
of Labor.

9.3.2 West Virginia Code §21-11-11 requires Bidders to
include the Bidder’s contractor's license number on its
Bid.

9.3.3 The successful Bidder shall furnish a copy of its
contractor's license prior fo issuance of a Purchase
Order/Contract.

9.4 VENDOR REGISTRATION

9.4 The successful Bidder must be a registered vendor
with the West Virginia Department of Administration,
Purchasing Division, prior to issuance of a purchase
order. [fthe Bidder is not a registered vendor, application
should be made to the Purchasing Division. The Bidder
should obtain a vendor number prior to the Bid Opening.

9.5 NOTICE TO PROCEED

9.5.1 Any work performed or any materials contracted
for prior to receipt of the Owner's written Notice to

.Proceed and/or Purchase Order shall be at the Bidder's

risk.
9.5 CONTRACT TIME

9.5.1 The successful Bidder, as a condition of the
Contract, agrees that all Work is to be Substantially
Complete within the Contract Time stated in the
nvitation to Bid and/or Request for Bids/Quotations.

9.5.2 The Owner will suffer financial loss if the Work is
not Substantially Complete within the Contract Time. For
each calendar day of delay in achieving Substantial
Completion, the Contractor shall be liable for and shall
pay the Owner the amount of liquidated damages stated
in the Invitation to Bid and/or Request for
Bids/Quotations, not as a penalty, but as liquidated
damages. Allowances may be made for delays due to
shortages of materials and/or energy resources, subject to
proof by documentation, and also for delays due to strikes
or other delays beyond the control of the Contractor. All
delays and any claim for extension of the Contract Time
must be properly documented in accordance with the
Contract Documents by the Contractor.

END OF SUPPLEMENTARY INSTRUCTIONS TO
BIDDERS
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Agency 21

REQP.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of , , as Principal, and
of . , @ corporation organized and existing under the laws of the State of
with its principal office in the City of , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of ¢ ) for the payment of which,

well and truly fo be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the

Department of Administration a certain bid or proposal, attached hereto and made a part hersof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) H said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects petform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. it is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no evert,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto sef thelr hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of .20

Principal Corporate Seal

{Name of Principal)

By

(Must be President or
Vice President)

(Title}
Surety Comorate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

©)
(D)
(E)
(F)
(G)
(H)
'y
@
X

(L)
(M)
(N}
)
®)
Q
(R)
(8)

(T
Uy
(V)
(W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit™)
Request for Quotation Number (upper
right comer of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words,

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.
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AGENCY {A)
RFQ/RFP# {B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
Q) of {D) (E)
as Principal, and (F) of (G)
() , & corporation organized and existing under the laws

of the State of {I) with its principal office in the City of

[8)] , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
% {L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
confract in writing for

(M)

NOW THEREFORE.
(a) If said bid shall be rejected, or
(b) If said bid shall be accepted and the Principal shall enter into a

.contract in accordance with the bid or proposal attached hereto and shall furnish

any other bonds and insurance required by the bid or proposal, and shall in ail
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of [(8)] , 20 (1]
Principal Corporate Seal {Q
(Name of Principal)
R) By {S)
(Must be President or
Vice President)
(T)
Title
)
Surety Corporate Seal V)
{Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached,

REV. 82007



State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF
COUNTY OF ;, TO-WIT:
I , after being first duly sworn, depose and

state as follows:

1. I am an employee of ; and,
{Company Name)

2. I do hereby attest that

{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

{Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

IHE BID.

Rev March 2009

23



24
RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon,

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or mere counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one.
or more counties or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
assaciation, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit;

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)



