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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. :

3. Prior 1o any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee, :

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Coniract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selier.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

“11. Any reference fo automatic renewal is hereby deleted. The Contract may be renewed only upcn mutual written
agreement of the parties. , :

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such confract without further order.,

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attormey General, is available online at www.state.wv.us/fadmin/purchasefvrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Informafion {45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set fotth in hitp/iwww.state wv_us/admin/purchase/privacy/notice Confidentiality.pdif.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary .
of Staie’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must

provide all necessary releases to obtain information to enable the director or spending wnit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: in submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, seli, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commeodities or sefvices
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with an¥ corporation, firm, limited
liability company, parinership, or person or eniity submiiting a bid for the same material, supplies, equipment or
setvices and is in all respects fair and without collusion -or Fraud. 1 further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

' INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
" Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall_prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the dafe and time of the bid
opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

§. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6). . '

Rev. 12/15/09
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Revigad July 26, 2007

Part 1

1.1

3 . 2

EXPRESSION OF INTEBEST
HISTORIC STRUCTURES
RENOVATIONS AND IMPROVEMENTS
DNR# DNRB11060

GENERAL INFORMATION

Purpose: B

The Acquisition and Centract Administration Section of the Purchasing
Division “State” is soliciting Expressionis) of Interest (EON for West Virginia
Division of Natural Resources, Parks and Recreation Seetion, ”Ag@nﬂv from
gualified firms to provide architectural and/or engineering services as defined
i section two {2) and three {3},

Project:

The mission or purpose of the projeet deseribed in sections 2 & 3 is to
provide professional architectural and engineering services pursuant to the
following objectives:

Provide necessary profeéssional architectural, engineering and other related
services to design, consteust ar specify repairs and: improveinents 1o cettain
Historic Structures and related tecilities operated by the West Vieginia
Division of Natural Resturces. Thase improvements wifl include providing an
assessment of the sgndﬁ: - of the structures and recomimending repairs and
r@ﬁcwatwns m the owmer. P indl services will be necessary to-design,
; ﬂm:f m@@t administration for the tepairs that
3 O rE; i ntirsiie.  Professional disviplines involved in
these lm,ar“fixﬁ@n’amfs may hﬁud@ Architegture and LandScape Architecturs,
as well as Mechanieal. Hecirical, Swoctural, Civil énd Geotechnitat

Enginsering .

Funding for g portion of this: Bm;ééﬁ: & pravided by the tecefit East Behd Sale.
Structures associated with this solipitation that will be repaited &7 rantvated
with East Bond Sale Prodeeds will be;

Berkeley Springs Bathhouse
Berkelay Springs State Park

7 South Washington St.
Berksloy Springs, WV 25411-3284

Hawks Nest TOC Museum
Hawks Nest State Park



1.3

1.4

1.5

1‘6

37

49 Hawks Nest Park Rd
Ansted, WV

Funding for a petion of the project wilt not be provided by the East Bonid Sale
and will be provided from our nermal routine appropeiations for repairs and
improverents.  These funds will be used for work en a €CC era Pienic
Shelter at Hawks Nest State Park, in Ansted, WV.

Format: N/A

Tnquiries:

Additional inforthation inguities regarding this EOL must be submitted in
wiriting to the State Buyer with the axception of questions regarding proposal
subsaission, which may be oral The deadline for writied ingtiities is
identified in the Schedule of Events, Section 1.18. Al inguiries of
spegification clarification miust be addressed tos

Fratik Whittaker, Seniar Buyer
-Pumhasmg vision

W@t&ﬁaﬁ may r@w‘i’f; i m;ﬁ&t’i:@ﬁ Q“E ti’sze E@L Tiw %’ﬁa i 3. &
the sole sontact for any and alf inquiries after thig EOI ?%Igzs been relessed.

Vendor ﬁagx&n&u&m )
Firihs paiticipating in this: process should complete and fils & Veador
Registration and Disclosiré Statemiént {Form WV-Y and rest tﬁe
Fﬁ@t&&faﬁﬂﬁ few. Firm B ot reguired to e a rag’l‘s;:eregé vefidor In arger to
subrify & BOY, but the suceessful firm must register and pay the fee grier o

thé ifsuance 6F an aciual ebfitract.

Oral Staterients and Commitents:
Firm must clearly understand that any verbal representations hade of
asstmed W be made duting am; orat discussions held botween Hrm's
tepiesentatives and any State personnel are not binding. Only thé
intérmation: iSsued in writing and added to the Expressien of mterest
specifications file by an offigial wiitten addendurm iz binding,

Ecangmiy of Prepatation:



1.8

1.9

1.10

%1' fﬁi_ %QX 5#’3;

The State shall select the best value solution acoording to §5G-1-3 of the

EOVs should be ptepared simply and economically, providing a
straightforward, concise description of firm’s abilities to satisfy the
requirements of the EQL. Emphasis should be placed on completeness and
clarity of contént.

Labeling of the Sections: The response sections should be labeled for ease
of evaluation.

Submiission:
1.8:1 State tayw reguires that the original expression shall be submitted to
the Purchasing Division: All copies to the Purchasing Division mwust be
submitted ptior 1o the date and time stipulated as the opening date. Al
expressions will be date and tifie stamped on the Purchasing Division official
time-clock to vérify time and date of receipt.

1.9.2 Firmig migiling expressions should allow: sufficient time for mail
delivery ta engure timely arrival. The Pumhasmg Bivision CANNGT waive or
excuse fate receipt of an expression which is delayed and late for 48y feason
according Wesy Vitginia State Code §5A-3:-11. Any EOI received after the
bid opeéning time and date 'will e immediately disqualified in dccordance with
State law aid the Legislative Rule 148-CSR-1.

Subsmit:

2019 Wasninmm Street

nvelopear packagels) shiould be dearly marked:

Wf: Frank Whittaker
Reg#: DNR}311060
Tpening Date! 03/09/2011
Opening Tinve: 1:30pm

Rejection of Expressions;

Wr@qm& @ta@a Q‘mé& H{gwesver fh& f: ??a:te reserves the rtght 10 geaept

I‘@(":ﬁiﬁﬁ by f;ha ‘Sta;e G‘f Exgressrons & ,_nf‘ars no ﬂgms yUpon the fzrm nor



1.1

1.13

1.14

1.15

obligates the State in any manner.

Incurring Costs:

The State and any of its employees or officers shall not be held liable for any
expenses Incurted by any firm responding to this EOl for expenses to
prepare, deliver, or to dttend the short-ist interviews.

Addenda: L
If it becomes necessary to revise any part of this EO!, an official wiitten
addendum will be issued by the State to all potential firms of record.

indeperident Price Determination:

A contract will mot be eohsidered for award if the risgotiated price was not
arrived at independently without collasion, consultdation, cotnimunication, or
agresment as to any matter relating o pﬁ@gs with any competitor,

tf};_a rﬁ?&pﬂns&
Public Record:

1.18.1 Submissions are Public Becord,

All documents submitted to the State Purchasing Division related to purchase
erdersfcontracts are consideted public récords. Al EOT's submitted by firms
shall become public information and are available for inspection during
nopmal official business hows 1 the Parchasing Division Retords and
Distribiution cenitér aftet the expressing biave béen opsned.

1,18.2 Weitten Release of Information:.

Al public informiation may be feleased with or without & Freedom of
information request, however, oaly 4 witien request will be adted upon with
dupligation fees gaid in advance. Duplivation fees shall apply to all requests
for copies of any déoument. Turently the fees me $0.50/page, of &
mipimum. of $10.00 per request, wWhighever & greater.

1.18.3 Risk of Disclosure.

The only exemiptivhs to disclosure of infortiation are listed in West Virginig
Code $288-1-4, Primarily, only teade socrets as suﬁmnt%ci by & fiem are the
enly exerption to public disclesure. The subwmission .of any information to
the State by a fitm puts the rigk of distlosure on the fiom. The submission of
any ‘information 1o fhe State by a verdor puts thie «isk of disclosure on the
vendof. The State does not guarantes rondisalosure of &y information to

thepublic.



1.16

1.18
1.18

Schedule of Events:
Release of the EOI
Firm‘s Written Questions. Submission Deadline.
Addendum lssued
Expressions of hiterest Opening Date
Estimated Date for Interviews TBD

Mandatory Prebid Conference: Not Applicable
Bond Requirements: Not Applicable

Purchasing Affidavit:

West Virginia State Code §5A-3-10a (3) {8 teéquires that all firms submit an
Affidavit rtegarding anty debf owed to the Siate and licensing and
confidentiality certifications. The Affidavit must be signed and submitted prior
to-award: It is preferred that the Affidavit:-be subrmitted with the EOL

Loeation: Agency is located at the foliowing address:

Whest Virginian Division of Naturaf |
Parks and Recreation Section:
324 4% Avenug
South Charleston, WV 2530%

gﬁ'ekm ﬁgﬁ&a% WV 254113284

Harwke Nest sma Patk
49 Hawks. Nest Park Rd.
Ansted, WY 258*3 24%5«2‘




2.2 Background:
The Division of Natural Resoutcés operates certain histofric faciliies at the
above referenced state parks. Imprevements and repairs grg mecessary to
maintain these facilities.
The centract that will result from this selicitation is intended: to provide
professional services to repair or renovate these facilities.
Funding for this project and the resulting construction is provided by the East
Bond sale and other sources as identified in Section 1.2 of this decurnent.

PART 3 PROGUREMENT SPECIFICATIONS

3.1  General Requivements:
Provide deseribed services ih Becordance with applicable state tode and
accepted engineering standards.

3.2 Project Désciiption;

determined during ‘the stope:

Provide professional architectural and engineering services pursuant to the
following objeetives:

‘Provide nseessary professional architestural, engingering end refated sérvices

. Or specity certain improvements aﬁﬁ repdits on historic

to. désign, congtl
Strdctures smmdmg t%t& Berkeley Bprings Swte Park Bathhiouss, the Hawks
~ ol elter, The scope of ﬁif

Nﬁsﬁ State: Park C& etrir-and the CEC era Fietiie B
pranped'ifprovements and repairs st be consistent with the project budgst.

g

The professional srohitectuisl and engifg

necessaw e eﬁecgwgly plane for the -most aﬁfmﬁm and eshnemical
'a@%i@ﬁ of biddirg:
- Bt pot Hsited
to insure @cfmﬁbam witly the

rovernents, necessary design of the improverwnits, |
e!@cwnﬁa’ts g song wetion epnitfact sdministration mcluding
to, the eveluation of submirtals fReGessan

design @aramseée;a and other noes asw and telated services a8 ey be
&*ﬁd fee negotiations of this ajreerent.
Additionally, prosuremient of necessary envirenmental and other regulatery
approvals dnd permits will be reguired; including but not limited 1o the Division
of Cultite and Histofy, LWCF, Department of Hedlth and the Bivisitn ot

Seting senvices desired inohuds thsse.

10



3.3

Enviranmental Protection if negessary.

The successful firms must demonstiate a proven record of suceess with
sitpilar projeets ineluding design, construction documert pieparatioh, cost

astimation, construction gantract adrrinistration. They must also demunstrate

progedures to provide timely response to owner issues and have an effective
procedure ‘to communicate with the owher's tepresemtative for the project
Additionally, funding regttictions am this project dictate that the successful
fiem miust demonstrate that they have effective procedures to ge from
exeettion of the contract for design to construction completion on budget in 2
years or less,

Special Terms and Conditions:
3.3.1 Bid gnd Perfarmance Bonds, NIk

8.8.2 Insurance Reguirements: $1,008:000 General Liability per Qegurrénce
£2,000,000 Aggregate
$1,000,000 Automobile: Liabili
$1,000,000 Professional Liatility

Workers Compengation Certificats upon award
West Virginia Statutory reguirements ineluding
Waest Virginia Code §28-4-2 (Mandotidis)

aﬁ{i Conditions:
shmitting the EOL, the suceesstul fm ag:ae& to: be bound by

afl ﬁ%a mwnma@ in Section Thuee (3) of

3:4.% Lontlier of Interest:
Fira affivns that i, its officers o mefnbers or ermiploy
intevest and shall mot acgire any dotere b Wwouid
e i an ﬁﬁf@réﬁ @e mzk the Mfﬁﬁf Tange or fis
jiges Wersardder, The R further covenants that in the ﬂﬁ?ﬁg{;ﬁﬁm@ @f
ﬁ%\e a@ﬁﬂt«m&ﬁ he Jé rm shall germéi‘f:‘&ﬁ%? imcuire: of its officers, Hembers g
eﬁ:}ﬁfﬁ&»ﬁ@& e ing such intarests. Any such interesty discuvered Shall ﬁe-
romptly presentsd in d@:&a}rt to the Agency.

343 Frohibition Against-Gratuities:
ii varranes. that it Has ndt employed afy comgany or @:&FS‘T} gther thar g
%ﬁﬁa fide emploves working. solely for the firm or 2 Gompaty ?&gﬁf&?«iyv

employed gs s marketing agent o soliclt or securs the comtract and fhat #

11



has not paid or agree:dl to pay any company of person any fee, eommission,
percentage, brokerags {ee, gifts or any other consideration cantingent dpon
or resulting from the award of the contract. For breach or violation of this
warranty, the State shall have the right to annut this gontract withsut Hability
al its discretion, andfor to pursué any other remedies available under this
contract or by law.

3.4.3 Certifications Relsted ro Labhyirg:

Firm certifies that no federal appropriated funds have been paid of will be
paid, by or on behalf of the company or ari employee thereof, to any persen
for purposes of influencing or attempting to influence an officer oF ampfayee
of any Federal entity, a Member of Cang‘ress ar officer or &miployee of
Congress, or an employee of a Meinber of Congress in eonnection with the
awarding ‘of any Federal contract, the making of any Federal grant, the
raking of any Federal foan, the entering inté of dny cooperative agreement,
and the extension, continuation, renewal, amendment or modification of afly

- Federal conteact, grant, lpan, or cooperativé agreerment.

If any funds other than federally appropriated :ﬁmds have been paid o will be
paid 16 any -persen for influencing or attemp influence an otficer or
employee oF aity agency, & Member of € regress an officer or employee of
C@ﬁgr@&& or an gmﬁlﬁyeeﬁ of a Mermber of Cofigieds in eoniiection with this
: g sis lean, or cooperative dgteement, the firm shall
t@mﬁ}ete and mjbmft a drscitsﬂsure formi to réport the lobbying.

Firrm agrees that this language of certification shall be included in the awand
doeumerits for all sub-awards ot all tiers (including, subcoentracts, sub-grants,
22 umier gmnts,, rﬁam% amﬁ ﬁ@ﬁg&r&ﬁw& ‘ '“_fg;emenm am% ﬁzat aﬂ

materia eﬂm%&matwﬁ m“ ifa@t ugr@fi wﬁ%&ﬁ xéin%:ﬁ%sa wag giaaed w%ren this
senitkast was made and entered into.

for %?jefgze"
; ns% i comtenspatad or cieae b 18 pais o 5 mmra@a The

iy 4s an indepeadent contractor is splely lighle for the acts and omissions
of its employses and agents.

Fitin shall be responsible for selesting, supervising &iid compensating all
individuals employed pussuant te the terms of this EOI aad resulfifig: contract.

12



Neither the firm nor any employess or contractors of the firm shall be
deemed to be employees of the State for any purposes whatsoever.

Fhe Firm shall be exclusively responsible for payment of employees and
contraclors for. all wages and salaries, taxes, withhelding payments,
penalties, fees, fringe benefits, pmf&ssmnal liability insuraheée premiums,
contributions to insurance and. pension or other deférred compensation plans,
including but not limited to Workers® Cempensation and Secial' Security
obligations, and licensing fees, &te. and the filing of all necessary
documents, forms and returns pertinent 16 alf of the foregding.

The Firm shall hold harmless the State, and shall provide the State and
Agency with a defense against alf elaims including but hot limited to the
foregding payments, withhol dings, contributions, taxes, soeial security taxes
angd emolover income tax retuins.

The firm shall not assign, comvey, fransfer or delegate any of its
responsibilitics and obligations wnder this contract ta any person,
corporation, partriership, associafion or ehfity without expressed written
consent of the Agency.

3.4.5 Indemmification:
The firm agrees to inderanify, deferid antl hold harmiless the State and the
Ageney, their officers, and employees front and against: (1F Any claims or

losses for services rendered by any subtentragter, person or firm performing

or supplying services, matedals of suppliss & connection with the
performdnce of the contract; (2F Any of imis of Ipsses resulting to any

pérson ot entity injured or damaged by the f’ o, its efficers, employess, or
siatior.  reproduction, delivery,

subgontractess by the publicatign, ranslation.
performanne, use or dispesition #f any data used uhder the chntract i &
wanher Aot amh@ﬂzed by the contraeh: oF by Federal or State slatufes or
fegmamn&, {3} Any failure of the fim. ls officers, employees or

: Ttractors to oheetve State and Federal laws, noluding but. not fimited

tadabor and wage laws.

&ﬂ @ Eaaafra@r mesmns*

and - fee negdtiations are concluded,
s b@ﬁ%m the State and the firm.

f@mai &b i;?‘a@t dﬁcwment wrﬁ i@& m

Tha afder of precedence is the-cor
the EOL

3.4.7 Govéming Lav:

EEAGE, ﬁie EGH ard the firm's respensé 1B



This contract shall be governed by the laws of the State of West Virginia.
The firm further agrees to comply with the Civil Rights Act of 1964 arnd all
othier applicable laws (Federal, State or Local Government) regulations.

3.4.8 Compliance with Laws and Regulations:

The firm shall procure all necessary permits arid licenses to coraply with all
applicable laws, Federal, State or municipal, atoag with all reguldtioris, and
ordinances of any regulating body.

The fiom shall pay any applicable sales, use, er personal property taxes
grising owut of this contract and the transactions eontemplated thergby. Any
other taxes levied upon. this contract, the fransaction, or the equipmeht, or
services delivered pursuant Here to shall be berne by the contractor. [t is
clearly understood that the State of West Virginia is exempt from any taxes
regarding performarice of the scope of wark of this eontraet.

3.4.9 Subconiractsitaing Ventures:

The State will consider the firm to be the sole peint of contact with regard to
ait contractual matters. The fifmi may, with the prioe written consent of the
3@& , enter- into written subcentracts for performance of work under this
. ‘the firm is totally resporisible for payment of all

sumﬁntracmrs.

3.4.18 Term of Contrach

Thig contract will He eﬁ&cmve (date set upon award) and shall extend antil
the scope of work is conplete or for one -'11} wm@cutwa twvelve 12} month
péfied, The comtact may be renewed upon fnuteal consent for twao {2
corisecutive yvears «one {1} year pedods or untlt such reasonable fife as ma?
be necessary to obtain a new gonfract of to comglete work.

B.4.11 MNon-Appropriation-of
#f the Agency is not alletic § i E;
coritinged use of the Sﬂf‘\ﬁﬁ% eoivel i::ggz: ﬁ’ﬁs
Legisidture, the Agevoy may 1@ :
aﬁﬁﬁ?ﬁﬁ carrent fiscal ﬁétmd

- gy e firm witten notice of S B not-gllocetion of funds 45 ston as
pass@e after the Agenoy receives ﬁ@i’iﬁﬁ& No penai‘w shall agerue 1o the
Agensy in the event this provision is exeralsed:

: at the end of the

34, A2 Contract Termiration:
The State may terminate any contract resulting from. this EO immediately at
any time the firm faile to carry oUt its respensibilities or to viake substantial

eeeeding figcal year for the
{r&ﬁt by the West W@fmas

(96 or penalty. Thé Agency
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progress under the terms of this EOl and resulting contract. The State shall
provide the firm with advance notice of performance conditions, which ate
endangéering thg.contract’s continuation. If after such notice the firm fails to
remedy the eonditions contained in the notice, within the time contained in
the notice, the State shall issue the firm an order to cease and dasist all
work immedistely.

The State shall be obligated only for serviees rendered and accepted prior to
the date of the notice of termination. The contract may also be terminated
upon mutial agreement of the parties with thirty (30} days prier notice.

3.4.13 Changes:

it ehanges to the original contract becownie necessary, a formal coftract
change order will be required. Prier to any work being performed, the
change must be negoetiated and approved by the State, the Ageney and the
firm. An approved contract change oder is defined as one approved by the
Purchasimg Eamszﬁn am:[ agprﬁved as to form by the West \fwgmia ﬁ;ﬁ;ﬁfﬁ%&f
General’s @?fme prios Tartey
CHANGE SHALL " ' Pslely

RECEIVES A&E AFPR‘VE& Wﬁi FTEN Q_HANGE‘ @Fﬁlﬁﬁ

3.4.14 invidiees, Progress Payments, & Retainage:

The Firmy shall: subrit invoices, in arfesrs, to the Agency at the address o

the face of the purchase order fabsled “lnvoice Te” piirsuant to the terms of
the contract. PRroyrdss payments inay be made si the option of the Agansy
based ofi pergentage of work cempleted if so defined in the final commact
Any ptovision for progress pasyments must alse include fangusge for a
inimu 1’ % reétainage until the final déliverable is accepted.

gress payments are pepmitted, firm is requited to identify poings 1o #he
werk ;aiaﬂ &t wmm sompetisations would be approprigte. Fmgm&s reporte
must be submitted: 16 Agenty with the invoice detailing progress complated

ot any defivéisbles identificd. ‘Fﬁmmt will Be nade aérﬁy ypor: spprovEl of
W ﬁdgaummd it the ﬁmﬁ_ & m@m

acceptable progless o @alw
inveices. mEy tiot be submitte ‘
g ymgnt m‘ mmiwes« pﬁﬁ;r w m@eip?f cs-t smwff:&s

3.4.18 Liguidatétf Damages:
sst  ViEg '1a State Code §5A-3-4(8), firm agres

contract, Tms clause ,&ha}i ‘rr na w@y Iaa a@n@rﬁe{ﬁﬁ ammmza aﬁd sha*ﬂ mt

1 r_-"‘ i
d ai;, fm rat*a e‘f $‘H§§& per wwkﬁay, fé‘ﬁ‘
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limit the State or Ageney’s right to pursue to any other additional remedy to:
whicth the State or Agengy may have legal cause for action including further
damages against the: firm.

8.4.16 Record Retention (Access & Confidentiality):
Firm shall comply with all applicable Federal and State of West Virginia rules
and regulgtions, and reéguirements governing the maintenance of

dogumentation 1o verify afiy cost of services or commodities rendered under

this contract by the ficp. The firm shall maintain sueh records a minimum of
five 15} years and make available all records to Agericy personnel at firm’s
logation duting normal business heurs upon written reguest by Agency within
10 days after receipt of the request.

Fireis shall have access to private and confidential data maintained by Ageney
to the extent required for firm to carry out the duties and responsibilities
defined in this contrast. Firm agrées to maintain confidentislity and security
of the data made avsailable and shall indemnify and hold Harmiless the State
and Agemy againgt any and alt claims breught by any party atiributed to
attions of breech of confidentiality by the firm, subcontractors, or individuals

_peitm'rtie.c% access by the firm.

PART 4 EVALUATION & AWARD

4.1

Evaluation & Award Process:

al  Expressions of Interest wilt be evalusted and awarded in aceordance
with 85618 “Centracts for architectural any engifieering services;
selection process where total project costs are estimated to cost tWe
hundrad Hifth thousand dolfars or fiome.”

i th provurement of architeetural and engineetihy sdtvices for
triaked to Cost twe hundred and fifty thousand dollars or

or of puirchasing shall ericourage such Firines engaged in

stice of e professivn 10 submiit en expréssion of
faﬁaﬂ inclide a stetement of gualificatiois, and

by public m@mé pubﬁ@h as a Class & {egal adverisement i
complianse Mtﬁ the prwi@ams of article thiee [§59-3-Tet seq] A
commities o :‘;i&@@ t&f ﬁ%ﬁ to ﬁve re;znesemtaﬁves @f fhe agamw
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firris and select three firms which i thelr opinien are the best
selected shall be conducted and the cemmittee shall conduct
discussions regarding anticipated concepts and the proposed methods
of approach to the assignment. ThHe committee shall then rank in
order of preference no less than three professional firms deemed to be
the. most highly qualified to provide the services required, and shall
comprence scope of service and price niegotiations with the highest
quslified professional firm for architectural or engineering services or
both, Should the agerey be unable to negotiate a satisfactory
contract with the proféssional firm Gonsidered to be the most
gualified, at & fee determined to be faif and reasonable, price
‘negotiationis with the firm of second ehoice shall commence. Failing
accard with the second raost qualified professional firm, the
commnittge shall undertake prige negotiations with the third most
gualified professional firm. Should the ageney be umable to negotiate
a satisfactory contract with any of the ‘selected professional firms, #t
shall seleet additionat professional firmg i erder of thelr competense
and gqualifications and it shall ¢ontinue negotiations in atcordance with
this section untif ap agreement is reachied.”

The pvaluation criteria and assigned point valuss dfe as follows:

Boering Criteria
1. History snd credentials of fivps 40
2.  History of completing similar prajects 40

3.  Oral intervieve 20
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RFQ No.

STATE OF WEST VIRGINIA

Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

18

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed fo the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defauilted workers’ compensation

premium, penalty or other assessment presently delinquent or due and require

political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, part
business association owing a debt fo the state or any of its political su
commission; municipaiity; county board of education; any instrumen

d to be paid to the state or any of its

nership, association, limited liability company or any other form or
bdivisions. “Political subdivision” means any county
tality established by a county or municipality; any

separate corporation or instrumentality established by ene or more counties or municipalities, as permitied by law; or any

public body charged by law with the performance of
or more counties or municipalities. “Related party
association, fimited liability company or any other form or

a government function or whose jurisdiction is coextensive with one
" means a party, whether an individual, corporation, partnership,
business association or other entity whatsoever, related to any

vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest

with the vendor so that the party will actually or by e
consideration from performance of a vendor contract with the party receiving an a

of the total contract amount.

ffect receive or control a portion of the benefit, profit or other
mount that meets or exceed five percent

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant

to chapter eleven of this code, workers' compensation premium, permit fee or e

nvironmental fee or assessment and the

matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature:

Date:

State of

County of , to-wit:

‘faken, subscribed, and sworn to before me this __

My Commission expires

day of . 20

, 20

AFFIX SEAL HERE

NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)



