State of West Virginia

Purchasing Division

Charleston, WV 2530

RFQ COPY
TYPE NAME/ADDRESS HERE

Department of Administration

2019 Washington Street East
Post Cffice Box 50130

5-0130

Request for

Quotation

FRANK WHITTAKER
04 -

558-2316

324

DIVISION OF NATURAL RESQURCES
PROCUREMENT OFFICE

4TH AVENUE

SOUTH CHARLESTON, WV
25303-1228

304-558-3397

06/03/2011
BID OPENING DATE:
kkkkkkkhhkhhkkprihkxprdr ADPDENDUM NO. 1 **fkdxkkkkhkkdkhkxx
THIS ADDENDUM IS {LSSUED TO:
1) PROVIDE THE ATIACHED MANDATORY PRE-BID SIGN IN SHEE
D) PROVIDE THE ATIACHEP TECHNICAL QUESTIONS AND
ANSWERS.
3} PROVIED THE ATTACHED DEMOGRAPHIC AND BACKGROUND
INFORMATION.
THE BID OPENING DATE AND TIME HAVE NOT|CHANGED.
fkhkkkhkhkkhkxkkdFhkxr*f END|ADDENDUM NO. 1 Fh*kkdkhkkhkdhkhhhdk
HOO01 18 906-40
1
EDITORIAL AND DESIGN "WONDERFUL WV MAGAZINE"

SIGNATURE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bast interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Confracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or atherwise available for these setvices or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and wilf not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Ordet/Contract upon 30 days written notice to the seller.

10. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process. , .

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed oniy upon mutual written
agreement of the parties. -

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such confract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Enlity
~ (45 CFR §160.103) and will be disclosing Protected Heaith Information (45 CFR §160.103) ta the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidentiat information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http//iwww.state wv.us/admin/purchase/privacy/notice Confidentiality pdif.

15. LICENSING: Vendors must be licensed and in good standing in accerdance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the Woast Virginia Secretary
-of State's Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities ar setvices
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. :

| certify that this bid is made without prior understanding, agreement, or connection with any corporafion, firm, limited
fiability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that 1 am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS _
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations fo specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation. o

4, Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is striclly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/03
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West Virginia Division of Natural Resources

Office of Administration
DNR211169-Editorial, Layout, and Design Services for the West Virginia
Division of Natural Resources’ “Wonderful West Virginia Magazine”

Request for Proposal .

ADDENDUM NUMBER ONE
RESPONSE TO TECHNICAL QUESTIONS

Question 1:

What are the circulation numbers of the magazine, per year, for the last 5 years?

Answer 1:

We printed approximately 40,500 then, and 35,000 per month now.

Question 2.

Can we obtain a demographic analysis of subscribers?

Answer 2:

Yes, but they are 4 years old. Please see Attachment Number One.

Question 3:

Is it possible to obtain a copy of the DNR marketing goals and plan as it pertains to the
magazine?

Answer 3:

Yes, the marketing plan focuses on in-state sales. However, based upon survey there is obvious
growth potential in highly populated counties but there is no specific plan. Our marketing goa!
is to maintain or increase subscriber numbers by focusing on the potential growth in in-state
subscribers in the highly populated counties such as Kanawha, Putnam, Cabell and Wood.



Question 4:

In addition to “the successful vendor’s” contributing photographers and writers, will we be
able to contact and/or contract with existing contributors?

Answer 4:
The successful vendor may pursue contributions from any sources that they deem
appropriate.

Question 5:
Are any additional expense reimbursements, such as travel and lodging costs provided
by the DNR or is this job solely on a flat fee basis?

Answer 5:
Fiat fee basis.

Question 6:
What is the magazine’s policy toward ownership of photography rights used in the
publication? Do the usage rights of Mr. Hyde’s photography belong to Wonderful West
Virginia or to Cannon Graphics?

Answer 6:

Cannon Graphics.

Question 7:
Is a redesign of the front cover and interior of the magazine a possibility?

Answer 7:

Yes, with approval of DNR.



Question 8:

What would be the first month’s magazine issue published by the new vendor?

Answer 8:
To be agreed upon.
Question 9:
Will the new vendor have access to previously submitted, used and unused, articles and
photographs and any other imagery and content that may be used for future issues?
Answer 9:
Photography is purchased with one time rights and so are articles. Photographers and
writers will have to provide permission.
Question 10:
Can you provide a breakdown of paid vs. unpaid photography for the last 12 issues?
Answer 10:
No. Cannon Graphics, Inc. was responsible for that.
Question 11:
If “we are” hired as the selected vendor and we completed 12 issues of the magazine,
what has to have happened during the course of producing those 12 issues that causes
DNR to say, “Hiring “us” was the right move.”?
Answer:

The successful vendor is expected to meet all mandatory requirements as outlined in
the Request for Proposal. The agency evaluates the vendor continuously based upon
monthly/periodic meetings and discussions.



ATTACHMENT NUMBER ONE

= Department of Commerce

Pemographic and Background of Readers
Gender

Thie current subscriber of the magazine is predominantly male (54.8 percent) while former readers are mostly female (51.4
percent). OF the possible future subseribers.the larger number was male (35.7 pereent).

5.1-Gender
Current T Tormer ' Rever

Gender  Mail Onling  Cotibined Mall Ooline  Combimed Mail CGhnline  [mercoption  Combined  Tygt
Femalke 933 168 1,003 30 119 149 15 380 163 558

By wE #E Bg B S W i B
Male L 205 1,326 43 98 141 11 470 222 HF

HE 52 R OBE Ok w o oW i) 557
Total 2054 - 365 T4 . TF 217 250 20 B850 385 126}

:
s i ihe secimd oW (shaded boxes)

Tote: l M:ssmg ffa are. excluded 2 Vaiue:s in
referto percents.

54.8 Sar

® Females|
| jmMales

Persent

Current Former Newer

Sex

West¥i \Frglma Depammnt of Coinmerce » 90 MacCorklé Ave., SW « South Chareslon, WV 25303 ».304-558:200% ¢ FAX; 304-558-5053

Equal Uppadﬂmry Empfoyer

PAGE 1



% Department of Commerce

Age

The average age of the current subscriber is 65+ years of age (47.3 percent). Of former subscribers, 38.4 percent were between
the ages of 40-54-and possible subscribers were also between the ages of 40-54 (38.1 percent).

52 Age
Current ) Forme:‘ . .Never
Age Mat Onling  Combined Mail  Online Combined  Mail Oniine Interception Combined Total
18-25 6 11 17 4] 3 3 0 48 G0 28
2 Bl 0% ] i ot i) e 155 8%
26-39 82 61 143 i 50° 81 5 292 55 332
56 188 w0 oW oy i mE B oy 258
40-54 38 132 513 7 105 112 [ 363 112 45
iy 2R 14 CEN ) a2 e 2 #81
55-65 613 162 - TS 20 5k T 10 138 68 216
By s Wi B B wE o i izt
65+ 1,485 63 [.2R8 46 g 55 5 30 o2 127
Total 2,267 369 2636 ‘74 218 292 26 &5 387 1264
50 & M - 473
45 4 '
40
35
. %58 | T m Gurrerd]|
§_ 25 - ‘. i | | Former}]
4 : | 3 Never
" 20 b
15 +
5
0 4 SR R
18-25 26-39 4054 G5+
Age

Wes\ Virginia Department of Commerce » 90MacCokle Ave., SW = South Chadeston,:WV 25303 « 304-558:2003 = -FAX: 304-556-6053

‘Equal Onpiortunity Ervployer
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Department of Commerce

Education

The education of readers was all very similar, Current subseribers were post graduate (26.9 percent}, high school graduate (26
pereent) and college graduate (26 percent). The former subseriber was very smn!ar with liigh schaol graduates leading at 28.9
percents and 26.1 percent indicating they attended college while 25.4 graduated from coltege.

Of potential subscribers, 30.5 percent were college graduates and 28.9 percent were attending or had attended college.

5.3 Education
Current ” T Tormer . ' Never
Mail Online  Cosmibined Mail Online  Combifed Mail Online  Inierception Combined Tyl

High 58t 87 Go8 2t o1 g2 9 276 14 299
Scheot N ) . - - .
_ & By 20 SE %D e By 8 2% b2ii
College 395 83 478 16 58 74 5 224 134 363
5 . G ®E Wy B iz i
Graduate: 553 116 689 13 56 2] 5 233 el 283
BE e By P N 53 {00
Post 616 76 H92- i6 40 56 5 112 04 21

graduate ) o )
Eg EQ wE B B fgm W I 73 i3
Total 2145 362 2507 66 218 284 25 845 388 256

e ) e N

Note: Missing data are exciuded

West Virginia Department of Commeree « $8:MacCorklaAve., SW » South Charleston, WV:25303+ 304:558-2003 « FAX:304-558-5052

EquatGpportanity Efployer
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Wes! Virgivia Department of Commerce « 90 MacCorkla Ave., SW-s South Charlestor, WV 26303« 304-658-2003 « FAX: 304-558-5058
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PAGE 4




Department of Comimerce

Income

Current subseribers preforred not to answer this question (24.5 percent) and 18.1 percent mrrake $21,000-40, 00() Former
subseribers (23.8 parcent) esfn $41,000-60,000. 45 did-the passible subscribers (27 pereent),
5.4 Income

Current ' Former T T Rever Twﬂ
Mait Online  Combined M2tk  Onling  Combined Mail = Ouoline  Combined )
$1G,000: 157 i6 173 3 g - i6 Z 66 68
20:000 . o - . _ .
o at i O 111 1 S K %l
$21,000- T 469 16 49 &5 7 179 186.
40,000 ) o . . . Lo e o
mE s 1.5 S ) 72 - IR 2
341,000 382 0 458 124 S0 68 5] 232 238
ﬁG.ODﬁ - B i . e L L . e
iz g 2 tam By @2 el
$6L S0 226 61 287 5 32 37 2 [F5] 119
wooﬂ i . i p - T
198 oy R 128 B\ {5
581.000- 175 40 215 6 18 24 -4 76 0
1G0:000 4 ) . )
iR 83 88 & 8B g iz
$500,000+ 298 52 350 5 21 26 1 50 31
7 S, (63 54 9 i) 58 B8
Prafernot 580 35 638 4 30 &3 6 133 139
to angwer - . . X i "
Total 2223 364 2587 73 217 2% 28 £53 £81
Missing data aré excluded:

West Virginia Deparimentof Gommerce «80 Maccodcie Ave., SW o South Charleston, WV 25303 » 304-658:2003.» FAX: 304-558-5053

Eiqtiaf Opporitn r(y Employer
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30

25

20 ;i
» B :' ® Current
5§ 15 4 3.6 I mFomer
T’ - | O-Negver
19 F B:88 ]
5 J i _
O. _‘-. ] 3 — - o o v SN - — . . - T te o 3 "
$10,000- $21,600~ $41,060- $61,000- $81.000- $100.000+ Prefer not
20.000 40,060 60,000 80,000 100,000 {oanswer

Income levels:

Age of Children in Household
Across the board, current {79.9 percerit), former (56 percent), possible subscribers (48.8 percent have no children in their
heuseholds.

5.5 Ageof children in howschold

NOEC . - - e ———— v o - Siveimieei 1.
Current:{%) : Formier (%) Never (%) Total
Mail Online Comibined Mzt Onfine  Combiged.  Mail Online  Combined

No childrén. 823 852 799 8.1 47.5 560 74 485 458

Children 30 62 34 54 134 113 7.1 15:9 156

age 2-5

Childien 36 10.1 4.5 27 184 14,1 Tl 20:6 201

age6-12 .

Children 135 25.0 154 137 33.6 283 23 31.2 30.9
JApe 12y e : T

Missing data are excluded. 2. Towl percent is not.equal to 100 due to rounding and wnitiple chioices by some respondents.

WestVirginiz Depariment of Commerce = 90'MacCorkie Ave., SW South Chidreston, WV-25303 « J04-558-2003 » FAX: 304-558:5053

Equal Opportunity Employer
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