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GENERAL TERMS & CONDITIONS _
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services petformed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. in the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The Jaws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference o automalic renewal is hereby delefed. The Contract may be renewed only upon mutual written
agreement of the parties.

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the Stale may deem
this confract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Asscciate
Addendum {BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchasefvre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103} and will be disclosing Protected Health Information {45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/Avww state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15, LICENSING: Vendors must be licensed and in good standing in accordance with any and alf state and focal laws and
requiremsnts by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases fo obtain information 1o enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: in submitting a bid io any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entily submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further cerify that | am authorized to sign
the certification on bahalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complate all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviafion from the specifications must be clearly
indicated by the bidder. Aliernates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations o specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. desfination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder 1o deliver the quotations on time will result in bid disqualifications: Depariment of
Administration, Purchasing Bivision, 2019 Washingion Street East, P.Q. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1 -6. 6).

Rev. 12/15/09
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The West Virginia Purchasing Division for the West Virginia Division of Natural
Resources is requesting bids for the purchase of one (1) Single-Unit Walk-in Cooler and
Freezer. Allitems are to be F.O.B. Destination. Freight or delivery charges must be
included in the price of the goods. Delivery must be made between Aprit 18 and May
15, 2011.

General Specifications:

The Single-Unit Walk-in Cooler and Freezer must be manufactured for commercial use.
All items must be new (2011 model).

Damaged ltems:

Damaged or defective items must be replaced at no additional expense to The West
Virginia Division of Naturat Resources.

Warranty:

The warranty must be for a minimum of ten (10) years on the structure, one (1) year on
the compressors and one (1) year on all other parts and systems. However, if
manufacturer warranty periods are longer than the required minimum, those warranties

shall apply.

Single-Unit Walk-in Cooler and Freezer

Single-Unit Walk-in Cooler and Freezer must meet the following specifications:

» Must be completely assembled, off-loaded and set in place on an outdoor pad for
through-wall installation against the side of purchaser’s existing building.

o Must have exterior dimensions not to exceed 30’ ong x 10’ wide x 8 4" high on
the high side of a sloped roof (see attached diagram).

o Must have interior dimensions of approximately 11’ x 9’ for the cooler section and

" approximately 17° x 9’ for the freezer section, with the interior (ceiling) height not
exceeding 7’ or being less than 6’ 6.

¢ Must be constructed with: a welded, heavy-duty steel frame (minimum 1 %" X 3"
11 gauge steel tube); with a minimum 5" urethane board insulation (minimum R-
factor of 32); and 100% seamless fiberglass interior and exterior walls, floor,
ceiling, doors and roof bonded to the urethane insulation. Doors must have a
standard 36” entrance door and be equipped with door frame heaters sufficient to
prevent condensation or frost accumulation on thru-wall doors.



Must have floor reinforced with woven fiberglass matting over a plywood subfioor
(minimum thickness of ¥2") bonded to the urethane core and have a skid-resistant
surface coating, which can support at least 900 Ib./s.f. of evenly-distributed load
or a floor system of equal strength and durability.

Must have all doors equipped with: magnetic gaskets around the perimeter;
adjustable, vinyl sweep gaskets; positive snap action latches with adjustable
strike, cylinder locks, and OSHA-approved interior safety release mechanisms:
and multiple heavy duty strap type hinges of a cam lift, self closing, nylon
bushing type with lift off capability, dial type thermometers on the thru-wall doors
and locations and opening directions as indicated on the aftached drawing(s)
Must have outdoor cooler entrance door with a locking mechanism, rain cap and
vinyl strip curtain.

Must have lights (one in cooler and two in freezer) that use compact fluorescent
bulbs installed with switches (3-way in cooler) at each door and shall be
contained in vapor-proof fixtures.

Must have a floor drain installed in the cooler section with a minimum of %"
(larger if possible) x 2" male pvc extension beyond the unit wall at the location
indicated on the attached diagram(s).

Must have refrigeration systems which must be mounted on the out-slope side of
the unit roof; completely assembled, installed and ready to operate with single-
point electrical connection on site by the purchaser; utilize R-404a non-
flammable refrigerant or equal; operate on a minimum 208 to maximum 230 volt,
60 hz, single-phase electrical power; be a minimum of 1.25 hp for the cooler and
1.5 hp for the freezer; air-cooled condensers; Copeland hermetic/semi-hermetic
compressors (or equal) with overload protection; receiver tank with liquid shut off
valve; liquid line filter/dryer and sight glass; high/low pressure control; liquid line
solenoid valve; crankcase heater; minimum of -20 degrees F to maximum of -40
degrees F low ambient controls; room thermostats; UL labeled electrical control
panel(s); electric defrost with condensate piped to the exterior of the unit; fan
guards, and weather hoods matching the exterior of the unit.

Must have refrigeration systems sufficient to achieve and maintain unit
temperatures of 35° F in the cooler and 0° F in the freezer based on infrequent
loadings of product at ambient temperature.

Must have sectional, wire mesh, and 3-tier (cooler section) and 4-tier (cooler and
freezer sections) adjustable shelving units of approximately 18” width installed in
each unit as shown in the attached drawing(s).

Must have freezer section equipped with three lockable security units, with a
minimum of three and a maximum of four (approximately 18" x 48")
adjustable/removable shelves, not to exceed 67" total height located as indicated
on the attached drawing(s).



+ Must have a 30 roof flashing kit, side wall flashing kit and 50’ of exterior base

skirting to be installed by the purchaser to completely seal the unit to the
purchaser’s building.

One (1) Single-Unit Walk-in Cooler and Freezer Delivered to:
West Virginia Division of Natural Resources

219/250 Ward Road

Elkins, WV 26241

Contact Gary Foster (304)637-0245 for delivery information.
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Single-Unit Cooler and Freezer
Manufacturer’s List

Please complete the below information concerning the brand(s) of equipment being bid in relation to this project.
if bidding “or equal” brands, please attach manufacturer's literature documenting that it meets the
mandatory requirements stated in the specifications. Vendors should note the areas of the provided
manufacturer's literature that adheres to the mandatory requirements outlined in the Request for Quotation.

ITEM NQ, EQUIPMENT MANUFACTURER | MODEL

1 Single-Unit Walk-in Cooler and Freezer




SINGLE-UNIT WALK-{N COOLER AND FREEZER

PRICING SHEET

ITEM NO.

QUANTITY

DESCRIPTION

UNIT PRICE

AMOUNT

1

1

Single-Unit Walk-in Cooler and Freezer

TOTAL COST




Rev. 09/08 State of West Virginia 10
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (atthe time of bid)
preference for their residency status. Such preference is an evaiuation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, ifapplicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partriership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimuim of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continucusly for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within Woest Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continucusly for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; of,

5. Application is made for 3.5% resident vendor preference whois a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the Nationai Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this cerfificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
‘deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder wilt notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions (o any vendor or prospective vendor when the vendor of prospective vendor or & related party to the
vendor or prospective vendor is a deblor and the debt owed is an amount greater than one thousand dafiars in the

aggregale.

DEFINITIONS:

“Debt" means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of ifs
political subdivisions because of a judgment, fine, permit viclation, license assessment, defaulted workers’ compensation
premium, penalty or oiher assessment presently definquent or due and required to be psaid to the state or any of ils
political subdivisions, inchuding any interest or additionat penaliies acaued therson.

“Dablor” means any individual, corporalion, parinership, association, limited liability company or any other form or
business assoctialion owing a debt to the state or any of its political subdivisions. “Palitical subdivision” means any county
commission; municipality, county board of education; any instrumentality established by a county or mumicipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government funclion or whose jurisdiction i5 coextensive with ong
or more counties or municipalities. "Related party” means a parly, whethier an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, mariage, ownership or contract through which thé party hasa relationship of ownership or other interest
with the vendor so that the party will actually or by eflect racaive or conhtrol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount thal meets or exceed five parcent
of the total contract amount, .

EXCEPTION: The prohibition of this section doas not apply where a vendor has contested any tax admnistered pursuant
to chapter eloven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerlified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name:

Authorized Signature: ' Date:
State of

County of , fowit:

Taken, subscribed, and sworn lo before me this ___ day of . ,20 .

My Commission expires L0

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Afffdavit (Revised 12/1509)
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