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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Coniracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not approptiated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. [nterest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process.

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirecily, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/Awvww.state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the Wast Virginia Insurance Commission. The vendor must
provide all necessaty releases to obtain information 1o enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitiing a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United States and the Slate of
Woest Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commaodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. 1 further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the gquotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Divisioh may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotatfion.

4, All quotations must be delivered by the bidder o the office listed below prior to the date and time of the bid
opehing. Failure of the bidder fo deliver the quetations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Commumcat;on during the sollc:tatlon bid, evaluation or award periods, except through the Purchasing Division,
is stnctly prohibited (W.Va. C.S.R. §148-1 6. 6).

Rev. 12/15/09
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1.0 INTRODUCTION

The Camp Dawson Student Training Facility is in need of an additional Motor Pool for Student
Vehicles

2.0 GEOGRAPHIC SCOPE

The Camp Dawson Training Site Command (CDTSC), a WVARNG facility, is a 4,125.08 acre,
state-managed, military training area located in Central Preston County, northeastern West
Virginia, approximately two miles east of Kingwood. The CDTSC is located in mountainous
terrain along the Cheat River Drainage Area. CDTSC provides training facilities for all branches
of the military, federal and local law enforcement, and any other agency in need of the types of
training facilities CDTSC has to offer. This includes live-fire ranges, obstacle courses, land
navigation, leadership reaction courses, and engineer earth moving equipment operator training.
Non-military activities include such public recreational activities such as hunting/fishing and
horseback riding. Timber management is provided via a long-term lease with a local private
wood products company. The undeveloped areas are used primarily for land navigation, field
training exercises, and dismounted maneuvers. Dominant vegetation associations include mixed
mesophytic forests of colluvial slopes, successional forests of low elevation plateaus, mixed
montane hardwood forest, old fields, sub-xeric oak forests, and successional floodplain forests.

3.0 SCOPE / OBJECTIVE

This SOW outlines the construction work to be performed as stated in the introduction. The
attached plans show the limits of construction and design of the motor pool, fencing, curbing,
draining, grading, and lighting.

4.0 REQUIREMENTS AND SPECIFICATIONS.

The Contractor shall furnish all labor, materials, equipment, technical expertise, sub-contracts,
quality control, and personnel needed to accomplish the objective described in this scope of

work.

This project is to construct a motor pool for military vehicles adjacent to the existing motor pool
at Bldg C to accommodate 31 additional vehicles. The stone already in place will be removed,

stockpiled, and reused.

The ground will be excavated 19 inches below finished grade, which will be finished with 10
inches of 3 inch stone placed on geo-textile mat. Pavement will be 6” stone base course with a
3” wear surface. The target percentage of density of the base and wearing course shall be 96
percent. Compaction shall be inspected at 5 random locations and shall be considered
satisfactory so long as the averages of all five consecutive compaction results are equal to or
exceed the specified compaction percent of 96% and no individual strength test result falls below
the specified compaction by more than 5 percent. If the average of five consecutive compaction
results is below the 96 percent, then a payment adjustment shall be made for that tonnage of
asphalt representing the area of placement.
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The payment adjustment to tonnage of work places is as follows:

Average Compaction % for a Lot Percent of Contract Price Paid
: 96 100
94-96 98
92-94 93
89-90 90
Less than 89 No acceptance

Excavation is to continue beyond the perimeter of the parking area an additional 3’ to create a
free drain. In this 3’ boundary, centrally install a 6” French drain which is to be day lighted on
the west side of the motor pool. This French drain is to also be tied into the 12 drain exiting the
northeast corner of the motor pool. '

The elevation of the parking area at the perimeter and the center island will be the same with the
surface sloped toward two 3°X3°X3 drop inlets as indicated on the drawing. These inlets will be
installed with a 2% drop in elevation from the existing paved road directly to the east of the new
motor pool. These drains will be connected together and tied in to the curb drain at the southeast
corner of Bldg C. The inlets will be of the type of construction to withstand vehicular traffic. If
the contractor determines that the specified elevation is such that it will not drain to the existing
curb drain, then the contractor will consult with a representative from Post Engineering to
determine the elevation of the inlets.

Dirt removed will be used for finish grade outside the parking area; if necessary, a dump site on
Camp Dawson will be made available for any soil not reused at the site. All areas outside the
parking area will be covered with a minimum of 6 inches of dirt to form a gentle slope for
mowing with all present lawn equipment. The previously excavated entrance which runs to the
road to the east of the motor pool is to be filled in with soil from the site, seeded, and mulched.

On the north and south ends of the motor pool a 3’ wide curb is to be poured as indicated in the
drawings. Curbs on the east and south ends of the motor pool are to be poured as indicated in the
drawings. Curb lengths on all sections are to be poured in 10° lengths and separated with 2"
bituminous expansion joint sealed with NP1 or equivalent to a depth of 17,

A security fence is to be constructed around the motor pool, 10° from the edge of the pavement.
All fencing will match the present fence at the Bldg C motor pool. The existing 6° fence on the
south side of the existing motor pool is to be removed (all fence material removed is to be
retained by the Student Training Facility). The new fence posts will be installed to a depth of 3
feet centered in 127 of concrete. At the base of the fence, emplace a concrete strip at grade level,
12” wide by 3% deep with the fence posts placed in the center of the concrete.
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There will be a 30 foot space between the present parking area and the new parking area. Cover
this area with geo-textile mat and cover it with the stockpiled 3” stone. Any remaining stone is
to be used in the construction of the motor pool. The entrance to the new motor pool where it
crosses this 30 foot space is to be covered with concrete, poured in 4 sections, 7°6” long by 12
feet wide, by 6" thick with fiberglass reinforcement. Use %” bituminous expansion joint
between each pour. The expansion joints will be caulked with NP1 or equivalent to a depth of 1
inch.

The center island is to be 10°X63’, with the radii at each end having a middle ordinate of 18”.
The island is to be located centrally from the perimeter of the motor pool. The island is to be 4”
thick poured in 5 equal lengths with %" bituminous expansion joint between each pour caulked
with NP1 or equivalent to a depth of 1 inch. The island will have a minimum of 4” of porous
aggregate bencath. 2 light poles mounted on 24” concrete columns as shown in the drawings are
to be located at the second stripe of the first parking space from each end of the island and are to
match existing lights. Electricity for these lights will come from existing lights in the present
motor pool. All wires will be run in Schedule 40 PVC conduit and buried 24 inches below
grade.

A. Use the following WVDOH approved mix designs for this project:

i. Marshall HMA Base 2
ii. Marshall HMA Wearing 1

B. Curbs/sidewalks/entrance/columns are to be 4000 psi concrete with fiberglass
reinforcement, per A.C.I. — latest edition,

Any other area disturbed by the contractor as a necessity to facilitate the construction of the
motor pool will be seeded and mulched prior to completion and final pay.

Specifications for the construction are to be in accordance with the construction drawings and
specifications provided or by the instruction/guidance of the Construction Facilities Management
Office and/or Camp Dawson Engineering.

Wages are to be in accordance with the Bacon-Davis prevailing wage scale.
Date of authorization to proceed: TBD

Quality control will be provided primarily by the Contractor and secondarily by the WVARNG
CD Post Engineering office. All work will meet applicable NEC, NFPA, local, and national
building codes.

The work shall include but not be limited to the construction of the STF motor pool, fence, and
lighting. All electrical work will be in accordance with applicable NEC and NFPA building
codes. _
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Final Deliverables:
1. The motor pool is to be constructed within the parameters described in this SOW.
2. Contractor is responsible for clean up and disposal of all debris.
3. Contractor is responsible for any landscaping needs due to construction.

5.0 WVARNG FURNISHED INFORMATION AND MATERIAL

The WVARNG will provide assistance to the Contractor in working with the Camp Dawson
Student Training Facility in resolving construction issues as they relate to the STF,

6.0 MEETINGS AND REVIEWS

Prior to initiation of work, the Camp Dawson Engineering Office shall meet with the Contractor
to coordinate the work plan. Aside from the fieldwork portion of the contract, the Contractor
shall meet with Post Engineering once every two weeks during the contract period for a contract
performance related meeting and provide Post Engineering with copies of minutes from the
previous weeks’ meeting.

7.0 SPECIAL CONSIDERATIONS

The Contractor shall coordinate all work with the Camp Dawson staff, to include post
engineering staff, post maintenance, post operations, and Post Security. This also includes
scheduling work to avoid conflicts with post operations and other offices to ensure the safety of
all members of work parties. This will also facilitate access to restricted areas.

All personnel, equipment, materials, and sub-contractors must be registered with Camp Dawson
Security for access to Camp Dawson and will be coordinated through Post Engineering. Failure
to coordinate this with Post Engineering will result in personnel being refused access to Camp
Dawson. Camp Dawson Post Engineering must be notified at least two days prior to any
delivery. Failure to do so will result in delivery delay or being refused access.

Contractor is responsible for repairing/replacing any damaged equipment, facilities, or material
of the WVARNG where such damage is proven to be due to the negligence of the Contractor,
sub-contractors, or delivery personnel. Contractor is also responsible for ensuring that persons
who are injured while working at Camp Dawson and such injury is proven to be due to the
negligence of the contractor, sub-contractors, or delivery personnel, that the injured party
receives the appropriate medical care.

It is the Contractor’s responsibility to conduct all activities in a manner that ensures the safety of
crewmembers and avoids damage to vehicles and property of the WVARNG.

8.0 PERIOD OF SERVICE

Total allowable time to complete contract: 90 days from notice to proceed.
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9.0 FINAL INSPECTION AND ACCEPTANCE

A representative from Post Engineering will inspect and accept all work performed under this
statement of work. Inspectors are 1LT Donald Weaver, SFC Harrison Cogar, or SGT Mike
Cochran.

10. POINTS OF CONTACT

1LT Donald Weaver, 304-791-4333, SFC Harrison Cogar 304-791-4478, SGT Mike Cochran
304-791-4478

11.0 PAYMENT INFORMATION AND DELIVERABLE SCHEDULE

The Contractor will use AIA Document G702/G703 for applications of payment for each bid
item less 10% retainage. The final payment will be available for issue upon receipt and
acceptance of the final completion of the restoration work. The Contractor will request payment
by submitting detailed invoices, in_guintuplicate, to HQ, WVARNG, ATTN: WVAR-F-EP,
1703 Coonskin Drive, Charleston, WV 25311-1085. A single copy of detailed invoices will be
provided to Post Engineering.

12.0 LIST OF ASSUMPTIONS

The Contractor's cost estimate to execute this SOW should be contingent upon the following
assumptions:

»  Camp Dawson will provide the Contractor with available copies of existing documents,
data, figures, and maps related to the preparation and completion of the construction
work that are available.

»  Camp Dawson will identify and designate specific points-of-contact (POCs) for the
Contractor to facilitate data gathering and communication.

»  Camp Dawson will schedule the meetings identified in this SOW and be responsible for
contacting and coordinating appropriate WVARNG personnel.

»  The Contractor will secure any and all permits and licenses necessary to begin
construction priot to signing the notice to proceed.

»  Contractor will maintain a safe and hazard free worksite at all times.

»  Camp Dawson may permit upon review the extension of deliverable time lines due to
training events that may prohibit area access.

Prepared By: TSC Post Engineering
SGT Mike Cochran
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Additional/Alternate Bid Items

Remove the 5 motor pool lights between the existing motor pool and the proposed motor pool.
Construct 3°X18” columns to match the new motor pool lights and re-install the existing motor
pool lights.
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Bid Items — Motor Pool

1.

8.

Mobilization/Demobilization

. Excavation/Site Preparation

Gravel/Sub-base

Electrical/Lighting

. Asphalt/Base

Asphait/Wear Coat
Asphalt/Striping

Pipe

9. Fence

10. Curb/Istand

‘ 11. Free drain

12. Drop Inlets



Addition/Alternate Bid Items

Remove the 5 motor pool Jights between the existing motor pool and the proposed motor pool.
Construct 3"X18” columns to match the new motor pool lights and re-install the existing motor

poot lights.
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Proposal Form

Student Training Facility Motor Pool
West Virginia Army National Guard
Camp Dawson, Kingwood, West Virginia

Submitted by Bidder:

To The Owner: West Virginia Armory Board
Charleston, WV

The undersigned, hereinafter called the Bidder, being familiar with and understanding the
Bidding Documents and also having examined the site and being familiar with all local
conditions affecting the Project hereby proposes to furnish all labor, material, equipment,
supplies and transportation, and to Perform all Work in accordance with the Bidding Documents
prepared by Camp Dawson Post Engineering, dated 1 July 2010, for the stipulated sum broken
out as follows:

BASE BID: Including all allowances.

ADDITIVE BID ITEM #1:
Remove the 5 motor pool lights between the existing motor pool and the proposed motor pool.
Construct 3°X18” columns to match the new motor pool lights and re-install the existing motor

pool lights.

The Owner reserves the right to award the Bid as they determine may be in their best interest.
Accurately, clearly, and completely fill in all items or bid may be disqualified.

The Bidder certifies that this bid has been arrived at independently, without consultation,
communication, or agreement as to any matter relating to this bid with any other bidder or with
any competitor. The undersigned agrees that the right is reserved by the Owner to reject any or
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all bids and to waive any informalities in bidding. It is agreed that this bid may not be
withdrawn for at least ninety (90) days after the scheduled closing time for receipt of bids.

TIME IS OF THE ESSENCE IN COMPLETION OF THIS WORK

Tf awarded the contract, I (we) will commence work within Five (5) calendar days after receipt of
written Notice to Proceed, and will substantially complete the work, ready for occupancy, no
later than 90 calendar days from Notice to Proceed, subject to allowances made for delays in
accordance with the Provisions of the Contract, Documents, documented and verified.

For each day of delay in substantial completion of the Work, the Contractor shall be liable for
and pay to Owner, $250.00 per calendar day thereafter as liquidated damages and the sum is
not to be construed, in any sense, as a penalty.

Enclosed herewith is a bid security prepared in accordance with the Instructions to Bidders in the
amount of five percent (5%) of the amount of the bid (being not less than 5% of the total of the
Base bid). The successful bidder, upon his failure or refusal to execute and deliver all contract
documents required, including bonds and insurance, within five (5) days after he has received
notice of acceptance of his bid shall forfeit to Owner, as liquidated damages for such failure or
refusal, bid security deposit with his bid. The undersigned has carefully examined the site, all
conditions, all documents and has made due allowances for any contingencies. If award is made
to us under this proposal, we will enter into a contract with the Owner to furnish all labor,
materials, and equipment necessary to construct the project in strict accordance with the
Drawings and Specifications, including all Addenda.

ADDENDA ACKNOWLEDGEMENT

The undersigned hereby acknowledges receipt of the following Addenda and has taken
information contained therein into full consideration in the formulation of this Bid. Fill in date
of Addenda.

Addenda No. 1 No. 2 No. 3 No. 4

s

Signature: Date:

Failure to acknowledge receipt of each Addendum may be cause for rejection of Bid.

UNIT PRICES
N/A
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PROPOSED SUBCONTRACTORS
Each bidder should enter, in the spaces provided, the names of major subcontractors he proposes
to employ and the classification or type of work that they will perform. Upon award of contract,
the named subcontractors shall be employed to perform the work, unless changes are specifically
authorized by the Contracting Officer.

A major subcontractor is defined as a subcontractor whose subcontract constitutes approximately
three (3) percent or more of the total contract amount.

Failure to furnish all information requested may be cause for rej ection of the Bid

LIST OF SUBCONTRACTORS

Subcontractor/Address : Work Deseription/Total Value
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RESPECTFULLY SUBMITTED:

Signature:

Name:

Title:

Firm Name:

Firm Address:

Date:

Corporate Seal if Applicable

Telephone No:

Fax No:

WYV Contractor’s No:

WYV Registration No:

SUBMIT PROPOSAL FORM IN DUPLICATE

END OF PROPOSAL FORM
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RESPECTFULLY SUBMITTED:

Signature:

Name:

Title:

Firm Name: ,

Firm Address:

Date:

Corporate Seal if Applicable -

Telephone No:

Fax No:

WV Contractor’s No:

WV Registration No:

SUBMIT PROPOSAL FORM IN DUPLICATE

END OF PROPOSAL FORM
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Agency 2

REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of : , , a corporation organized and existing under the laws of the State of ___
with its principal office in the City of . as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of 6] ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enter into a contract ln accordance with the bid or proposal attached
hereto and shali furnish any other bonds and insurance required by the bid or proposal, and shall in alt other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this abligation shali remain in full
force and effect. It is expressly understood and agreed that the fiability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its hond shail be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension. _

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents o be signed by their proper officers, this
___ dayof , 20

Principal Corporate Seal

{Name of Principal)

By :
(Must be President or
Vice President)

(Title)

Surety Corporate Seal
(Name of Surety)

Attorney-in-Fact

IMPORTANT ~ Surety executing bonds must be licensed in West Virginia to transact surefy insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

©
(D)
(B
(F)
(&)
(H)
0

(K)

L)
M)
™)
©)

Q@
(R)
(S)

(T
)
(V)
W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum arnount of acceptable bid
bond is 5% of total bid. You may state
5%, of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.
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AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
() of (0] . (E) "
as Principal, and (F) of (@) )
(H) , a corporation organized and existing under the laws

of the State of 4] with its principal office in the City of
{n __ as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K}
(5 (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns. ‘

‘The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) .If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be nuli and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this N) day of (0) , 20 4 4]
Principal Corporate Seal Q)
(Name of Principal)
R) By (S)
(Must be President or
Vice President)
(T)
Title
[y
Surety Corporate Seal [A'A)
(Name of Surety)
W)

Attorney-in-Fact
IMPORTANT — Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 872007



State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF

COUNTY OF ; TO-WIT:

I

. , after being first duly sworn, depose and
state as follows:

1. I am an employee of ; and,
(Company Name)

2. I do hereby attest that

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to undér the penalty of perjufy.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE B1D.

Rev March 2009
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited lability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrurmentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalifies, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, fimited liability company or any other form or business association or other entity whatsoever, related to any -
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent '
of the fotal contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premiumn, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement. ' ' g

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerlified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated. T

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ____ day of . 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)



