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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

1. Awards will be made in the bast intarast of the State of West Virginia

2. The State may accept or rejact in part, or In whole, any blg.

3. Prior t0 any award, the apparent succassful vandor must be properly registered with the Purchasing Division
and have paid the required $125 fee

4. Al services performed or goods delkiversd under State Purchase Order/Contracts are to be continued for the
terrn of the Purchase Order/Contracts, confingent upon funds being appropriated by ths Legislature or otherwise
beina made available. 1n the event funds are not appropiated or otherwise available for these serylces or goods
thls Furchase Order/Contract besomes vold and af no elfect aller June 30,

5. Payment may only ba made aftar the dslivery and aceeptanca of goods or services.
6. Intelast may be pald for late payment in accordance with the West Virginia Cade.
7. Vendor prefstence will be granted upon wiitlen request In accordance with the West Virginia Code.
8. The State of West Virginia is exempt from federal and stale taxes and will not pay ot relmbursa such taxes.
9. The Dlreclor of Purchasing may cancel any Purchase Order/Contract upon 30 days writlsn notice to tha saller
10. The laws of tha State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern the
purchasing pfocess.
11, Any reference fo automatic renewal is hereby delated The Contract may be renewed only upon mutual written
agreemant of the parties

12. BANKRUPTGY: In the event the vendoricontractor fiiss for bankruptey protection, the State may deem
this contract null and void, and ferminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Governmant HIPAA Business Assoclate
Addendum {BAA}, approved by the Atlomey General, i available online at www.statewv.us/admin/purchasefvre/hipas.htm
and Is hereby macde dpart of the agreemant. Provided that the Agen?_y meets the deflnltlon of a Cover Entily
(45 GFR §160 103) and will be disclesing Protected Haalth Information (48 CFR §160 103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she wil not disclose to anyans, directly or indirectly, any such
personally identifiable infermation or other confidentlal Information gained from the ageney, unless the Indivitual who is
ihe subject of the Information consents to the disclosure in writing or the disclosure is made pursuant to the agenoy's
policies, pracedures, and rules., Vendor furthar agrees to comply with the Confidentiality Policies and Infarmation
Securily Accountability Requirements, set farth in hitpJwww state wv vsfadmin/purchase/privacy/nolice Confidentiality pdf

15. LICENSING: Vendors must be licensed and in good standing In accordanca with any and all state and lacal laws and
requirsments by any state or fecal agency of Wast Virginia, including, but not limited to, the Wast Virginla Sacretary
of State's Office, tha West Virginia Tax Department, and the West Virginia Insurance Commission, The vendor must
provide all necessary feleases fo obtain  information to enable the director or spending unlt to
verify that the vandor is licensed and in good standing with the ebove anfitles.

16. ANTITRUST: In submilling a bid to any agency for the State of West Vinginia, the bidder offers and agrees that
If tha bid is accepted the bidder will convey, sell, assign or transfer fo tha Slaie of Wast Virginla all rights, tie and interest
in and to all causes of action it may now of hereafter acquire under the antust laws of the United States and the Stale of
Wast Virginla for price fixing and/or upreasonable resiraints of trade relating to the particular commodities or services
purchased or acquired by tha Stale of West Virginfa. Such assignment shall be made and becuma sifective at the Ime the
purchasing agency tenders tha initial paymant to the bidder.

| certify that this bid Is made without prior understanding, agreement, or connection with anY corporation, firm, limitad
Nahiity company, partnership, or person or sility submiting a bid for the same _material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign

the certification on behalf of tha bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Divislon. Complate alf sections of the quatation form.
2. ltems offered must be In comphiance with the spacifications. Any deviation from the specifications must be clearly
lndicated by the bidder, Altermates offerad by the bidder as EQUAL to the specifications must be cleary
definad. A bidder offering an alternate should attach complete specifications and [iterature to tha bid. The
Purchasing Division may walve mirer deviations te specifications. _
3. Unit prices shall prevail in case of discrepancy. All quotationss are considared FO.B. destination unless aiternate
shipping terms are clearly idenlfied in the guotation, )
4. Al quotalions must he dalivered by the bidder to the oiflca listed below prior b the date and line of the bid
opening. Failure of the bidder lo daliver the quotalions or: time will result in bid disqualitisations: Dapartment of
Administration, Purchasing Division, 2019 Washington Street East P.O. Box 50130, Charleston, WV 26305-0130
5. Communleation during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
Is strictly prohibited (W Va. G S R. §148-1-8.6)

Rev. 12/15/08




RFQ: i1SCK0073
Addendum No. 1
Technical Questions and Answers

Q1. Requitement#1 states “The new inserting system must
have the capability to process the malt jobs that are processed
foday as iIs.” Currently you are processing multiple page
documents into #10 envelopes and multiple page documents into
flat size envelopes (9'x12").

Requirement #17 states that “The system must be field
upgradable to process flat mail (3°x12” and 10°x13")".

Since flafs are a requirement per Specification #1, should
Requirement #17 (“The system must be field upgradable fo
process flat mail (9"x12" and 10°x13") be efiminated?

1A, YES.

2Q. Requirement #48 states that “The system must be “UL" and
0.S.HA. approved.” 0.5.H.A. deals with occupational standards
for workplace safety and health. They do nof certify hardware.
Can we eliminate the O.5.H.A. portion of this requirement?

2A. YES.




