State of West Virginia Request for - BEQNUMBER
Department of Administration  Quotation HOUSEQY 1
Purchasing Division .

2019 Washington Street East T CORRESD
Post Office Box 50130

Charleston, WV 25305-0130 JO ANN ADKINS
3204-558-8802

RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOQUS LOCALES AS INDICATED

BY ORDER

06/26/2009
BID OPENING DATE: 08 /05/9

REQUEST FOR QUOTATION

THE PURCHASING DIVISION IS SOLICITING BIDS FOR

VARIOUS CLEANING HMATERIALS, INCLUDING MOPS, BROOMS,
BUCKETS, WASTEBASKETS, [AND CLEANERS WHICH ARE

COMMONLY USED IN THE HOQUSEKEEPING OF STATE FACILITIES,
CONTRACTOR TQ PROVIDE HOUSEKEEPING MATERIALS TC ALL
VEST VIRGINIA STATE AGENCIES AND POLITICAL
SUBDIVISIONS

P B S == - |

Fxkxk*%t  NOTLCE F*%%x%f*x NOTICE +*%%%x3%%x NOTICE +#*#%%

g

r MANDATORY PRE-BID MEETING SHALL BE HELD ON

TUESDAY, JULY 14, [2009iAT 10:30 A.M. THE MEETING
WILL BE HELD|IN THE PURCHASING DIVISION CONFERENCE
ROOM LOCATED |AT 2019 WASHINGTON STREET, EAST,

CAPITOL COMPLEX-BUILDING 15}, CHARLESTON, WV 25305.
Y VENDOR WHO WISHES TO BID ON THIS CONTRACT MUST BE
EPRESENTED AT THIS MEETING. FAILURE TO ATTEND THE
RE-BID MEETING SHALL DISQUALIFY A VENDOR FROM

IDDING ON THIS CONTRACT. NO PERSON CAN REPRESENT
ORE THAN ONE BIDDER.

WOTE: AN ELHECTRONIC VERSION OF HOUSE(QY PRICING PAGES
CAN BE FOUND | AT:
HTTP://WWW.STATE. .US/ADMIN/PURCHASE/NEWBUL . HTM
VENDOR MUST SUBMIT A PAPER BID WITH THE HOUSE(0Y9 BID.

THE PAPER COPY SHALIL PREVAIL IF ANY DIFFERENCE EXISTS
BETWEEN THE ELECTRONIC|COPY AND THE PAPER SUBMITTED.

ATTACHMENTS :
HOQUSEOS - SPHECIFICATIONS, 3 PAGES.
HOUSEOS - PRICING  PAGES, 12 PAGES.

ERSESIDEFOR TERMS AND-CONDITION

SIGNATURE TELEPHONE T IpaTE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOCR'




GENERAL TERMS & CONDITIONS '
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be confinued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made afier the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon writien request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes. )
10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
gid ri/gé'lts and dulies under the Contract, including without limitation the validity of this Purchase
rder/Contract. :

12. Any reference to automatlic renewal is hereby deleted. The Confract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendorfconiractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor. . :

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Coniract constitutes a public improvement
construction coniract as set forth in Article 1D, Chapter 21 of the West Virginia Code (“The West Virginia Alcohol
and Drug-Free Workgiace Act”), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Adicle 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications, :

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless aiternate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All guctations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Depariment of Administration, Purchasing Division, 2019 Washinglon Street Fast, P.O. Box 50130,
Charleston, WV 25305-0130 :

Rev, 7/01/08



RFQ COPY
TYPE NAME/ADDRESS HERE

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for

Quotation

04 -

LhLR-8802

ALL

BY

STATE AGENCIES

AND POLITICAL SUBDIVISTONS
VARIQUS LOCALES AS INDICATED

ORDER

06/26/2009

BiD OPENING DATE:

N8 /058/

BID

p0oo1

]

1

]

]

r

i

1

] deged

i

!
¢

PURCHASING A

HIS IS A DIg
HOUSEKEEPING

]

L]

1

EXHIBIT 3

............

rEAR OR UNTIL
NECESSARY TO
DRIGINAL CONT
NOT EXCEED TW
[IME" THE VEN
REASON UPON @
NRITTEN NOTI¢

INLESS SPECLF

PRICING SET H
CONTRACT .

TENEWAL: THLS

CERTIFICATION -
RESIDENT VENDOR P
HETDA]

B

COUN
MATE]

COVERED AT THE DI

BLANKET CONTRACT

LIFE OF CONTRACT:

SUC]
OBTA]

RACT!

ELVE
DOR 1
IVING
E.

IC Pl

IN THIS CONTRACT I

ERET]

CON1

DUSEQ
REFER
VIT,

RIALS
5COUN

TH
L . AN]
I "RE
IN A 7
TH]
(12)

-
Ly

THE

ROVIS]

N ARE

[RACT

9, 1 PAGE.
ENCE, 1 PAGE.
L PAGE.

i FROM LIST CONTRACT.

IN BIDDER'S CA'TS
¢ LISTED ON THE

185~15

PRICING PAGES.

ALL
L. 0G SHALL BE

O FURNISH HOUSEKEEPI]

[S CONTRACT BECOR
) EXTENDS FOR A ]
DSONABLE TIME" TI
NEW CONTRACT OR 1
. "REASONABLE TII
MONTHS., DURING

arl

MAY TERMINATE THIS COJ

DIRECTOR OF PUR

[ONS ARE STIPULAT

POCUMENT, THE TERMS, {

FIRM FOR THE LI}

MAY BE RENEWED 1

NG SUPPLIES

MES EFFECTIVE ON
PERIOD OF ONE (1)
IEREAFTER AS IS
RENEW THE

IE" PERIOD SHALL
THIS "REASONARLE
NTRACT FOR ANY
CHASING 30 DAYS

'ED ELSEWHERE
CONDITIONS AND
‘E OF THE

JPON THE MUTUAL

SIGNATURE

TELEPHCN:

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia Request for

Department of Administration  Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 JO ANN ADKINS
04-558-8802

RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARICUS LOCALES AS INDICATED

. BY ORDER

06/26/2009
BID OPENING DATE. N8 /0579009 BTD

01 .:30PM

WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DPIRECTOR OF PURCHASTING THIRTY (30)
DAYS PRIOR TO THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
DRIGINAL CONTRACT| AND BHALL BE LIMITED|TO TWO (2) ONE
{1) YEAR PERIODS.

CANCELLATION: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TC THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE|[ OF AN INFERIOR QUALITY OR|DO NOT CONFORM
[0 THE SPECIFICATIONS OF THE BID AND CONTRACT HEREIN.

T
LY

3

DPEN MARKET {LAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A SPENDING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN EMERGENCIES DUE TO UNFORESEEN
CAUSES (INCLUDING|BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR|AN UNANTILIPATED INCREASE|IN THE VOLUME
DF WORK. )

PUANTITIES : QUANTITIES|LISTED IN THE REQUISITION ARE
APPROXTMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
YHE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHAL]I. COVER THE QUANTITIES ACTUALLY
PRDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE|OR LESS THAN THE QUANTITIES SHOWN.

DRDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT|ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERED BY THIS CONTRACT.
THE ORIGINAL|COPY|QOF THE WV-39 SHALI BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY

ILED TO THE PURCHASING DIVISTON, AND|A THIRD COPY
%A g E S ENDING UNIT

F
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HOUSEQS Specifications

SCOPE

This request for quotation is to establish a statewide contract to supply mops,
buckets, brooms and household cleaners for all West Virginia state agencies and
political subdivisions. It is the intention to award one contract. However, it may
be split by category, if it is judged to be in the best interests of the State of West
Virginia

Mandatory Pre-Bid Meeting

A mandatory pre-bid meeting shall be held on Tuesday, July 14, 2009 at
10:30a.m. The meeting will be held in the Purchasing Division Conference
Room located at 2019 Washington Street, East (Capitol Complex - Building 15),
Charleston, WV 25305. Any vendor who wishes to bid on this contract must be
represented at this meeting. Failure to attend the pre-bid conference shall
disqualify a vendor from bidding on this contract. No person can represent more
than on bidder.

General Information

1. All products bid, furnished and delivered must be listed in a current
catalog(s) that contains a product line broad enough to meet requirements
of this request for quotation in meeting the needs of the State of West .
Virginia. Each item bid on the pricing page from the catalog should be
identified by a reference number.

4. Vendor shall quote a percentage discount from the lowest price listed in
the price list(s)/catalogs submitted. The state prefers a single percentage
discount from the price list / categories, but will consider bids containing
different percentage discounts for different brands, lists or categories of
supplies. ALL items on the pricing page must be from the same catalog.
Vendors MAY submit alternate bids using an additional catalog; but all
items on that pricing page MUST also be from the same catalog. All items
in the discount category must have the exact same discount. (For
example, if a bucket on the pricing page has a discount of 40%, EVERY
bucket sold must have the 40 % discount.) Bids must plainly and clearly
indicate the different classes of products with percentage discount for
each. Bids that are not clearly identified by easily identified classes may
be disqualified. Bids that have multiple discounts by category MUST list a
discount for a miscellaneous category that would be applied to any item
not identified by a category discount shown. For evaluation purposes, a
monetary estimate of quantity has been inserted to give the miscellaneous
category a value in the bid evaluation. NOTE: The category discount
must be for all items in that category. Bidders shall not offer greater
discounts for items on the pricing pages than the category discount

Page 10of3
August 31, 2005



HOUSE09 Specifications

offered for that item. Bidders should mark the items and the page
numbers in the catalogs that appear on the pricing pages, to assist in the
evaluation and verification of the bids.

. Bidders should attach current catalog/price list to their bid. The discount
shall be taken from the lowest price column in the price list. The
percentage discount shall be indicated for each list/category, etc. If
multiple percentage discounts are bid, the bidder must clearly indicate
which list, category, or brand to which the percentage applies. If any
discrepancies exist in the prices and the bid schedule and the actual price
list and percentage discount bid, the actual price list and percentage bid
shall prevail and be corrected by the buyer for evaluation purposes. This
catalog(s)/price list(s) will be used with any resulting contract.

. Successful vendor shall provide catalogs/price lists, at no charge, upon
request to various state agencies. Additional price lists/catalogs may be
required from the vendor at any time. These shall be provided at no cost
to the State. State agencies may obtain the catalogs/price lists by
contacting the contract coordinator.

. The lowest cost, most complete bidder shall be awarded a contract. The
discount from list shall remain the same during the entire contract period,
including any renewals.

. The catalog/price list may be updated at renewal. If the Purchasing
Division extends the offer to renew and the new catalogs have significant
price increases, Purchasing may decline and rebid the commodity.

. Previous annual expenditures against contract were approximately
$150,000. Amount is shown for informational purposes only and is not to
be construed as a guarantee of any future contract usage.

10. Orders shall be delivered within ten (10) working days after orders are

received.

11.All bids are to be quoted as F.O.B. destination to any West Virginia

location. The minimum order for prepaid shipping to one, in-state
destination shall be $200.00. For orders less than $200.00, transportation
charges (if any) will be invoiced as a separate charge with the original
freight bill attached to the invoice. Agencies may make purchases that fall
under the $200.00 limit from a local source to avoid the delivery charges.
Note: Stringing orders to circumvent purchasing regulations is expressily
prohibited.

12. Verification of product quality is the responsibility of the vendor. The State

of West Virginia may require certified mail test data, certifications or

Page2 of 3
June 286, 2009



HOUSEOQ9 Specifications

samples for testing of material bid. All costs of test samples shall be
borne by the vendor as well as freight costs to and from the agency.

13. The successful bidder shall not substitute any other brand products from
those awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division. Substitution of products will be grounds for
cancelling the contract.

14. Bidders must be a manufacturer or a regular stocking licensed dealer for
the products offered at the time of the bid.

15, Successful vendor shall provide quarterly reports and annual summaries
showing the quantities, dollar value and agencies (including political
subdivisions) which have used this contract. Successful vendor shall also
be able to provide report showing the top 50 items purchased during the
contract period. This report is mandatory and failure of the successful
bidder to supply such repecrts may be grounds for cancellation of contract.

16. Nonconforming materials shall be returned to the vendor at no expense to
the State of West Virginia at any time during the life of this contract.

Reminders to Bidders:

Prior to submitting bids, bidders are cautioned to comply with all mandatory bid
requirements.

Bidders shall quote a single discount from price list for all items or shall quote a
discount from list by category. if multiple category discounts are given, bidders
MUST offer a “miscellaneous” discount category for all items that may not be
included in the category discount list.

The column for “Diluted Cost/Qunce” is for items that are sold in concentrated
form. Do not use this column for items such as bleach. Vendors must submit
verification from the manufacture of the dilution ratios used in this column.
Include dated and numbered catalog/price list(s) — Two Sets

Complete the Pricing Pages

If the price list makes reference to prices being subject to change, those terms
are null and void. All price changes shall be in accordance with Paragraph 8.

Page 3 of 3
June 26, 2009
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CERTICIFATE

HOUSEQ9

By submitting a signed bid for HOUSEOQS (housekeeping materials) — vendor
hereby certifies under penalty of fraud that all mandatory specifications contained
in the Request for Quotation are met.

Vendor (Type Name of Company)

Address
Name (Type Name) Title
Signature Date

Note: No contract shall be awarded prior to receipt of this certification.
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a parthership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2, Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
- working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meels either the requirement of both subdivisions {1) and (2) or subdivision (1) and (3) as stated above; or,

5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

i o

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deaemed by the Tax Commissloner to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: : Signed:

Date: Title:

*Check any combination of preference consideration(s} indicated above, which you are entified to receive.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE: i

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written pian for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to ali causes of action it may now or hereafter acquire under the antifrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of frade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liabifity company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases fo
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in hitp://www state.wv.us/admin/purchasefprivacy/
noticeConfidentiality. pdf. ‘

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:
Purchasing Affidavit (Revised 01/01/09)




