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Department of Administration uotation
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2019 Washington Street East T ADDRE S CORRESPONDENGE TO AT TENTION OF 7oy
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RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION OF MOTOR VEHICLES

1317 HANSFCRD STREET
CHARLESTON, WV
izl 25311 558-0002

05/06/2010
BID OPENING DATE! . 10 3 PENTNG T

001 MN 520-45

AUTO VALUE MATERIAL: PHINTED AND ELECTRONIC

THE WEST VIRGINIA |PURCHASING DIVISION, |FOR THE AGENCY,
THE WEST VUIRGINIA DIVISION OF MOTOR VEHICLES, IS
SOLICITING BIDS FROM RESPONSIBLE VENDORS TO PROVIDE
THE AGENCY WITH AN AUTQ VALUE SOFTWARE
DATABASE AND |PRINTED MATERIAL OF ALL INFORMATION
RELATED TO VHEHCILES FRCOM 1981 TO PRESENT, PER THE
ATTACHED SPE(JIFICATIONS.

MANDATORY PRE-BID
A MANDATORY HRE-BID WILL BE HELD ON 05/[18/10 AT 9:00 AM
AT 5202 MACCCRKLE [AVE. |SW CHARLESTON WV| (KANAWHA MALL)
INTERESTED PARTIES ARE (REQUIRED TO ATTHEND THIS MEETING.
HAILURE TO ATTEND [THE MANDATORY PRE-BID SHALL RESULT IN
OISQUALIFICATIION (F THE BID. NO ONE PHRSON MAY
REPRESENT MORE THAN ONE BIDDER.

N ATTENDANCE SHEHT WILL BE MADE AVAILABLE FOR ALL
OTENTIAL BIDDERS [TO CQMPLETE. THIS WILL SERVE AS THE
FFICIAL DOCUMENT |VERIFYING ATTENDANCE AT THE MANDATORY
RE-BID. FALLURE {TO PROVIDE YOQOUR COMPANY AND
EPRESENTATIVE NAME ON |THE ATTENDANCE SHEET WILL RESULT
N DISQUALIFICATIGN OF |THE BID. THE STATE WILL NOT
CCEPT ANY OTHER DOCUMENTATION TO VERIHY ATTENDANCE.

HE BIDDER I§ RESEONSIBLE FOR ENSURING [THEY HAVE
OMPLETED THE INFQRMATION REQUIRED ON THE ATTENDANCE
HEET. THE HURCHASING DIVISION AND THE STATE AGENCY
ILL NOT ASSUME ANY RESPONSIRILITY FOR |[A BIDDER-S
AILURE TO COMPLETE THH PRE-BID ATTENDANCE SHEET. IN
DDITION, WE REQUEST THAT ALL POTENTIAI BIDDERS TNCLUD

H g Om'e

Hellr s B I )

T 'SEE REVERSE SIDE FOR TERNS AND CONDITIONS -
SIGNATURE TELEPHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS |N SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Qrder/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchasa QOrder/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services

6. Interest may be paid for late payment in accordance with the West Virginia Code

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160 103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
_policies, procedures, and ruies. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp/Awww. state. wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secrefary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities

16. ANTITRUST: In submitting a bid to any agency for the Stale of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and 1o all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particufar commodities or services
purchased or acquired by the State of West Virginia Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in ali respects fair and without collusion or Fraud. 1 further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid The
Purchasing Division may waive minor deviations to specifications

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O B. destination unless alternate
shipping terms are clearly identified in the quotation.

4, Al quetations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W Va CSR.§148-1-6.8).

Rev. 12/15/09




State of West Virginia Request for (———wowmEER PAGE T
Department of Administraton  Quotation DMV100401 2
Purchasing Division
2019 Washington Street East L AODRESS CORAESPONDERCE TO AT ERTION DFS =
Post Office Box 50130
Charleston, WV 25305-0130 FRANK WHITTAKER

3104-558-23716

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION COF MOTOR VEHICLES

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002

ATE PRINTED

05/06/2010
BID OPENING DATE:

THEIR E-MATL|ADDRESS AND FAX NUMBER.

ALL POTENTIAL BIDDERS ARE REQUESTED TOC |ARRIVE PRIOR TO
THE STARTING |TIME|FOR THE PRE-BID. BIDDERS WHO ARRIVE
LATE, BUT PRIOR T THE|DISMISSAL OF THH TECHNICAL
PORTION OF THE PRE-BID|WILL BE PERMITTHED TO SIGN IN.
BIDDERS WHO ARRIVE AFTER CCNCLUSION OF|THE TECHNICAL
PORTION OF THE PRE-BID| BUT DURING ANY |SUBSEQUENT PART
OF THE PRE-BID WILL NOT BE PERMITTED TO SIGN THE
ATTENDANCE SHEET.

ALL TECHNICAL QUESTIONS$ MUST BE SUBMITTED IN WRITING T
RANK WHITTAKER IN THE; PURCHASING DIVI$ION VIA EMAIL AT
RANK .M. WHITTAKER@WV GOV OR VIA FAX AT |304-558-4115.
EADLINE FOR |ALL TECHNICAL QUESTIONS I$ 05/20/10 AT

: 00 PM.
LL TECHNICAL QUE$TION$ WILL BE ADDRES$ED BY ADDENDUM
FTER THE DEADLINE.

ANKRUPTCY: |IN THE EVENT THE VENDOR/CONTRACTOR FILES
OR BANKRUPT(CY PROTECTION, THE STATE MAY DEEM THE
ONTRACT NULI: AND |VOID, AND TERMINATE $UCH CONTRACT
ITHOUT FURTHER ORDER.

NOTICE
SIGNED BID |MUST |BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESTON, WV 2%305-0130

EE REVERSE SIDE FOR TERWS AND CONDITIONS.
TELEPHONE

S1Gh

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for —

Quotation

DMV100401 3

—ABDRESS CORRESPONDENCE TOATIENTION OF o

04 -

ERANK WHITTAKER

558-2316

DIVISTON OF MOTOR VEHICLES

1317 HANSFORD STREET
CHARLESTCN, WV
25311 558-0002

05/06/2010

BID OPENING DATE:

i R |

HE ENVELOPE [OR THE BII

¥a

EALED BID

BUYER:
RFQ. NO.:
BEID OPENING DATE:

BID OPENING TIME:

b

A**kx**x  THIS [IS THE ENI

'HE BID SHOULD CONTAIN [THIS INFORMATION

MAY NOT BE CONS

44
DMV100401
06/02/2014

1:30 PM

LEASE PROVIDE A FAX NUMBER IN CASE IT
'O CONTACT YQU REGARDING YOUR BID:

OF RFQ DMV1004

ON THE FACE OF
IDERED:

IS NECESSARY

01 **%%*% TOTAL:

SEE REVERSESIDE FORTERMS AND: CONDITIONS::

SIGNATURE

TELEPHONE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'



WEST VIRGINIA DIVISION OF MOTOR VEHICLES

SPECIFICATIONS
Auto Value Software Database and Printed Material

DMV 100401

L

GENERAL INFORMATION

West Virginia Division of Motor Vehicles is charged with the regulatory and
enforcement responsibilities in the areas of driver’s license regulations and
titling of registration of motor vehicles in West Virginia.

The intent of this RFQ is to obtain curtent motor vehicle information, with
data elements and formats outlined in the TASKS REQUIRED section, to be
incorporated into the DMV’s computer system. This information will be used
to capture average values or sales tax recovery values on vehicles. Each
officefunit will also require one (1) set of printed material sent to them on a

quarterly basis.

The Division has facilities throughout the State of West Viiginia located at the
following address:

I Chatleston Main office: PO, Box 17110, Attn: Kathy Cobb, Charleston,
WV 25317

2. Charleston Call Center: PO Box 17500, Atin: Earl Reynolds, Charleston,
WV 25317

3. Chatleston Main Information Services: PO Box 17140, Attn: Wilbur
Thaxton, Charleston, WV 25317

4. Kanawha City Branch Office: 5707 MacCorkle Ave, SE, Atin: Roger
Beane, Charleston, WV 25317

5. Winfield/Hurricane Branch Office: 116 Liberty Square, Hurricane, WV
25387

6. Martinsburg Branch Office: 1438 Edwin Millet Blvd, Martinsburg, WV
25526

7 Princeton Branch Office: 198 Davis Street, Princeton, WV 24740

Logan Branch Office: 428 Main Street, Logan, WV 25601

9. Point Pleasant Branch Office: 1408 Kanawha Street, Point Pleasant, WV
25550

10 Parkersburg Branch Office: 3001 Dudley Ave. Parkersburg, WV 26104

11 Huntington Branch Office: 801 Madison Ave Huntington, WV 25701

12 Clarksburg/Bridgeport Branch Office: 105 Platinum Drive, Bridgeport,
WV 26330

13. Moundsville Branch Office: 400 TeleTech Drive, Suite 100,
Moundsville, WV 26041

14 Morgantown Branch Office: 1525 Deckers Creek Bivd Morgantown,

WV 26505

o0




I

15 Moorefield Branch Office: 410 South Main Street, Moorefield, WV
26041

16. Elkins Branch Office: 1029 N. Randolph Ave, Elkins, WV 25241

17. Beckley Branch Office: 107 Pinecrest Drive, Beckley, WV 25801

18. Romney Branch Office: Us RT 50 & Loop Road, Romney, WV 26757

19. Flatwoods/Sutton Branch Office; 295 Skidmore Lane, Sutton, WV
26601

20. Lewisburg Branch Office: 148 M%plewood Ave, Lewisburg, WV 24901

21. Williamson Branch Office: 225 3™ Ave. Williamson, WV 25661

22 . Welch Branch Office: 92 McDowell Stieet, Welch, WV 24801

23 . Franklin Branch Office: Pendleton Business Center, HC61, Box 184,
Suite 330, Franklin, WV 26807

24. Spencer Branch Office: 115 Church Street, Spencer, WV 25276

25 Weitton Branch Office: 100 Municipal Plaza, Suite 100, Weirton, WV
26062

26 Chatlestown/Kearneysville Branch Office: 24 Ruland Road,
Kearneysville, WV 25430

27 IRP Office, Attn: Phil Kingety, 5707 MacCorkle Ave, PO Box 17900,
Charleston, WV 25317

TASKS REQUIRED

The vendor will be 1esponsible for supplying all data on all motor-powered
vehicles from 1981 to the present day models. The information shall meet or

exceed the following:

All information shall be submitted electronically in a standard ASCII test
format and on CD-ROM media and sent to the Charleston Main Office, 5707
MacCorkle Ave, SE, Information Services, ATTN: Wilbur Thaxton,
Chatleston, WV 25317. This information shall be updated quarterly and is to
be received by the DMV at least 10 days before the start of the quarter. The
DMV will also have the information that is submitted electronically and on
CD-ROM available on its web—site to enable customets to access vehicle
average value information. ' '

Electionic and CD-ROM information for passenger vehicles, all types of
trucks, recreational vehicles and motorcycles shall include a 10-digit Vehicle
Tdentification Number (VIN) The vendor shall provide a manufacturer’s file
highlighting digits in the VIND to be used to access proper vehicle data
clements, The VIN shall conform to federal specifications. (do we need a
web-site for this information to be obtained by the vendor?) All Vehicles
must be included in the quarterly updates provided by CD-ROM, regardless if
any information changes. Information on boats and all types of trailers will be
acceptable in printed material only




Data Elements for all vehicles shall include the following:

YEAR

MAKE

MODEL

BODY SIYLE

SHIPPING WEIGHT

GROSS VEHICLE WEIGHT
AVERAGE LOAN VALUE
AVERAGE RETAIL VALUE
AVERAGE WHOLESALE VALUE

A complete “hard copy” set of data shall be provided (as noted in Section I) to
each of the above listed 26 locations. [his information will be used as an
alternate reference source in the event of a system malfunction. This
information shall be updated quarterly along with the data submitted on the
CD-ROM that is sent to the Charleston Office, Information Services.

Maintenance and technical support shall be provided from 8:30 am. to 4:30
p.m. Monday through Friday with the exception of tecognized state and
federal holidays. Minimum acceptable terms for maintenance and support
shall include a return call from a qualified service representation within 4
hours of notification of a problem.




COST SHEET

The purchase price quoted shall include a DMV site license with unlimited
use throughout the agency, including full rights to modify the form and format
of the data and a hard copy for each location listed

SITE LICENSE COST $

26 SETS OF HARD COPY $

TOTAL $




Rev 098 State of West Virginia g
VENDOR PREFERENCE CERTIFICATE

Ceriification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracis) West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request {at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This ceriificate for application is fo be used to request such preference. The Purchasing
Diviston will make the determination of the Resident Vendor Preference, ifapplicable

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided confinuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidderis a partnership, association or corporation resident vendor and has maintained its headquarters or principat place of
business continuously in West Virginia for four {(4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headguarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or substdiary which employs a minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4}
years immediately preceding the date of this certification; or,

2, Application is made for 2,5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal piace of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the confract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1} and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years

IS"[:“

o

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indfcated above, which you are entitled to receive.




RFQ No

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
potitical subdivisions to any vendor or prespective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand doilars in the

aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit viclation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, inciuding any interast or additional penalties accrued thereon

“Debtor™ means any individuai, corporation, partnership, association, fimited liabilty company or any other form or
business association owing a debt to the state or any of its political subdivisions, “Political subdivision” means any county
commissior; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public bady charged by taw with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor confract with the party receiving an amount that meets or exceed five percent
of the total contract amount

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn tc before me this __ day of ,20_

My Commission expires 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)




