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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (REQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
tarm of the Purchase Order/Contracts, contingent uponh funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
a!id ri/gézts and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract,

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13, BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. :

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv,us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definiion of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) fo the vendor. :

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: “The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Iltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the hidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and fiterature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 '

Rev. 5/19/09
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DEP14835
Contract Specifications

To provide for the hauling and disposal of leachate from the Mingo County Landfill to
the Williamson and/or Delbarton Wastewater Treatment Plants, or the nearest DEP
approved wastewater treatment plant, as directed by DEP. Hauling will be at cost per
100 gallons.

A mandatory pre-bid conference will be held at the Mingo County Landfill. All
interested parties are required to attend this meeting. Failure to attend the mandatory pre-
bid shall result in disqualification of the bid. No one person may represent more than one
bidder.

An attendance sheet will be made available for all potential bidders to complete. This
will serve as the official document verifying attendance at the mandatory pre-bid. Failure
to provide your company and representative name on the attendance sheet will result in
disqualification of the bid. The State will not accept any other documentation to verify
attendance. The bidder is responsible for ensuring they have completed the information
required on the attendance sheet. The Purchasing Division and the state agency will not
assume any responsibility for a bidder’s failure to complete the pre-bid attendance sheet.
In addition, we request that all potential bidders include their e-mail address and fax
number.

All potential bidders are requested to arrive prior to the starting time for the pre-bid,
Bidders who arrive late, but prior to the dismissal of the technical portion of the pre-bid
will be permitted to sign in. Bidders who arrive after conclusion of the technical portion
of the pre-bid, but during any subsequent part of the pre-bid will not be permitted to sign
the attendance sheet.

Treatment Charges

“The WVDEP shall be responsible for payment of the treatment charges to the wastewater
treatment plant. These costs will not be included in the amount bid. The vendor shall
submit load receipts to the WVDEP Project Manager from the wastewater treatment plant
indicating date, time and amount of leachate disposed. These receipts must have the
signature of the agent of the wastewater treatment plant and will be the basis for payment.
Stamped signatures are not accepted.

Vendor Responsibilities:

The vendor is responsible for the pumping, hauling and delivery of leachate from the
Mingo County Landfill.



The vendor shall comply with all common carrier requirements of the West Virginia
Public Service Commission to haul leachate in the State of West Virginia. The vendor
shall be solely liable for any damages or claim thereof resulting from the vendor’s
conduct in loading, transporting or unloading leachate, and agrees to fully indemnify the
WVDEP for any such claims brought against it. The vendor will only haul and dispose
of leachate at the times designated by the wastewater treatment plant. The contract shall
require the vendor to haul from the tank as directed by the WVDEP.

The vendor shall lock the discharge valve while it is not in use. The Valve will remain
locked to prevent unauthorized use. The WVDEP Project Manager will furnish all keys
to the locks at the facility.

The vendor will have approved gauges or meters (site glasses or manometers, etc.) on the
hauling equipment to be used for easy verification of the amount of each load by the
attendant at the disposal site. The vendor will verify and document the actual capacity of
the equipment used to haul leachate.

The vendor shall maintain the liquid level in the leachate storage tank as low as possible
to comply with the 15 day storage capacity requirement, as well as the zero discharge
limitations in effect for the storage tank. In case of emergency, the vendor must respond
within 4 hours of being contacted by the DEP.

The vendor shall notify the WVDEP Project Manager if the liquid level in the storage
tank exceeds the freeboard arrow mark on the side of the tank, based upon the gauge
readings of the tank contents.

The vendor shall provide equipment suitable to the WVDEP for performing the work.
The tanker(s) shall have adequate capacity to transport the volumes required. The
WVDEP shall provide a graduated scale calibrated in feet and inches showing conversion
ratios in gallons per vertical inch, based upon the tank gauge reading of the tank contents.

The vendor shall be responsible for the payment of all costs associated with snow
removal necessary during periods of inclement weather to assure compliance with this
contract.

The WVDEP will otherwise maintain the access road to the landfill site, which shall
include repair of potholes, soft areas, maintenance of drainage control devices and all
other incidentals required.

For any future meters or totalizer instruments installed, the vendor shall maintain and
submit all records reflecting any volumes of liquids removed from the tank.



DEP Responsibilities:

If required by the wastewater treatment plant, the WVDEP shall be responsible for
payment of the sampling, testing, and reporting of the leachate constituents. Currently,
each load is sampled at the wastewater treatment plant, composite samples are created
and the samples analyzed.

The WVDEP shall provide a form and the vendor shall complete the form in accordance
with the graduated scale, indicating the beginning feet to the inch and corresponding
number of gallons and the ending feet to the inch and corresponding number of gallons
for every truck load and attach the form (s) to invoices submitted to the WVDEP for
payment (See Attachments “A” and “B”),

Mark Church, Project Manager

WVDEP Division of Land Restoration

717 Main Street, Suijte 200

Summersville, WV 26651

Phone: 304-872-3800 or Cell # 304-545-0793



DEP14835
Bid Schedule

The WVDEP reserves the right to request additional information and supporting
documentation regarding unit prices when the unit price appears to be unreasonable
pursuant to Legislative Rule 148-CSRI1, 6.4.2

DESCRIPTION QTY COST

LEACHATE HAULING ($/100 GAL)

SIGNATURE DATE




10

ATTACHMENT"A”
Mingo County Landfill Leachate Tank Scale

Feet  Inches Gallons Feet Inches  Gallons Feet  Inches Gallons Feet Inches  Gallons Feet Inches Gallons
0 1 2,025 3 7 87075 7 [ 172,125 i0 T 257,175 14 1 342,225
0 2 4,030 3 8§ 89,100 7 2 174,150 10 & 259,200 14 2 344,250
] 3 6,075 3 9 91,125 7 3 176,178 10 9 261225 i4 3 346275
0 4 8100 3 10 93,150 7 4 178,200 10 10 263,250 14 4 348300
0 510,125 3 i1 95175 7 5 180,225 i0 11 265275 14 5 350325
0 6 12,150 4 0 97,200 7 6 182,250 i1 0 267,300 14 6 352,350
9 7 14,173 4 1 99225 7 7 184,275 il 1 269325 14 7 354,375
0 8 16,200 4 2 101,250 7 g 186,300 i 2 271,350 14 £ 356400
0 9 18225 4 3103275 7 o 188,325 il 3 273375 14 9 358425
0 10 20,250 4 4 105300 7 10 190,350 1 4 275400 14 10 360,450
0 11 22275 4 5 107,325 7 11 192375 11 5 277425 14 11 362475
I 0 24300 4 6 1069350 8 0 194,400 i1 G 279,450 15 0 364,500
i 126325 4 7 111375 8 1 196425 1 7 281,475 15 | 366,525
1 2 28350 4 8 113,400 8 2 198,450 11 8 283,500 15 2 368,550
1 3 30375 4 9 115425 8 3200475 11 9 285525 15 3 370,573
1 4 32,400 4 10 117,450 8 4 202,500 11 16 287,550 15 4 372,600
1 5 34425 4 11 119,473 8 5 204,525 1 11 289,575 5 S 374,625
1 6 36450 5 0 121,500 8 6 206,550 12 0 291,600 15 6 376650
1 7 38475 3 1 123,525 8 7 208,575 12 1 293,625 15 7 378,675
1 g 40,500 5 2 125,550 8 8 210,600 2 2 295650 i5 % 380,700
1 9 42,525 5 3127575 8 9 212,625 12 3 297,675 15 9 382725
1 10 44,550 5 4 129600 & 10 214,650 12 4 299,700 15 10 384,750
1 it 46,575 5 5 131,625 8 i 216,675 iZ 5 301,725 15 11 386,775
2 0 48,600 5 6 133,650 9 ¢ 218,700 iz & 303,750 16 O 388,800
2 I 50,625 5 7 135,675 9 1 220,725 12 7 3057175
2 2 52,650 5 & 137,700 9 2 222,750 i2 & 307800
2 3 54,675 5 9 139,725 9 3 224775 12 9 309825
2 4 56,700 5 10 141,750 9 4 226,800 12 0 311,850
2 5 58,725 5 11 143,775 9 5 228825 12 b 313,875
2 6 60,750 6 0 145800 9 6 230,850 13 0 315500
2 7 62,775 6 1 147,825 9 7 232,875 13 317,925
2 8 64,800 6 2 149,850 9 8 234,900 13 2 319,950
2 9 66825 6 3 151,875 9 9 236925 13 3 321,975
2 10 68,850 6 4 153,900 9 10 233950 13 4 324,000
2 11 70,875 6 5 155925 9 11 240,975 13 5 326,025
3 9 72900 6 6 157,950 i0 0 243,000 13 & 328050
3 b 74,925 6 7 159975 10 1 245,025 13 7 330,075
3 2 76,950 v & 8 162,000 i0 2 247,050 13 g 332,100
3 3 78973 ) 9 164,025 10 3 249,075 13 9 334,125
3 4 81,000 6 10 166,050 10 4 251,100 13 10 338,150
3 5 83,025 6 11 168,075 10 5 253,125 13 11 338,175
3 6 85030 7 0 170,100 i0 6 255150 14 0340200




ATTACHMENT “B”

Mingo County Landfill Leachate Log/Tank Gauge Readings

Date

Start
Time

End
Time

Truck
Veolume

Truck
Number

Gauge
Start

Gauge
Finish

Driver
Enitial
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracis). West Virginia Code, §5A-3-37, provides an opportunity for quatifying vendors to request {at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This cerlificate for application is to be used to request such preference. The Purchasing
Division will rnake the determination of the Resident Vendor Preference, if applicable,
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1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 83% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresideni vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or, )

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the confract, on average at least 76% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

|

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of ohe hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headguarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affifiate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Appilication is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitied; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

l »

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed fo continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing fo: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
ordeducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Titles:

*Check any combination of preference consideralion(s) indicated above, which you are entitled fo receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party {o the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregaie.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Articie 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Arlicle 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the Uniied States and
the state of West Virginia for price fixing and/or unreasonabile restraints of irade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without coliusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all. necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose fo anyone, directly or indirectly, any such personally
identifiable infoermation or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp://www state. wv.us/admin/purchase/privacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing {West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:
Purchasing Affidavit {(Revised 01/01/08)






