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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4, All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Crder/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avaiable. In the event funds are not appropriaied or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

8. Interest may be paid for fate payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upan written i’equest in accardance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the Siate of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parfies.

12. BANKRUPTCY: In the event the vendor/coniractor files for bankruptcy protaction, the State may deam
this coniract null and void, and tarminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Stale Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §180.103) to the vendor.

14, CONFIDENTIALITY: The vandor agraes that he or she will not disclose to anyone, direclly or indirectly, any such
persenally identifisble information or other confidential informalion gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant o the agency’s
nolicies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http/Awww state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requiremenis by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Deparimant, and the Wast Virginia Insurance Commission. The vendor must
provide all necessary releases to  obtain information o enable the director or spending unit o
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the Siate of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, Hitle and interest
in and to all causes of action # may now or hereafter acquire under the antitrust laws of the United States and the State of
Woest Virginia for price fixing and/or unreasonabls restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
nurchasing agency tenders the initial payment to the bidder.

| certify that this bid is made withcut prior understanding, agreement, ar connection with any corporation, firm, limited
liability company, partnarship, or person or eniity submitling a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
“the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder.  Alternates oifferad by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should aitach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations o specificgtions.

3. Unit prices shall prevall in case of discrepancy. All quotations are considered F.O.B. destination unless aliernate
shipping tarms are cisarly identified in the quotation.

4. All quotations must be delivered by the biddar to the office listed bslow prior fo the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washingion Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.5.R, §148-1-6.6).

Rev. 12/15/08




LEIL-TA% ~hOE Xv3

LR TR EEIT IS Qm. WHT W AT 'sseippy |jeurg

m_w_ww_ ATZET A dwwdyaony wo | ¢x? c_q_.%\ :dey

1500, -2 0G -1 Y ZANOH hSe *%) 2Ky T.SEjm/ Auedwon
SHEO-ST O Xv4 N , ,.HW 'SSOIPPY [lews
AL e 0] IR

LREU-5, /g anond

o KCn@ QA S RIAAE é~@. “Auedwon

beS1~24% - b ot XY

LoD sl e G ) AT ?aﬂvgdwmmﬁn{ Few3y

3344

1oL

SR eSS \/.ﬁ.u/,. AYeragy gﬁdﬂ/w nu&_.m_.‘.u‘a:ryrw,,m PN )\ ‘dey

aef-28P-pog INOHd S¥S m @& \/ugg.lhd ~ A EQ&:mQEoo

ASESS~SiE ok X4 N Vﬁm\w&ﬁ@@@x& o,\.wu\QW\ :SSBIPPY lBWS

O SS-She FOZ dadd 7Z7%Z 5777 x&&\ doy
TI0L y :

A 00/~6 8L a0 & INOH

A b\@%\*\.ﬁv L% Q\zoﬁk\.\u\ K77 ,UN \Ufi%bwh\ \oym%Cé\Q‘&cmano

(s,md&t&u\s @\US W1 ‘sseippy iew3

3344

1ol -

TG BB s

997 1 - 1@, pog. FNOHd

Lz mldnogs Ls A5 g 20 WA ZNawen@d i Auedwos

SHIEGNNN
Xv % 3NOHd33AL

Pl _Q«N\ o ereg

AM_ 0 |T abey

SSIHAAY ODNITIVIN JWVN ALLYINISIHdaH 2 WHIH

QHVYD SSANISNE V IAVIT ‘F78ISSOd 41 - A7491937 LNIHd 0L 38NS 34 3Sv31d »

1NIHd 3sYITd 2o A= "ON [esodoid 10} 1senbay

1AIHS NI NDIS




S/ "S- pog XA

gnw va\n«“kﬂ\h\ @b\&ﬂwv -SS8IPPY |rew3

344
1101

il a4

\0“ AﬂM\J\\ \.\H\H\J\

dayl| -

\QM.‘\N -G - fpog INOHd

bz IPg O,

7 Qﬂ\ .R\dbhﬁl.w\ ~ \ﬂg Auedwion

QLTI -55C .,}n_um £

$/835C7 o)ty %_%%l%ﬂdﬂ\w&dulcdgq :$82.ppYy [lBwg

3303 AP SE3g] =FA] T TGTIE T dey

2o/l ~¥ST ~hes INOHd SLEXeg o \u‘éwodw .mcﬁ.wﬁ:\m Auedwon
XV Woo " U\\nnv,u\.uwuhwmh '$88.ppY Bl

m__mwm ehlAZ A/ (velI Y LSFA NV :dey

@A EZ~/E 4 40E INOHI & ZEE NOg S Ay O\V\PUWNM —ISF/T Thuedwop

ICTC -8 -~ xv4

a.\QV.\\uS q Q ,\Q§¢QSQ SS2.ppY (Iewg

EEE
1101

Q\vﬁ?%\%& CQ%\;.JQ;.\Q .

AT &%\B\

:day

Q\mm,. Y EL

£OE \qnm & .Vﬂl\n,\ﬁwm\ .m‘ /»\wﬂ.\*m. U .W.N\?mac_co

TLZh e T THTL Xvd

05 1@ - NPYINOS D Vony Emuq 1SS2IppY Hewly
e . e

d344
T0L

IDLAT N Ry AP0

Nsny '\ h.s_..Tméb\

:dey

ZL72h *heE ~hog INOHA -+ pd VWA 22715 _«ﬁ,._@ RW ¢

20T _w:d 2.>W5+3®W, :Auedwon

SHIFWNN
XVd % ANOH43I3L

_ h aleq]
< }iml abeg

SS3HAQAY ONITIYIN

JNVYN JALLYLNISTIHAIY % WHIH

ayuvo SSANISNEG V AV ‘I79ISSOd 41 - A191937 INIHd OL 3HNS 39 ISYI1d »

INd 3SVIATd 2 | 9 —A4N1] "ON Jesodoid 104 1sanbay

133HS NI NOIS




\ XV S TTTTT= /wmmm%uf y ous]
— o —
— MOoHd TTT——
=
—

= <ley
Xv n/ /
3904 / B

_— mzwm% | “
. +ou .*vcbm”; -SS8IppY prei—y
HYZ it eI Hmmﬁm ﬁw\,u\rﬂ ‘dogy

; 5

= 2005 2F o 1o

\\I,NTQ:M_ICm Xv3

A3

1101
J22C 9L Lo 3NOHG

-
J)

&& )1~ PP = og >vi

_ EET
_— _ TI04
/e = 108 SNong
,\mmmms_:z SSIHAAY SNMivR
® INOHJT 13,
x4 ,_

INYN w>-h<._.zmmwmn_mm ® Whg
advo SSaNIsng v m><_w.._ ,m-_m_wWOn_ di-

ANIHd 3Sy314 .NLQQN U_Nmﬁ "ON lesodo.y 10} 1senbay
LIIHS N) NI




