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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. .

5. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Coniracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract. :

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: in the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The Wast Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(htip:/fwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definiton of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcchol
and Drug-Free Workplace Act'), then the foliowing language shall hereby become part of this Contract: "The
sontractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancellad by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contracter's drug-free workplace policy at the request of the public authority; or

3) Provides 1o the public authority false information regarding the contractor's drug-free workplace policy.”

msmuc’nons TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: lems offerad must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shalf prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. ‘ -

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 5/19/09 .
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INVITATION TO BID

The West Virginia Purchasing Division, on behalf of the West Virginia Army
National Guard, invites sealed Bids to provide all work, including but not
limited to labor, material, equipment, supplies, and transportation for:

RENOVATIONS & ADDITIONS
KENOVA ARMED FORCES RESERVE CENTER
KENOVA, WEST VIRGINIA

All Bids must be submifted in accordance with the Bidding
Documents issued by the Architect and the Request for Bids issued
by the West Virginia Department of Administration Purchasing
Division, attn. John Abbott, Senior Buyer, telephone 304-558-
2544, email John H. Abbolt@wv.gov

Bidding Documents may be obtained from:

C & B Blueprint, Inc.

- 824 Sixth Street
Huntington, WV 25701
304-525-2175
www.cbblueprint.com



SCOPE OF WORK

The Project consists of Additions and Renovations to the existing single story Reserve Center

located on 2194 Booth Drive, Kenova, West Virginia, and adjacent to the Tri-State Airport. The
Additions are single story and of a matching character to the existing building: Concrete load
bearing masonry, masonry veneer and steel rdof frami;_ig. Renovations include expanded locker
areas, offices, support and various improvements and alterations within the existing facility.

The gross area of the Additions is approximately 5,000 square feet. Major construction work
includes: Site work (site utilities, rework of existing and new parking areas, concrete walks and
landscaping); selective demolition, concrete foundations, steel and load bearing masonry
structure, integral colored masonry veneer, metal and wood doors, aluminum windows, interior
partitions of masonry and metal stud/gypsum board, lay-in acoustical ceilings, wall and floor

finishes, metal lockers, HVAC, plumbing, lighting, electrical and telecommunication systems.
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- Technical questions concerning the Bidding Documents should be directed via email to:

John Abbott

Senior Buyer

WYV Division of Purchasing
John H.Abbott@wv.gov

A $400 deposit is required for each set. Bidders are limited to two (2) sets each. Deposits will
be refunded to Bidders who submit a bona fide Bid and return the Bidding Documents, in good
condition, to C & B Blueprint, Inc. within ten (10) days following the Bid opening. Bidders and
material suppliers may procure additional sets of Bidding Documents at actual cost. Only
complete sets will be issued.

A pre-bid meeting shall take place at a time and date established by the Purchasing Division as
listed in the Request for Quotations documents.

Attendance at the pre-bid meeting is mandatory to the following contractors: General
Contractors. All Bidders must attend the pre-bid meeting to familiarize themselves with the
project location, site conditions, and other relevant information. Should any Bidder fail to attend,
their Bid will be disqualified. See Purchasing Division Request for Quotations.

Bids shall be subrmitted on the Form of Proposal bound in the Bidding Documents. Each Bidder
is required to obtain a Request for Bids from the West Virginia Department of Administration
Purchasing Division and to follow all instructions contained therein. The Request for Bids
should be stapled to the front of the Form of Proposal and submitted with the Bid.

Bidders must acknowledge receipt of each addendum in the space provided on the Form of
Proposal or their Bid may be rejected. o

A certified check in the amount of five percent (5%) of the total Bid, or a satisfactory Bid Bond

furnished by a solvent surety company authorized to do business in the State of West Virginia in

an amount equal to five percent (5%) of the total Bid, must be submitted by each Bidder with his
Bid.
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Sealed Bids shall be received by the Owner at the time and place established by the Purchasing
Division as listed in the Request for Quotations documents, in accordance with the Instructions
to Bidders and the Supplementary Instructions to Bidders. Bids shall be mailed or hand delivered
{o:

West Virginia Department of Administration
Purchasing Division
2019 Washingfon Street, East

P. 0. Box 50130
Charleston, WV 25305-0130

Each Bidder should be a registered vendor with the Purchasing Section of the Department of
Administration. Bids will be rejected from any vendor not properly registered with the
Purchasing Section prior to issuance of a Purchase Order.

West Virginia State Code §21-11-2 requires that all persons desiring to perform contractual work
in this State must be duly licensed. The West Virginia Contractor Licensing Roard is empowered

to issue the Contractor License. Application for a Coniractor License may be made by contacting

the West Virginia Department of Labor, 1800 Washington Street East, Charleston, WV 25305,
telephone 304-558-7890.

 West Virginia State Code §21-11-11 requires any prospective Bidder to include the Contractor
License number on their Bid. The successful Bidder will be required to furnish a copy of their
Contractor License prior to issuance of Purchase Order/ Contract.

To the extent allowed by West Virginia Code, the Owner reserves the right to waive any
informality or irregularity in any Bid or Bids and to reject any or all Bids in whole or in part; to
reject a Bid not accompanied by the required bid security or by other data required by the
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Bidding Documents; to reject any condition of the Bii by a Bidder that is in any way inconsistent
with the requirements, terms and conditions of the B:dding Documents; or to reject a Bid that is
in any way incomplete or irregular.

Bids may not be modified or withdrawn for a period of sixty (60) days after receipt of Bids
without forfeiture of Bid security, not as a penalty but as liquidated damages.

The successful Bidder will be required to execute a Contract, provide a Performance Bond and a
Labor and Material Payment Bond for 100% of the contract award, comply with all of the rules

and regulations of the West Virginia Workers’ Compensation Fund, and provide evidence of -

insurance coverage to the minimum limits required by the Contract Documents.

The successful Bidder and all Subcontractors must pay the higher of the U.S. Department of
Labor minimum wage rates or the West Virginia Department of Labor wage rates as established
for Wayne County, pursuant to West Virginia Code §21-5-1 et. seq.

Any work performed or any material contracted for prior to receipt of the Owner’s written Notice
to Proceed and/or Purchase Order shall be at the Bidder’s risk.

The Bidder, if successful and awarded a Contract, agrees that all Work is to be Substantially
Complete within 270 consecutive calendar days following receipt of the Owner’s written Notice
to Proceed and/or Purchase Order and agrees to achieve Final Completion within 30 consecutive
calendar days thereafter. ‘

The Owner will suffet financial loss if the Work is not Substantially Complete within the
Contract Time. For each calendar day of delay in achieving Substantial Completion, the
Contractor shall be liable for and shall pay the Owner $500 per day, not as a penalty, but as
liquidated damages. For each calendar day of delay in achieving Final Completion, the
Contractor shall be liable for and shall pay half of the amount of liquidated damages stated
above, plus any and all additional fees of the Architect and the Architect’s consultants that may
accrue. Allowances may be made for delays due to shortages of materials and/or energy
resources, subject to proof by documentation, and also for delays due to strikes or other delays
beyond the control of the Contractor. All delays and any claim for extension of the Confract
Time must be properly documented in accordance with the Contract Documents by the
Contractor. '
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. DEPOSITORIES FOR BIDDING DOCUMENTS

Bidding Documents may be examined without charge at the following locations:

Construction and Facilities Management Office
West Virginia Army National Guard
1703 Coonskin Drive
Charleston, WV 25311

Edward Tucker Architects, Inc.
916 Fifth Avenue, Suite 208
Huntington, West Virginia 25701
(304) 6974990

Parkersburg-Marietta Contractor's Association
4424-B Emerson Avenue
Parkersburg, West Virginia 26104

Contractor’s Association of West Virginia
2114 Kanawha Boulevard, East
Charleston, West Virginia 25311

(304) 342-1166

Reed Consiruction Data
30 Technology Parkway, Suite 500
Norcross, Georgia 30092
(770) 417-4000
{800) 303-8629

McGraw Hill / F.W.Dodge
437 19th Street
Dunbar, West Virginia 25064



FORM OF PROPOSAL

PROJECT: Requisition No.: DEFK10002
Renovations and Additions fo the Kenova Armed Forces Reserve Center
West Virginia Army National Guard '
2194 Booth Drive, Kenova, WV

The undersigned, hereinafter called the Bidder, being familiar with and understanding the Bidding
Documents and also having examine the site and being familiar with conditions affecting the Project
hereby proposes to furnish all labor, material, equipment, supplies and transportation, and to perform all
* Work in accordance with the Bidding Documents within the time set forth below for the sum of:

BASE BID dollars § .
- {Amount to be shown in both words and numbers. In the eventofa difference between the written amount and
the number amount, the written amount shall prevail}

ADD ALTERNATE NO. 1: _dollars $

{Amount to be shown in both words and numbers. It the event of a difference between the written amount and
the number amount, the written amount shall prevail.)

ADD ALTERNATE NO. 2: , doftars $

{Amount to be shown in both words and numbers. in the event of a difference between the written amount and
the number amount, the written amount shall prevail.)

ADD ALTERNATE NO. 3: - ' dollars $

{Amount to be shown in both words and numbers, In the event of a difference between the written amount and
the number amount, the written amount shall prevail.)

ADD ALTERNATE NO. 4: dollars $

{Amount to be shown in both words and numbers. In the event of a difference between the written: amount and
the number amount, the written amount shall prevail.}

ADD ALTERNATE NO. 5: dollars $

. {Amount o be shown in both words and numbers. In the event of a difference between the written amount and
the number amount, the written amount shall prevail.)

ROOF SYSTEM, WARRANTY & MAINTENANCE BOND

~ All costs associated with Roofing Systeém and associated Warranty and Maintenance Bond are included
in the Base Bid, regardless of acceptance of any or all of the above Alternates. Roofing work required by
Bidding Documents shall be performed by the same company and all work shall be covered under a
single Warranty and Maintenance bond regardless of acceptance of any or all of the above Alternates.
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RESPECTFULLY SUBMITTED:

SIGNATURE:

NAME:

Signature in Ink

TITLE:

Please Type of Print

FIRM NAME:

FIRM ADDRESS:

TELEPHONE:;

Date:
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF

COUNTY OF , TO-WIT:

I

, . after being first duly sworn, depose and
state as follows:

1. I am an employee of ; and,
(Company Name)

2. I do hereby attest that

{Company Name)

mnaintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any coniract may be awarded by the
state or any of its political subdivisions to any vendor of prospective vendor when the vendor or prospective
vendor or a related party fo the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doliars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

I this is a solicitation for a public improvement construction contract, the vendor, by its signafure below, affirms
that it has a written ptan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
conatruction confract may not be awarded to a vendor who does not have a writfen plan for a drug-free
workplace policy in compliance with Aricle 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate confracting authority in timely fashion. For a vendor who is &
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, fitie and interest

in and to ali causes of action it may now or hereafter acquire under the antifrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made '
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
flimited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without coflusion or fraud. | further certify that{ am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and jocal laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furfhermore, the vendor must providé all nécessary releases fo
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities. _

CONFIDENTIALITY:

The vendor agrees that he-or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in hitp:/fwww state.wv us/admin/purchase/privacy/

noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: j Date:
Purchasing Affidavit (Revised 01/01/08)






