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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Order/Confracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or ctherwise available for these services or goods
this Purchase Order/Coniract becomes void and of no effect after June 30.

‘5, Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference wil be granted upon written request in accordance with the West Virginia Code,

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selier,

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. .

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the Stale may deem
this contract null and void, and terminaie such contract without further order. |

13. HIPAA BUSINESS ASSBOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaahtm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure Is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees fo comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/Awww state wv.us/admin/purchase/privacy/notice Confidentiality pdi.

15. LICENSING: Vendors must be ficensed and in geod standing in accordance with any and all state and local laws and
requiremnents by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information o enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitling a bid to any agency for the Siate of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the Stale of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafier acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable rastrainis of trade relating to the parlicular commodities or setvices
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment fo the bidder.

[ certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitiing a bid for the same materiai, supplies, equipment or
services and is in all respects falr and without collusien or Fraud. | further cerlify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete al sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Allernates offered by the bidder as EQUAL fo the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless allernate
shipping terms are clearly identified in the guotation. .
4. Al guotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
. opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130
5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is sirictly prohibited (W.Va. C.S.R. §148-1-8.6). '

Rev. 12/15/08
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BPH10100 Educational Materials

Request for Proposal BPH10101

The West Virginia Department of Health and Human Resources (WV DHHR), State
Trauma and Emergency Medical System (STEMS), Office of Emergency Medical
Services, desires to make a one-time purchase for educational materials for the
Emergency Medical Services for Children Program. Each of the items are specifically
designed to fit into the educational programs National Association for Search and
Rescue’'s (NASAR's) Hug-a-Tree. This program is intended to teach children safety in

the wilderness.

Students are taught through a video presentation, demonstration, and hands-on
participation how to use each of the items to stay alive and be found. The items include:
1) a small mirror (for signaling). '
2) a whistle (for signaling).
3) a trash bag (for sheltering). _
4) alanyard with a break-away closure to hoid the whistle, and
5) a pencil for the children to use on a daily basis as a reminder of their fraining.

Specifications:
General

A) Award of this contract will go to a single vendor who meets all of the
specifications as outlined in this RFQ at the lowest price.

B) Vendor agrees to use the WV DHHR approved logo which will be provided by
WV DHHR Office of EMS in png or jpg form. '

C) WV DHHR Office of EMS will need to be provided with a proof of each
product prior to the actual printing.

D) Payment to vendor will be made following delivery of the products within 45
days of invoice.

E) The funding for this project expires on June 30, 2010. The successful bidder
will need to ensure that all items are received by the Department no later than
June 30, 2010.



BPH10100 Educational Materials

1.0 Mirror compacts: Mandatory specifications:

1. Quantity: 10,000

12 Round compacts with a plastic case and a minimum of 1 mirror within the
compact.

Snap closure on one side; hinge on opposite side

Size: 23/8"x2% (+/- &)

1 5/8" diameter imprint area.

Assorted vibrant colors in a minimum of 5 color choices; equally divided
WV DHHR Office of EMS approved logo and text as below in black ink on the
lighter color compacts (white/yeliow/orange) and white ink on the dark color
compacts (blue/red):

[ N

R G O |
-~ O Ot bW

West Virginia Department of Health and Human Resources
Bureau for Pubtic Health

State Trauma and Emergency Madical System
) Cffice of Emergency Medical Services

rergency Medical

Seavices for Childran WIWWWYORMS.org [304} 558-3955

1.8 Sample product shown below:




BPHI101060 Educational Materials

2.0 Whistie Key Chain with the following features;
Mandatory specifications:

2.1 Quantity: 10,000

2.2 Whistle with keychain loop or a hole for connection to lanyard.

2.3 LED mini flashlight

2.4 Dimensions: 2 5/8" x 5/8" (+/- V4" in side)

2.5 Imprintin an area of 1 72" x 4"

2.6  Assorted vibrant colors in a minimum of 5 color choices; equally divided

2.7 WV DHHR Office of EMS approved logo and text as below in black ink on the
fighter color compacts (white/yeliow/orange) and white ink on the dark color
compacts (biue/red).

West Virginia Department of Health and Human Resources
Bureau for Public Health
" State Traurna and Emergency Medical System
Office of Emergency Medical Services
mgrgency Med n.nl s
‘jgm.mm Chiden  WWw.Wvoems.org ¢ (304) 558-3956

2.8




BPHI10100 Educational Materials

3.0 Trash bags: Mandatory specifications:

3.1
3.2
3.3
3.4
3.5
3.6
3.7

3.8

Quantity: 10,000; 100 bags per case

Opague Poly bags (or equivalent)

55 gallon bags, size 36" x 56" (or greater in length and width)
Minimum 1.5 mil. thickness

Vibrant Orange in color. (Safety Orange for easy recognition)

imprint area of 5" x 7" up to 8" x 10”

WV DHHR Office of EMS approved logo and text as below in black ink:

West Virginia Depariment of Health and Human Resources
Bureau for Public Heaith

™ Srate Trauma and Emergency Medical System
Office of Emergency Medical Services
www.wyoemsorg - {304) 558-3856

cal
""‘“ﬁ‘k Sarvices for Children

The following text will be printed on each bag in a bold font:

How to use the trash bag....

Turn the trash bag upside down.

Move the bag so it is at the top of your head.

Pinch the bag at the nose to mark where the hole should be.

Using your finger, make a hole where the nose will be and big
enough for your face to show.

Place the trash bag over your head and puli it down so it covers your
entire body to keep you warm and dry.

6. Sit on dry leaves and branches to keep you warm and comfortable.

PN

o

Hug-A-Tree Reminders....

Always tell an adult where you are going.

If you get lost, stay in one place. Find a tree and hug it!

Always have a whistle, large trash bag, and mirror with you.

Your parents will not be angry with you.

Make yourself “Big” so you can be seen easily.

Animals are afraid of you. Making noise will likely scare them away.
Lots of people will be looking for you.

NeghON =

“Warning: To avoid danger of suffocation, use this bag only as
instructed. The plastic bag could biock nose and mouth and prevent
breathing. THIS BAG IS NOT A TOY”.

10



BPH10100 Bducational Materials

4.0

Lanyards: Mandatory specifications:

4.1
4.2
4.3

4.4

4.5
4.6

4.7

Quantity: 10,000

Fabric lanyard; Minimum of 3/8” wide.

Colors: Black, Forest Green, Maroon, Navy Blue, Orange, Purple, Red,
Royal Blue, Teal, Yellow (in equal quantities)

Breakaway closure to secure the whistle (item #2)

Will be given to children with the above whistle attached.

White (or contrasting color) of text to appear on lanyard is:

West Virginia Department of Health and Human Resources
Emergency Medical Services for Children

Sample product shown below:

11



BPH10100 Educational Materials 12

5.0 Pencils : Mandatory specifications:
5.1 Quantity: 10,000
5.2 Wooden pencil with eraser
5.3 Number two (No. 2) graphite insert
5.4 Assorted, equal amounts of each, vibrant neon colors
55 Erasers in the same neon color as the pencil ,
5.6 Pencils should be a minimum of 7% inches in length; maximum of 9
inches.
5.7 WV DHHR Office of EMS approved logo and text as below:

West Virginia Department of Health and Human Resources
Bureau for Public Health
:  Office of Emergency Medical Services
SEmargency Medical
Services for Children  WWW.WYOEMS.Org * (304) 558-3656

5.8 Sample picture shown below:




BPH10100 Educational Materials

Bid Sheet

Bid Sheet
ftem . . Unit Total
Number Description Color Quantity Amount | Amount
Assorted
A
1. Mirror Compacts Colors per 10,000
specifications
2. Whistle Key chains | ~s50rted 10,000
Colors
3. Trash bags Orange 10,000
Assorted
4, Lanyards Colors per 115 600
specifications
Assorted
5. Pencils Colorsper |44 509
specifications
One time set up
6. charge for 1
logo/text imprint
5 Lump sum shipping 1
) and handling
Grand Total

13



RFQNo. BPHI0IC |

STATE OF WEST VIRGINIA

Purchasing Division
PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any confract may be awarded by the state or any of its
poiitical subdivisions to any vendor or prospective vendor when the vendoer or prospective vendor or & related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
poiitical subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid o the state or any of its
poiitical subdivisions, including any interest or additional penalties accrued thereon,

“Debtor” means any individual, corporation, parinership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. "Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipaiities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
association, mited liabifity company or any other form or business association or other enfity whatsocever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actualiy or by sffect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party recelving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premiumn, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into 2 payment plan or agreement and the vendor is not in
default of any of the provisicns of such plan or agreement.

Under penalty of law for false swearing {West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of . to-wit:

Taken, subscribed, and sworn to before me this ___ day of , 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/09)

14



Rev. 09108 State of West Virginia 15
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. {Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for quaiifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used o request such preference. The Purchasing
Division will make the deterrmination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principat place of
business continuously in West Virginia for four {4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquariers or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affifiate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuousty for the four {4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continucusly for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is & nonresident vendor employing & minimum of one hundred siate residents or is & nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents whe certifies that, during the life of the contract, on average at least 75% of the
empioyees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4., Application is made for 5% resident vendor preference for the reason checked:
Bidder meels either the requirement of both subdivisions (1} and {(2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

B. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commaodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenus determines that a Bidder receiving prefersnce has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penally will be paid to the contracting agency
or deducted from any unpaid batance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner o be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are enfified fo receive.




