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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. ACCEPTANCE: Seller shall be bound by this order and its terms and conditions upon receipt of this arder.

2. _.{\PP-LIQABLE LAW: The laws of the State of West Virginia and the Legisiative Rules of the Purchasing
Division shall govern all rights and duties under the Contract, including without limitation the validity of this
Purchase Order/Confract. .

3. NON-FUNDING: All services performed ot goods delivered under State Purchase Orders/Contracts are to be
continued for the terms of the Purchase Order/Contraci, contingent upon funds being appropriated by the
Legislature or otherwise being made available. In the event funds are not appropriated or otherwise available
for these setvices or goods, this Purchase Order/Gontract becomes void and of no effect after June 30.

4. COMPLIANCE: Seller shall comply with all federal, state and local laws, regulations and ordinances including,
but not limited to, the prevailing wage rates of the WV Division of Labor.

5. MODIFICATIONS: This writing is the parties' final expression of infent. No muodification of this order shall be
binding unless agteed to in writing by the Buyer.

6. ASSIGNMENT: Neither this Order hor any monies due, or to become due hereunder may be assigned by the
Seller without the Buyer's consent.

7. WARRANTY: The Seller expressly warrants that the goods and/or services covered by this order will:
{a}] conform to the speciiications, drawings, samples or other description fumished or specified by the
Buy;er; {bh} be merchantable and fit for the purpose intended; and/or {¢} be free from defect in material and
workmanship.

8. CANGCELLATION: The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written
nofice to the selier.

9. SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price increase will be accepted
without written authority from the Buyer. Al goods or services shall be shipped on or before the date
specified in this Order.

10. LATE PAYMENTS: Payments may only be made after the delivery of goods or services. Interest may be paid
on late payments in accordance with the West Virginia Code,

14, TAXES: The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse
such taxes.

12. RENEWAL: Any referance o automatic renewal is hereby deleted. The Contract may be renewed ohly upon
mutual wittten agresment of the parties.

13, BANKRUPTCY: In the event the vendorfcontractor files for bankruptey profection, the State may deem this
contract null.and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is avallable online. at www.state wv.us/admin/purchase/vre/hipaa.him
and is hereby made part of the agreement provided ihat the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

15. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable infarmation or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and riles. Vendor further agrees to comply with the Confidentiality Policies and Information
Sectrity Accountability Requirements, set forth in http:/!www.state.wv.usfadminlpurchase/privacy/noticeoonﬂdentiality.pdf.

16. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or Jocal agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other stale agency
or poliical subdivision. Furthermore, the vendor must provide all necessary releases to obtain information to enable the
Director of spending unit to verify that the vendor is licensed and in good standing with the above entities.

Rev. 12/15/09
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AIRCRAFT MAINTENANCE AND REPAIR

To provide helicopter maintenance, and / or emergency repairs for the following aircraft:

1980 BELL 2068 JET RANGER NE6WYV, SN: 3138
2003 BELL 206L4 LONG RANGER N5SWV, SN: 52279
2006 BELL 407 N3WV, SN: 53713

INSPECTION, MAINTENANCE AND SERVICES: The vendor shall provide inspections, scheduled
and unscheduled maintenance and services as may be required, as well as emergency repairs in
the field. Unscheduled maintenance and emergency repairs will be conductedin a timely
manner so as to prevent prolonged down time in accordance with prevailing circumstances at
that time. -

All maintenance and services will be accomplished promptly and without delay. The vendor will
commence maintenance no later than one (1) working day, after agreed upon date, and
continue maintenance until the aircraft is returned to the Department of Administration,
Aviation Division, state of West Virginia, in an airworthy condition. Unnecessary delays, except
those which are caused by the unavailability of parts, may be cause for cancellation of this
contract.

EMERGENCY REPAIRS: Those unforeseen events causing extended or prolonged grounding
time of an aircraft in the field or home facility which require immediate action in order to
restore the aircraft to an airworthy condition such that it is available for the protection of
human life or the prevention of damage to property.

AIRCRAFT REPAIR STATION: The vendor will meet all requirements as set forth by the Federal
Aviation Administration and will be licensed as an Aircraft Repair Station. The repair station will
maintain parts and tools as required. The station will also be authorized and certified to
accomplish inspections, maintenance, and service on turbine engines. The vendor shall

provide a copy of their FAA Repair Station License It is preferred that this information be
provided with the bid response.

CUSTOMER SERVICE FACILITY: The vendor must be a Certified Bell Helicopter Customer Service
Facility for the models of aircraft specified herein. The vendor shall provide a copy of their Bell
Customer Service Facility Certificate. It is preferred that this information be provided with the
bid response.

CERTIFIED MECHANICS: The vendor shall employ at least five (5} licensed airframe and power
plant mechanics experienced in aircraft maintenance, and an authorized inspector having at
least three (3) years current aircraft experience for the models of aircraft specified herein. All
inspections, maintenance and services will be entered in the aircraft log books by a repair
station representative, authorized inspector, or airframe and power plant mechanic employed
by the vendor as appropriate. The vendor shall provide the State of West Virginia with an



updated roster fisting by name and FAA mechanics certificate number licensed airframe &
powerplant mechanics and authorized inspectors employed by the vendor. itis preferred that
this information be provided with the bid response.

EXPERIENCE IN AIRCRAFT OPERATIONS: The vendor shall have at feast ten {10) years
experience in aircraft operations and maintenance for the models of aircraft specified herein. A
corporate resume outlining the corporate history and experience of the vendor shall be
provided. It is preferred that this information be provided with the bid response.

INSPECTIONS AND MAINTENANCE SERVICE: The vendor shall provide all inspections and
maintenance as required by the agency. Both scheduled and unscheduled maintenance will be
considered scheduled maintenance as per the aircraft maintenance and overhaul manual,
engine maintenance manual, and Federal Aviation Regulations. Maintenance will include all
airworthiness directives which apply. Service bulletins and letters will be at agency request.

At such time as an engine requires extensive maintenance due to internal malfunctions, or an
overhaul, due to the time, and the maintenance repair cannot be accomplished at the vendor’s
facility, the vendor will remove said engine and prepare the same for shipping. The engine will
be sent to an overhaul shop chosen by the agency for overhaul and / or repair. The vendor will
obtain estimates from manufacturer approved facilities for engine accessory overhaul or
exchange.

The vendor will provide all parts necessary to accomplish said maintenance or service as
required. Only Federal Aviation Administration approved materials and parts shall be used.
Life limited and flight safety critical parts, components and materials will be obtained from Bell
Helicopter. Other non-critical standard hardware, consumable parts or materials may be
obtained from other approved vendors. The vendor shall install or replace any or all parts that
may be provided by the Department of Administration, Aviation Division to restore the above
aircraft to an airworthy condition.

Agency may, at its discretion, require the vendor to employ alternate freight carriers to
expedite delivery of helicopter repair parts. In such instances, the agency will absorb the
freight cost. Vendor will prepay freight charges and charge back to the agency. The vendor
must provide a copy of the freight bill with their invoice.

Scheduled maintenance and inspections will be conducted at the vendor’s facility in accordance
with the manufacturer-approved maintenance program.

The vendor shall furnish the agency with a computer generated aircraft maintenance status
report after scheduled/unscheduled maintenance is performed.

The vendor shall provide a detailed work order describing all maintenance performed on
agency aircraft after scheduled/non scheduled maintenance is performed.



AVIONICS EQUIPMENT AND SPECIAL INSTRUMENTATION: The vendor shall also provide the
removal or replacement of components which do not require special tools, equipment or
ratings.

DAMAGE CAUSED BY THE VENDOR: The vendor agrees to reimburse or cause repair to the
Department of Administration, Aviation Division for any damage occasioned thereto by the
misfeasance or non-feasance of said vendor, its employees, agents, subcontractors, or
employees thereof, in respect to the operation of this contract. :

INVOICING: All invoices, delivery slips or freight bills must show the Department of
Administration, Aviation Division, purchase order number.

The Department of Administration, Aviation Division shall reimburse the vendor in accordance
with the state of West Virginia travel management regulations for meals and lodging of
employees when they are required to travel over fifty miles from the vendor’s facility and that
travel involves an overnight stay. Current WV travel management regulations can be found at
http://Www.state.wv.us/admin/purchase/travel.

Mileage charges will be reimbursed based on the current West Virginia fravel regulations.
Current WV travel management regulations can be found at
http://www.state.wv.us/admin/purchase/travel.

LIEE OF CONTRACT: Once the contract becomes effective it shall extend for a period of one {1)
year or until such “reasonable time” thereafter as is necessary to negotiate a new contract or
renew the original contract. The “reasonable time” period shall not exceed twelve (12) months.
During this “reasonable time” the vendor may terminate the contract for any reason upon
giving the director of purchasing 30 days written notice.

RENEWAL: This contract may be renewed upon mutual written consent of the spending unit
and vendor, submitted to the director of purchasing thirty (30) days prior to the expiration date
of the contract. Such renewal shall be in accordance with the terms and conditions of the
original contract and shall be limited to two (2) one (1) year renewal periods.

CANCELLATION: The director of purchasing reserves the right to cancel this contract
immediately upon written notice to the vendor if the commodities and/or services supplied are
of an inferior guality or do not conform to the specifications of the bid and contract herein.

OPEN MARKET/EMERGENCY PURCHASE CLAUSE: The director of purchasing may authorize a
spending unit to purchase on the open market, without the filing of a requisition or cost
estimate, items specified on this contract for immediate delivery in emergencies due to
unforeseen causes {including but not limited to delays in transportation or an unanticipated
increase in the volume of work} to prevent prolonged or extensive aircraft down time.
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INSURANCE: Vendor shall furnish proof of adequate public lability and property damage
insurance prior to the issuance of a purchase order to include the repair and / or replacement
of the aircraft from damage that is.incurred during maintenance by the vendor. [f applicable
the vendor shall also be in compliance with all rules and regulations of the state of West
Virginia B.E.P., workers compensation and unemployment compensation, and have all
premiums paid and reports filed currently.

TIME: Time consumed in delivery and / or performance is of the essence in this contract.
ADDING AND DELETING AIRCRAFT: The State of West Virginia, Aviation Division, reserves the
right to add or delete aircraft from this contract with approval from the state of WV purchasing
division.

RATE SCHEDULE: {See attached pricing sheet}
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Aviation Cost Scenario Sheet
Vendors must complete the below cost scenario.
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N3IWV- NM to contractor's facility divided by 125 (knots) x $1100.00 {per hour) x 2 $
NSWV. NM to contractor's facility divided by 100 (knots) x $800.00 (per hour) x 2 $
{knots) x $600.00 (per hour) x 2 S

Notes:

1.} The Cost of Flight Time, Meals, and Lodging for the Department of Administration Aviation Division personnel to the
Vendor’s facility will be used to award this contract.

2.) The above guantities are the agency's best estimate for the amount of work to be completed. Any variation in the
actual quantities will be determine based on the unit price shown above for the given work.

3.) Vendors should complete this form in its entirety in lieu of submitting other quote forms. Submitted form should be
provided in a legible form. (Typewritten form preferred.}

4.) Vendors must submit unit prices for all line items. Failure to provide unit prices will result in the disqualification of
the vendor’s bid.

5.) if consumable fee is included in Straight Hou rly Shop Rate enter "0"in the Extended Cost Line 9,
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VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only fo the cost bid in
accordance with the West Virginia Code. This certificate for appiication is to be used io request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Sidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately precad-
ing the date of this ceriification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individuat, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this ceriification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

2,
Ridder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the empicyees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked: :
Bidder is a nonresident vendor employing a minimum of ohe hundred state residents or is & nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimurm of one hundred state residents who certifies that, during the iife of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder mests either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendorwho is a veteran of the United States armed forces, the reserves or the Nafional Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitied; or,

B. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who Is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing fo: {&) reject the bid; or (b) assess a penalty
against such Bidder in an amount not o exceed 5% of the hid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

By subrnission of this certificate, Bidder agrees io disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does rot contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {(West Virginia Code, §61-5-3), Bidder hereby certifies that this cerfificate is true
and accurate in.alt respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are enfitfed fo receive.




RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt* means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
poiitical subdivisions, including any interest or additional penalfies accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. "Political subdivision” means any county
commission: municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business assoctation or other entity whaiscever, related to any
vendor by bload, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefil, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the fotat contract amount.

EXCEPTION: The prohibifion of this section does not apply where a vendor has contesied any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement,

Under penalty of law for false swearing (West Virgini‘a Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name:

Authorized Signature: Date:

State of

County of , fo-wit:

Taken, subscribed, and sworn to before me this ____ day of , 20

My Commission expires .20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 12/15/08)
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