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GENERAL TERWMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia,
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125,00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are fo be continued for the ferm
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. in the event funds are not approprialed or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made afler the delivery and acceptance of goods or services.

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The Stale of West Virginia is exempt from federal and slate taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of Wes! Virginia and the Legislative Rules of the Purchasing Division shall govern alt rights
and duties under the Coniract, including without fimitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Coniract may be deemed
null and void, and terminated without furlher order.

HiPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
{http:/flwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: 1 this Coniracl constities a public improvement construction

contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Afcohot and Drug-Free Workplace
Act"), then the following language shall hereby become part of this Contracl: "The contractor and its subcontractors shall
implement and maintain a writen drug-free workplace peolicy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn statement in writing, under the penalties of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be
cancelled by the awarding authority if the Contracter: 1) Fails to implement its drug-free wortkplace policy; 2) Fails 1o provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

or 3) Provides 1o the public authority false information regarding the contractor's drug-free workplace policy.”

L A

INSTRUCTIONS TO BIDDERS
Use the guotation forms provided by the Purchasing Divisicn.
SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an aiternate should attach complele specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.
Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All guotations must be delivered by the bidder 1o the office fisted below prior to the dale and time

* of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08



State of West Virginia Request for =
Department of Administration  Quotation
Purchasing Division

2019 Washington Streat East

Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
304-558-8801

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF TAX & REVENUE
PROPERTY TAX DIVISION
GREENBROKE BUILDING
1129 SMITH STREET
CHARLESTON, WV

25301 304-558-3940

07/24/2008
BID OPENING DATE: 08/22/2008 BID OPENING TIME 01:30PM

FAX: 304-~558-4115
EMAIL: SHELLY.L.MURRAYQWV.GOV

THE BID OPENINGE DATE WILL REMAIN: 8/22/2008

0001 LS 9G66-15
1
APPRAISAL SERVICES, REAL ESTATE

EXHIBIT 10
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ADDENDUM ACKNOWLEDGEMENT
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TAX09001
ADDENDUM NO. 3

Question: Is there a statewide standard for a percentage of market value to be used as the
assessed value? a. If so, what is this percentage?

Response: Yes. All property is to be assessed at 60% of its market value.

Question: Is a Certified General Real Estate Appraiser license the only qualification for
submitting a bid? (Comment: Our group is of the opinion that Mass Appraisal experience should
be required as a qualification for this type contract.)

Response: No. The RFQ states:

Qualifications of Contracior and Subcontractor

a. Must be registered to do business in West Virginia and be current
with all taxes, licenses, and fees including those issued by State,
county or municipal governments.

b. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:

* At Jeast one of the principals must be a Certified West Virginia
General Appraiser.

o The successful Contractor shall maintain at least one Certified
West Virginia General Appraiser with at least 5 years of
appraisal experience.

Question: Has the State Tax Department considered awarding a single county as a pilot project?
(Comment: A pilot project would provide an opportunity to clear up numerous questions raised
at the 06/11/2008 meeting).

Response: No. During the next three years, the State Tax Department is fo evaluate the
quality of property assessment in all 55 of the State’s counties.

Question: Do all counties use the same property record card form?

Response: While there may be varying “hard copies” used for data collection purposes in
the counties, the property record format and the data contained on the property record
card form which is accessed from the Integrated Assessment System (IAS) is in a consistent
format in all 55 counties.



Question: Will any data be available in electronic format for field work and/or analysis?
a. If so, will the data be administrative, CAMA, or both?
b. What will be the available format(s)?

Response: The property record card containing the following informatioen can be provided
in either paper, electronically in textpad, or each contractor will be allowed to access data
on the statewide computer network.

Parcel data

Sales data

Assessed values

Property characteristics

Legal description

Parcel numbers

The following can be provided in either paper or electronically in Excel:
Sales data
Parcels within a neighborhood
Assessed values
Property split information
Ownership transfers

The following is only available in paper by photocopying:
Validity questionnaires
Sales listing forms
Regulations and boundaries
Building permits (in certain counties these are not available)
Question: Does the State’s liaison qualify as the individual referenced in page 7, Line 2b7

Response: No. The “Project Manager” (liaison) has been selected.

Question: Does the contractor also have to hire a West Virginia Certified General Appraiser to
oversee/organize the review process in addition to the individual supplied by the State?

Response: Yes. The RFQ states:

Qualifications of Contractor and Subcontractor

c. Must be registered to do business in West Virginia and be current
with all taxes, licenses, and fees including those issued by State,
county or municipal governments.

d. Must demonstrate high level of competency in performing mass
appraisals., This shall be verified by providing:



e At least one of the principals must be a Certified West Virginia
General Appraiser.

o The successful Contractor shall maintain at least one Certified
West Virginia General Appraiser with at least 5 years of
appraisal experience.

Question: Is a separate individual for this position required for each county awarded, or can one
qualified person fill this role for up to the maximum of 5 counties to be awarded to one
contractor?

Response: One West Virginia Certified General Appraiser can fill the role for up to the
maximum S counties awarded to one contractor.

Quesﬁon: Méy we have a copy of those who signed in and attended the pre-bid conference?
Response: This was issued with Addendum No. 1.

Question: At the pre-bidders conference the State said it would supply an overall project
manager to oversee the entire initiative and also a specific “liaison” for each county project. Will
the State employ both, or should we build in some cost for the Project manager?

Response: The State Tax Department has contracted with an individual with over 35 years
of experience as a Project Manager (liaison) to oversee the overall project. There will not
be a specific liaison for each county. The Project Manager will be the Liaison between the

State Tax Department, the counties and the successful contractors.

Question: Also does the States liaison qualify as the individual referenced in page 7, Line 2b or
not?

Response: No. The “Project Manager” (liaison) has been selected.

Question: Does the contractor also have to hire a West Virginia Certified General Appraiser to
oversee/organize the review process in addition to the individual supplied by the State?

Response: Yes. The RFQ states:

Qualifications of Contractor and Subcontractor

e Must be registered to do business in West Virginia and be current
with all taxes, licenses, and fees including those issued by State,
county or municipal governments.

f. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:



» At least one of the principals must be a Certified West Virginia
General Appraiser.

e The successful Contractor shall maintain at least one Certified
West Virginia General Appraiser with at least 5 years of
appraisal experience.

Question: Is a separate individual for this position required for each county awarded, or can one
qualified person fill this role for up all counties to be awarded to one contractor?

Response: One qualified person can fill the role for up to the maximum 5 counties
awarded to one contractor.

Question: Page 12, Line 8:

QUALIFICATIONS OF CONTRACTOR AND SUBCONTRACTOR

(B) Must demonstrate high level of competency in performing mass appraisals. This shall be
verified by providing:

» At least one of the principals must be a Certified West Virginia General Appraiser.

» The successful Contractor shall maintain at least one CWVGA with at least 5 years of appraisal
experience.

What is meant by "principal"? Are we free to hire who we want that meet the criteria set forth?

Response: For the meaning of “principal” Section 2b of the RFQ which states: “All direct
appraisal activities that include organization, supervision or review must be performed by
a Contractor who shall employ as the principal investigator a West Virginia Certified
General Appraiser who has in excess of 5 years of appraisal experience.” Yes - you are free
to hire someone who meets the criteria.

Question: After the contractor has attempted to contact the seller, the buyer, the seller’s agent,
and the buyer’s agent multiple times with no success, what should the contractor do?

Response: Appendix A of the West Virginia Assessment Ratio Study Tax Year 2007 states
“Sales verification can be made via a sales questionnaire, a telephone call, or personal
contact. The sources of information may be the buyer, the seller, or other knowledgeable
individuals such as the agent, a local Realtor, etc.” Assessors are instructed to consider
sales to be valid unless it can be determined otherwise. Accordingly, after exhausting all
venues of verification, if the sale cannot be ruled as invalid, it should be considered valid
for purposes of the sales ratio analysis.

Question: Similarly, how many times should the contractor call a party to the transaction, before
he concludes that there 1s no point in attempting to make further contact?

Response: A minimum of three (3) attempts is to be made by the contractor to contact a party to -
the transaction. '



Question: In the process of reviewing the accuracy of the property record cards, does the
contractor have to make an appointment with the property owner to view the property?

Response: In the review of the data collection only an exterior viewing of the property
from the public right of way is required with a visual verification of exterior and a visual
exterior verification of the objective and subjective data. Contact with the owner is not
required.

Question: Does this review process involve an interior inspection of these properties?

Response: No. In the review of the data collection only an exterior viewing of the property
from the public right of way is required with a visual verification of exterior and a visual
exterior verification of the objective and subjective data. Contact with the owner is not
required.

Question: What are the photograph requirements for the data collection review segment of this
project?

Response: None. In the review of the data collection only an exterior viewing of the
property from the public right of way is required with a visual verification of exterior and
a visaal exterior verification of the objective and subjective data. Contact with the owner is
not required.

Question: Does the State Tax Department have uniform building grading criteria to classify an
improvement’s quality grade, condition, desirability, or usefulness?

Response: Yes. This information is contained in the West Virginia Real Property
Appraisal Manual.

Question: What constitutes a representative sampling of land valuations that must be reviewed
to provide the state with an adequate understanding of the quality of the land valuation model
used in a county?

Response: A desk review will be made of each county’s completed residential, commercial
and industrial valuation land tables along with supporting documentation. Tax
Department does not anticipate that each individual parcel in the county will be reviewed;
rather, this shall be accomplished by the Contractor reviewing all sales which have
occurred in a county for a minimum of 12 months prior to the July 1 assessment date for
the respective fax year. If a valid sale does not exist in any neighborhoed during the
twelve-month period, the Contractor may use sales which occurred over the previous
twenty-four month period prior to the July 1 assessment date. Naturally, the review of sales
validated by the Contractor will entail some field work in order to determine the
appropriate land value contained in the sale price. Attached hereto are Land Pricing
Analysis Forms that county personnel typically use in the development of land tables and
neighborhood factors.



Question: Who is responsible for the cost of news releases, the contractor or the State Tax
Department?

Response: The State Tax Dept. will be responsible for distributing the news release once it
has been prepared by the Contractor. A template for the news release will be provided by
the State Tax Dept.

Question: Do all of the monthly monitoring meetings have to be located in Charleston, WV; or
can some of the monitoring meetings be in Morgantown or Clarksburg?

Response: The site of the meetings will be determined by the Project Manager.

Question: Is a monthly payment request based on the 100% completion of a segment of the
project and the state’s approval of that segment’s work, like the completion of the Review of
Data Collection; or can a legitimate monthly draw be based on the partial completion of one the
segments of a task?

Response: Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.



REISSUED SPECIFICATIONS
SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department™), over the next
three years, is to evaluate the quality of property assessment in all 55 of the State’s counties. In
order to do this, approximately one third of the State’s counties will be subject to review each
year. This RFQ covers only the 19 counties to be reviewed in the first year.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 5 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than five
counties, that successful vendor will be awarded the contract for the five largest counties based
on total parcel count. If the Agency is not allotted funds in any succeeding fiscal year for the
continued use of the service covered by this contract by the West Virginia Legislature, the
Agency may terminate the contract at the end of the affected current fiscal period without further
charge or penalty. The Agency shall give the vendor written notice of such non-allocation of
funds as soon as possible after the Agency receives notice. No penalty shall accrue to the
Agency in the event this provision is exercised.

1. Program Objective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 19 counties in West Virginia as provided in Section 12 of this
RFQ. Each county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 5 counties
to any single vendor.

2. Contractor

a. The Contractor must comply with all laws and regulations regarding the
appraisal and assessment of real property in the State of West Virginia.
All activities performed by the Contractor must be consistent with those
laws and the regulations of the State.

b. All direct appraisal activities that include organization, supervision or
review must be performed by a Contractor who shall employ as the
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principal investigator a West Virginia Certified General Appraiser who
has in excess of 5 years of appraisal experience.

o Taxpayer and tax return information as well as any related federal
tax information is confidential under the provision of West
Virginia Code §11-10-5d. The successful Contractor must agree to
sign the Confidentiality Statement included as Attachment A to
this RFQ and abide by the provisions of the Confidentiality
Statement. The signed Confidentiality Statement will become a
part of the contract between the State Tax Department and the
Contractor.

¢ Additionally, the Contractor must fulfill the following duties: (1)
Final Recommendations concerning the accuracy and quality of the
appraisal in the subject counties; (2) Subjective parcel and
neighborhood ratings review; (3) Statistical analysis for land value
modification; (4) Parameters for neighborthood boundary
delineation; (5) Statistical analysis of the assessment/sales ratio
studies; (6) final determination of accuracy of data collection to
include quality grade and condition, desirability and usefulness
(hereafter- CDU); (7) final determination if “sales chasing” is
occurring. “Sales chasing” is defined as the practice of using the
sale of a property to trigger a reappraisal of that property at or near
the selling price. “Sales chasing” causes invalid uniformity results
in a sales ratio study and causes invalid appraisal level results
unless similar unsold parcels are reappraised at a method that
produces an appraisal level for unsold properties equal to the
appraisal level of sold properties. Each of the seven (7) duties
listed above must be addressed in the Final Report, which is
discussed under item 2.f., below.

The parcels to be reviewed by the Contractor are limited to a sample of the
following classes of real property: Residential, Industrial and
Commercial. The samples of Residential, Industrial and Commercial
Property to be reviewed by the Contractor shall be provided by the Tax
Department. Agricultural Property assessed by Use Valuation, Managed
Timberland, and Public Utility real property is not included in the review.

Subcontractors. The Contractor may employ subconiractors that the
Contractor deems necessary provided that all subcontractors are listed in
the response to the RFQ and that the same information provided for the
Contractor is provided for each subcontractor. Evidence must also be
provided to show each subcontractor meets or exceeds the qualifications
required of the contractor. Any change in the subcontractor, or addition of
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a subcontractor when the Contractor had not previously used a
subcontractor, during the term of the project must be made by an approved
“change order” to the original contract between the Contractor and the Tax
Department.

Administrative personnel may be employed by the Contractor to fulfill the
following duties: (1) General data review, (2) General quality control, and
(3) General office duties.

The Contractor shall be responsible for:

Review of Land Valuation: Reviewing land values established by
the county assessor. The Contractor shall use the land valuation
neighborhood maps, and all land valuation support documentation to
review the land valuations, The Coniractor shall review sales
collected by the county for a mimimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the twelve-month period,
the Contractor may use sales which occurred over the previous
twenty-four month period prior to the July 1 assessment date for the
respective Tax Year. The Contractor shall then submit the study and
any land value recommendations in report form to the State Tax
Commissioner.

A desk review will be made of each county’s completed residential
commercial and industrial valuation land tables along with
supporting documentation. Tax Department does not anticipate that
each individual parcel in the county will be reviewed; rather, this
shall be accomplished by the contractor reviewing all sales which
have occurred in a county for a minimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the twelve-month period,
the Contractor may use sales which occurred over the previous
twenty-four month period prior to the July 1 assessment date.
Naturally, the review of sales validated by the Contractor may entail
some field work in order to determine the appropriate land value
contained in the sale price. Aftached hereto are Land Pricing
Analysis Forms (Attachment B) that county personnel typically use
in the development of land tables and neighborhood factors.

Review of Neighborhood Boundaries: The Contractor shall review
neighborhood boundaries by reviewing a sample of at least 5% of the
market neighborhoods set by the county assessor. A neighborhood,
for purposes of the project, is defined as the largest geographic
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grouping of residential properties where the significant economic
forces on those properties are generally uniform. The Contractor
shall submit the study and any recommended neighborhood
boundary changes in report form to the State Tax Commissioner.

This review contemplates a cursory field review of the neighborhood
boundaries and a desk review of the neighborhood forms/maps or
listings created by the county along with supporting documentation.
This review will help determine if a county has properly identified
its neighborhoods and their boundaries.

Review of Data Collection & Comparison of Sold v. Unsold
Properties: The Contractor shall perform a field review of a sample
of 2% of the residential, commercial and industrial improved parcels
to assure that: (1) the data collection accurately and uniformly
reflects the proper quality grades, CDU and appraised values within
the neighborhood boundaries and (2) sold and unsold properties are
treated equally and that “sales chasing” is not occurring.

The Tax Department shall provide the Contractor a list of 2.5% of
residential, commercial and industrial improved parcels in each
county. The Tax Department acknowledges that a certain number of
parcels included in the 2.5% sample will be unduly burdensome for
the Contractor to review; therefore, the Contractor is only required to
review 2% of such parcels.

Assessment/Sales Ratio Study: The Contractor shall perform an
assessment/sales ratio analysis study according to standards as
determined by the State Tax Department and is in a form acceptable
to the State Tax Department. The West Virginia Assessment Ratio
Stady Tax Year 2007 (Attachment C) is attached hereto. The sales
ratio analysis study will contain sales that occurred 12 months prior
to the July 1 assessment date for the respective tax year and analyze
current market trends and stratification of different property types
within each neighborhood. The sales included in the study are to be
“validated™ to assure each sale is an “arm’s length transaction.” “In
an arm’s-length sale, the seller seeks the highest possible price for
his property on the open market. While eager to sell, he is under no
coercion to do so. Similarly, the buyer is knowledgeable concerning
the market and seeks to buy the property at the lowest possible price.
While eager to buy, he is under no undue coercion to do so.”
(Improving Real Property Assessment, Infernational Association of
Assessing Officers, 1978). The general instructions for the
validation or determination of a sale as “arm’s-length” are contained
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in Appendix A of the West Virginia Assessment Ratio Study Tax
Year 2007 (Attachment C), which is attached hereto. An
assessment/sales ratio study and recommendations shall be submitted
to the State Tax Commissioner.. The Contractor acknowledges that
he/she will validate all sales with the exception of multi-parcel sales
to be used in the assessment/sales ratio analysis study that have been
entered on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the
State Tax Comimissioner.

* Final Report: The Contractor shall provide a final report for each
county which shall contain a summary of their findings and a
summary of their recommendations for each of the activities outlined
above. The Project Manager, who is discussed under Item 3, below,
will develop a standardized format for the Contractor awarded a
county or counties under this RFQ to use in drafting the Final
Report. The standardized format will ensure that: (1) all tasks
required of the Contractor under this RFQ are covered in the Final
Report and (2) the Final Report is uniform for all reviewed counties.
The State Tax Department reserves the right to review all
information contained in any support documentation.

g The response shall provide an all-inclusive fee by task by county. The
Contractor shall incur any additional expenses and liabilities resulting
without any obligation to the State of West Virginia or any of its counties.

3. State Tax Department and County Responsibilities

The State Tax Department shall be responsible for:

(1) Photocopying or printing existing property record cards to be used for the
support services by the Contractor, and (2) Copying current tax maps for use
by the Contractor for the appraisal review.

The State Tax Department shall supply to the Contractor all sales listing
forms, validity guestionnaires, property record cards, and photographs if
available for all sales to be reviewed and used in the sales analysis study.

The State Tax Department, during the sales analysis study, shall provide, upon
request by the Contractor, the following information: property split
information, new legal descriptions and parcel numbers, property ownership
transfers and building permit information.,
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¢ The State Department shall provide to the Contractor a copy of all maps and
documentation used in defining the current neighborhood boundary lines and
the current land rates.

e The State Tax Department has contracted with an individual to serve as
“Project Manager” who is a highly qualified individual with over 35 years of
experience in West Virginia in the appraisal and assessment of real property
for ad valorem taxation and the development of assessment ratio studies.

* The Property Valuation Training and Procedures Commission (PVC), of
which the State Tax Commissioner or his designee is chairperson, shall serve
as the oversight body for the project and shall establish objective criteria for
the evaluation of the performance of the vendor.

e All transfer records and map cards of the Assessor shall be available to the
Contractor. However, map cards or transfer records shall not be removed
from any office without permission from the Assessor. The Contractor shall
be directly responsible for the proper return of all records when removed from
their respective locations.

e The State Tax Department will provide the Contractor with the samples to be
reviewed for Review of Neighborhood Boundaries and Review of Data
Collection & the Comparison of Sold vs. Unsold Properties. In addition a list
of all sales for review in conjunction with the Assessment/Sales Ratio Study
will be provided to each Contractor.

Reports

The Contractor must understand the need and importance of planning and provide
a comprehensive work plan to the State Tax Commissioner and the Project
Manager once the contract is awarded. The work plan must be a working
document that establishes procedure and measures performance. The work plan

will detail the billing process, completion schedule and quality control plan,

Either the State Tax Commissioner or the Project Manager can request updates or
amendments to the work plan as the project progresses.

The Contractor shall inform the Project Manager and the State Tax Department of
the project progress during meetings held monthly. A monthly progress report
shall be provided at the meeting reflecting the status of the county or counties
currently in progress. The Project Manager and the State Tax Department will
evaluate the quality of work performance and adherence with contractual
specifications and approved procedures. The Contractor shall provide access to
all records requested by the Project Manager or the State Tax Department for the
purpose of project monitoring.
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Public Relations

Public Relations are an understood part of this project. The Contractor shall
provide the County Assessors with news releases alerting property owners of the
areas in which work is being performed, general information about the project
objectives, and methods used in the program. A template for the news release
will be provided by the State Tax Department. All news releases or public notices
are to be approved by the State Tax Department prior to release by the Contractor.

Identification

All personnel involved in the project shall be issued identification cards by the
State Tax Department, which include a photograph of the individual employee
and signature of the State Tax Commissioner. Afier the Contract is awarded, but
before beginning work in a county, the Contractor shall register all field personnel
and vehicles with the County Sheriff’s office as well as local police departments
and County Assessor’s office in which it is undertaking appraisal activities. All
personnel of the Contractor must return his or her badge to the Project Manager
once the Contractor completes the project.

Scope of Work

The review shall be carried out in the 19 counties listed in Section 12 within a 12-
month period. The Contractor may bid on any number of counties listed in
Section 12, with a maximum number of five (5) counties being awarded to any
single vendor based upon the lowest bid per county. The work in each year shall
be completed and a written report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.

Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or
municipal governments.

b. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:

e At least one of the principals must be a Certified West Virginia
General Appraiser. ‘
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10.

11.

12.

e The successful Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience.

Mandatory Pre-bid Conference

A mandatory pre-bid conference shall be conducted on Wednesday, June 11, 2008
at 10:00 am at Tax Payer Services located at 1206 Quarrier Street, Charleston,
West Virginia. All interested bidders are required to be present at this meeting.
Failure to attend the mandatory pre-bid conference shall antomatically result in
disqualification. No one person can represent more than one vendor.

Optional Pre-bid Conference

As we have reissued the RFQ Specifications we have scheduled an optional pre-
bid conference to address questions concerning the reissued specification. Only
those bidders who attended the June 11, 2008 mandatory pre-bid conference are
eligible to attend and no one person can represent more than one vendor.

Liquidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.

Payment Schedule

Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.

Schedule and Subject Counties

The review shall begin immediately after the contract is awarded and be
completed in all 19 counties within 12 months of the award date. The list(s) on
the pages 9 and 10 contain the initial 19 counties including the number of
residential, commercial and industrial parcels of property present in each county
for Tax Year 2008, the number of transfers (sales) to be validated and the number
of neighborhoods currently in each county.
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Counties to be evaluated:

TY2008 Parcels TY2008 TY2008 Number
Residential*  Commercial* industrial*  Transfers*™ of Neighborhoods*

Barbour 12,235 417 40 347 33
Berkeley 50,036 1,810 74 3,257 562
Brooke 13,344 881 133 383 40
Grant 8,936 450 52 312 59
Hampshire 18,271 399 17 981 99
Hancock 18,487 1,510 125 499 142
Hardy 11,113 394 61 430 87
Harrison 46,421 3,504 71 1,766 238
Jefferson 28,008 993 35 1,380 234
Marion 35,119 2,820 117 1,025 121
Marshall 19,235 1,059 144 545 117
Mineral 16,827 745 63 870 99
Monongalia 43,681 3,074 86 3,707 91
Morgan 14,018 369 98 611 231
Ohio 21,379 2,379 93 885 28
Preston 28,672 769 : 36 1,283 72
Taylor 11,362 531 28 354 43
Tucker 8,922 411 22 559 49
Wetzel 13,450 694 14 232 79
Grand

Total 420,518 23,209 1,309 19,236 2,425

* Only a percentage of each type of the above parcels and neighborhoods will be reviewed for
- specific activities. The actual count of parcel/neighborhoods to be reviewed is contained in the
Contract Appraisal Pricing Summary.

** Excludes multi-parcel sales which are not subject to review within this RFQ.



Counties to be evaluated in descending order of total parcel count:

TY2008 Parcels
Residential* Commercial* Industrial* Total

Berkeley 50,036 1,810 74 51,920
Harrison 46,421 3,504 71 49 996
Monongalia 43,681 3,074 86 46,841
Marion 35,119 2,820 117 38,056
Jeffarson 28,009 993 35 29,037
Preston 28,672 769 36 29477
Ohio 21,379 2,379 93 23,851
Marshall 19,235 1,059 144 20,438
Hancock 18,487 1,510 125 20,122
Hampshire 19,271 399 17 19,687
Mineral 16,827 745 63 17,635
Morgan 14,018 ) 369 o8 14,486
Brooke 13,344 881 133 14,358
Wetzel 13,450 694 14 14,158
Barbour 12,235 417 40 12,692
Taylor 11,362 531 28 11,821
Hardy 11,113 394 61 11,568
Grant 8,936 450 62 . 9,438
Tucker 8,922 411 22 9,355
Grand

Total 420,518 23,208 1,309 445,036

* Only a percentage of each type of the above parcels will be reviewed for specific activities.
The actual count of parcels to be reviewed is contained in the Contract Appraisal Pricing
Summary.
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STATE OF WEST VIRGINIA

Department of Revenue
State Tax Department
Joe Manchin Christopher G, Morris
Governor State Tax Commissioner

EMPLOYEE ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAME

DIVISION
Reviswed and
Explained by:

| understand that information concerning any taxpayer that may come fo my
knowledge while an employee of the WV Department of Revenue is fo be held in
sirictest confidence.

1 understand that no information or particular set forth on any return,
declaration, application, audit, investigation, or report filed by or for the taxpayer or
concerning a taxpayer will be disclosed by me to any person except as provided by
faw.

[ understand that under State law any unauthorized disclosure of
confidential information is punishable by imprisonment for a period up to one
year and/or a fine up to $1,000, together with the cost of prosecution.

i understand that the unauthorized disclosure of any information from a Federal tax
return or record recelved from the Internal Revenue Service is a felony offense punishable by
imprisonment for a period up to five years andfor a fine up to $5,000.

| understand that any unauthorized disclosure of the information described in this
staternent Wil result in my immediate dismissal from employment with the WV Department of
Revenue.

EMPLOYEE DATE
SIGNATURE
State of West Virginia
County of Kanawha
Taken, subscribed, acknowledged, and sworn before me this day of

, 20

My commission expires

Notary Public
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