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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will bs made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contihgent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Qrder/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10, The Difector of Purchasing may cancel any Purchase Crdet/Contract upon 30 days written nofice fo the seller.

11, The laws of the Siate of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Coniract, inciuding without I[imitation the validity of this Purchase
Ordet/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties,

13. BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, the Stale may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(htip//www.stale.wv.us/admin/purchase/vre/hipaa.him) is hereby made part of the agreement. Provided that,
the Agency meels the definition of a Cover Enfity (45 CFR §180.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: |f this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapler 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workglace Act™), then the following language shall hereby become part of this Contractt "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplaca Act, as set forth in Adicle 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authorily; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Divisioh may waive minor devialions to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternale shipping terms are clearly identified in the
guotation, :

6. BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 5/19/09
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II.

Regional Jail and Correctional Facility Authority

Introduction

A. General Information

The Regional Jail and Correctional Facility Authority of the State of West
Virginia, hereinafter referred to as the “Authority”, is requesting bids from qualified firms
of certified public accountants to audit its financial statements of the Regional Jail and
Correctional Facility Authority Development Fund, including the Operational Accounts
and the Bond Revenue Accounts for the fiscal year ending June 30, 2009, with the option
of auditing its financial statements for each of the two subsequent fiscal years. These
audits are to be performed in accordance with generally accepted auditing standards as
well as the requirements of the Regional Jail and Correctional Facility Authority and the
West Virginia State Code, especially section 5A-2-35(10), 5-10D-1 et seq., 31-20-1 et
seq., and the provisions contained in this RFQ.

There is no expressed or implied obligation for the Authority to reimburse
responding firms for any expenses inctrred in preparing guotations in response to this
request,

A mandatory pre-bid conference for all the firms interested in submitting a
quotation will be held at 10:00 a.m., Wednesday, June 10, 2009 in the Conference Room -
of the West Virginia Regional Jail Authority, 1325 Virginia Street East, Charleston, West
Virginia to answer questions about the engagement.

Nature of Services Required
A. General

The Authority is soliciting the services of qualified firms of certified public
accountants to audit its financial statements for the fiscal year ending June 30, 2009, with
the option to audit the Authority’s financial statements for each of the two (2) subsequent
fiscal years and to provide support and technical assistance to the Authority’s accounting
staff in the preparation of financial statements, reports and documents necessary for
compliance with the Comprehensive Annual Financial Report of the State of West
Virginia and the requirements of the West Virginia Financial Accounting and Reporting
Section of the Department of Administration in connection with Generally Accepted
Accounting Principles, Government Audit Standards, and other applicable laws and
regulations. These audits are to be performed in accordance with the provisions
contained in this request for quotations.



Scope of Work to be Performed

1. The Authority desires the audit firm to express an opinion on the fair
presentation of its basic financial statements in conformity with generally
accepted accounting principles.

2. The Authority is responsible for the construction of regional jails and
correctional facilities and the operation of regional jails. The Authority
anticipates that it will issue one Comprehensive Annual Financial Report (CAFR)
that will contain the audited financial statements of the following accounts for the
year ending June 30, 2009:

Regional Jail and Correctional Facility Development Fund;
Regional Jail Operational Accounts;

Appropriated General Revenue Capital Outlay Account;
Bond Revenﬁe Accounts;

Debt Service Revenue Account; and

all other accounts under Authority control

3. The Authority desires the audit firm to express an opinion on the fair
presentation of the combining and individual financial statements and schedules
of the above accounts in conformity with generally accepted accounting
principles. ) '

4. The audit firm is required to give an “in relation to” opinion on the
additional financial information schedules required by the Financial Accounting
and Reporting Section (FARS) of the West Virginia Department of
Administration.

5. The audit firm shall also be responsible for performing certain limited
procedures involving supplementary information required by the Governmental
Accounting Standards Board as mandated by generally accepted auditing
standards.

6. The audit firm shall also be responsible for providing support and
technical assistance to the accounting staff of the Authority to assist them in
meeting the requirements of the Comprehensive Annual Financial Report and
other requirements of the Financial Accounting Section of the Department of
Administration in the preparation and presentation of financial statements.



Reports to be Issued

1. Following the completion of the audit of the fiscal year’s financial
statements, the audit firm shall issue a report on the fair presentation of the
financial statements in conformity with generally accepted accounting principles
and in accordance with Government Auditing Standards. As discussed above, it is
the intention of the Authority to issue a bound set of Financial Statements. The
Authority expects the selected andit firm to assist in designing and preparing these
reports.

2. Irregularities and Illegal Acts. Audit firms shall be required to make to the
Comptroller of the Financial Accounting and Reporting Section of the Department
of Administration, 2102 Washington Street East, Building 17, 3¢ floor,
Charleston, WV 25305, under the authority of Section 5A-2-33 of the State Code -
an immediate, written report of all irregularities and illegal acts of which they
become aware.

3. Reporting to Regional Jail and Correctional Facility Authority Board.
Audit firms shall assure themselves that the Authority is informed of each of the
following:

The audit firm’s responsibility under generally accepted auditing standards
Significant accounting policies

Management judgments and accounting estimates

Significant audit adjustments

Other information in documents containing andited financial statements
Disagreements with management

Management consultation with other accountants

Major issues discussed with management prior to retention

Difficulties encountered in performing the audit

WX N AW

Special Considerations

The financial statements of the Authority are to be included as a component unit

of the financial statements of the State of West Virginia. It is anticipated that the audit
firm will be required to provide special assistance to the State of West Virginia’s auchtors
and the accounting staff of the Authority and FARS.

1.

Any issues that arise during the course of the audit that could cause delays in the
issuance of the report or have an adverse impact on the audit opinion must be
immediately reported to Mark Landin, the Authority’s Chief Financial Officer. A
written summary of the issues must be provided within 24 hours.

Working Paper Retention and Access to Working Papers

All working papers and reports must be retained, at the audit firm’s expense, for a

minimum of three (3) years, unless the firm is notified in writing by the Authority of the
need to extend the retention period. The audit firm will be required to make working
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papers available, upon request, to the following parties or their designees:
Financial Accounting and Reporting Section
Department of Administration
or
Regional Jail and Correctional Facility Authority

In addition, the firm shall respond to the reasonable inquiries of successor auditors
and allow successor auditors to review working papers relating to matters of continuing
accounting significance. '
Description of the Regional Jail and Correctional Facility Authority
A. Name of Contact Persons

The audit firm’s principal contact with the Authority will be the Executive
Director; Mark Landin, Chief Financial Officer, Tony Davis, Fiscal Manager; or a
designated representative, who will coordinate the assistance to be provided by the
Authority to the audit firm.
B. Background Information

The Regiona) Jail and Correctional Facility Authority of the State of West
Virginia administer the following accounts:

Regional Jail and Correctional Facility Development Fund;
Regional Jail Operational Accounts,
Appropriated General Revenue Capital Outlay Account;
Bond Revenue Accounts
Debt Service Revenue Account; and
all other accounts uﬁder Authority control
C. Fund Structure/Method of Reporting
Each of the above accounts and the Debt Service Fund, with the exception of the

Appropriated General Revenue Capital Outlay Account, is considered a Special Revenue
Fund.

b. Component Units
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The West Virginia Regional Jail and Correctional Facility Authority is a
component unit of the State of West Virginia. It is anticipated that the financial
statements will be included in the Comprehensive Annual Fiscal Report (CAFR) of the
State of West Virginia. Because of this requirement, a draft copy of the audited financial
statements for the year ending June 30, 2009 must be delivered to the State by September
15, 2009. The final, audited financial statements for the year ending June 30, 2009 and
each succeeding year must be delivered to the State by October 15% of that year. The
requirements of the Financial Accounting and Reporting Section must be completed and
an “in relation to” opinion rendered on the supplemental forms.

E. Finanecial Operations

The above named accounts are presently maintained on PC based spreadsheets
developed by Authority staff in Excel software; some work sheets continue to be
maintained manually.

F. Availability of Prior Year’s Reports and Work Papers/Implementation Plan
Audited Financial Statements for the fiscal years 2006, 2007, and 2008 can be made
available. Additional worksheet and other information concerning these three fiscal years
can be obtained from Gibbons & Kawash, Certified Public Accountants.

G. Audit of Investments

The investment of the Bond Revenue Accounts is managed by the Trustee, United
National Bank. The investments of the Development Fund and the Operation Accounts
are managed and in the custody of the Investment Management Board of the State of
West Virginia. The Investrnent Management Board is audited by independent certified

public accountants. The audit firm will be required by the Authority to rely on this audit
work to the fullest extent.

Time Requirements
A Schedule for the 2009 Fiscal Year Audit

Each of the following shall be completed by the audit firm no later than the dates
indicated. These dates apply to the 2009 audit only. All years will require final reports
by October 15™ of each year.

I. Interim Work

The audit firm shall complete all interim work by July 31, 2009,
2. Detailed Audit Plan

The audit firm shall provide the Authority both a detailed audit plan and a
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list of all schedules to be prepared by the Authority by July 31, 2009.
3. Draft Reports

The audit firm shall have drafts of the audit report(s) and
recommendations to management available to review by the Executive Director
by September 15, 2009.

* Entrance Conferences, Progress Reporting and Exit Conferences

At a minimum, the following conferences shall be held by the dates
indicated on the schedule:

Entrance Conference with Authority staff within two (2) weeks of award.

* The purpose of this meeting will be to discuss audit problems and the
interim work to be performed. This meeting will also be used to
establish an overall liaison for the audit and to make arrangement for
work space and other needs of the audit firm.

Semi-monthly Progress Conference with audit firm’s supervisory staff

* The purpose of these meetings will be to summarize the results of the
preliminary review and to identify the key internal controls or other
matters to be tested.

Exit Conference with managers

* The purpose of this meeting will be to summarize the results of the field
work and to review significant findings.

4. Date Final Report is Due
The Final Report for Fiscal Year 2009 is due to FARS on October 15, 2009.

The Executive Director will complete his/her review of the draft as
expeditiously as possible. It is not expected that this process shall exceed one
week. During that period, the audit firm shall be available for any meetings that
may be necessary to discuss the audit reports. Once all issues for discussion are
resolved, the final signed report shall be delivered to the Executive Director
within seven (7) working days. It is anticipated that this process will be
completed and the final report delivered to FARS by October 15, 2009.

The final report and ten (10) signed copies shall be delivered to the
Executive Director.



Assistance to be Provided to the Audit Firm and Report Preparation

A.

Accounting Department and Clerical Assistance

The accounting staff of the Authority and responsible management personnel will

be available during the audit fo assist the firm by providing information, documentation
and explanations. The preparation of confirmations will be the responsibility of the
andit firm. In addition, an appropriate number of hours of clerical support will be made
available to the audit firm for the preparation of routine letter and memoranda.

B.

Internal Audit Assistance
No internal audit support will be available.
Authority Records

The Authority does not maintain a general ledger accounting system to
accumulate all transactions and accounts for financial reporting. The Auditor will
be required to provide assistance in extracting information from existing
Authority reports for the preparation of the final report.

Work Area, Telephones, Photocopying and FAX Machines

Report preparation, editing and printing shall be the responsibility of the audit
firm. Appropriate space will be provided for the audit firm.

Independence

1. The audit firm shall provide an affirmative statement that it is independent
of the Authority and Related Systems as defined by generally accepted auditing
standards and the U.S. General Accounting Office’s Government Auditing
Standards (2007).

2. The firm also shall provide an affirmative statement that if is independent
of the State of West Virginia and any other component units of that entity, as
defined by those same standards.

3. In addition, the audit firm shall give the Authority written notice of

any professional relationships entered into during the period of this agreement
which may cause a conflict of interest.

License to Practice in West Virginia

I. An affirmative statement shall be included indicating that the firm and all
assigned key professional staff are properly licensed to practice in West Virginia.

Firm Qualifications and Experience

11
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1. The audit firm should submit a copy of the report on its most
recent external quality control review, with a statement whether that quality
control review included a review of specific government engagements.

2. The audit firm should also provide information on the results of any
federal or state desk reviews or field reviews of its audits during the past three (3)
years. In addition, the firm shall provide information on the circumstances and
status of any disciplinary action taken or pending against the firm during the past
three (3) years with state regulatory bodies or professional organizations.

3. The audit firm shall have five (5) years governmental audit experience.

Partner, Supervisory and Staff Qualifications and Experience

1. The audit firm should identify the principal supervisory and management

staff including engagement partners, managers, other supervisors and specialists,
who would be assigned to the engagement and indicate whether each such person
is licensed to practice as a certified public accountant in West Virginia.

2. The audit firm should provide as much information as possible regarding
the number, qualifications, experience and training, including relevant continuing
professional education within the last two (2) years, of the specific staff to be
assigned to this engagement. The audit firm also shall indicate how the quality of
staff over the term of the agreement will be assured.

3. Engagement partners, managers, other supervisory staff and specialists
may be changed if those personnel leave the audit firm, are promoted or are
assigned to another office. These personnel may also be changed for other
reasons with the express prior written permission of the Authority. However, in
cither case, the Authority retains the right to approve or reject replacements.

4, Other audit personnel may be changed at the discretion of the proposer
provided that replacements have substantially the same or better qualifications
or experience.

Prior Engagements with the State of West Virginia

1. The audit firm should list separately all engagements within the last five
(5) years, ranked on the basis of total staff hours, for the State of West Virginia by
type of engagement (i.e., audit, management advisory services, other).

Similar Engagements with Other Government Entities
1. The audit firm should list the most significant engagements (maximum of
five) performed in the last five (5) years that are similar to the engagement

described in this request for quotations.

2. The audit firm shall provide three (3) references from similar audit
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engagements with governmental entities.
K. Specific Audit Approach
1. The guotations shall set forth a work plan, including an explanation of the
audit methodology to be followed, to perform the services required in Section 11

of this request for quotations.

Bidders will be required to provide the following information on their audit

approach:

a. Proposed segmentation of the engagement which at a minimum will be for
each of the accounts administered by the Authority.

b. Level of staff and number of hours to be assigned to each proposed
segment of the engagement.

c. Sample sizes and the extent to which statistical sampling is to be used in
the engagement.

d. Extent of use of EDP software in the engagement.

e. Type and extent of analytical procedures to be used in the engagement.

f. Approach to be taken to gain and document an understanding of the
Authority’s internal control structure. '

g. Approach to be taken in determining laws and regulations that will be
subject to audit test work.

h. Approach to be taken in drawing audit samples for purposes of tests of
compliance.

1. Integration of the audit approach and the separate audit of the accounts

investments held by both the Trustee and the State Board of Investments.
VI. Manner of Payment

Progress payments will be made on the basis of hours of work completed during
the course of the engagement of out-of-pocket expenses incurred in accordance with the
audit firm’s dollar cost bid proposal. Interim billings shall cover a period of not less than
a calendar month.

VII. Liquidated Damages

According to West Virginia State code Chapter 5A-3-4 (8), Vendor agrees that
liquidated damages shall be imposed at the rate of $100.00 per day for failure to meet
specified and required deadlines. This clause shall not limit the State or Agency’s right to
pursue any other additional remedy to which the State or Agency may have legal cause
for action including further damages against the Vendor.



Schedule of Total Professional Fees and Expenses for the Audit of

The 2009 Financial Statements

Partners

Managers

Supervigory Staff

Staff

Support Staff

Other (specify)

Total all-inclusive maximum
price for 2009 audit and
other services described

in this request for
quotation.

Estimated
Hours

20

40

40

30

20

10

Hourly Rates

Amount

14
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VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Doss not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors 1o request (at the time of bid)
preference for their residency status, Such preference Is an evaluation method only and will be applied only to the cost bid in
sccordance with the West Virginia Code. This cerfificate for appiication is to be used o request such preference. The Purchesing
Division will make the determination of the Resident Vendor Praference, if applicabls.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately praced-
ing the daie of this ceriffication; or,

Ridder is a partnership, association or corporation resident vendor and has maintained its headquariers or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownarship interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
mainiained its headguarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder i a nonrasident vendar which has an affiliaie or subsidiary which employs & minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who cerfifies that, during the Tife of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuousty for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Ridder is & nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia empioying a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, - Application is made for 5% resident vendor preference for the reason checked: "
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the Nationai Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,

g, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requiremnents for such preference, the Secretary may orderthe Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not o exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducied from any unpaid balance on the contract or purchase order.

By submission of this certificale, Bidder agrees {o disciose any reasonably requested information to the Purchasing Division and

authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate inforrmation verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of faxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalfy of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is Issued fo Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

“Check any combination of preference consideration(s) indicated above, which you are entitled fo receive.




REQ No,  RJCO73

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFID

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction coniract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace poficy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan fo the appropriate contracting authority in fimely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapier 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or fransfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular -
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

AVIT

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases fo
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities..

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp:/fwww.state. wv.us/admin/purchase/privacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby ceriified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: ' Date:
Purchasing Affidavif (Revised 01/01/08)
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