State of West Virginia Reques! for
Department of Administration  Quotation
Purchasing Division

2019 Washington Strest East

Post Office Box 50130

Chatleston, WV 25305-0130 KRISTA FERRELL
204058 25808

RFQ COPY

TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES DIVISION
BUILDING 1

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305 ' 304-558-3517

03/09/2009
BID OPENING DATE:

[a W e & [onng

PO01 JB P68-42
1

EXTERIOR CLEANING| & MABONRY REPAIRS, EBEAST&WEST WINGS

REQUEST FOR QUOTATION
(RFQ)

[HE WEST VIRGINIA| STATE PURCHASING DIVISION FOR THE
AGENCY, THE WEST VIRGINIA DIVISION OF GENERAL SERVICES,
[S SOLICITING BIDS TO PROVIDE THE AGENCY WITH ALL

LLABOR AND MATERIALS FOR EXTERIOR CLEANENG/MASONRY
REPAIRS ON THE EAST AND WEST WINGS OF RBUILDING #1 (MAIN
CAPITOL) LOCATED ON THE WEST VIRGINIA $TATE CAPITOL
COMPLEX IN CHARLESTON, | WEST VIRGINIA PER THE

ATTACHED SPECIFICATIONE AND THE SPECIFICATION MANUAL
AND DRAWINGS|DATED 06/08/2007 BY SWANKE HADEN

CONNELIL ARCHITECTS.

14

SPECIFICATION MANUAL AND DRAWINGS MAY BE OBTAINED
BY CONTACTING:

CHARLESTON BLUEPRINT
1203 VIRGINIA STREET, EAST
CHARLESTON, 25301
PHONE: 304-343-1063

T<MANDATORY PRE-BID MEETING WILL BE HELD ON THURSDAY

SIGNATURE e = T SATE

TTTLE FEN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




‘GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are goverhed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
tarm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services,

" 7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes ahd will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without fimitation the wvalidity of this Purchase
Crder/Contract. :

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13, BANKRUPTCY: In the event the vendorfcontractor files for bankruptoy protection, this Coniract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protecied Health
Information {45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction conlract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The confractor and its subcontractors shall provide a swomn statement in writing, under ‘the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contracior's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Altemates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevall in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identifled in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder fo deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for

Department of Administration  Quotation

Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 KRISTA FERRELL
s a Wil
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RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES DIVISION
BUILDING 1
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305 304-558-3517

PTG R 009
BID OF =

DF THE VENDOR'S COMPLIANCE WITH THE PROVISIONS OF ARTI-
CLE 1D, CHAPTER 2] OF THE WEST VIRGINIA CODE. FATLURE
TO SUBMIT THE SIGNED DRUG-FREE WORKPLACE AFFIDAVIT WITH
THE BID SHALI: RESULT IN DISQUALTFICATION OF SUCH BID.

T

NOTICE TO PROPCEED: THIS CONTRACT IS T BE PERFORMED
WITHIN 270 CALENDAR DAY¥S AFTER THE NCTICE TO PROCEED
IS RECEIVED.| THE|AGEN{Y WILL ISSUE A WRITTEN NOTICE
TO PROCEED TO THE| SUCCESSFUL VENDOR.

CANCELLATION: THE DIRECTOR OF PURCHASENG RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE MATERIALS QR WORKMANSHIP
PUPPLIED ARE|OF AN INFERICR QUALITY OR}DO NOT CONFORM
WITH THE SPECIFICATIONE OF THE BID AND| CONTRACT

HERE IN. :

WAGE RATES: THE CONTRACTOR OR SUBCONTRACTOR SHALL PAY
THE HIGHER OF THE|U.S.|DEPARTMENT OF LABOR MINIMUM WAGE
RATES AS ESTABLISHED FOR KANAWHA COUNTY, PURSUANT

TO WEST VIRGINIA €CDE R1-5A, ET, SEQ. [(PREVAILING

WAGE RATES APPLY TO THIS PROJECT)

ARBITRATION: | ANY| REFERENCES MADE TC ARBITRATION OR
INTEREST FOR|PAYMENTS DUE (EXCEPT FOR ANY INTEREST
REQUIRED BY $TATE]LAW) | CONTAINED IN THIS CONTRACT
OR IN ANY AMERICAN INSTITUTE CF ARCHITECTS DOCUMENTS
PERTAINING TQ® THIS CONTRACT ARE HEREBY!DELETED.

ORKERS' COMPENSATION:| VENDOR IS REQUIRED TQ PROVIDE
CERTIFICATE FROM WORKERS' COMPENSATION IF SUCCESSFUL
FOR THE LIFE|OF THE CONTRACT.

ALL OF THE ITEMS CHECKED BELOW WILL BE|A REQUIREMENT
OF THIS CONTRACT:

SIGNATURE ' TELEPHONE DATE

TTLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia
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State of West Virginia Request for
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East :
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ARG NUMBER
GSpP0S6432 , 10

State of West Virginia r'.{“z‘qlv"i'st for
Department of Administraton  Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130 KRISTA FERRELL
B04-558-2504
RFQ COPY

TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
GENERAIL SERVICES DIVISION
BUILDING 1

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305 304-558-3517

03./09/2009
BID OPENING DATE:
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BID OPENING DATE: D4 /14/2009
BID OPENING TIME: .:30 PM
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TO CONTACT YOU REGARDING YOUR BID:
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State of West Virginia General Services Division
Department of Administration Engineering Section

REQUEST FOR QUOTATIONS#GSD096432
WEST VIRGINIA STATE OFFICE BUILDING #1 — EAST AND WEST WINGS

Location: Building 1 — East & West Wings of Main Unit
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Blvd; East
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:

Krista Ferrell, Senior Buyer
Purchasing Division

P. O. Box 50130

Charleston, West Virginia 25305-0130
Fax: (304) 558-4115

Krista.s. ferrell@wv.gov

Phone: (304)558-2596

The Acquisition and Contract Administration Section of the Purchasing Division “State” for the
West Virginia General Services Division is soliciting quotations to provide masonry repairs and
cleaning services.

Pre-Bid Meeting:

A mandatory pre-bid meeting for this project is scheduled for Thursday, March 26, 2009 at
10:00 a.m., meeting in Room EB54 of the East Basement of the Main Capitol Building.
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State of West Virginia General Services Division
Department of Administration Engineering Section
Scope:

The work consists of the Contractor following OSHA and any/all other rules, guidelines,
standards and laws associated with renovation work as referenced in the project manual and the
project drawings. The successful contractor shall be required keep the work area clean on a
daily basis and remove associated debris from the site on a regular (minimum of twice weekly)
basis. It will be the responsibility of the Contractor to furnish and provide all collection bins and
dumpsters and construction chutes to complete the project.

The state office building shall remain in full operation during the course of this work. Work
should be scheduled with prior coordination with the building owner to eliminate potential
disruption to the other floors. The contractor shall be responsible for damage to the building or
materials resulting from negligence caused during his operations.

Furnish all materials, labor, and equipment necessary to complete the work indicated in the
project manual, project drawings and all related specifications. The intent of this project is to
provide masonry repairs and cleaning in accordance with all project documents. Furnish any
incidental work, materials, labor and equipment that are necessary to complete the project, even
if such incidental work is not explicitly included in the contract documents.

This Request for Quotations also incorporates the accompanying project documents:

1 - Project Manual - as prepared by Swanke Hayden Connell Architects
2 — Project Drawings
3 — Bid Form.

Definitions:

A. The Department of Administration, General Services Division, Room MB-
60, State Capitol, Charleston, West Virginia shall be hereinafter called the
*“Owner”.

B. The service organization contracted by these specifications shall
hereinafter be called the “Contractor”.

C. “The Contract”, as herein stated, shall mean the agreement between the
Owner and the Contractor to provide the services as herein specified.

D. “Owners Representative”, as herein stated, shall be defined as that person
so designated by the Director of the General Services Division.

E. “Architect/Engineer”, as stated in the Contract shall refer to the General
Services Division.

Contract Period:

12



State of West Virginia General Services Division
Department of Administration Engineering Section

The Contract shall be substantially completed within two-hundred seventy (270) calendar days
from the issuance of the written Notice to Proceed. In accordance with the West Virginia State
Code 5A-3-4(8), vendor agrees that liquidated damages shall be imposed at the rate of $100.00
per day for failure to complete the project within the contract period. This clause shall in no way
be considered exclusive and shall not limit the State or Agency’s right to pursue any other
additional remedy to which the State or Agency may have legal cause for action including
further damages against the vendor.

Reference Requirement:

The qualified contractor shall have at least three years experience performing such work on
projects of a similar size and type. All bidders shall supply at least three references indicating
their capabilities to perform such work. References shall include the name, location, ownership
and use of the building in addition to the name, address and telephone number of a contact
person with the building’s owner familiar with the work completed.

Payment:

The Contractor shall submit two copies (one original and one copy) of current invoices once
each month on AIA forms G702 and G703. Invoices shall be signed in blue ink. Deliver
invoices to:

General Services Division

Attn: Business Manager

1900 Kanawha Blvd. East

Building 1, Room MB-68

Charleston, West Virginia 25305

Payments shail be made monthly based on the percentage of work completed. A five percent
(5%) retainage will be deducted until the substantial completion of the entire contract. Progress
payments shall not be made when the total value of the work performed since the last estimate
amounts to less than Five Hundred ($500.00) dollars.

Submit the proposed invoice to the General Services Division - Projects /Business Section
for approval of format prior to submission of first invoice.

Supplementary General Conditions:

L The relationship of the Contractor to the Owner shall be that of an independent
contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by the parties to this Contract. The Contractor as an
independent contractor is solely liable for the acts and omissions of its employees and

13
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State of West Virginia General Services Division
Department of Administration Engineering Section

agents. The Contractor shall be responsible for selecting, supervising and
compensating any and all individuals employed pursuant to the terms of this contract.
Neither the Contractor nor any employees or subcontractors of the Contractor shall be
deemed to be employees of the State for any purposes whatsoever. The wages and
salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional
liability insurance premiums, contributions to insurance and pension or other deferred
obligations and licensing fees, etc., and the filing of all necessary documents, forms
and returns pertinent to all of the foregoing are the Contractor’s responsibility. The
Contractor shall hold harmless the State, and shall provide the State and Agency with
a defense against any and all claims including but not limited to the foregoing
payments, withholdings, contributions, taxes, social security taxes, and employer
income tax returns. The Contractor shall not assign, convey, transfer, sub-contract, -
or delegate any of its responsibilities and obligations under this contract to any
person, corporation, partnership association or entity without expressed written
consent of the agency.

11. Indemnification: The Contractor agrees to indemnify, defend, and hold harmless the State
and the Owner, their officers, and employees from and against (1) any claims or losses
for services rendered by any subcontractor, person or firm performing or supplying
services, materials, or supplies in connection with the performance of the Contract; (2)
Any claims or losses resulting to any person or entity injured or damaged by the
Contractor, its officers, employees, or subcontractors by the publication, translation,
reproduction, delivery, performance, use, or deposition of any data used under the
Contract in a manner not authorized by the Contract, or by Federal or State statutes or
regulations; (3) Any failure of the Contractor, its officers, employees or sub-contractors
to observe State and Federal laws, including but not limited to labor and wage laws.

III.  This Contract shall be governed by the laws of the State of West Virginia. The
Contractor further agrees to comply with the Civil Rights Act of 1964 and all other
applicable Federal, State, and local Government regulations.

IV.  The Contractor shall procure all necessary permits and licenses to comply with all
applicable laws, Federal, State, or municipal, along with all regulations, and ordinances
of any regulating body.

V. The Contractor shall pay any applicable sales, use, or personal property taxes, arising out
of this Contract and the transactions contemplated thereby. Any other taxes levied upon
this Contract, the transaction, or the equipment, or services delivered pursuant hereto
shall be borne by the Contractor. It is clearly understood that the State of West Virginia
is exempt from any taxes regarding performance of the scope of work of this Contract.



State of West Virginia General Services Division
Department of Administration Engineering Section

V1.  Contractor shall be responsible for parts and materials as follows:

A. The Contractor shall supply all tools, tool accessories, personal safety equipment,
and supplies necessary to execute the responsibilities of this Contract.
B. Contractor shall furnish a warranty of twelve (12) months for labor and materials.
Bid Bond:

Provide a Bid Bond of five (5%) percent of the bid price submitted. Bid bonds shall be returned
to unsuccessful bidders upon completion of successful bid contract or ninety days after opening
of bids. Bonds may be provided in the form of a certified check, irrevocable letter of credit, or
bond furnished by a solvent surety company authorized to do business in the state of West
Virginia.

Performance / Labor & Materials Bond;

The successful bidder shall furnish a performance bond and labor/material bond for one hundred
(100%) percent of the amount of the contract prior to contract award. Bonds may be provided in
the form of a certified check, irrevocable letter of credit, or bond furnished by a solvent surety
company authorized to do business in the state of West Virginia. A letter of credit submitted in
lieu of a performance and labor/material bond will only be allowed for projects under $100,000.
Personal or business checks are not acceptable in lieu of the performance bond or labor/material
bond.

Insurance:

Contractor shall provide evidence to the Owner of adequate coverage for Public Liability and
Property Damage Insurance {minimum $1,000,000) to protect the Owner from any claim of
damage, which might arise from any accident or carelessness during the life of this contract.
Insurance limits shall meet insurance requirements for state projects, available from the WV
Purchasing Division. All employees engaged in work under this contract shall be covered by
West Virginia Worker’s Compensation Insurance.

Wage Rates:

All employees engaged in the work of this contract shall be paid at least the minimum wage
scales for the various trade classifications as established by the State Commissioner of Labor for
the county where the work is being performed. All employees will be shown a copy of the wage
scale for this particular area and a copy will be posted in a conspicuous place on the jobsite.

Submittals:
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State of West Virginia General Services Division
Department of Administration Engineering Section

All submittals for this project shall be submitted to Swanke Hayden Connell Architects, 295
Lafayette Street, New York, New York 10012 and reviewed and approved by the General
Services Division’s Engineering Section Manager or his designee.

Project Closeout:

1. Closeout documents shall be submitted in bound format prior to final application
payment.

Final cleanup shall be completed prior to final acceptance.

Submit As-Built Drawings and record documents.

Submit records of quality assurance testing.

Submit “Affidavit of Payment of Debts and Claims.”

i

Final Inspection:

The Final Inspection will be conducted by an Architect / Engineer from the General Services
Division, Engineering Section or authorized designee in conjunction with a representative from
Swanke Hayden Connell Architects.

Work found to be in accordance with the Contract Documents will be accepted as complete for
final acceptance. Unacceptable work, or work not in accordance with the Contract Documents
shall be removed, replaced, changed or cleaned as required to meet requirements of Contract
Documents prior to final acceptance. Final Acceptance does not waive or release Contractor to
conform with the Contract Documents.

The date of Substantial Completion shall be determined by the Architect/Engineer conducting
the final inspection based on all work being complete for final acceptance or substantially
complete to permit beneficial use by the Owner. Final payment shall not be made until all work
is finally accepted.

Award Criteria:

The State will award this Contract to the contractor with the lowest overall project bid.

Limits of Work

Work areas will be limited to the East and West Wings of Building One, the Main Capitol
Building.

Owner and Agency office spaces shall remain in use during this contract.
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State of West Virginia General Services Division
Department of Administration Engineering Section
Use of Facilities
Contractor shall be permitted reasonable use of building utilities including power, water and
sanitary sewage disposal as required for conducting the work. Coordinate the location of service

connections or use of receptacle with the building manager to avoid overloading existing circuits.

Contractor Schedule:

Include delivery dates of major materials and scheduled dates for pick up of waste collection
units, Coordinate time periods when ground level material storage will be required. The
schedule shall be reviewed and approved by the Owner prior to commencement of the work.
Coordinate the schedule around Owner’s work requirements.

Waste Removal

Contractor to make arrangements for the collection and disposal of Contractor’s waste and
construction related debris. Debris shall be removed on a regular basis (minimum twice weekly).

Contractor Security Badges

Building One is a secure facility. All Contractor personnel must present contractor photo ID
badges prior to entering the building. Photo ID badges can be obtained from the General
Services Division in the Main Capitol Complex. Contractor employees will be subject to a
security check as part of issuance. Contractor shall return all issued photo ID badges at
completion of the work.

All Contractor personnel on-site must sign in and out of the building at the building’s main
entrance on a daily basis.

Work Restrictions:

Work shall be performed during normal business working hours of 7:00 am to 7:00 pm, Monday
through Friday, except recognized State and Federal holidays.

Non-smoking building: Smoking is not permitted within the building or near entrances, operable
windows or outdoor air intakes.

Parking

No parking is available on the site. The Contractor is responsible for providing all off-site
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State of West Virginia General Services Division
Department of Administration Engineering Section

parking required for the project. This includes parking for refuse dumpsters required for the
project.

Building Access

The building is available from 7:00 am to 7:00 pm. Extended work hours may be acceptable if
approved by the Owner, This building is a secure location, Access to the building shall be
coordinated with the Owner. Contractor’s personnel shall use the front entrance when entering
or leaving the building. Contractor shall not leave open doors unattended and shall lock doors
when not in use.

Codes:
All work is to be performed in compliance with applicable Federal and State codes including but
not limited to the International Building Code, International Mechanical Code, Life Safety Code,

NEC, OSHA, UL, ANSI, ASME and related asbestos abatement / handling codes and standards.

Workmanship:

Contractor shall complete all work in a neat and workmanlike manner. All work shall be done
using new materials in a manner that meets commercial quality standards. Work shall be neat,
true, plumb and square, as applicable.
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References:

Reference Name:
Position:

Address:

Telephone Number:
Project Name:
Project Description:

Reference Name:
Position:
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Telephone Number:
Project Name:
Project Description:
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Position:
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Telephone Number:
Project Name:
Project Description:
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WEST VIRGINIA STATE CAPITOL
FACADE CLEANING & REPAIR PROJECT — EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

SECTION 00160 - INSTRUCTIONS TO BIDDERS
1.1 SUMMARY

A. The State of West Virginia, hereinafter called the “Owner” invites bids on the forms
included. All blanks must be appropriately filled in. Bids will be received at the same
time and place set forth in the Request for Quotations.

B. Definitions:
1. Bidding Documents include the following:
a. Bidding Requirements: Invitation to Bid, Instructions to Bidders, the Bid
Form, and other sample bidding and contract forms.
b. Contact Documents: The form of Agreements between the Owner and
Contractor, Conditions of the Contract (General, Supplementary and other
Conditions), Drawings, Specifications and all Addenda issued prior to
execution of the Contract.
2. A Bidder is a person or entity who submits a Bid.
3. A Sub-Bidder is a person or entity who submiits a bid to a Bidder for materials,

equipment or labor for a portion of the work.
1.2 BIDDING DOCUMENTS

A. Bidders may obtain complete sets of the Bidding Documents from the issuing office
designated in the invitation to Bid for the sum stated therein.

B. Bidding Documents will not be issued directly to Sub-bidders or others unless specifically
offered in the invitation to Bid. All interested parties may refer to documents on the file at
a location as identified in the Invitation to Bid.

C. Bidders should use complete sets of Bidding Documents in preparing Bids: neither the
Owner nor Architect assumes responsibility for errors or misinterpretations resulting from
the use of incomplete sets of Bidding Documents.

D. Addenda: Addenda will be posted on the West Virginia Purchasing Bulletin Website.
Copies of Addenda will also be faxed to registered vendors, registered plan holders and
persons attending the pre-bid meeting. Copies of Addenda will also be made available
wherever Bidding Documents are on file for inspection.

1.3 BIDDER’S REPRESENTATIONS
A. By submitting a Bid, the Bidder represents that:

13 The Bidder and all subcontractors the Bidder intends to use have carefully and
thoroughly reviewed the Bidding Documents and have found them complete and
free from ambiguities and sufficient for the purpose intended.

INSTRUCTION TO BIDDERS 00100 - 1
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID
NOVEMBER 17, 2008 (REVISED MARCH 5, 2009)



WEST VIRGINIA STATE CAPITOL
FACADE CLEANING & REPAIR PROJECT — EAST AND WEST BUILLDINGS
SHCA PROJECT #: 5827.D

1.4

2. The Bidder has visited the site, become familiar with local conditions under which
the Work is to be performed.

3. The Bid is based upon the materials, equipment and systems required by the
Bidding Documents without exception.

4. The Bidder and all workers employees and subcontractors the Bidder intends to
use are skilled and experienced in the type of construction represented by the
Bidding Documents.

5. The Bid is based solely upon the Bidding Documents, including properly issued
written addenda, and not upon any other written representation.

6. Neither the Bidder nor any of the Bidder’s employees, agents, intended suppliers

or subcontractors have relied upon any verbal representatives from the Owner, or
the Owner’s employees or agents including architects, engineers or consultants, in
assembling the Bid figure.

If any Bidder is in doubt as to the true meaning of any part of the Bidding Documents, the
Bidder may submit to the Senior Buyer a written request for an interpretation thereof,
prior to the date for Submission of Questions noted in the Request of Quotations. An
interpretation of Bidder's request will be made only by addenda. Questions regarding the
bidding process may be addressed to the Senior Buyer at any time, in either oral or written
format. All inquiries for specification clarification shall be addressed to:

Krista Ferrell, Senior Buyer
Purchasing Division

P.O. Box 50130

Charleston, West Virginia 25305-0130
Tel: (304) 558-2596
Fax: (304) 558-4115
Krista.s. ferrell@wy.gov

BIDDING PROCEDURES

A

The Owner invites the bids as stipulated in the bidding documents and as prescribed in the
bid forms. No alternate proposals except those stated on the bid forms will be accepted.
Conditional bids will not be accepted.

Bid shall be made on forms, identical to the form included with the Bidding Documents.
All blanks on the bid form shall be filled in by typewriter or manually in ink.

Where so indicated on the bid form, sums shall be expressed in both words and figures. In
case of discrepancy between the two, the amount written words shall govern.

All erasures, interpolations and other physical changes in the bid form shall be signed or
initiated by the bidder. Bids containing any conditions, commissions, erasures, alterations
or items not called for in the Bid Form, or irregularities of any kind may be rejected by the
Owner as being incomplete or irregular.

Bids should give the business address of the Bidder and shall be signed by authorized
representatives with his or her usual signature. Bids by partnerships should be signed with

INSTRUCTION TO BIDDERS 00100 -2
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID
NOVEMBER 17, 2008 (REVISED MARCH 5, 2009)
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WEST VIRGINIA STATE CAPITOL
FACADE CLEANING & REPAIR PROJECT — EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

the partnership name by one of the members of the partnership or by an authorized
representative, followed by the signature and designation of the person signing. Bids by
corporations should be signed with the name of the corporation followed by the signature
and designation of the president, secretary or other person authorized to act in the matter.
The names of all persons signing should also be typed or printed below the signature.

L5 SUBSTITUTIONS

A.

Requests for approval of substitutions must be received by the Purchasing Division by the
date for receipt of technical questions in the Request for Quotations, in a written format.

Submission shall be made by prime Bidders; no consideration will be given to items
submitted directly by manufactures, suppliers, distributors or subcontractors.
Substitutions of materials, products or equipment for those items specified will be
considered only when submitted with a completed “Request for Substitution (Prior to
Bid)” form. Substitution requests must be accompanied by manufacturer’s original
product data information. Reproduced copies of manufacturer’s product data will not be
permitted and will be rejected. Burden of proof of merit of requested substitution is upon
submitter; modifications of provisions of the Request for Substitution Form shall be stated
on Contractor’s letterhead and attached with request form and other attachments.

Approved requests will be set fourth Addenda issued in accordance with these instructions
to Bidders. All items allowed by Addenda are subject to full provisions of original.
Bidding Documents, including all modifications thereto and shall be warranted as
substitutions conforming with the Bidding Documents.

1.6 LIST OF PROPOSED SUBCONTRACTOR AND EQUIPMENT/MATERIAL SUPPLIERS

A.

The successful Bidder shall submit a listing of all proposed subcontractors and all
proposed major equipment/material suppliers, along with the contractor’s license for each
subcontractor as required by the WV State Code, for each major branch of work.

1. The successful Bidder shall provide this listing within five (5) days of request by
the Owner or the State Purchasing Division. The list may be included with the
submitted Bid.

2. Only one subcontractor or equipment/material supplier may be listed for each area
of work.

In addition, the successful bidder, thereafter known as the Contractor, maybe requested
within ten (10) calendar days after award of contract to furnish to the Owner or Architect a
more detailed and complete list of the materials and equipment, together with the product
manufacturer’s name and catalog number and catalog cut or illustration thereof.

Each Bidder shall establish the reliability and responsibility of all proposed subcontractors
and equipment/material suppliers being proposed, to perform the work, and verify
availability of proposed subcontractors.

1.7 BID SECURITY

INSTRUCTION TO BIDDERS 00100 -3
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID
NOVEMBER 17, 2008 (REVISED MARCH 3, 2009)
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WEST VIRGINIA STATE CAPITOL
FACADE CLEANING & REPAIR PROJECT — EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

A,

Each Bid shall be accompanied by a bid bond payable to the Owner for five percent (5%)
of the total Bid issued by an A.M. Best, A- or beiter rated surely company listed on the
most current Federal Register, Circular 570, and authorized fo do business in the state of
the proposed project. Should the Bidder refuse to enter into a contract with the Owner on
the terms stated in the Bidding Documents or fail to furnish bonds covering faithful
performance of the Contract and all obligations arising thereunder, the full amount of the
bid security shall be forfeited to the Owner as liquidated damages, not as a penalty.

Bonds may be provided in the form of a certified check, irrevocable letter of credit, or
Bond furnished by a solvent surety company authorized to do business in the State of
West Virginia. Personal or business checks are not acceptable in lieu of Bonds.

1.8 PERFORMANCE BOND AND PAYMENT BOND

A,

Prior to award of Contract, the Successfu] Bidder shall pay for, execute and deliver to the
State Purchasing Division, a corporate surety Performance and Labor and Material
Payment Bond on the State of West Virginia bonds forms bound herein, to be executed by
an A.M. Best, A- or better rated surety company listed on the most current Federal
Register, Circular 570, and which is authorized to do business in the State of West
Virginia, and which is satisfactory to and approved by the Owner in the sum of one
hundred percent (100%) of the amount of the contract, insuring the full and faithful
performance of the work and payment in full for all materials, machinery, equipment and
labor, and covering all the guarantees called for in the specifications and all other
obligations arising thereunder.

1. The Labor and Material Payment Bond shall be made in the sum of one hundred
percent (100%) of the Contract Sum.

2. All contractors and subcontractors performing work must be covered by a

' performance bond and must be included on the list of subcontractors submitted to
the Owner.,

3 The cost of the bond shall be inciuded in the Bid.

4. The Owner will not accept responsibility for direct payments to subcontractors

performing work on projects by way of consigament.

1.9 CONSIDERATION OF BIDS

A

1t is the intent of the Owner to award a contract to the lowest responsible Bidder provided
the Bid has been submitted in accordance with the requirements of the Bidding Documents
and does not exceed the funds available. The Owner shall have the right to waive
informalities or irregularities in a Bid received.

The Owner shall have the right to reject any or all Bids, reject a Bid not accompanied by a
required bid security or by other data required by the Bidding Documents, or reject a Bid

“which is in any way incomplete or irregular.

The Owner shall have the right to accept Alternates in any combination and to determine
the low Bidder on the basis of the sum of the Base Bid and Alternates accepted.

1.10 TIME SCHEDULE AND LIQUIDATED DAMAGES

INSTRUCTION TO BIDDERS 00100 - 4
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR Bib
NOVEMBER 17, 2008 (REVISED MARCH 5, 2009)
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FACADE CLEANING & REPAIR PROJECT —EAST AND WEST BUILDINGS
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111

112

1.13

The Work shall begin no later than seven (7) days after the Owner’s issuance of written
Notice to Proceed, and shall be completed within 270 calendar days from the Notice to
Proceed.

The time set for completion shall apply to all trades and branches of the work whether the
items of work are performed by the Contractor or by any subcontractor.

The Bidder shall note that the Bid Form includes a provision for liquidated damages for
delays beyond the stipulated date of Completion.

CONTRACTOR’S LICENSING

A,

Bidders and their proposed subcontractors shall be licensed in compliance with WV State
Code.

Each Subcontractor shall register with WV Tax Department (304) 558-2500, WV
Employment Security (304) 558-2524, WV Workers Compensation (304) 558-2580,
Secretary of State (304) 558-4000 and WV Department of Labor (304) 558-7890. All
companies must be registered with each of these agencies before their Contractors License
to work in West Virginia can be issued.

For further information regarding Contractors Licensing contact: West Virginia Division
of Labor, Capital Complex, Building 3, Room 319, Charleston, West Virginia 25305;
Phone (304) 558-7890.

WAGE RATES

A.

In any work resulting from this Bid, the Prime Contractor and Subcontractors shall pay the
jocal prevailing fair minimum wage rates for the applicable trades or occupations, in
accordance with Chapter 21 of the West Virginia Code.

Each Bidder shall be responsible for obtaining a current and correct schedule of the
prevailing wage rages, as determined by the WV Department of Labor for the resident
county of the Project.

1. Bidders may obtain wage rates at:
www. wvsos.com/adiaw/wagerates/buildings03 htm
or contact the office of the WV Secretary of State (304) 558-6000.

Bidders are reminded that subject to the provisions of Chapter 21-5A of the West Virginia
Code, a legible statement of all fair minimum wage rates to be paid the various classes of
workers employed, shall be posted in a prominent place at the project site by each
Contractor and Subcontractor.

AWARD OF CONTRACT

A.

Tt is the intent of the Owner to award a Contract to the lowest responsible Bidder provided
the Bid has been submitted in accordance with the requirements to the Bidding Documents

INSTRUCTION TO BIDDERS 00100 -5
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and does not exceed the funds available. The Owner shall have the right to waive any
informality or irregularity in any Bid or Bids received.

B. The Bidder will note that Bids consist of the Base Bid and may also include several
related add or deduct Alternate items, all comprising items that will form the contract as a
whole. The Owner may award the contract on the basis of the Base Bid alone, or if and
when conditions warrant, accept such alternates appearing on the proposal, thereby
reducing or increasing the amount of the Base Bid to form the Contract amount.

END OF DOCUMENT 00160
INSTRUCTION TO BIDDERS 00106 -6
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID

NOVEMBER 17, 2008 (REVISED MARCH 5, 2009)



WEST VIRGINIA STATE CAPITOL
MASONRY CLEANING & REPAIR PROJECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

SECTION 00400 - BID FORM

PROJECT MASONRY CLEANING & REPAIR PROJECT
WEST VIRGINIA STATE CAPITOL
CHARLESTON, WEST VIRGINIA

SUBMISSION PLACE

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
Atin: Krista Ferrell, Senior Buyer
Tel.: (304) 558-2596

Mark on lower left hand of envelope: “EAST & WEST BUILDINGS MASONRY CLEANING & REPAIR
PROJECT”

BID FOR:
(Bidder’s Name)

{Bidder’s Address)

{Date)

The undersigned, in compliance with the "Instructions to Bidders," having examined the Drawings and
Specifications prepared by Swanke Hayden Connell Architects and related documents, visited the site of the
proposed Work, and being familiar with all of the conditions surrounding the construction of the proposed
Project, including availability of materials and labor, proposes to furnish labor, services, equipment and
material and to perform work required for the construction of the above referenced Project for the
consideration of the following amount:

BID AMOUNT., (STIPULATED SUM), SUM OF:

Dollars (3 )
BID FORM 00400 - 1
SWANKE HAYDEN CONNELL ARCHITECTS {SSUE FOR BID

NOVEMBER 11, 2008 (REVISED MARCH 5, 2009)
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WEST VIRGINIA STATE CAPITOL
MASONRY CLEANING & REPAIR PROJECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

The undersigned stipulates hereby that this Bid will remain valid for ninety (90) days from the above
submission date or any postponement therefrom.

UNIT PRICE
ID DESCRIPTION UNIT PRICE.
- Masonry Cleaning (With JOS Quintex Micro-Abrasive and SF
Selected Biocide)
--- Prep and Paint Concealed Structural Steel SF
BR 03a Brick Restitching @ Parapet Wall SF
ST(LI)0la Limestone Crack Repair LF
ST(L)0lb Limestone Crack Repair with Helical Ties LF
ST (LD Olc {.imestone Lintel Repair — Crosspinning LF
ST (LI) 01d Limestone Repair — Lift and Pin Keystone, 1* Floor EA
ST (LI)Ole Limestone Pilaster Reinforcing EA
ST (LI} 02a Limestone Spall Repair SF
ST(LI)02b Limestone Spall Repair with Pins SF
ST (LD 03 Limestone Dutchman SF
ST (LI} 04b New Limestone Unit @ Lintel EA
ST(LD 05 Reset Limestone Parapet Coping at Balcony EA
POO02 Limestone Repointing LF
SE 01 Sealant @ Window Perimeter LF
SE 02 Lead Joint Caps at horizontal masonry joints LF
SE 03 Sealant Installation @ Limestone Vertical Corner Crack LF
PR 01 Bird Netting at Underside of Porticos/Balconies & Columns SK
TZ 01 New Terrazzo Floor at East, West & Main Building EA
Balconijes
- Rehabilitate Double-Hung Steel Windows (Types K-V), SF
including temporary protection of opening
- Rehabilitate Casement Window (Type W), including EA
temporary protection of opening
- Rehabilitate Casement Window (Type X), including EA
temporary protection of opening
BID FORM 00400 - 2
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID

NOVEMBER 11, 2008 (REVISED MARCH 5, 2009)




WEST VIRGINIA STATE CAPITOL
MASONRY CLEANING & REPAIR PROIECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 3827.D

- Rehabilitate Casement Window (Type Y), including EA
temporary protection of opening

e Rehabilitate Casement Window (Type Z), including EA
temporary protection of opening

- Rehabilitate Casement Window (Type AA), including EA
temporary protection of opening

- Rehabilitate Transom Windows Above Entrances, including EA
temporary protection of opening

— Rehabilitate Sconces, including Fabrication of all Missing EA
Elements

-- Fabricate New Hanging Sconce Fixtures to match finish and EA
materials of recently restored sconces at the north elevation
of the Main Building

m— Restore ADA Wood Doors, including Existing Hardware and EA
new replacement hardware

- Restore Wood Doors, including Existing Hardware and new EA
replacement hardware

- Restore Cast Iron Grilles, including finish and attachment EA

- Refinish Bronze Grilles @ Entrance Vestibule EA

--- Pipe Scaffolding at Elevations from Ground Level SF

- Hanging Scaffold Drop EA

BID FORM

SWANKE HAYDEN CONNELL ARCHITECTS
NOVEMBER 11, 2008 (REVISED MARCH 3, 2009)

00400 -3
iSSUE FOR BID
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WEST VIRGINIA STATE CAPITOL
MASONRY CLEANING & REPAIR PROJECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D>

TOTAL BID BREAKDOWN (Including Overhead and Profit)

SECTION DESCRIPTION COST
Scaffolding / Rigging / Mobilization $
02070 Removal Work, Selective Demolition and Protection $
02222 Protection, Salvage and Removal of Historic Elements $
04100 Mortar and Repointing $
04520 Stone Restoration $
04902 Masonry Cleaning $
05120 Structural Steel $
05910 Treatment of Historic Ornamental Metal 5
07920 Joint Sealant g
08150 Wood Door and Trim Restoration $
08510 Steel Window and Cast Iron Grille Restoration $
08880 Glazing #
09401 Portland Cement Terrazzo Flooring $
09890 Coating Removal $
09900 Painting $
10296 Bird Deterrent Netting $
Lighting Fixtures and Lamps $
General Conditions/Requirements $
Building Department Permits, Etc. $
Insurance $
TOTAL $
BID FORM 00400 - 4
SWANKE HAYDEN CONNELL ARCHITECTS ISSUE FOR BID

NOVEMBER 11, 2008 (REVISED MARCH 5, 2009)




WEST VIRGINIA STATE CAPITOL
MASONRY CLEANING & REPAIR PROJECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

SUBCONTRACTOR LIST

01510 Enclosed Scaffold System

02070 Removal Work, Selective Demolition and Protection
02222 Protection, Salvage and Removal of Historic Elements
04100 Mortar and Repointing

04520 Stone Restoration

04902 Masonry Cleaning

05100 Structural Steel

05910 Treatment of Historic Ornamental Metal

07920 Joint Sealants

08150 Architectural Wood Door and Trim Restoration
08510 Steel Window and Cast Iron Grille Restoration
08880 Glazing

09401 Portland Cement Terrazzo Flooring

(9890 Coating Removal

09900 Painting

10296 Bird Deterrent Netting

------ Lighting and Lamps

REJECTION OF BID

The undersigned acknowledges the Owner's right to reject bids, to reject subcontractors or firms, and to

waive informalities in the bidding.

LIQUIDATED DAMAGES

Liquidated damages will be assigned at the rate of $500.00 per day for every calendar day, beyond the time

period stated herein, that the work of this contract remains incomplete.

BID FORM

SWANKE HAYDEN CONNELL ARCHITECTS
NOVEMBER 11, 2008 (REVISED MARCH 5, 2009)

[SSUE FOR BID
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WEST VIRGINIA STATE CAPITOL

MASONRY CLEANING & REPAIR PROJECT - EAST AND WEST BUILDINGS
SHCA PROJECT #: 5827.D

NOTICE OF ACCEPTANCE

The undersigned designates the person and office, to which Notice of Acceptance may be mailed,
telegraphed or delivered:

Respectfully submitted,

BY
(Signature)
FIRM
ADDRESS
DATED:
NOTE: Type under signature the name and title of signing officer. If Bidder is a corporation, write

State of Incorporation under firm address, and if a partnership, give full name of parties.

DIRECTIONS FOR MAILING BIDS

Envelope containing Bid should be sealed, marked and addressed as follows:

ADDRESS: TIME OF RECEIPT
State of West Virginia Date
Department of Administration
Purchasing Division Time
2019 Washington Street Fast
Post Office Box 50130

Charleston, WV 25305-0130
Attn: Krista Ferrell, Senior Buyer

Mark on lower left hand of envelope: “EAST & WEST BUILDINGS MASONRY CLEANING AND
REPAIR PROJECT”

BI1D FORM 00400 - 6
SWANKE HAYDEN CONNELL ARCHITECTS [SSUE FOR BID
NOVEMBER 11, 2008 (REVISED MARCH 5, 2009)
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of . , & corporation organized and existing under the laws of the State of ____
with its principal office in the City of . as Surety, are held and firmly bound unto the State

of West Virginia, as Obligee, in the penal sum of $ y for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

{a) If said bid shail be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. it is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this abligation as herein stated,

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way Impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

{Name of Principal)

By

{Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Attorney-in-Fact

IMPORTANT ~ Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

©
(D)
(E)
(F)
@)
(H)
ey
)
X}

(L)
(M)
N
©
(P)
Q)
®R)
()

(1)
)
V)
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Aftorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
{C) of o ()
as Principal, and (F) of ) )
{0 , a corporation organized and existing under the laws

of the State of {H with its principal office in the City of

(N , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
& (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this m day of (0} , 20 (P
Principal Corporate Seal Q)
(Name of Principal)
R) By 63
{Must be President or
Vice President)
(1)
Title
U)
Surety Corporate Seal (V)
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2067



State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5
STATE OF WEST VIRGINIA,

COUNTY OF ; TO-WIT:

I, , after being first duly sworn, depose and
state as follows:

1. I am an employee of ; and,
{Company Name)

2. I do hereby attest that

{(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

{Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BI1D IN ORDER TO

COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.
Jan 2009
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RFQ No,

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doliars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she wili not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individua! who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in hitp:/www.state.wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:
Purchasing Affidavit (Revised 01/01/09)
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